


DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 2S, D. C. 


IN REPLY R£FER TO 

MAT-251:EMA 


MIS ADMINISTRATION MANUAL, VOLUME 2 « CHANGE NO, 87 


From; 

To: 

Subji 

Enel; 


Chief of Naval Material 
Distribution List 

MIS, USN, Administration Manual (ONMINST 5000.3) Volume 2; 
revisions to Chapter 6 and Property Administration Handbook 

(1) Chapter 6 contents pages, list of illustrations and pages 
6-7, 8, 21, 22, 31, 32, 37, 38, 47, 48, 85, 86, 86a, 86b, 

87, 88, 92a, 92b, 92c, 92d 


?’ ’ A ction. Holders of subject volume and handbook are requested to 
insert the pages of enclosure (1) therein and remove superseded pages. 

Revision. This change updates various property record references 
and procedures and illustrates new and revised forms related thereto. 

This change is distributed to holders of subject volume 
and handbook from two mailing lists. Activities included in both lists 
will therefore receive copies under two mailings, possibly as much as 
a week apart.. ^ r;.’.'.. 



DISTRIBUTION: 

ONM Special Lists Z151B, P 


L'(Af i 



DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 
WASHINGTON 25. D. C. 

2719GJ 


IN REPLY REFER TO 

M50D/EMA:slt 


MIS ADMIMSTRATION MANUAL, VOLUME 2 - CHANGE NO, 76 

From: Chief of Naval Material 

To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3), Volume Z; 

Chapter 6 and Property Administration Handbook 

Enel: (1) Revised pages v, 7-8, 13-14, 15 (16 blank), 23-24, 24a-24b, 

39-40, 41-42, 43-44, 44a-44b, 44c-44d, 44e-44f, 65-66, and 
66a 

Insert enclosed pages into subject ch^-pter and handbook; 
remove superseded pages, including pages 6-44g, 6-44h and 6-46a. 

This Change incorporates certain BuDocks and NavCompt 
r ecjuirements into subject chapter and handbook and reflects revisions 
to Classes 1 and 2 plant property reporting procedures promulgated 
by SECNAV, BuDocks and NavCompt. 

Effective Date. The instructions outlined herein are effective 
upon receipt. 



DISTRIBUTION: 

<^NK1 Special Lists Z151B, P 


R. W. CURTIS 

Asst Chief of Naval MMll 
(Reid Operations) 


U. S. SUPT. OF DOCS, 


ONMINST 5000.3, Vol. 2 
27 February 1963 




CHAPTER 6 

ILLUSTRATIONS 


Page 


General Information Letter on Property Administration, NAVEXOS-4360 6-14 

Information Letter--Special Tooling, NA VEXOS-4550/2 6-15 

Certification of Proper Usage and Disposition of Government Property, 

NAVEXOS-4353 6-20b 

Statement of Compliance Letter, NAVEXOS 4360/1 6-24b 

Approval of Contractor's Property Control System, NAVEXOS-4359 6-28 

Approval of Contractor's Property Control System Based on Prior 

Review, NAVEXOS-4356 6-29 

Miscellaneous Property File 6-32 

Plant Equipment Identification Number Log, NAVEXOS-4086 6-33 

Master Property Control Record Summary, NA VEXOS-4340/1 (Front) 6-34 

Master Property Control Record Summary, NA VEXOS-4340/1 (Reverse) 6-35 

Master Property Control Record Summary (Continuation Sheet) 

NAVEXOS-4340/1A (Front) 6-36 

Master Property Control Record Summary (Continuation Sheet) 

NAVEXOS- 4340 /lA (Reverse) 6-36a 

Permanent Land Interest, NAVCOMPT Form 264 6-41 

Utilities -Telephone, Electric, Heat/ Steam and Water, NAVCOMPT 

Form 266 6-43 

Structures and Mis c. Utilities, NAVCOMPT Form 267 6-44 

Buildings, NAVCOMPT Form 277 6-44a 

Family Housing Detail, NAVCOMPT Form 277-A 6 -44b 

Transmittal, NAVCOMPT Form 260 6-44c 

Temporary Ingrant Card, NAVCOMPT Form 262 6-44d 

Activity General Information Card, NAVCOMPT Form 263 6-44e 

Temporary Outgrant Card, NAVCOMPT Form 269 6-44f 

DOD Property Record Form, DD Form 1342 (Front) 6-45 

DOD Property Record Form, DD Form 1342 (Reverse) 6-46 

Example of a Perpetual Inventory Record 6-68 

Usage Analysis of Government Material, NAVEXOS-4345 (Front) 6-86b 

Usage Analysis of Government Material, NAVEXOS-4345 (Reverse) 6-87 

Contractor Property Maintenance and Utilization Examination 

NAVEXOS 4362 6-93 

Contractor's Property Control System Check List, NAVEXOS-4394 6-101 

Property Administrator's Report of Periodic Property Control 

System Review, NAVEXOS- 43 94A 6-117 


Ch. 76 


V 


/f DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 
WASHINGTON 2S, D. C. 


IN BEPLY REFER TO 

M50D/EMA:slt 


MAY 17 1962 

MIS ADMINISTRATION MANUAL, VOLUME 2 > CHANGE NO. 65 


From: Chief of Naval Material 

To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3), Volume 

2; revisions in Chapter 6 and Property Administration Handbook 

Enel: (1) Chapter 6, Volume 2, pages v, 6-3-4, (5 blank) -6, 

7-8, 9-10, 20a-20b, 39-40, 40a-40b, 44e-44f, 47-48, 

49-50, 55-56, 65-66, 69-70, 82a-82b, 93-94, 95-96, 

97-98, 99-100, 117-118 

1. Action. Addressees are requested to insert reprinted pages transmitted 
as enclosure (1) into subject chapter and handbook; remove superseded pages- 
and make the following pen and ink change: 


On Page 6-52, change 
code 3577, to "and." 


the word "thru," following production equipment 


2. Revision. This change is promulgated primarily to require summary 
records for plant equipment having an acquisition cost of $200 or more, 
but less than $500. ^ Contractors will not be required to maintain records 
of plant equipment in this category on the Property Record Form, DD 
Form 1342. This change also delegates to the contract administrator 
authority to determine the liability of contractors for lost, damaged, or 
destroyed items of government property which have an acquisition cost 
of less than $500 for each item and a total acquisition cost less than $2500 for 
all items involved in the determination. This change highlights the need 
for contract administrators to consider the effect on price redetermination 
of providing government property (206l20.a.l0). 

^^^^ctive Date. The changes outlined herein are effective upon receipt. • 



DISTRIBUTION: R- W. Ct/IWIS 

ONM Special Lists Z151B, P erf Naval Materia) 

(field 


For sale by the Superintendent of Documents, U.S. Government Printing Office, Washington 25 , D.C. - Price 25 cents 


DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 


IN REPLY REPCR TO 



M50D/EMA:slt 

MAR 6 1962 


MIS ADMINISTRATION MANUAL, VOLUME 2 - CHANGE NO. 63 


From: Chief of Naval Material 

To: Distribution Inst 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3), Volume 2; 

revisions in Chapters 10, 11 and 12 and Contract Termination 
Handbook 

Enel: (1) Replacement pages to Chapter 10: iii, 13, 14, 17, 18, 21, 22, 

39j 40, 45 thru 68; all of Chapter II; Chapter 12: i, iii, 1 thru 
20, 37, 38 thru 38d, 39> 40 and 47 thru 50 

1* Action. The enclosed pages shall be inserted in subject chapters and 
handbook. Superseded pages shall be removed. 

This change provides for screening of Navy excess con- 
tractor inventory by the General Setrvices Administration. It contains 
instructions for the use of the new DD Form 1342-s in reporting excess 
production equipment; incorporates business clearance requirements for 
certain negotiated sales and abandonments; and clarifies the criteria for 
sales actions which require Review Board approval. It also provides for 
submission of statistical data concerning subcontract settlements under 
terminated contracts, and includes changes in responsibility for effecting 
donation of surplus property screened with GSA. Further, it emphasizes 
the Inspector's responsibility for complying with advance instructions 
applicable to the return of Government property; clarifies the contractor's 
obligation to retain, divert or return residual contractor -acquired prop- 
erty; and revises requirements under various forms, lists, and tables. 

3. Effective Date. These instructions are effective upon receipt. 


DISTRIBUTION: 

bNM Special Lists Z151B, F 



H. W. CURTIS 

Asst Chief of Naval Material 
(field Operations) 


/- 7 / 
U hi I 
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DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 

WASHINGTON 25, D. C. in reply refer to 

M504/EMA:jem 

NOV 22 1961 

MIS ADMINISTRATION MANUAL, VOLUME 2 - CHANGE NO. 57 

From: Chief of Naval Material 

To: Distribution last 

Subj: MIS USN Administration Manual (ONMINST 5000,3), Volume 

2; revisions to Chapter 6 and Property Administration Hand- 
book 

End: (1) Reprinted pages to Chapter 6: iii«iv; 1 thru 4; 9 thru 

10b; 11 thru 14; 17 thru 20b; 21 (22 blank), 23-24; 27 
thru 30; 33 thru 36b; 37 thru 40a; 45 thru 46a; 47 thru 
50a; 51 thru 66a; 67 thru 70 (71-72 blank); 73 thru 78a; 

79 thru 82c; 83 thru 86b; 87 thru 92> 101-102, 111-112 

1, Action, Addressees shall insert the reprinted pages transmitted 
herewi'tii as enclosure (1) in the subject Chapter and Handbook and 
remove corresponding superseded pages, 

2, Revision, This change includes a revision of paragraph 206245 
of subject chapter to provide implementing procedures for use of the 
new Property Record Forms, DD Form 1342, Paragraph 206323. h 
thru m is revised and reissued as 206324, to implement NPD 13-104.50 
relative to procedures for determining contractor or subcontractor 
liability for lost, damaged, destroyed, or unreasonably used or con- 
sumed Government property. The former 206324 paragraph is re- 
numbered 206325. 

3, Distribution. This change is distributed to holders of the subject 
Manual and Handbook from two mailing lists; copies may therefore 
be received under separate mailings, possibly as much as a week 
apart. 

4, Effective Date. These instructions are effective upon receipt. 




DISTRIBUTION: 

ONM Special Lists Z151B, P 


R. W. CURTIS 

Asst Chief of Naval Material 
(Field Operations) 


For sale by the Superintendent of Documents, U.S. Government Printing Office, Washington 25, D.G. 


y'ly ^ I ' 7 1 777// 


Price 55 cents 



DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 

-1 I U ' 

MIS ADMINISTRATION MANUAL, VOLUME 2 


From: Chief of Naval Material 

To: Distribution List 

Subj; MIS, USN, Administration Manual (ONMINST 5000.3), Volume 

2; revisions to Chapter 6 and Property Administration Hand- 
book 

End: (1) Reprinted pages to Chapter 6 of Volume 2: i and ii of 

contents, 3-4, lOa-lOb, 19''20, 20a, 23-24, 24a, 25-26, 
29-30, 49-50, 51-52, 57-58, 85-86, 86a, and 91-92 

1, Action. The reprinted pages to subject Manual transmitted here- 
with as enclosure (1) shall be inserted in Chapter 6 of Volume 2. 
Superseded pages shall be removed. The following pen and ink changes 
shall be made: 

Pen and Ink Changes - Page 6-78, subparagraph 206321, c. 3, line 11, 
c hang e C hapter * *6 ’ * ’ to 1: e ad Chapter "5;."‘ On page 6-82, paragraph 
206323. k, line 10 in right-hand column, delete ’’Treasurer of the United 
States" and substitute "cognizant Inspector," 

2. Revision, This change brings Chapter 6 into conformance with 
NA VCOmPT and ASPR requirements, and includes certain other im- 
provements in the property administration control procedures. 

3. Distribution. Holders of the Manual and the PropertyAdministra- 
tion Handbook receive distribution of Manual changes from two 
separate mailing lists. Therefore, copies of this change maybe 
received in separate mail shipments, possibly as much as a week 
apart, 

4, Effective Date. These instructions are effective upon receipt. 


M504/EMA:sp 

FEB 231961 

CHANGE NO.' 45 


DISTRIBUTION : 

ONjM Special Lists Z151B, P 



R. W. Curtis 

Asst. Chief of Naval MateriaJ 
(Field Services) 


For sale by the Superintendent of Documents, U. S. Government Printing OiBce 
Washington 25, D. C. - Price 25 cents 



DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 


IN REPLY REFER TO 


M504/EMA:jlf 

5000 



MIS ADMINISTRATION MANUAL, VOLUME 2 - CHANGE NQo 44 


From: Chief of Naval Material 

To: Distribution List 

Subj; MIS USN Administration Manual (ONMINST 5000.3), Volume 

2; revisions to Chapter 6 and Property Administration Hand- 
book 

End: (1) Revised pages 6-11 thru 15 (16 blank), 19 thru 24, 27 

thru 30, 35 thru 40, 51 thru 54, 57 thru 60, 75 and 76 

1. Action. Addressees shall insert the reprinted pages transmitted 
herewith as enclosure (1) in the subject Chapter and Handbook; remove 
corresponding superseded pages; and make the following pen and ink 
changes: on page 6-3, column 1, line 4 of subparagraph (b), change 
$100 to read $200. On page 6-46, column 1, line 2 of subparagraph 
f.l., change $100 to read $200. On page 47, end of column 2, line 3 

of subparagraph (y), change $100 to read $200. On page 6-64, sub- 
paragraph 2, middle of column 2, change 26184-2 to read 28704. 

2. Revision. This change brings Chapter 6 into conformance with the 
NAVCOMPT Manual, BUSANDA Manual, and the ASPR. It clarifies a 
point of usage of NAVEXOS 4394; deletes the requirement that contrac- 
tors affix production equipment codes to metalworking machinery; and 
states Navy policy that property administrators will not duplicate prop- 
erty record cards maintained by the contractor, 

3. Distribution. This change is distributed to holders of the subject 
Manual and Handbook from two mailing lists; therefore, copies may 

be received under separate mailings, possibly as much as a week apart, 

4. Effective Date. These instructions are effective upon receipt. 



DISTRIBUTION: 

ONlvI Special Lists Z151B, P 


R. W. Curtis 

Asst. Chief of Nava! Material 
(Field Services) 


A- 35'/.y' 



DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 

WASHINGTON 25. D. C. .n to 

M504/EMA :mes 
5000 

1 FEB 1960 

MIS, USN, ADMINISTRATION^MAITOA-^ VOLUME 2 - CHANGE NO. 32 


From: Chief of Naval Material 

To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3), Volume 2; 

revision to Chapter 6 and Property Administration Handbook 

End: (1) Revised pages 6-77 - 6-78 


1. Action. The reprinted pages transmitted herewith as enclosure (1) 
shall be inserted in the subject Chapter and Handbook. Corresponding 
superseded pages shall be removed. 

2. Revision. Additions and other changes to the enclosed pages are 
indicated by a black dot in the left-hand margins of the affected columns. 

3. Distribution. This Change is distributed to holders of the subject 
Manual and Plan dbo ok from twro mailing lists; therefore, copies may 
be received under separate mailings, possibly as much as a week 
apart. 

4. Effective Date. These instructions are effective upon receipt. 


DISTRIBUTION : 

C^Nld Special East Z151B, P 



G. L. Heap 

Asst. Chiet of Naval Materia' 
(Field Services) 
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DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL. MATERIAL 
WASHINGTON 25, D. C. 





IN RKI»LY RKFER TO 

M50 4/EMA : me s 
5000 

17 NOV 1959 


MIS, USN, ADMINISTRATION MANUAL, VOLUME Z - CHANGE NO. 30 


From: Chief of Naval Material 

To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3), Volume 2; 

revision to Chapter 6 and Property Administration Handbook 


Enel: (1) Revised pages 6«11 - 6-12; 6-45 - 6-46; 6-65 - 6-66 

1. Action. The reprinted pages trauismitted herewith as enclosure (1) 
shall be inserted in their proper places in the subject chapter and 
handbook, and the corresponding superseded pages shall be removed. 

2. Distribution. This change is being distributed to holders of the 
M aTii ial and ther related handbook from two different mailing lists; 
copies may, therefore, be received under separate mailings, possibly 
as much as a week apart. 

3. Revision. Additions and other changes to the enclosed pages are 
indicated by a dot in the left-hand column of the affected pages. 

4. Effective Date. The revised instructions contained herein are 

effective upon receipt. ^ 


G.LHeap 

Asst Cliief of Naval Material 
(Field Serviced 


DIST RIBUTION : 

C!)NM Slpecial Dst Z151B, P 



Aj3S/.'7I 

UMl 


DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 




IN RKPLY RKFER TO 

M504/EMA:mes 
5000 

^ OCT 1959 

MIS, USN, ADMINISTRATION MANUAL, VQJLUME Z CHANGE NO. 27 

From: Chief of Naval Material 

To: Distribution list 

Subj: MIS, USN, Administration Manual, Volume Z; revision to 

Chapter 6 and Property Administration Handbook 

End: (1) Revised pages to subject chapter and handbook: 6-lOa -* 10b, 

63 - 64, 75 « 76, 77 « 78, 81 - 8Z and 91 - 92 

1. The reprinted pages transmitted herewith as enclosure (1) shall 
be inserted in the subject chapter and handbook and the corresponding 
superseded pages removed. 

Z, This change revises certain existing procedures for administration 
of Government property in the possession of contractors. In addition,- 
it incorporates into the Manual the instructions regarding single 
service property administration interchange agreements. Additions 
and other revisions are indicated in the enclosed pages by a dot in the 
left-hand margins of the affected columns, 

3. Changes to the subject Manual that also aifect a related handbook 
are distributed from two mailing lists. Activities appearing on both 
lists will therefore receive copies under two separate mailings, 
possibly as much as a week apart, 

4, The revised instructions contained herein are effective upon receipt. 



G, Li. Heap 

Asst. Chief of Naval Material 
(Field Services) 


DISTRIBUTION : 

ONM Special Lists Z151B, P 


For sale by the Siiperintendent of Documents, U. S. Government Printing Office 
Washington 25, D. C. - Price 10 cents 



DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25. D. C. 


IN REPLY REFER TO 

M504/EMA:mes 

5000' 


5 MAY 1959 

MIS ADMINISTRATION MANUAL, VOLUME 2 - CHANGE 20 

■ ■ ■ ' ' • ' ' 4 

From: Chief of Naval Material ' 

To: Distribution List • ■ 

Subj: MIS, USN Administration Manual (ONMINST 5000.3) Volume 

2; revision of Chapter 6 and Property Administration Hand- 
books 

End: (1) Revised pages 6-17 - 6-18, 6-19 - 6-20', and 6-21 - 6-22 

1. The pages transmitted herewith as enclosure (1) shall be inserted 
in their proper places in the subject Chapter and Handbook and 
the corresponding superseded pages shall be removed. 

2o This change will be distributed to holders of the Manual and the 
Property Handbooks from two different mailing lists; therefore, 
activities appearing on both lists will receive copies under separate 
mailings, possibly as much as a week apart. 

3. This revision of the Manual and related Handbook promulgates 
revised requirements for physical inventories of Government 
property in the possession of contractors. Changes in the enclosed 
pages are indicated by a black dot in the left-hand margins, 

4, The instructions contained herein are effective upon receipt. 


DISTRIBUTION : 

ONM Special List Z151B, P 
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DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 


IN REPLY REFER TO 

M504/EMA:mes 

A2-2 

2 APR 1959 


MIS ADMINISTRATION MANUAL, VO^^UME 2-^ CHANGE NO. 19 


From; Chief of Naval Material 
To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3) Volume 

2; revisions to Chapter 6 and Property Handbook' 

Enel: (1) Pages 6-3, 4, 9, 10, 11, 12, 37, 38, 65, 66, 73, 74, 77, 78, 

and 6-iOl through 6-116, inclusive 


1. The reprinted pages transmitted herewith as enclosure (1) shall 
be inserted in Chapter 6 of Volume 2 of the subject Manual and into 
the Property Handbook. Corresponding superseded pages shall be re- 
moved. 


2. Revisions to the enclosed pages are indicated by a dot in the left- 
hand margins of affected columns. 


3. Page changes are distributed, to holders of the Manual and a related 
handbook from different mailing lists. Therefore, activities appearing 
in both lists will receive copies of this change under two separate 
mailings . 


4. The revised instructions contained herein are effective upon receipt. 


DISTRIBUTION: 

ONM Special List Z151B, P 


GLNeap ^ 

Asst. Chitef of Naval Material 
(rieid Services) 


For sale by the Superintendent of Documents, U.S. Government Printing Office, Washington 25, D.C. 


Price 20 cents 





department of the navy 

OFFICE OF NAVAL MATERIAL 
WASHINGTON 25, D. C. 


IN REPLY REFER TO 


M504/EMA ;mes 
A2-2 

16 FEB 1959 


^ ^MINISTRATION M AJVJUAL, VOLUME 2, CHANGE NO. 14 


From: Chief of Naval Material 
To: Distribution List 


Subj: 


(ONMINST 5000.3), Volume 2- 
^dbook TermiLtion ’ 


Enel: (1) Revised pages of subject chapters 

1. The reprinted pages transmitted herewith as enclosure (n «h=ii 

wfas mucTa^l^ we™^^^ -der two mailings, possi- 

inditf^d k“®' other revisions to the enclosed pages are 

indicated by a black dot in the left-hand margins of the, affected columns. 

4. The revised instructions contained herein are effective upon receipt. 


DISTRIBUTION: 

UJNM Special List Z151B, F 


G- L. Heap 

^ Chief of Naval Materai 
(Field Services! 


For sale by the Superintendent of Documents. U.S. Government Printing Office. Washington 25. D.C. 


Price 20 cents 





DEPARTMENT OF THE NAVY 

OFFICE OF NAVAL. MATERIAL 
WASHINGTON 25, D. C. 



IN REPLY refer TO 

M504/ElvlA:mes 

A2-2 

22 Jaumary I959 


ADMINISTRATION MANUAL, VOLUME 2 « CHANGE Ng, ll 

From: Chief of Naval Material 
To: Distribution List 

Subj: MIS, USN, Administration Manual (ONMINST 5000.3) Volume 2, 

Chapter 6 and Handbook; revision of 

Enel: (1) Revised pages 6-33 through 36; 6-59 through 64a; and 6-93 
through 99 

1. The pages transmitted as enclosure (1) should be inserted in Chapter 6 
of Volume 2 of the subject Manual, and Property Handbook, and the 
following superseded pages removed: 6-33 - 34; 6-35 - 36; 6-59 - 6 O; 

6-61 - 62; 6-63 - 64; and 6-93 (unnumbered). 


2. The procedures contained in paragraphs i. and j. of Article 206245 
of the Manual, relative to effecting changes to items of plant equipment 
(plant property class 3) are revised by this change. It also substitutes 
revised forms for several of the illustrations contained in Chapter 6. 


3. Inasmuch as changes are distributed to the holders of the basic Manual 
and the Property Handbook from separate mailing lists, activities 
appearing on both lists will receive distribution of this change in two 
mailings, possibly as much as a week apart. 


4, The instructions contained herein are effective upon receipt. 


DISTRIBUTION: 

ONM Special List Z151B, P 



/li -c 

H, A. Stockenoerg 

Acting Asst. Chief di Naval Material 
(Field Services) 

U 




DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25. D. C. 


IN REPLY REFER TO 

M504/EMA:bsc 

A.2**Z 

22AU61958 


ADMIMSTRATIQN MANUAL, VOLUME 2 CHANGE NO; 4 

From: Chief of Naval Material 

To: Distribution Last 

Subj: MIS, USN, Administration Manual (ONMINST 5000,3) Volume 

2, Chapter 12 and Contract Termination Handbook; revision of 

End: (1) last of Illustrations for Chapter 12 

(2) Revised page 12-23 and addendum pages to Part D of 
Chapter 12 / 

1, The page transmitted herewith as enclosure (1) shall be inserted 
in Chapter 12 of the subject Volume, following the Contents pages for 
the Chapter, Page 12-23 shall be removed and enclosure (2) inserted 
in its place, 

2, This Chamge provides illustrations of the prescribed forms for 
disposal operations and instructions for their use. Also, it provides 
a listing of the illustrations for Chapter 12. 

3, The instructions outlined herein are effective upon receipt. 



(Field Services) 


DISTRJBUTIQN : 

ONM J^pecial Lists Z151-B, F 



DEPARTMENT OF THE NAVY 
OFFICE OF NAVAL MATERIAL 
WASHINGTON 25. D. C. 


ONM NOTICE 5000 


From: Chief of Naval Material 


IN REPLY REFER TO 

ONM 5000 
M504/EMA:bsc 


15JUL1958 


Material Inspection Service, USN 


Subj: 


Ref: 


Enel: 


Revised edition of Material Inspection Service, USN, Ad- 
ministration Manual (ONMINST 5000,3); distribution of 
Chapter 6 to Volume 2 and Handbook 

(a) Material Inspection Service, USN; Administration 
Manual, NAVEXOS P-120 

(b) Instructions for l^pervising Inspectors of Naval 
Material and Inspectors of Naval Material, NAV- 
EXOS P-866 

(1) Chapter 6, Volume 2 of subject Manual, Administra - 
tion of Government Property in the Possession of 
Contractors 


1. Purpose, This Notice transmits Chapter 6 of Volume 2 to 
holders of the subject Manual and provides for the issuance of 
this chapter in separate handbook format to a selected distribution 
list. 

2. Cancellation. The instructions contained in enclosure (1) can- 
cel and supersede Chapter C6 of Part C of reference (a) and any 
instructions in Chapter 4 of reference (b) which are in conflict 
with these instructions. 

3. Action 

a. Delete Chapter C6 of Part C of reference (a). 

b. Insert enclosure (1) of this Notice, as Chapter 6, in the 
binder provided for Volume 2 of the subject Manual. 

4. Effective Date . The instructions contained herein are effec- 
tive upon receipt. 

5. Cancellation . This Notice is canceled upon completion of the 
required action, and for record purposes on 30 November 1958. 


DISTRIBUTION: 


Z151B, P 


G. L. Heap 

Asst. Chief of Navai Material 

(Field Services) 


For Sale by the Superintendent of Documents 
U. S. Government Printing Office, Washington 25, D. C. Price 55 cents 


LIST OF ILLUSTRATIONS 


ONMINST 5000.3, Vol. 2 
22 August 1958 

12-1. Disposal Cross-Reference Card, NAVEXOS-4261 12-24 

12-2. Local Area Screening Request, NAVEXOS-4262 12-25 

12-3. Release Of Surplus Property, NAVEXOS-4264 12-26 

12-4. Authorization For Formal Sale, NAVEXOS-4265 12^-28 

12-5, Authorization For Informal Sale, NAVEXOS-4266 12-33 

12-6, Approval of Acquisition/ Sale, NAVEXOS-4267 12-35 

12-7. Scrap Warranty, NAVEXOS-4268 12.36 

12-8, Sale of Government Property — Invitation, Bid, and Acceptance, 

Standard Form 114 . 12-37 

12-9. Notice of Award, NAVEXOS-4271 12_38 

12-10. Negotiated Contract, NAVEXOS-4272 i2_4o 

12-11. Conditions and Terms Of Sale, NAVEXOS-4272A 12-42 

12-12, Authorization To Remove Surplus Property, NAVEXOS-4275 12-44 

12-13. Distribution Of Sales Contract, NAVEXOS-4277 . 12-46 

12-14. Transmittal Of Sales Documents, NAVEXOS-4278 . 12-47 

12-15. Notice Of Property Abandonment, NAVEXOS-4280 12-49 

12-16. Disposal Determination/Approval, NAVEXOS-4281 12-51 

12-17. Case Ledger Sheet For Contractor Inventory, NAVEXOS-3718 12-53 

12-18, Journal Of Receipts And Dispositions, NAVEXOS-4283 12-54 

12-19. Disposal Case Review Record, NAVEXOS-4284 12-56 

12-20. Report Of Disposition Of Private Plant Personal Property, 

NAVEXOS-3123 . 12-58 

12-21. Suggested Format (NO. 1) For Record Of Verbal Solicitations ........ 12-60 
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CHAPTER 6 

ADMINISTRATION OF GOVERNMENT PROPERTY 
IN THE POSSESSION OF CONTRACTORS 
PART A. GENERAL 


Section 1. PURPOSE AND SCOPE OF 

CHAPTER (ASPR, APP B 101, 

102 ) 

206000. Responsibilities of the Contractor 
and the Navy Concerning Govern- 
ment Property 

This chapter sets forth procedures for 
administering government property in the 
possession of contractors, including prop- 
erty provided to nonprofit research and 
development contractors. The practices 
and procedures of this chapter apply to all 
types of contracts, leases, and bailments, 
pursuant to which government property is 
provided to a contractor. Contractors 
provided government property are directly 
responsible and accountable for using it 
only for authorized purposes, for properly 
maintaining and controlling it, for keeping 
adequate records of it, and for otherwise 
protecting the Government's ownership 
interest in it. The pognizant Inspector is 
responsible for insuring that such con- 
tractor responsibilities are, in fact, 
carried out. 

206001. Basic Policies for Control and 
Administration of Government 
Property 

Appendix B of the Armed Services Pro- 
curement Regulation: (ASPR), which is 
entitled "Manual For Control of Govern- 
ment Property in the Possession of Con- 
tractors," and Appendix C, entitled, 
"Manual For Control of Government Prop- 
erty in the Possession of Nonprofit 
Research and Development Contractors," 
contain basic policies for the control and 
administration of government property. 
ASPR Appendix B is incorporated by 
reference in contracts providing govern- 
ment property to contractors, except 
where Appendix C is used. Appendix C is 
incorporated by reference in research and 
development contracts providing for gov- 
ernment property when such contracts are 
on a nonprofit basis and entered into with 
educational or other nonprofit organiza- 
tions. 


206002. Relation of Appendixes B and C 
of ASPR, and Other Regulations 

The purpose of this chapter is to im- 
plement and explain the requirements con- 
tained in Appendixes B and C of ASPR. 

The provisions of these appendixes are 
not generally repeated, in this chapter ex- 
cept when necessary for clarity. For ease 
of reference, the organization of the 
chapter generally follows that of Appendix 
B. The number of the related paragraph 
in ASPR, Appendix B or C, is indicated 
after the section headings of this chapter. 
Property administration topics which are 
not covered in Appendix B are inserted in 
this chapter between the sections to which 
they most closely relate. The appropriate 
paragraph nirmbers of Appendix jB ur C arje_ 
also referenced, as applicable, witnin the 
section of this chapter to which they 
relate. The procedures to be followed by 
property administrators ' for the inter- 
nal Navy accounting for industrial facili- 
ties are contained herein. Certain pro- 
cedures of the Navy Comptroller Manual 
relative to this subject are referenced to 
avoid their repetition and should be fol- 
lowed accordingly. Procedures to be 
followed in reporting and disposing of 
government property when completion or 
termination of a contract or subcontract 
is contemplated, or when government 
property is no longer needed for the pur- 
pose for which it was furnished or acquired, 
are contained in Chapters 11 and 12. 

206003. Requirements for Effective Prop- 
erty Administration 

Effective property administration of 
government contracts requires a thorough 
knowledge of Appendixes B and C of 
ASPR, the terms of the particular con- 
tract as they relate to the government 
property provided, and the information 
contained in this chapter. Compliance 
with the provisions of ASPR Appendixes B 
or C is mandatory on the part of contrac- 
tors in connection with contracts which 
incorporate these appendixes. 
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Compliance with. ASPR, Appendixes B or 
C, if applicable, and this chapter is man- 
datory on the part of the inspection office 
personnel. 

Section 2. DEFINITIONS (ASPR, APP B 
103) 

206020. Contract Administrator 

The contract administrator is the ^in- 
dividual duly designated by appropriate 
authority in the military departments to 
administer the contract. Usually, thb 
officer-in- charge of the Office of the 
Material Inspection Service, Office of 
Naval Research Branch Offices, and other 
field offices administering Navy contracts 
with private industry will be the individual 
appointed as the contract administrator. 
The Directory of Offices of the 
Material Inspection Service, USN (NAV- 
EXOS P-575) shall be used to facilitate 
the determination of the appropriate office. 
The duties and responsibilities of the con- 
tract administrator with regard to gov- 
ernment property may be delegated to 
qualified personnel within the inspection 
office. The contract administrator may 
authorize individuals who perform 
property administration functions to sign 
records, reports, and correspondence 
pertaining thereto, "by direction." 

206021. Property Administrator 

The property administrator is a rep- 
resentative of the cognizant inspection 
office, appointed for a contract and respon- 
sible for performing certain property ad- 
ministration functions. See 206131, 206140. 

206022. Assistant Property Administrator 

The assistant property administrator 
is the government representative desig- 
nated by the contract administrator to 
perform property administration functions 
for subcontracts or for those portions of 
contracts being performed at the secondary 
site of a contractor. See 206141 

206023. Government Property 

a. Government property means all prop- 
erty owned by or leased to the Govern- 
ment, including property acquired by the 
Government under the terms of a contract. 
However, for the purposes of Appendixes 
B and C of ASPR and of this chapter, prop- 
erty to which the Government has acquired 
a lien or title solely as a result of partial, 


206020 

advance, or progress payments is not 
classified as government property. (See 
Section 7, Part D.) With this exception, 
government property includes both gov- 
ernment-furnished property and contrac- 
tor-acquired property as defined below: 

1. Government-furnished property is 
property in the possession of or ac- 
quired directly by the Government and 
delivered or otherwise made available 
to the contractor. 

2. Contractor -acquired property is 
property procured or otherwise pro- 
vided by the contractor for the per- 
formance of a contract pursuant to 
the terms of which, title is vested in 
the Government. 

The term "provide," as used in the context 
of such phrases as "government property 
provided to the contractor" and "govern- 
ment-provided property," includes both 
government-furnished property and con- 
tractor-acquired property. 

b. Under Appendix B to ASPR, govern- 
ment property is divided into three major 
categories: industrial facilities, special 
tooling, and material. Under Appendix C 
to ASPR, government property is divided 
into five categories: real property, plant 
equipment, minor equipment, special tool- 
ing, and material; these categories are 
defined as follows: 

1. Industrial Facilities. Industrial 
facilities are property, other than 
material and special tooling, used in 
the performance of a contract or sub- 
contract, including real property and 
rights therein, buildings, structures, 
improvements, and plant equipment. 

For management purposes and fiscal 
and technical control under the Navy 
inventory control system, industrial 
facilities include three separate 
classes: Class 1, Land; Class 2, 
Buildings and Improvements; Class 3, 
Plant Equipment (which excludes minor 
plant equipment); and Class 4, Indus- 
trial Production Equipment. These 
four classes of property are collec- 
tively referred to under the Navy in- 
ventory control system as plant prop- 
erty. (A detailed description of the 
types of industrial facilities which are 
recorded and reported under the Navy 
inventory control system is included 
in Paragraph 206245.) 

(a) Plant equipment. Plant equip- 
ment means personal property of a 
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capital nature (consisting of ma- 
chinery, equipment, furniture, 
vehicles, nnachine tools, and ac- 
cessory and auxiliary items, but 
excluding special tooling) used or 
capable of use in the manufacture 
of supplies or in the performance 
of services or for any administra- 
tive or general plant purpose. 
Under the Navy inventory control 
system, furniture is excluded from 
the plant accounting procedures for 
equipment unless specifically des- 
ignated as Plant Equipment. 


(1^) Minor plant equipment. Minor 
plant equipment is an item of plant 
equipment having a unit value of less 
than $200 or any other item of plant 
equipment, regardless of cost, so des- 
ighated by the Government, Minor 
plant equipment is excluded from the 
plant accounting procedures for plant 
equipment (Plant Property Class 3). 

2, Special Tooling. Special tooling means 
all jigs', dies, fixtures, molds, patterns, 
special taps, special gages, special test 
equipment, and other special articles of 
equipment and manufacturing aids acquired 
or manufactured by a contractor for use in 
the performance of a Government contract, 
and replacements thereof, which are of 
such a specialized nature that, without sub- 
stantial modification or alteration, their 
use is limited to the production of such 
supplies or parts thereof or the performance 
of such services as are peculiar to the 
needs of the Government. The term does 
not include: (a) items of tooling or equip- 
ment or replacements thereof, acquired by 
a contractor for purposes other than a 
Government contract, whether or not altered 
or adapted for use in the performance of a 
Government contract; or (b) consumable 
small tools; or (c) general or special ma-- 
chine tools or similar capital items.;, or 
(d) machines and accessory equipment of 
a capital nature which are used in wood- 
working, molding, or in die -casting plastic 
or other non-metallic substances. As a 
rule, an assembled unit of special tooling 
consisting of standard commercial items 
(including those used for testing) or com- 
ponents shall be considered special tooling 
only if the post to disassemble and recon- 
dition the individual items or components 
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for general purpose use exceeds 50% 
of the total acquisition cost of the 
assembled unit. 

3. Material. Material is property 
which may be incorporated into or 
attached to an end product to be de- 
livered to the Government or which 
may be consumed or expended in the 
performance of a contract. It includes 
but is not limited to: raw and pro- 
cessed material, parts, components, 
assemblies, and small tools and sup- 
plies which may be consumed in normal 
use during the life of the contract. 

4. Appen<Hx C Classifications, Under 
Appendix C, Government property is 
divided into five categories; real prop- 
erty, plant equipment, minor equipment, 
special tooling, and material. It should 
be noted that there is no provision for 
the term industrial facilities. 

206024. Production Scrap 

Production Scrap is Material generated 
as scrap in the usual production processes 
having only a remelting or reprocessing 
value, such as metal clippings, chippings, 
borings and turnings, textile or hide trim- 
mings or scrap, and similar kinds of 
property. 

206025. Property Accounts 

Property accounts are the official rec- 
ords of the Government property provided 
to a contractor by a department and are 
established and maintained under the pro- 
visions of ASPR, Appendixes B or C. 

Navy property accounts are established on 
a contractor basis. See Section 6 of Part 
C of this chapter with regard to numbering 
of property accounts. 

206026. Custodial Records 

Custodial records are written memo- 
randa of any type used to control items 
issued to plant employees from tool cribs, 
tool rooms, and stock rooms. They are 
used, for example, with respect to tool crib 
items, guard force items, and protective 
clothing. Custodial records may be in the 
form of requisitions, issue slip receipts, 
tool checks, stock record books, or other 
documents, depending upon the business 
practice of the contractor. 

206027. General Information Letter 

A General Information Letter is a letter 
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to contractors and subcontractors gener- 
ith regard to Government property. See 

Section 6. Part B of this charter. 

206028. Certification of Proper Usage and 
Disposition of Government Proo- 
e rty ^ 

f signed statement by the con- 
Sr of the contract 

property was 

returned or disposed of as directed by the 
Contracting Officer and that consumption 
performance of the con- 
tract was not excessive. (See Page 6-20b.) 


Section 3. 


METHODS OF PROVIDING 
GOVERNMENT PROPERTY 
TO CONTRACTORS 


206040. Scope of the Section 

a. The basic rights and obligations of the 
contractor with regard to Government 
property are set forth in the contract 
under which the property is provided. It 
IS therefore important for the Property 
Administrator to be familiar with the types 
of contracts and the contractual methods 

^oviding such property to contrac- 
tor®. This section sets forth the methods 
of providing facilities, special tooling, and 
material to contractors. 

b. Contractors who desire increases or de- 
creases in the quantity of Government prop- 
erty to be provided or who desire changes in 
the type of Government property to be provi- 
accordance with the schedule or spec- 
ifications of the contract should request such 
changes in writing from the contracting of- 
ficer. Such requests should be forwarded 

vm the cognizant inspection office which 
should provide appropriate comment there- 
on. Generally, such requests for changes in 
Government property to be provided to con- 
tractors should not be originated by the 
Inspector. 

206041. Industrial Facilities 

faciutv^ requires that industrial 

a Provided to a contractor under 

laltd r V separate from any re- 

ixcent r f supplies or services 
except in certain instances listed in sub 
paragraph 2. below. All suci SlstrTa^ 
for P'^o^ded by a bureau or office 

tor use by a contractor at any one plant 
or general location shall be governed by 

or^oficV^r contract with the bureau 
arp nrn -,1 industrial facilities 

are provided to a subcontractor by the 
Government under a separate contract 


20602 ? 

or lease between the Government and the 
subcontractor. (In the latter case, the 

®°^sidered a contractor 
under the facilities contract.) 

^^cilitie s Contracts . A facilities 
contract is a contract between the Gov- 
ernment and a contractor under which 
mdustrial facilities are provided by the 
Government for use in connection with 
performance of a separate con- 
tract or contracts for supplies or 
services. It states the facilities to be 
provided, the terms for their acquisi- 
tion, and the purpose for which they 
may be used by the contractor, hi the 
latter connection, the facilities con- 
ract identifies the Government con- 
tracts for supplies or services on 
whicn the facilities may be used and 
specifies the extent, if any, to which 
the facilities may incidentally be used 
on commercial work. A facilities 
contract may permit the contractor to 
utilize Government-furnished indus- 

without charge provided 
t^ (a) the contractor is not thi'reby — 
competitive position 
and (b) the Navy receives adequate con- 
sideration through reduced cost or 
ofeerwise for the supplies or services 
on which the facilities will be used. 

When a charge is necessary, the con- 
tract provisions will govern. 


contracts further provide 
^at the Government is not liable to the 
contractor for damages or loss of 
profit due to late delivery of such fa- 
cilities. The Government reserves the 
right to direct facilities provided 
under the contract to other locations, 
fur^-tb substitute Government- 
furnished facilities for facilities to be 
acquired by the contractor at the Gov- 
er^ent s expense. Any adjustments 

m^®b b® and the Govern- 

ment which are necessary because of 

diversion, or substitution 
f facilities must be made in the sup- 

affected, not 

in the facilities contract. Facilities 
contracts also contain provisions rL 
garding the maintenance of the Govern- 
ment facilities, liability for loss or 
damage thereto, and termination of the 
itself. Appendix B or C to 
AbPR, whichever is applicable, is re- 
quired by ASPR Section XIII to be in- 
corporated by reference into each 
facilities contract. 
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by the Bureau of Aeronautics, sets 
forth in detail the conditions under 
which a contractor may use Govern- 
ment-owned facilities including minor 
plant equipment and, by reference to 
the contractor's plant account number, 
covers all Bureau of Aeronautics in- 
dustrial facilities in the contractor's 
plant account. It does not cover mate- 
rial or special tooling. A use agree- 
ment does not involve any Government 
funds, since no purchase action is nec- 
essary to secure the facilities; and it 
contains no time limitation on the con- 
tractor' s use of the facilities. It may 
be terminated at any time by written 
notice to the contractor signed by the 
Contracting Officer. Generally, facili- 
ties use agreements permit contractors 
to use Government facilities on a rent- 
free basis under certain conditions, 
including subcontracting work where 
approved by the Inspector cognizant of 
the contract. 

Prior to authorizing such rent-free 
use by the subcontractor, the Inspector 
cognizant of the contractor must deter- 
mine pursuant to ASPR 13-407 that (1) 
the Government receives adequate con- 
sideration through reduced cost for the 
supplies or services, and that (2) the 
subcontractor is not thereby placed in 
a favored competitive position. 

Insofar as assuring that the Govern- 
ment receives adequate consideration 
prior to authorizing rent-free use, this 
requirement has been met by the stand- 
ard terms in the BUAER facilities use 
agreements (Section 3 (a)), wherebythe 
contractor agrees not to "include in the 
cost or price of any articles ., .furnished 
under the Government... subcontracts 
any provision, allowance, or charge 
for.,,(2) the amortization or deprecia- 
tion of the facilities.. .or any amount 
which represents rental for use of any 
facilities which the Contractor is au- 
thorized to use on a rent-free basis." 
Accordingly, in authorizing rent-free 
use, the Inspector may rely on the fore- 
going in the absence of information or 
evidence to the contrary and is not re- 
quired to take further investigative 
action into the matter. 

In order to avoid placing the subcon- 
tractor in a favored competitive position 
through a rent-free use authorization, 
the Inspector cognizant of the contrac- 
tor shall determine whether price 


ONMINST 5000.3, Vol. 2 
8 August 1957 

competition is available for the part 
of the subassembly being procured. 

If price competition is not attainable, 
and the subcontract is to be awarded 
on a sole-source basis, or on a basis 
other than that of price, rent-free 
use of the facilities may be consid- 
ered as not conferring an unfair 
competitive advantage. Where comi- 
petitive bids or proposals have been 
obtained by the supply contractor, a 
factor must be added to the prices 
bid by the subcontractors contem- 
plating use of BUAER facilities on a 
rent-free basis in order to compare 
prices. This factor (determined by 
BUAER) will normally be set forth 
in the facilities agreement between 
BUAER and the subcontractor. 

Where this factor is not included in 
the agreement or where it is not 
practical to obtain it by reference 
to the use agreement, BUAER 
(Code CT-223) will provide this 
information on request. Where the 
prospective subcontractor bids or 
quotes on both a rental and rent-free 
basis, the price on a rental basis 
may be used in evaluations without 
further computations. If, in spite 
of the addition of the factor or of 
the use of his quotation on a rental 
basis, the subcontractor is low, it 
may then be determined that au- 
thorization for rent-free use would 
not thereby place him in a favored 
competitive position. If, based on 
this analysis, the subcontractor's 
quotation is high, rent-free use shall 
not be authorized. However, the 
supply contractor still may elect to 
with an award to the subcon- 
tractor with BUAER facilities; but in 
this case use will be on a rental 
basis. 

In accordance with the terms of 
the BUAER facilities use agreement, 
the subcontractor must obtain prior 
written approval of the Inspector 
cognizant of the BUAER supply con- 
tract before the Government facili- 
ties may be used rent-free for the 
BUAER subcontract work. Hence, 
the responsibility for initiating re- 
quests for rent-free use approval 
lies with the subcontractor , and the 
Inspector cognizant of the supply 
contractor need act only on those 
requests brought to his attention for 
decision in the course of that con- 
tractor's subcontracting endeavors. 
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Where a subcontractor has failed to 
obtain such prior written approval, the 
Inspector cognizant of the subcontrac- 
tor (and hence cognizant of the subcon- 
tractor's BUAER facilities use agree- 
ment) shall assure that a rental is paid. 

2. Furnishing Facilities under a Supply 
or Services Contract. As mentioned in 
subparagraph 1 above, there are cer- 
tain exceptions to the requirement that 
facilities must be provided under a 
separate facilities contract. Facilities 
may be provided under a supply or 
services contract when: 

(a) the total acquisition cost of the 
facilities provided to a contractor 
by a procuring activity at one plant 
or location does not exceed $50,000; 

(b) the contract is for the perfor- 
mance of construction work; or 

(c) the contract is for the perform- 
ance of work within establishments 
or installations operated by the Gov- 
ernment. 

b. In these instances the rights and obliga- 
tions of the Government and the contractor 
with respect to the facilities provided are 
set forth in the Government property 
clause in the contract for supplies or 
services. Four standard clauses used in 
contracts for supplies or services are set 
forth in Section XIII of ASPR, two of which 
are as follows: ASPR 13-502 covers Gov- 
ernment-furnished property under fixed 
price supply or service contracts, and 
ASPR 13-503 covers Government-furnished 
and contractor-acquired property under 
cost reimbursement, supply, or service 
contracts. These two clauses, however, do 
not apply to contracts for experimental, 
development, or research work with edu- 
cational or other nonprofit institutions, 
when no profit to the contractor is con- 
templated. For such experimental, re- 
search, and development contracts with 
nonprofit institutions, the ASPR 13-505 
clause, which covers Government-furnished 
property under fixed price contracts and 
the ASPR 13-506 clause, covering Govern- 
ment-furnished and contractor-acquired 
property under cost reimbursement con- 
tracts, are the applicable standard clauses. 
These same clauses cover Government- 
furnished material provided to a contrac- 
tor under the contract (see Article 206044 
of this section). Under cost reimburse- 
ment contracts, title to all property 
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purchased by the contractor, for which he 
is entitled to be reimbursed as a direct 
item of cost, passes to and vests in the 
Government upon delivery of such prop- 
erty to the contractor. 



206042. Lease Agreements (Reserved) ^ 

206043. Special Tooling 

The rights and obligations of the Gov- 
ernment and the contractor with respect 
to special tooling are always governed 
by the terms of contracts for supplies or 
services, rather than by a separate con- 
tract. Special tooling may be Government- 
furnished or contractor-acquired. The 
general policy of the Navy is to furnish ’’ 

available special tooling to a contractor 
if such furnishing does not interfere with 
essential production or program schedules 
and the cost of such furnishing is less than 
the cost to the Government if the contrac- / 

tor were to acquire new special tooling. 

1* Government-Furnished Special Tool- 
ing Under a Fixed- Price Contract . Gov- 
ernment-furnished special tooling pro- 
vided under a fixed price contract is 
covered by the standard Government- 
furnished property clause, ASPR 13-502. 
Appendix B to ASPR is incorporated by 
reference in this clause. Therefore, the 
special tooling furnished under such a 
contract is subject to the applicable 
property control requirements stated 
in Appendix B and in this chapter. 



2. Contractor -Acquired Special Tooling 
Under a Fixed Price Contract . Where 
the contractor acquires or furnishes 
special tooling under a fixed price con- 
tract, one of several arrangements may 
be made : 

(a) When specified as an end item . 
The contract may call for delivery 
of the special tooling to the Govern- 
ment as an end item under the con- 
tract. Where this is the case, the 
contract schedule will contain the 
time of delivery and price therefor. 
After such special tooling has been 
delivered to and accepted by the 
Government, it is treated as Gov- 
ernment-furnished special tooling 
if it remains at the contractor's 
plant. The requirements relating 
to the use and care of the special 
tooling are spelled out in the provi- 
sions of each contract. Bureau of 
Ordnance contracts contain a 
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Furnishing Facilities under a Supply 
or Services Contract. As mentioned in 
subparagraph 1 above, there are cer- 
tain exceptions to the requirement that 
facilities must be provided under a 
separate facilities contract. Facilities 
may be provided under a supply or 
services contract when: 


(a) the total acquisition cost of the 
facilities provided to a contractor 
by a procuring activity at one plant 
or location does not exceed $50,000; 


(b) the contract is for the perform- 
ance of construction work; or 


(c) the contract is for the perform- 
ance of work within establishments 
or installations operated by the Gov- 
ernment. 


b. In these instances the rights and obliga- 
tions of the Government and the contractor 
with respect to the facilities provided are 
set forth in the Government property 
clause in the contract for supplies or 
services. Four standard clauses used in 
contracts for supplies or services are set 
forth in Section XIII of ASPR, two of which 
are as follows: ASPR 13-502 covers Gov- 
ernment-furnished property under fixed 
price supply or service contracts, and 
ASPR 13-503 covers Government-furnished 
and contractor-acquired property under 
cost reimbursement, supply, or service 
contracts. These two clauses, however, do 
not apply to contracts for experimental, 
development, or research work with edu- 
cational or other nonprofit institutions, 
when no profit to the contractor is con- 
templated. For such experimental, re- 
search, and development contracts with 
nonprofit institutions, the ASPR 13-505 
clause, which covers Government-furnished 
property under fixed price contracts and 
the ASPR 13-506 clause, covering Govern- 
ment-furnished and contractor-acquired 
property under cost reimbursement con- 
tracts, are the applicable standard clauses. 
These same clauses cover Government- 
furnished material provided to a contrac- 
tor under the contract (see 206044 
of this section). Under cost reimburse- 
ment contracts, title to all property 


purchased by the contractor, for which' he 
is entitled to be reimbursed as a direct 
item of cost, passes to and vests in the 
Government upon delivery of such prop- 
erty to the contractor, 

206042, Lease Agreements (Reserved) 

206043. Special Tooling 

The rights and obligations of the Gov- 
ernment and the contractor wi'th respect 
to special tooling are always governed 
by the terms of contracts for supplies or 
services, rather than by a separate con- 
tract. Special tooling may be Government- 
furnished or contractor-acquired. The 
general policy of the Navy is to furnish 
available special tooling to a contractor 
if such furnishing does not interfere with 
essential production or program schedules 
and the cost of such furnishing is less than 
the cost to the Government if the contrac- 
tor were to acquire new special tooling. 

1* Government-Furnished Special Tool- 
ing Under a Fixed- Price Contract . Gov- 
ernment-furnished special tooling pro- 
vided under a fixed price contract is 
covered by the standard Government- 
furnished property clause, ASPR13-502. 
Appendix B to ASPR is incorporated by 
reference in this clause. Therefore, the 
special tooling furnished under such a 
contract is subject to the applicable 
property control requirements stated 
in Appendix B and in this Chapter. 

2. Contractor -Acquired Special Tooling 
Under a Fixed Price Contract . 'Where 
the contractor acquires or furnishes 
special tooling under a fixed price con- 
tract, one of several arrangements may 
be made: 

(a) When specified as an end item . 
The contract may call for delivery 
of the special tooling to the Govern- 
ment as an end item under the con- 
tract. Where this is the case, the 
contract schedule will contain the 
time of delivery and price therefor. 
After such special tooling has been 
delivered to and accepted by the 
Government, it is treated as Gov- 
ernment-furnished special tooling 
if it remains at the contractor's 
plant. The requirements relating 
to the use and care of the special 
tooling are spelled out in the provi- 
sions of each contract. Bureau of 
Naval Weapons contracts contain a 
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special clause relating to such tooling. 

(b) When not specified as an end 
item. When tEe "fixed price contract does 
not specify that the special tooling is to 
be provided by the contractor to the Gov- 
ernment as an end item, and when such 
special tooling is usable solely for the 
needs of the Government— the entire cost 
or a substantial portion thereof having 
been included in the contract price— a 
special tooling clause, ASPR 13-504, is 
generally included in the contract. Un- 
der this clause, title to special tooling 
acquired by the contractor is vested in 
the contractor while the tooling is being 
used during the performance of the con- 
tract. The provisions of ASPR Appendixes 
B or C, therefore, do not apply. How- 
ever, ASPR 13-504 limits the use of the 
tooling to the contract for which it is 
acquired, except as the contracting offi- 
cer authorizes its use on other contracts 
and for other purposes. 

Under the clause the contractor fur- 
ther agrees to follow his normal industri- 
al practices in maintaining p'roperty con- 
trol records, to make such records avail- 
able for inspection by government per- 
sonnel, and, to the extent practicable, 
to identify by appropriate tag or stamp 
all special tooling subject to the clause. 
The provision that the contractor follow 
his normal industrial practices in main- 
taining property control records is not 
interpreted to permit the maintenance of 
incomplete, inaccurate, or inadequate 
records under the guise of normality. In- 
dustry practice is considered to require 
a written record of the quantity, descrip- 
tion, location, and condition of special 
tooling acquired or manufactured for use 
under the contract. Special tooling sub- 
ject to the ASPR 13-504 clause is not to 
be marked with the designations "Govern- 
ment Property" or "USN Property." 

At the completion of the contract or 
when any substantial portion of the spe- 
cial tooling is no longer usable by the 
contractor on the contracts for which it 
is authorized to be used, the contractor 
is required to give notice to the contract- 
ing officer thereof. The Government at 
that time has the option to acquire title 
to the special tooling, or to allow the 
contractor to retain it at an appropriate 
price, or to otherwise dispose of it. The 
property administrator shall insure that 
the contractor fully complies with the 
provisions of ASPR 13-504. 
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3. Govern ment-Furnished and Co n- 
tractor'rj^cqulre~'d Special Toining^lJnaer 
a Cost Type "TTontr act . When special todi- 
ing is used under cost type contracts, the 
government property clause set forth in 
ASPR 13-503 is generally included in the 
contract, whether such special tooling is 
government-furnished or contractor- 
acquired. This clause incorporates, by 
reference. Appendix B to ASPR, thereby 
subjecting the special tooling to the appli- 
cable property control requirements con- 
tained therein and in this chapter, 

206044. Material 

a. Contracts which detail that govern- 
ment-furnished material is to be provid- 
ed to a contractor will set forth the types 
and in some instances the dates for de- 
livery of such material to the contractor. 
In addition, the contract will contain a 
government property clause which defines 
the rights and obligations of the Govern- 
ment and the contractor with regard to 
the government-furnished material. Ap- 
propriate clauses are contained in ASPR, 
Section XIII, for various types of contracts 

b. Property clauses provide, in general, 
that title to material remains with the 
Government. Either Appendix B or C to 
ASPR, as applicable, is incorporated by 
reference in the clauses. The Govern- 
ment is not liable to the contractor for 
damages or loss of profit caused by delay 
in delivery of the material, but the con- 
tractor may make written request for 

an equitable adjustment in the terms of 
the contract as a result thereof. The 
Government a,lso reserves the right to 
decrease the amount of material furnish- 
ed to the contractor. Here, too, the con- 
tractor may request an equitable adjust- 
ment in the contract price therefor. 

206045. Property Returned Under the 
Guaranty Clause 

V7ith respect to property returned to 
a contractor under the guaranty clause 
of a contract, the property administra- 
tor shall insure that the contractor exer- 
cises property control procedures which 
are adequate to protect the Government's 
interest. Contractors shall be required 
to maintain a simple record by contract, 
setting forth a description of the items 
involved, the quantity returned to the con- 
tractor, the quantity the contractor has 
shipped back to the Government, pertinent 
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datesj' and such other information as the 
contract requires (see 208134; regarding 
excess, rejected and missing supplies). 
Contractors' records shall be sufficient- 
ly documented to determine whether the 
property returned under the guaranty 
clause has been properly accounted for 
by the contractor. Quality assurance 
representatives may maintain such ad- 
ditional files as are required for inspec- 
tion purposes. 


206046 


206046. Rework, Overhaul, and Repair 
Contracts 

Rework, overhaul, and repair con- 
tracts generally contain a government 
property clause. Inspection office per- 
sonnel must examine such contracts to 
determine the applicability of Appen- 
dixes B or C and the other terms relat- 
ing to government property and must 
administer the contracts accordingly. 
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PART B. GENERAL PROVISIONS 

Section 1. TOPICS INCLUDED (ASPR, 

APP B 200) 


206110. Administrative Functions 

Administrative functions with regard 
to government property provided to a 
contractor are performed by the contract 
administrator, the property administra- 
tor or the assistant property adminis- 
trator, and by the contractor himself. 
Each has responsibilities for insuring 
that government property is satisfacto- 
rily used, maintained and protected. In 
this manner a system of checks is pro- 
vided for the protection of the Govern- 
ment's interests in its property. This 
part sets forth certain of these respon- 
sibilities and describes methods by which 
physical and administrative control is 
maintained over government property, 
including requirements for segregating 
the property and taking physical inven- 
tories. 

Section 2. DUTIES AND RESPONSIBILI- 
TIES OF THE CONTRACT 
ADMINISTRATOR WITH RE- 
SPECT TO CONTROL OF 
GOVERNMENT PROPERTY 
(ASPR, APP B AND C 201) 

206120. Responsibility for Compliance 
with Contract Provisions 

a. The contract administrator has the 
overall responsibility for insuring that 
the contractor complies with the pro- 
visions of the contract relating to govern- 
ment property and the provisions of 
Appendix B or C of ASPR, Although the 
Inspector as the contract administrator 
may in unusual cases assume the addition- 
al duties of the property administrator, it 
is desirable that these functions be per - 
formed by separate personnel. In carry- 
ing out his responsibility, the contract 
administrator and his duly authorized 
representatives shall; 

1, Familiarize themselves with the 
provisions of Appendixes B and C of 
ASPR; the provisions of the contract 
involved and the instructions in this 
chapter; and insure that such provisions 
and instructions are complied with. 

2, Appoint property administrators 
and assistant property administrators. 


3, Assure that adequate procedural 
controls and master property control 
files and records are established and 
maintained as provided herein. 

4. Require the contractor to properly 
use and care for all government property. 

6. Require the contractor to establish 
and maintain adequate procedural con- 
trols and records for government prop- 
erty. 

6. Require the contractor to correct 
all deficiencies in complying with the 
provisions of the contract and the ap- 
propriate Appendix to ASPR. 

7. Take action oh recommendations of 
the property administrator; e.g., rec- 
ommendations relating to usage, main- 
tenance, and control of government prop- 
erty. Contractors' requests for deviations 
from the government property clause 
requirements shall be forwarded with ap- 
propriate recommendations to the con- 
tracting officer. 

8. Make appropriate written reports 
concerning the contractor's liability for 
government property lost, damaged, de- 
stroyed, or unreasonably consumed in 
production. 

9. Advise the military department 
auditor, at the point of redetermination 
of a contract, of the dollar value of in- 
dustrial facilities, special tooling and 
material provided to the contractor by 
the Government under the contract, in- 
cluding that for which rent-free use has 
been authorized. In addition, advise the 
military department auditor of the esti- 
mated dollar value of the industrial fa- 
cilities, special tooling and material to 
be provided to the contractor by the Gov- 
ernment under the contract during the 
period from point of redetermination to 
completion of the contract. This applies 
also to special tooling acquired under 
provisions of the ASPR 13-504 special 
tooling clause for fixed price contracts 
which provide for redetermination. The 
contract administrator shall require the 
contractor to submit a list of all special 
tooling acquired or manufactured ‘by him 
for use in the performance of the contract 
and shall verify that the items listed are 
in fact special tooling. 
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Section 3. APPOINTMENT OF PROP- 
ERTY ADMINISTRATOR AND 
ASSISTANT PROPERTY AD- 
MINISTRATOR (ASPR APP B 
AND C 202) 

206130. General Policies 

It is the policy of the Department of 
Defense that government property at a 
contractor's location shall be adminis- 
tered by no more than one property 
administrator. This policy applies re- 
gardless of whether more than one mili- 
tary field contract administration activity 
is assigned as contract administrator at 
a contractor's plant. In such cases, 
negotiations shall be instituted to obtain 
a property administration interchange 
agreement whereby only one military 
contract administration activity will func- 
tion as property administrator for all 
DOD contracts involving government 
property. 

The above also applies to the adminis- 
tration of government property among 
Navy contract administration activities. 


206131. Appointment of Property 
Administrator 

A property administrator shall be ap- 
pointed for each contractor by letter 
from the contract administrator 
addressed to the individual by name and 
designating him as property adminis- 
trator for the contractor. 


All contracts providing for govern- 
ment property at a given contractor's 
plant shall be assigned to the same prop- 
erty administrator. This is necessary to 
provide uniform, coordinated administra- 
tion of government property by a given 
Navy inspection office. The number of 
contractors for which an individual may 
be appointed as property administrator 
will vary. Such factors as the type of 
contracts being administered (e.g., sup- 
ply, cost type, facility), the dollar value 
and number of items involved, the geo- 
graphic area to be covered, and the prob- 
lems involved in contracts currently 
being administered must be weighed in 
making new assignments. A copy of 
each letter of appointment shall be filed 
in the master property control record 
file. 


206132. Appointment of Assistant Prop- 
erty Administrator 

j ► a. When separate property accounts 
are to be established at a secondary site 
of a contractor, at a subcontractor's plant 
or at a lower tier subcontractor's plant, 
an assistant property administrator shall 
be appointed. Where practicable, the in- 
dividual appointed as property adminis- 
trator for contracts at a contractor's 
plant shall also be appointed to admini ster 
government property under subcontracts 
or lower tier subcontracts at the same 
plant. When the contract administrator 
for a contract is also cognizant of the 
contractor's secondary site, subcontrac- 
tor, or lower tier subcontractor, where 
separate property accounts are to be 
established, he shall appoint an assistant 
property administrator to administer the 
government property at such locations. 

A copy of the letter of appointment 
shall be filed in the master property 
control record for the contract. 

b. When the contract administrator is 
not cognizant of the contractor's secon- 
dary site, subcontractor, or lower tier 
subcontractor, where separate property 
accounts are to be established, he shall 
request the field representative cognizant 
of government property at the site to 
appoint as assistant property adminis- 
trator. In the event that it is ascertained 
that another service exercises joint prop- 
erty admirustration at the site, the con- 
tract administrator will normally arrange 
directly with that service for the appoint- 
ment. A Request for Source Inspection 
and/or Other Administrative Action, 
NAVEXOS 124 (Item 15), may be used to 
request the appointment of am assistant 
property administrator. A copy of the 
letter of appointment shall be filed in 
the master property control record 

— for the contract. 

206133. Change of Property Administra- 
tors and Assistant Property 
Administrators 


r When the contract administrator 
reassigns property administration 
responsibilities, he shall issue a 
letter listing the contracts or subcon- 
tracts involved and the names of the suc- 
ceeding property administrator or assist- 
ant property administrator. This letter 
shall be issued to the present and suc- 
ceeding property administrator. A. copy 
shall be filed in the master property con- 

L trol record. The contractors concerned 
.shall be advised of the change. 
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Section 4. DUTIES AND RESPONSIBILI- 
TIES OF PROPERTY ADMIN- 
ISTRATOR AND ASSISTANT 
PROPERTY ADMINISTRATOR 
(ASPR, APP B AND C 203) 

206140, Property Administrator 

a. The property administrator is respon- 
sible, together with the contract adminis- 
trator, for insuring compliance with con- 
tract provisions relating to government 
property, with ASPR, and with the proce- 
dures in this chapter. More specifically, 
the property administrator must; 

1. Become familiar with the provisions 
pertaining to government property of 
contracts assigned to him, 

2. Examine the contractor's property 
control procedures at the inception of 
the initial contract, in accordance with 
Section 2, Part C of this chapter, to 
determine whether government prop- 
erty will be correctly handled by the 
contractor. This includes determin- 
ing whether the contractor's method 
of taking inventory, method of con- 
trolling scrap and salvage, and main- 
tenance and utilization procedures are 
adequate for approval. If the contrac- 
tor's property control system is deter- 
mined to. be adequate the property ad- 
ministrator shall approve the system 
in writiner. 

3. Insure that the type, scope, and fre- 
quency of physical inventory of govern- 
ment property is in accordance with 
Section 9 of this part, and require that 

a physical inventory be taken upon com- 
pletion or termination of the contract. 

4. Insure the preparation and coding of 
property record cards in accordance 
with Section 4, Part C, of this chapter. 

5. Insure that a master property con- 
trol file for each assigned contract is 
established and maintained* iii accord- 
ance with Section 4, Part C of this chap- 
ter, and ascertain that up-to-date post- 
ings are made correctly. 

6. Arrange for the identification of gov- 
ernment property by the contractor, in 
accordance with Section 1, Part D of 
this chapter. 

7. Insure that the contractor's main- 
tenance program is adequate to protect 
the Government's interests and ascer- 
tain whether government property is, 
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in fact, being properly maintained. 
Conduct a maintenance and utilization 
check at least annually, in accordance 
with Section 4, Part D of this chapter. 

8. Review the contractor's property 
control procedures and records at 
least semiannually to determine whether 
the status of government property is 
accurately reflected. Ascertain that 
the contractor's property control pro- 
cedures as approved are in fact being 
followed, and whether the provisions of 
the contract and applicable directives 
are being complied with, 

9. Perform usage analyses to deter- 
mine the reasonableness of consump- 
tion of government material, in accord- 
ance with Section 3 of Part D. 

10. Review the contractor's scrap and 
salvage procedures, and records 
lating thereto, in accordance with ;§ec- 
tion 5, Part D. 

11. Prepare a report of all deficien- 
cies noted and request that corrective 
action be taken by the contractor. Ad- 
vise the contractor of recission of an 
approval if deficiencies are not corrected 
within a reasonable time. Monthly in- 
spection of deficient areas _s hall be con- 
ducted until the deficiencies are recti- 
fied. 

12. .Recommend to the contract admin- 
istrator approval or disapproval of re- 
quests by contractors to deviate from 
the provision’s of ASPR. 

13. Advise the contract administrator 
of disagreements over property mat- 
ters which cannot be resolved by the 
property administrator through con- 
ference, with the contractor, and rec- 
ommend steps for resolution of such 
disagreements. 

14. Ascertain the extent to which the 
records, data, and reports of cognizant 
military department audit offices may 
be utilized in determining the adequacy 
of the contractor's property control 
systems . 

15. Investigate and recommend to the 
contract administrator regarding con- 
tractors' liabilities in all cases of loss, 
damage, or destruction of government 
property. 

16. Initiate corrective action when non- 
compliance with contract provisions. 
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other regulations, or abuse of govern- 
ment property becomes known. Where 
the. corrective action w ould in vol ve sub- 
stantial increased costs, refer this ac- 
tion to the contract administrator. 

17. Perform property administration 
for other military services when des- 
ignated as the single property adminis- 
trator for the contracts of ,the_other 
service{s). 

18. Insure, where government prop- 
e'rty is to be in the possession of a sub- 
contractor, that the subcontract con- 
tains all provisions the contract speci- 
fically requires to be included. 

19. Insure that contractors holding 
facilities contracts or lease agree- 
ments use such facilities only for pur- 
poses authorized in the contract or 
lease and that such contractors make 
payments to the Government in accord- 
ance with the contract or lease agree- 
ment terms. 


20. Determine that all government 
property has been properly disposed of 
or accounted for upon completion or 
termination of each contract involving 
such property: insure that documen- 
tation from the disposal activity is con- 
tained in the file indicating the proper 
treatment of all sales proceeds from 
sales of government property and sign 
the final property clearance on the mas- 
ter property control record summary. 
See Part B regarding storage of metal- 
working equipment for mobilization use. 


206141. Assistant Property Administrator 

a. Generally, the assistant property ad- 
ministrator performs the same functions 
with respect to subcontracts and the por- 
tion of the contract at contractors' sec- 
ondary sites that the property adminis- 
trator performs with respect to contracts. 
However, the contract administrator for 
the contract maintains over -all adminis- 
trative responsibility for government 
property provided under the contract, in- 
cluding property in the possession of sub- 
contractors and lower >tier subcontractors 
or at contractors' secondary sites. 

b. Some of the major functions of the as- 
6-12 


sistant property /administrator are as 
follows: 

1. Performs an initial review of the 
property control system, maintenance 
system, scrap and salvage procedures, 
'and inventory system of the subcontrac- 
tor or s'ccondary site of the contractor. 

2. Performs a semiannual review of 
the property control system. 

3. Performs an annual maintenance 
and utilization check. 

4. Performs annual usage analyses. 

5. Insures that proper inventories 
are taken. 

6. Insures that the subcontractor ad- 
vises the contractor of government 
property which has become excess. 

7, - Establishes and maintains a mas- 
ter property control file for each sub- 
contractor or contractor's secondary 
site in accordance with Section 4, Part 
C of this chapter. 

• 8. Upon completion or termination of 
'the subcontract or the portion of the 
contract performed at the contractor's 
secondary site, determines and reports 
to the property administrator when all 
government property in the subcontrac- 
tor's possession nr at ■•■he contractor's 
secondary site nas been disposed of' or 
accounted for. 

c. In tne performance of the functions de- 
scribed in . b.l through 8, the assistant 
property administrator reports to the 
property administrator on an exception 
basis; that is, he reports the results, .of 
the reviews, checks, analyses, and inven- 
tories performed only when significant 
failures or uncorrected deficiencies are 
disclosed or whenever it is necessary to 
instruct the contractor to take remedial 
action with regard to the use or control of 
government property at the subcontrac- 
tor's secondary site. 

d. Additional responsibilities of the as- 
sistant property administrator with re- 
gard to industrial facilities are set forth 
in Section 4, Part C of this chapter. Spe- 
cial procedures to be followed by the as- 
sistant property administrator when gov- 
ernment property in the possession of 
subcontractors is lost, damaged or 
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destroyed are set forth in Section 2, Part 
D of this chapter. 

Section 5. RESPONSIBILITIES OF THE 
CONTRACTOR (ASPR, APP B 
204) 

206150. Responsibilities Under the Terms 
of the Contract 

The primary responsibility for con- 
trolling government property rests with 
the contractor. His over-all responsibil- 
ities are set forth in paragraph 2G4 of 
Appendix B and paragraphs 301 and 303 of 
Appendix C of ASPR. He must use gov- 
ernment property only for the purposes 
spelled out in the contract. He must main- 
tain the records required by Appendix Bor 
C of ASPR, as applicable, and he remains 
accountable for igpvernment property uitil 
relieved of responsibility in accordance 
with the provisions of the contract and of 
ASPR. Government property provided 
under the contract and located as a sub- 
contractor's plant remains the contractual 
responsibility of the contractor unless 
transfer of responsibility is authorized by 
the contracting officer. In the absence of 
transfer of responsibility, such property 
must be protected, preserved, maintained, 
and accounted for in accordance with the 
terms of the contract and applicable regu- 
lations. More detailed responsibilities of 
the contractor are set forth in other sec- 
tions of this chapter. 


Section 6. GENERAL INFORMATION 
LETTER (NAVEXOS 4360) 

206160. Requirement and Purpose 

a. A General Information Letter, NAV- 
EXOS 4360, will be sent to the contractor 
when a property administrator is initially 
appointed. The purpose of the General 
Information Letter is to advise the con- 
tractor of his responsibilities under ASPR 
regarding government property and to 
request the contractor to submit the fol- 
lowing information: 

1. The property control records used 
by the contractor. 
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2. The names and signatures of con- 
tractor persormel authorized to receipt 
for government property where required 
in accordance with 206321. b. 

3. The subcontracts which will in- 
volve government property, including 
the types of subcontracts and the specific 
authority which permits government 
property to be in the possession of the 
subc ontractor . 

b. A sample General Information Let- 
ter is set forth on page 6-14. 

206161. Exceptions to Use of General 
Information Letter 

When a contractor has previously 
received a General Information Letter 
and his property control system is con- 
sidered adequate for a newly awarded 
contract, another General Information 
Letter shall not be sent to him. If, 
however, upon subsequent review the 
contractor's property control system 
is determined to be inadequate the prop- 
erty administrator shall advise the con- 
tractor of the inadequacies and request 
the contractor to make any changes 
required to protect the government's 
interest. 

206162. Informa:tion Letter Relating 
to Special Tooling Clause 
ASPR 13-504 

Where a fixed price contract for sup- 
plies or services contains the Special 
Tooling clause set forth in ASPR 13-504, 
an Information Letter-Special Tooling 
(NAVEXOS 4550/2), set forth on page 
6-15, shall be sent to the contractor 
with regard to such tooling in lieu of the 
General Information Letter NAVEXOS 
4360. 

Section 7. SOURCES FROM WHICH 

GOVERNMENT PROPERTY 
MAY BE FURNISHED OR 
ACQUIRED (ASPR, APP B 
AND C 205) 

206170. General Information 

There are several sources from which 
government property may be provided to 
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IN REPLY REFER TO: 


Gentlemen: 

Appendix B or C of the Armed Services Procurement Regulation, which 
has been incorporated in your contract , obligates 

you to maintain an adequate property control system for all govern- 
ment property. The applicable appendix also requires the .property 
administrator, as the authorized representative of the contract .admin- 
istrator, to insure compliance with the contract provisions relative to 
government property, including inspection and approval as to the ade- 
quacy of the records and procedures maintained. Appendixes B and C 
of the Armed Services Procurement Regulation may be obtained from 
the Superintendent of Documents, U. S. Government Printing Office, 
Washington, D. C. 20402. 

It is requested that a description of the type and scope of records and 
a copy of written property control procedures maintained by you be 
forwarded to this Office, if not previously submitted. This will assist 
the property administrator in reviewing these records and procedures 
with the least inconvenience to you. Arrangement for an inspection of 
your property control system will be made at a later date. 

In the event government property will be provided to subcontractors 
under the above contract, it is requested that you note your responsi- 
bility for this property. In regard thereto, please advise this Office 
of the names and addresses of the subcontractors, subcontract or pur- 
chase order numbers, and types of subcontracts (ciost or fixed price). 

If upon receipt of overnment-furnished property, inspection divulges 
overages, shortages, or damages to it, please notify this Office 
immediately. 

This Office is pleased to offer advisory assistance to those contrac- 
tors who desire it. All inquiries pertaining to receipt, recording, 
identification, maintenance, modification, and disposal of govern- 
ment property, furnished or acquired, may be made by telephoning 
the property administrator, , at . 


Very truly yours, 

GENERAL INFORMATION LETTER 
ON PROPERTY ADMINISTRATION 

NAVEXOS-4360 (REV 11-61) 
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Gentlemen : 

Your attention is Invited to contract placed with your 

company and in particular to the Special Tooling Clause (ASPR 13-504) 
contained therein. Paragraphs (h) and (k) of this clause require that the 
contractor and subcontractors maintain property control records and to the 
extent practicable, identify by appropriate tag or stamp all special' 
tooling subject to the clause. 

Within 60 days after delivery of the first production end items under 
this contract or at such later date as may be prescribed by the Contracting 
Officer, the Contractor shall upon specific request of the Contracting 
Officer, furnish the Inspector an inventory listing of all special tooling 
acquired or manufactured for use in performance of this contract. 

Upon completion or termination of this contract or other Government con- 
tracts and subcontracts for which approval has been granted to use the 
tooling, a final Inventory list of items shall be forwarded to this Office 
in duplicate on Inventory Schedule D (dies, jigs, fixtures, etc., and special 
tools) DD Form 545. Items of special tooling shall be identified to the 
product, part or service for which used or designed. 

The inventory is to include any special tooling acquired by subcontractors 
where the full cost of such tooling has been charged to the subcontract and 
in turn charged to the subject contract. 

Your cooperation in furnishing accurate and complete Inventories will be 
appreciated. 

Very truly yours. 


NAVEXOS -4550/E (rev 7-63) 

INFORMATION LETTER — SPEC I At TOOLING 


n 
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In Reply Refer to 
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a contractor; Government property may 
be furnished to a contractor from military 
installations or other Government con- 
tractors' plants. It may also be acquired 
by direct purchase by the contractor for 
the account of the Government, or by 
withdrawal from contractor-owned stores 
for direct charge to a Government con- 
tract. The Government may acquire 
property under specific contractual pro- 
visions, as a result of termination of a 
contract, or pursuant to change orders 
issuedunder a contract. Paragrapb205 of 
Appendixes B and C of ASPR contains in- 
formation regarding the time when title to 
property passes to the Government. 

Section 8. SEGREGATION OR COMMIN- 
GLING OF GOVERNMENT 
PROPERTY AND CONTRAC- 
TOR'S PROPERTY (ASPR, 

APP B 206 AND APP C 210 
AND 308) 

206180. Importance of Maintaining Ade- 
quate Controls 

In order to maintain adequate control 
over Government property in the poses- 
sion of contractors, it is usually neces- 
sary to segregate it from contractor- 
owned property at all times. This is the 
general policy of ASPR set forth in Para- 
graph 206 of Appendix B and in Para- 
graphs 210 and 308 of Appendix C. Seg- 
regation is particularly important with 
regard to material and minor equipment 
which can easily lose their identity as 
Government property when commingled 
with similar items belonging to the con- 
tractor. At the outset of the contract, the 
Property Administrator must review the 
contractor's property control procedures 
to insure that adequate provision for seg- 
regation of Government property will be 
made. However, there are situations in 
which commingling of property may be 
advantageous to the Government, such as 
in the instances described below: 
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2. Where Government-furnished spe- 
cial tooling or plant equipment is held 
in storage by a contractor pending fu- 
ture use or shipment, the Property Ad- 
ministrator may give permission in 
writing for commingling with contrac- 
tor property after insuring that such 
Government property has been appro- 
priately identified in accordance with 
Section 1, Part D of this chapter. 

3. When a production line is simulta- 
neously engaged in Government work 
and contractor work and segregation 
woiald materially defeat the purpose of 
a production line, process, or experi- 
ment, commingling of material-in- 
process may be allowed. Before the 
Property Administrator allowo such 
commingling, the contractor's mate- 
rial issue control procedures should 
be determined to be adequate. Consid- 
eration should also be given to the ef- 
fect which segregation would have on 
the cost of the end item produced. 

4. When Government- owned material, 
specifically identified and marked as 
being Government property, is held in 
storage by a contractor for use under 
a Navy contract and segregation is not 
feasible for such reasons as small 
quantities, lack of storage space, and 
increased end-item cost caused by ad- 
ditional handling, commingling may be 
allowed. 

5. When Government- owned material 
is issued in units which are controlla- 
ble by a ratio of material issued to end 
items produced and the rate allows for 
spoilage, scrap or bad material, com- 
mingling may be allowed. To allow 
commingling under these circumstan- 
ces the material issue control proce- 
dures and production reports of the 
contractor must be determined to be 
adequate to maintain the required con- 
trol. 


1. Where a production line is engaged 
solely in Government work, contrac- 
tor and Government special tooling and 
plant equipment may be commingled. 
Normally no approval is required in 
this case, but the Property Adminis- 
trator may prohibit such commingling 
if it is contrary to the best interests of 
the Government, The Property Admin- 
istrator should, however, note these 
facts in his property control review 
report whenever such commingling 
occurs. 


|6. Commingling may be allowed on re- 
search and development contracts 
when approved by the Property Admin- 
istrator. 


7. Commingling will also be allowed 
when authorized by the contract or 
when the approval of the Contracting 
Officer is obtained. No approval of 
commingling, such as those mentioned 
above, authorizes the use of such Gov- 
ernment property in the performance 
of non- Government work. 
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8. Commingling may be allowed only 
after all Government property involved 
has been identified in accordance with 
Section 1, Part D. 

Section 9. PHYSICAL INVENTORIES 

(ASPR, APP B 207, APP C 211, 
309) 

206190 . Requirements for Physical 
Inventories 

a. Periodic physical inventories of Gov- 
ernment property in the possession of 
contractors are necessary for the Navy to 
maintain adequate control over such prop- 
erty. Taking inventory consists of sight- 
ing, tagging, describing, recording, and 
reporting the property concerned. Upon 
completion of the inventory, a reconcilia- 
tion betweenthe list of items recorded during 
the inventory and the contractor's inventory 
records is made. 

I b. Appendixes B and C of ASPR provide that 
the Property Administrator shall review and 
approve the type andfrequency of physical 
inventories to be taken by the contractor. In 
addition, an inventory must be taken upon 
termination or completion of each contract. 

The policy of the Navy is that Property Admin- 
dstrators shall require contractors to phys- 
ically inventory industrial facilities, includ- 
ing minor plant equipment and special tool- 
ing as frequently as they inventory their own, 
but not less frequently than triennially. Prop- 
erty Administrators shall require contractors 
to inventory material as frequently as they in- 
ventory their own, but not les s frequently than 
annually. However, the contract administra- 
tor may require that a physical inventory of 
Government property be taken at any time 
during the life of the contract to protect the 
interests of the Government. 

c. Physical inveniDories of Government 
property serve several purposes. The 
information gained from physical inven- 
tories is used to verify and reconcile in- 
ventory records with the Government 
property actually on hand at the contrac- 
tor's plant. Losses or gains of property 
are thereby uncovered. The inventory 
may reveal obsolete items which should 
be disposed of or quantities of items ex- 
cessive to contractual requirements. In- 
formation gained further provides a basis 
for the taking of definite corrective action 
by Government and contractor personnel. 

206191 . Methods of Taking Inventory 

There are two basic methods of taking 
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physical inventories; the periodic inven- 
tory and the continuous inventory (some- 
times referred to as a cycle inventory). 

A description of the two methods follows; 

1. Periodic Inventory . The periodic 
inventory is an actual counting and 
listing of property in the plant at a 
given time. Such inventory is gener- 
ally conducted by sighting all property 
in a given area without reference to 
any records. A serially numbered tag 
and stub which indicate date of inven- 
tory, quantity, and by whom inventoried 
is attached to the item. In addition, a 
brief description of the item and, where 
applicable, the identification number 
are entered on the stub. These stubs 
are then detached and used to reconcile 
the contractor's records to the physi- 
cal count. This method provides a 
means of detecting all unrecorded 
items. This type of inventory usually 
is conducted once or twice a year, and 
production is usually halted while the 
inventory is being taken. 

2. Continuous Inventory . A continuous 
inventory consists of a physical count 
of a certain number of items at speci- 
fied intervals, e.g., a day, a week, etc. 
It is often used for classified, readily 
pilferable, and easily spoiled items 
which require frequent checks. There 
are two commonly used methods of 
taking a continuous physical inventory: 

(a) Under one method, a group of 
items are counted at each specified 
inventory time in accordance with a 
prearranged order, and the results 
are noted on an inventory verifica- 
tion form which is then checked 
against the official record. If they 
agree, this fact is recorded on the 
records. If they do not agree, a re- 
count is made; if an error still ex- 
ists, it is called to the attention of 
appropriate supervisory personnel 
for investigation and decision. Ev- 
ery item must be checked at least 
once each year, and preferably two 
or three times a year. 

(b) Under the second method, when- 
ever the reorder point for an item 
is reached, an inventory verification 
is requested before writing the pur- 
chase or production order requisi- 
tion. When this method is followed, 
it is generally necessary to make a 
special end-of-the-year count on all 
those items not verified throughout 
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the year, such as slow- moving items 
and items received and not recorded. 

206192 . Determining Type and Fre- 
quency of Inventories 

The type and frequency of physical 
inventories needed to maintain adequate 
eontrol over the property involved may 
vary with the individual contracts be- 
ing administered. In determining the 
type and frequency of inventories, the 
property administrator f must weigh 
such factors as the number of govern- 
ment property items made available to 
the contractor, the monetary value of 
the property, and the dependability of 
the contractor in maintaining property 
records. After the appropriate inven- 
tory procedures have been approvedt 
the property administrator must in- 
sure that they are effectively applied 
during the life of the contracts. 

1* Type of Inventory. The inventory 
may be a joint physical inventory taken 
by the property administrator and the 
contractor's representative; or it may 
be a selective check of the inventory 
taken by the contractor, when 
that method has been determined to be 
more conomical and will protect the 
interests of the Government. A selec- 
tive check should include, by class of 
item and price range, a representative 
number of items of the government 
property being uSed by the contractor. 

Z, Frequency. Generally, a triennial 
inventory of industrial facilities includ- 
ing minor plant equipment and special 
tooling will be sufficient for these cate- 
gories of property. Also, an annual 
inventory of material will generally be 
adequate for control purposes. [Aside 1 
from the fact the contractor may inven- 
tory his own property more frequently 
than these periods and therefore would 
be inventorying the government prop- 
erty also, there will be occasions when 
the property administrator should 
require the contractor to inventory 
government property more frequently 
than is the general rule. The frequen- 
cy with which inventories are conducted 
should be based on the kind of property 
involved and the conditions under which 
such property is utilized or consumed 
by the contractor. For example, when 
contractors' property control pro- 
cedures are considered inadequate. 
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the contract administrator may prescribe 
more frequent inventories to protect the 
Government's interests. However, every 
effort should be made toward improving 
the contractors' property control sys- 
tems prior to accelerating the inventory 
frequencies. Another example is where 
large quantities of government property 
are provided to a contractor. Frequent 
counts may be required to uncover losses, 
reconcile records, establish new bal- 
ances, and take measures to correct 
deficiencies. The inventory requirement 
may be waived in certain instances, as 
when government property held in stock 
is controllable by a ratio of issues to 
end items produced, or when quantities 
in stock are small, the monetary value 
of such property is nominal, or the 
government property is issued directly 
to the job upon receipt. Sufficient con- 
trol can usually be exercised over gov- 
ernment property in such instances by 
sighting it during one of the periodic 
checks. In no case does a waiver of 
physical inventory relieve the contractor 
of his responsibilities or liability pur- 
suant to the terms of the contract. Where 
many items are consumed in production, 
a continuous inventory may be in order. 

In cases of small but costly items, daily 
inventories maybe appropriate. Where 
deficiencies in the contractor's inventory 
procedures are found, they shall be ex - 
plained to the contractor for appropriate 
corrective action. 

3. A pproval of Contractor's Inventory 
Procedures. Because physical inventories 
are one oi the basic controls over gov- 
ernment property being used by a con- 
tractor, specific written approval by the 
property administrator of the contractor's 
inventory procedures is required. After 
reviewing the contractor's inventory pro- 
cedures and determining the type and 
frequency of inventories required, the 
property administrator shall either 
approve or disapprove these procedures. 
The property administrator's written 
appro^l should usually be included in 
the letter of approval of the contractor's 
property control system. 

206193 . Contractor's Inventory R;ep or t 

Upon completion of a physical inven- 
tory and reconciliation of it with the con- 
tractor's accounting records, the con- 
tractor shall provide the property admin- 
istrator, within a reasonable time, a 
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report containing the following infor- 
mation: 

1. Inventory accuracy in percent com- 
pixted as follows: 

Add the total number of units short 
to the total number of units over. 
Divide the sum by the total number 
of units inventoried and multiply by 
loo. Subtract: the resulting percent- 
age figure from lOO^/o. 

2. The total number of items and total 
dollar value for each category of gov- 
ernment property provided under each 
contract. 

3. A list of the discrepancies revealed, 
containing the following information. 

(a) Contract number (s) applicable. 

(b) Categories of government prop- 
erty aifected, as follows: 

(1) plant equipment (including 
identification number), 

(2) minor plant equipment (in- 
cluding identification number if 
any), 

(3) special tooling (including 
identification number if any), 

(4) material, 

(5) quantities of each item (ap- 
plicable to each contract), 

(6) value. 

'2061 94. Actions to be Taken by the Prop- 
erty Administrator on Contractor 
Inventory Discrepancy Report 

a. Industrial Facilities 

1 . Items of industrial facilities listed 
as overages on the inventory discrep- 


ancy report s'hall be verified to the ex- 
tent practicable to be government 
property and then shall be added to the 
property account as "Gain^.by Inventory." 
Items of industrial facilities listed as 
losses on the inventory discrepancy 
report shall be processed in accordance 
with 206324. 

2. The contractor's inventory discrep- 
ancy report lists only the discrepancies 
between the contractor's records and 
the physical status of the property. It 
does not necessarily reveal discrep- 
ancies between the contractor's records 
of industrial facilities and similar rec- 
ords maintained by the accountable 
activity. These records shall be recon- 
ciled by the property administrator in 
accordance with procedures in para- 
graph 206 245, m. 


Soecial Tooling. Items of special tool- 
Lg listed as overages on the inventory dis- 
repancy report shall be verified to the ex- 
mt practicable to be government property 
nd then shall be added to the property 
ccountas "Gains by Inventory. " Items of 
pecial tooling listed as losses on the in - 
entory discrepancy report shall be proc- 


c. Material. ASPR B-207.5 and C-211.5 
provide for the adjustment of discrepan- 
cies divulged as a result of taking a 
physical inventory. ASPR B-402.2(b) 
aind C-203(f) provide for a determination 
by the property administrator of the 
reasonableness of inventory adjustments 

that must be made by the contractor as 
a result of taking a physical inventory 
and contain the procedure to be followed 
where inventory adjustments indicate 
an unreasonable consumption of govern- 
ment-owned material. The property 
adnainistrator shall review the contrac- 
tor's list of discrepancies of material, 
approve adjustments to his records 
where such adjustments are considers 
r eas enable , and advise the c ontractor of 
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this determination., a copy of which 
shall be retained in the master property 
control record. The property adminis- 
trator should determine the causes of 
discrepancies where they are numerous 
and require the contractor to correct 
these causes. Discrepancies causedby 
posting errors should not be considered 
as actual overages and shortages. 

1, Overages . Items of material 
listed as overages shall be verified 
to the extent practicable to be gov- 
ernment property and then shall be 
added to the property account as 
"Gains by Inventory," 

2. Shortages. Items of material 
listed as shortages shall be verified 
to the extent practicable to represent 
actual losses and where the short- 
age is considered reasonable, the 
property administrator shall ap- 
prove the necessary adjustments to 
the contractor’s records as author- 
ized above. Where shortages are 
considered unreasonable, action shall 
be taken in accordance with 206324. 
The following factors, among others, 
shall be considered in determining the 
reasonableness of inventory adjust- 
ments where shortages are involved; 


(a) The dollar value of the short- 
ages as compared to the total 
dollar value of the inventory of 
government- owned material. 

(b) The number of line items of 
material which makes up the 
shortages compared to the total 
number of line items of the in- 
ventory of government- owned 
material. 

(c) The volume of transactions. 
This area should be carefully 
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examined since it may prove! 
adjustment reasonable in vie' 
of the transactions involved. 

(d) Concentration of shortage 
among a few line items as co 
pared with a spread of discre 
ancies . 

(e) Previous. experiences coj 
cerning the items in question 

(f) Comparison with commei 
cial experience with similar 
items. 

d. Other Action. When government j 
erty is Disclosed to be in the possess: 
of the contractor without contractual, 
coverage, or when unauthorized use ol. 
ernment property is disclosed, the pri 
erty .administrator shall take immedi 
action in accordance with the facts of 
situation. Property record card adju 
ments shall be made as required. Pa 
graph 206323 is applicable with regar 
to 'contractors responsibilities for lo 
damaged or destroyed government pr 
erty and 206325 with regard to unau- 
thorized use of government property. 

206195 , Action Upon Completion or 
Termination 

a. Upon notification of contemplated 
completion or termination of a con- 
tract or subcontract, or upon receipt 
of information that government prope 
is no longer needed for use under the 
contract or subcontract, the property 
ministrator shall initiate ^prompt dis; 
action. The initial disposal action sh 
consist of a request for the contracto 
take a physical inventory and to prep 
and promptly submit inventory sched 
adequate for screening and disposal ] 
poses in accordance with Chapter 11, 
In the event of termination, the 
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CERTIFICATION OF PROPER USAGE AND DISPOSITION OF GOVERNMENT PROPERTY 


NAVEXOS 4353 


TO 

CONTRACT pR SUBCONTRACT 

FROM (Contractor or Subcontractor) 


ADDRESS 



The undersigned, as an authorized represent 9 ,tive 
of the contractor or subcontractor, certifies that a physical 
inventory has been conducted for all government property provided 
for and not consumed in the performance of the ahovo'-mentioned 
contract or subcontract nor heretofore delivered to the Govern- 
ment, and disposition of all such property has been accomplished 
as directed by the contracting officer. 

The undersigned further certifies that, except as noted below, 
all .government property provided for use in this contract or 
subcontract has been returned in the same condition as when 
provided, except for reasonable wear and tear, and except to the 
extent that such property was reasonably consumed or expended in 
performance of this contract or subcontract. 


SIGNATURE 


TITLE 


DATE 


H-37781 


6-20b 


Certification of Proper Usage and 
Disposition of Government Property, NAVEXbS-4353 
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this determination, a copy of which 
shall be retained in the master property 
control record. The property adminis- 
trator should determine the causes of 
discrepancies where they are numerous 
and require the contractor to correct 
these causes. Discrepancies causedby 
posting errors should not be considered 
as actual overages and shortages. 

» Items of material 
listed as overages shall be verified 
to the extent practicable to be gov- 
ernment property and then shall be 
added to the property account as 
"Gains by Inventory," 

2. Shortage s . Items of material 
listed as shortages shall be verified 
to the extent practicable to represent 
actual losses and where the short- 
age is considered reasonable, the 
property administrator shall ap- 
prove the necessary adjustments to 
the contractor's records as author- 
ized above. Where shortages are 
considered unreasonable, action shall 
be taken in accordance with 206324. 
The following factors, among others, 
shall be considered in determining the 
reasonableness of inventory adjust- 
ments where shortages are involved; 

(a) The dollar value of the short- 
ages as compared to the total 
dollar value of the inventory of 
government-owned material. 

(b) The number of line items of 
material which makes up the 
shortages compared to the total 
number of line items of the in- 
ventory of go vernment- owned 
material. 

(c) ^ The volume of transactions. 

Xbis area should be carefully 
examined since it may prove the 
adjustment reasonable in view 
of the transactions involved. 

(d) Concentration of shortages 
among a few line items as com- 
pared with a spread of discrep- 
ancies. 

(e) Previous experiences con- 
cerning the items in question, 

(f) Comparison with commer- 
cial experience with similar 
items. 
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When government prop 
erty is disclosed to be in the possession 
of the contractor without contractual 
coverage, or when unauthorizied use of <^ov- 
ernment property is disclosed, the prop- 
erty administrator shall take immediate 
action in accordance with the facts of the 
situation. Property record card adjust- 
ments shall be made as required. Para- 
graph 206323 is applicable with regard 
to 'contractors' responsibilities for lost, 
damaged or destroyed government prop- 
erty and 206325 with regard to unau- 
thorized use of government property, 

206195. Action Upon Completion or 
Termination 

a. Upon notification of contemplated 
completion or termination of a con- 
tract or subcontract, or upon receipt 
of information that government property 
is no longer needed for use under the 
contract or subcontract, the property ad- 
ministrator shall initiate prompt disposal 
action. The initial disposal action shall 
consist of a request for the contractor to 
take a physical inventory and to prepare 
and promptly submit inventory schedules 
adequate for screening and disposal pur- 
poses in accordance with Chapter 11. 

In the event of termination, the property 
administrator shall insure that all field 
representatives cognizant of subcontracts 
providing for government property issued 
under the terminated contract have been 
notified of the termination. 

A Certification of Proper Usage and 

Property (see 

NAVEXOS-4500/2 set forth on pag^ 
6-92b)mustbe submitted by a duly authorized 
representative of the contractor upon 
completion of the contract. The Property 
Administrator shall not close out the Mas- 
ter Property Control Record for the con- 
tract until the Certification of Proper 
Usage and Disposition has been received 
and placed therein. 

Review of Inventory Schedules bv t he 
Property Ad ministrator . The property 
administrator, as necessary, shall com- 
pare copies of the inventory schedules 
with the contractor's records and, if ap- 
plicable, the established Master Property 
Control Records, to assure that all gov- 
ernment property received by the contrac- 
tor is reported or has been properly con- 
sumed in performance of the contract. 

Care should be taken to relate the report- 
ed condition of each line item of plant 
equipment to the condition shown on the 
property record card. The condition of 
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minor plant equipment and special tooling d. Reporting Special Tooling. When spe- 

should be related to its condition when in- cial tooling is reported, the Property Ad- 

itially received by the contractor. The' ministrator shall insure that it is not an 

Property Administrator shall sign the Mas- end item of the contract. Such special 

ter Property Control Record copy of each tooling shall be listed on a DD Form 250, 

schedule indicating h^ has reviewed such pursuant to Chapter 7 of this Volume, 

inventory in accordance with the instruc- Lists of special tooling acquired under a 

tions contained herein. special tooling clause for fixed price con- 

tracts (ASPR 13-504) shall be forwarded 
directly (with appropriate cover letter) to 
the cognizant Navy bureau. Since a de- 

c. Reporting Shortages and Losses . Ex- termination must be made by the cognizant 

cessive wear and tear, shortages, and bureau whether title to such tooling will 

losses shall be reported to the contractor, be taken by the Government, Standard 
and the contractor will be held account- Form 120 and automatic release date 

able in accordance with 206324. provisions are not applicable. 
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PART C. RECORDS TO BE MAINTAINED 


Section 1. GENERAL (ASPR, APP B 
301 AND C 207.1) 

206210. General Policy with Regard to 
Records 

The general policy of the Navy with 
regard to records of government prop- 
erty in the possession of contractors is 
as follows: 

1. The contractor is obligated to 
maintain adequate property control 
records which are designated and utilized 
as the official contract records. Navy 
personnel shall not duplicate the con- 
tractor’s official records but shall main- 
tain records for administrative control 
and surveillance in accordance with par- 
agraph 303 of Appendix B or paragraph 
213 of Appendix C of ASPR, and Section 

4 of Part C of this chapter. 

2. Acceptance of the contractor's 
records as the offical contract records 
is based upon review of the contractor’s 
property control system. 

206211. Exceptions to the General 

Policy with Regard to Records 

a. Exceptions to the general policy stated 
above may be authorized by the contract 
administrator (unless otherwise specified 
by the contracting officer) in accordance 
with the following methods: 

1. Waiver of Review of Contractor’s 
Property Control Systeni ” 

When the total acquisition value of 
all government property at a contrac- 
tor's plant averages less than $2,500 
monthly, the contract administrator may 
waive a review of the contractor's prop- 
erty control system. The following 
factors shall be considered before waiving’ 
a review: 

(a) Acquisition value of govern- 
ment property. 

(b) Categories of government 
property, 

(c) Frequency of turnover of 
government property, 

(d) Whether government-furnished 
or contractor -acquired government prop- 
erty. 


(e) Quantity (itemwise) of govern- 
ment property, 

(f) Nature of the government prop- 
erty (easily pilferable; of high value per 
unit; in scarce supply)^ 

When a waiver of a review of the con- 
tractor's property control system has 
been granted by the contract adminis- 
trator, the property administrator shall 
request a statement from the contractor 
on the Statement of Compliance Letter, 
NAVEXOS 4360/1, that his property 
control records and procedures are 
in accordance with the requirements 
of the contract and of ASPR, Appen- 
dixes B or C as appropriate. Based 
upon this statement and under these 
conditions, the contractor's records 
may be designated as the official' con- 
tract records. NAVEXOS 4360/1 is 
illustrated on Page 6-24b. 

2. Maintenance of Official Records 
by Property Administrator 

The maintenance of the official gov- 
ernment contract records generally shall 
be undertaken by the property adminis- 
trator only where the contractor's prop- 
erty control system has been disapproved 
and it is necessary to assume this task 
in order to protect the Government's 
interests. This method may also be used 
where the criteria for a "waiver of re- 
view" apply, but reliance on the con- 
tractor's statement of compliance with 
the contract and ASPR requirements is 
considered insufficient to adequately pro- 
tect the interests of the Government. 

b. When exceptions to the general policy 
are in order, a "waiver of review" of the 
contractor's property control system will 
usually be found more economical and 
otherwise more advantageous to the gov- 
ernment than to have the property ad- 
ministrator maintain the official records. 
Neither of the above exceptions shall be 
construed to relieve the contractor of his 
responsibility for properly maintaining 
and using the government property in ac- 
cordance with the terms of the contract. 
Periodic maintenance and utilization 
examinations and usage analyses shall be 
performed under the above exceptions 
when considered necessary to serve the 
best interests of the government. 
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Section 2. REVIEW AND APPROVAL 

OR DISAPPROVAL OF CON- 
TRACTOR'S PROPERTY 
CONTROL SYSTEM AND 
PROCEDURES (ASPR, APP 
B 301) 

i 206220. Importance of and Requirements 
for Review 

— ► a. At the inception of the initial contract 
under which government property is pro- 
vided, the contractor's property control 
system and procedures shall be approved 
or disapproved in writing by the property 
administrator. Any necessary corrective 
action will be required of the contractor 
prior to approval. Prior to disapproving 
any contractor's property control system, 
the property administrator I should en- 
deavor to secure satisfactory property 
control records and procedures. 

The performance of a review generally 
consists of two elements: 

1. A review of the contractor's written 
property control procedures to ascer-. 
tain that they meet the requirements of 
ASPR, Appendixes B or C, as applica- 
ble, and the terms of the contract. 

2. A visit to the contractor's plant to 
ascertain if the contractor's actual 
property control practices are| in ac- 
cordance with his written procedures. 

b. The importance of a well-conducted 
review and a proper determination of the 
adequacy of the contractor's property 
control system cannot be overempha- 
sized: it makes clear to the contractor 
the importance of his compliance with all 
contract requirements; helps him to meet 
these requirements; and facilitates 1 sub- 
sequent property administration. In re- 
viewing contractor's property control 
procedures, the property administrator 
shall determine whether or not multiple 
property administration exists at the 
plant; if so, he will arrange for the 
designation of a single service property 
administrator pursuant to 206134. 

206221. Scope of Review 

a. The scope of each review should be 
sufficiently comprehensive to permit a 
determination of the adequacy of the con- 
tractor's property control system for the 


property provided under the contract. 

All pertinent requirements contained in 
ASPR Appendixes B or C, as applicable, 
in contract(s), and in this chapter must 
be reviewed. This not only involves 
consideration of specific phases of the 
contractor's property control system but 
also an analysis of the adequacy of the 
system as an operating whole. Compli- 
ance with specific requirements cannot 
be considered independently of the con- 
tractor's organizational structure, the 
type and size of his business, and his 
system of internal checks and controls 
with regard to property matters. 

b. In perfo'rming a review, the property 
administrator shall require the contrac- 
tor to furnish all applicable written in- 
structions pertaining to internal property 
control procedures . If adequate written 
procedures are not furnished by the 
contractor, the property administrator 
shall prepare a summary of the contrac- 
tor's property control procedures on 
Form NAVEXOS 4394, Contractor's Prop- 
erty Control System Check List. The 
extent of the details of the summary will 
be dependent upon the same factors used 
in determining the scope of the review 
set forth below and shall adequately depict 
the contractor's functional operations 
necessary to control the government 
property provided. The property ad- 
ministrator shall familiarize himself 
with these procedures and shall check 

to determine 'that they are being followed 
by all contractor personnel responsible 
for talking action. This summary shall 
then be used by the property adminis- 
trator for analysis, in lieu of the con- 
tractor's written property control pro- 
cedures, to determine the g.dequacy of 
the contractor's property control sys- 
tem. 

c. On the other hand, a review should not 
be broader than is necessary to protect 
the Government's interest in the partic- 
ular property involved. Sound planning 
and analysis of the contract must precede 
the review. Such factors as the following 
are to be considered in planning for the 
review and determining its scope: 


1. the type, quantity, and value of 
government property to be provided 
under the contract; 
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2. the method of procurement (whether 
government-furnished or contractor -ac- 
quired, or both); 

3. The amount of commercial activity, 
being conducted by the contractor; 

4. the anticipated life of the contract; 

5. whether . or not storage and subse- 
quent issue are involved or whether the 
property will be issued to the job directly 
upon receipt; 

6. whether any deviations are author- 
ized in the contract; 


7. whether or not a stated quantity of 
items must be produced with a stated 


amount of material to be furnished to or 
acquired by the contractor. 


d. When the initial review was made less 
than two years prior to the current re- 
view it will not be necessary to perform 
the current review to the scope and depth 
of the original review unless present 
circumstances indicate such action is 
necessary. Instead a selective review 
shall be performed using NAVEXOS 
4394A, Where a selective review is made, 
the property administrator shall insure 
that the scope of his examination is speci- 
fied at least to the approximate percent- 
ages of documents reviewed. Where the 
elements of information have been covered 
in other reports prepared during the 
period, specific reference may be made 
to such reports. 
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In reply refer to: 


Instructions: Use to waive re- 

view of 'contra'ctor's property 
'control system. Send an origi- 
nal and 1 'copy to the 'cont ra'ctor 
ONHINST.. 5000.3, Par. 206211 
appl ies. 


NAME AND PHONE NUMBER OF PROPERTY ADMINISTRATOR 


Appendix B or C of the Armed Services Procurement Regulation, which has been incorporated 
in your above indicated contract, obligates you to maintain an adequate property control 
system for all government property. The applicable appendix also requires the Property 
■Administrator, as the authorized representative of the Contract Administrator, to ensure 
compliance with the contract provisions relative to Government property. Appendixes B and 
C of the Armed Services Procurement Regulation may be obtained from the Superintendent of 
Documents, D. S. Government Printing Office, Washington, D. C. 

It is requested that you provide the Property Administrator with a statement of compliance 
with the requirements of Appendix B or C by signing one copy of this letter in the space 
indicated below, and returning it to this Office. Upon receipt of the signed copy, your 
records will be considered the official contract records unless or until notified of any 
change in status. 

In the event Government property will be provided to subcontractors under the above con- 
tract, it is requested that you note your responsibility for this property. In regard 
thereto, please advise this Office of the names and addresses of the subcontractors, sub- 
contract or purchase order numbers, and types of subconHiracts (Cost or Fixed Price).' 

If upon receipt of Government furnished property, inspection divulges overages, shortages, 
or damages to it please notify this Office immediately. 

This Office is pleased to offer advisory assistance to those contractors who desire it. 

'All questions pertaining to receipt, recording, identification, maintenance, modification, 
and disposal of Government property furnished or acquired, may be referred to the above 
Property Administrator. 

Very truly yours. 



STATEMENT OF COMPLIANCE LETTER 

NAVEXos-iiaeo/i (e-ez) 


statement of Compliance Letter NA VEXOS-4360 / 1 (6-62) 


6 -24b 
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206222. Criteria Regarding New Reviews 
For Subsequent Contracts 

After approval of the contractor's 
property control system each newly 
awarded contract will be reviewed to 
assure that the approved property con- 
trol system is appropriate and adequate 
under conditions created by the new 
contract. Notation will be made in item 
22, Master Property Control Record 
Summary. NAVEXOS-4340/ 1 that the 
required review has been conducted, 
but written notification need not be fur- 
nished the contractor unless the sys- 
tem is considered inadequate due to 
conditions created by the new contract. 

If such is the case, the contractor will 
be notified, in writing, by the property 
administrator that the previously 
approved system will not be applicable 
to the new! contract until the inade- 
quacies found to exist are corrected. 

For exarnple, if only government prop- 
erty was provided a contractor under 
prior contract(s) and the contractor is 
to acquire property for the account of 
the Government under the new contract, 
purchasing and other procedures relating 
only to contractor-acquired property 
which were not considered on the prior 
review must be reviewed under the new 
contract. The amount and categories of 
government property provided under 
subsequent contracts may be altered to 
the extent that exceptions to the general 
policy, such as "waivers of review" or 
maintenance of the official records by 
the property administrator, are no longer 
applicable. If this should be the case, 
the actions taken under the exceptions 
should be revoked and a property control 
procedural review accomplished. All 
relevant changes in the contractor's 
procedures or practices which have oc-' 
curred since the prior review and which 
have not been evaluated by the property 
administrator must also be ascertained 
and reviewed. Asa means of identifying 
such changes, the property administrator 
shall request the contractor to submit, in 
writing, all changes made in his property 
control records and procedures since the 
earlier review. 

206223. Importance of Military Depart- 
ment Audit 

a. The military department auditor 
audits the property control records of the 
property administrator. He also per- 
forms audits of the contractor's internal 
controls and accounting system for cost 
reimbursement and other contracts con- 
taining repricing provisions. The auditor 
can be of direct assistance to the prop- 


erty administrator in reviewing a con- 
tractor's property control records and 
procedures. Assistance of the auditor 
may be requested in cases where the dol- 
lar value of contractor -acquired property 
is large or the contractor's financial 
control accounts are complex. In other 
cases, the property administrator should 
check with the cognizant military 
department audit office to determine 
what information is available concerning 
the contractor's property control system. 

b. Auditors' surveys of contractors' in- 
ternal controls and accounting practices 
include analyses of functions important to 
property administration, such as review 
of purchasing; material receiving and in- 
spection; inventory control*, and process- 
ing of vendor's invoices. Careful exami- 
nation and discussion of such surveys 
with auditors may reveal the strong and 
weak areas in the contractor's system 
and thereby indicate areas to be empha- 
sized in the property administrator's 
review. 

206224. Functional Operations Involved 
in Controlling Government 
Property 

a. Although contractor's organizations 
differ, the following functional opera- 
tions are usually involved in controlling 
government property: 

1. receiving mail and initial distribu- 
tion of documents to units of the con- 
tractor's organization; 

2. purchases of property; 

3. unloading of property; 

4. receiving of property; 

5. physical inspection of property; 

6. marking and identification of prop- 
erty; 

7. storage of property; 

8. issues of property; 

9. maintenance and utilization of prop- 
erty; 

10. records of property; 

11. physical inventories of property; 

12. scrap and salvage; 

13. dispositions of property; 
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14. payment for property. 

In reviewing these functions, the prop- 
erty , administrator shotild determine: 

(1) the business documents used in their 
perform ance; (2) the con trol p urpose for 
the documents used; and (3) the division 
of responsibilities among contractor per- 
sonnel for carrying out the functions. 

The methods and degree of departmental- 
ization of f\anctions will vary with differ- 
ent contractors. Large contractors gen- 
erally require strict departmentalization 
to insure accoxintability for the accom- 
plishment of all the functions. Small 
companies generally require less de- 
partmentalization, as control by manage- 
ment over the details of the business is 
I* I more immediate and less complex. How- 
I* ever, the interests of the Government to 
Ij be protected with regard to a particular 
' type of transaction and with regard to the 
different types of government property 
do not vary with the size of different 
businesses. With all contractors, there 
must be a system of internal checks and 
balances sufficient to provide internal 
control to safeguard the property. This 
is usually accomplished by such division 
of duties and responsibilities that no one 
person handles all phases of a transaction 
or exercises sole control over an item of 
property and the records for it. Any 
organization of two or more people can so 
assign its functional responsibilities so 
as to provide a significant degree of in- 
ternal checks. As the number of em- 
ployees increases, with a resulting re- 
finement in division of duties, a greater 
number of checks can and should be de- 
veloped. The following examples of divi- 
sions of functions and the use of support- 
ing documents are considered to be sound 
business practice. These examples, 
however, are only illustrative, and the 
property administrator should exercise 
his well considered judgment in evaluat- 
ing each contractor's business practices 
in the light of the firm's own organization- 
When evaluating the contractor's property 
control procedures, the property admin- 
istrator should keep in mind that the con- 
tractor's procedures may be the result of 
years of experience in the conduct of his 
particular enterprise, and may produce 
results which, in the final analysis, are 
equally as satisfactory as those which 
would be accomplished by other theoreti- 
cally preferable procedures. The prop- 
erty administrator should not suggest or 
require -changes merely to meet his own 
personal prefdrences. Recommendations 
for changes should be made only after 
weighing the costs involved against the 
benefits to be derived. 


206224 


1. Purchasing Department . Purchas - 
i-n» shordd' generally be performed 
separately from receiving, storing, 
recording, and paying for purchases. 
Requests for purchases should be sup- 
ported by purchase requisitions signed 
by specifically authorized personnel 
and shou ld be for only those categories 
of jprop^fyj authorized in the contract. 
Copies of^each purchase order are 
normally sent to the receiving depart- 
ment to notify it to expect the items 
and to the accounting department to 
notify it of the purchase commitment. 
Purchase orders should instruct ven- 
dors to indicate the purchase order 
number on all shipping documents, in- 
voices, and correspondence relating 
thereto. When the vendor's invoice is 
received, it is usually checked against 
the purchase order and a receiving re- 
port prepared to insure that discrep- 
ancies do not exist. A copy of the in- 
voice should be sent to acco\anting. 


2. Receiving and Inspection Depart- 
ment . Receiving and inspection are 
normally an independent fvinction. 

When ite ms are re ceived , they shoxild 
be inspected for quality and quantity 
{see 206321. a. 2). A receiving 
report should be prepared show- 
ing what has been received and 
should be signed by the person who in- 
spected and counted the items. Copies 
of the receiving report are then gen- 
erally sent to the purchasing, stores, 
and accounting departments. In the 
purchasing department, the receiving 
report is checked against the purchase 
order to make sure that the qxxantity 
and quality of items received are the 
same as were ordered and to permit 
the adjustment of discrepancies. 

3. Stores Department . The stores de- 
partment is responsible for the physi- 
cal custody of items received. Items 
sent to the stores department from re- 
ceiving should be accompanied by a 
copy of the receiving report. This 
enables stores personnel to check the 
number of items received in stores 
against the quantity shown on the re- 
ceiving report. Signed receipts by 
storeroom personnel for all items re- 
ceived into stores are an additional 
check affixing responsibility. Sound 
stores procedure also requires that 
the number of employees having per- 
mission to enter the storeroom be kept 
to the minimum and that there be an 
orderly and efficient storage system 
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with no unnecessary handling. Items 
should be issued from stores only 
upon written order from duly author- 
ized personnel which are usually 
called material requisitions or stores 
requisitions. All transactions for both 
incoming and outgoing items should be 
posted to a stores record. There 
should normally be in existence a pro- 
cedure providing for periodic physical 
count of goods on hand as a check on 
the accuracy of the stores record. It 
should also be generally required that 
all adjustments of stores records be 
authenticated and approved by an inde- 
pendent official. 

4. Accounting Department . Generally, 
the accoimting department maintains 
control accotints for property in the 
possession of the contractor. This 
provides a check on the person(s) re- 
sponsible for physical custody who 
should normally not have sole respon- 
sibility for keeping the records of it. 
The control accounts also serve as 
checks on subsidiary stores records. 
As mentioned above, the accounting 
department should receive copies of 
purchase orders, receiving reports, 
and invoices in order to verify the 
transactions which must be posted to 
the contractor's books. This same in- 
formation may provide a basis for the 
control accounts. 

206225. Property Control Requirements 
Contained in Other Sections 

a. Other requirements to be reviewed for 

the specific phases of property control 

referenced below are contained in the fol- 
lowing sections of this chapter: 

1. property records --Section 5 of this 
part; 

2. physical inventories --Section 9» 

Part B . 

3. scrap and salvage procedures — Sec- 
tion 5, Part D. 
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4. maintenance and utuization proce- 
dures —Section 4, Part D; 

5. segregdLion oi government prop- 
erty— Section 8, Part B. 

6. property marking and identifica- 
tion— Section 1, Part D; 

7. receiving and inspection of govern- 
ment property —Section 2, Part D. 


b. In addition, a check list of questions 
designed to identify the factors to be 
checked in performing a functional re- 
view is set forth at the end of this chapter. 

20622 6.' Letter of Approval or Disapproval 
by Contract Administrator 

r Written approval or disapproval of 
a contractor's property control sys- 
tem by the property administrator is 
required. The letter of approval shall 
make specific reference to the con- 
tractor's inventory, maintenance and 
utilization, and scrap and salvage 
procedures. The letter of approval 
or disapproval shall be sent to the 
contractor and a copy placed in the 
field office miscellaneous property 
file. A formal letter of approval is 
illustrated on Page 6-28. Approval 
nday be rescinded if the procedures 
approved are later found to be inade- 
quate for any reasons, including in- 
creased complexity of the Government's 
interest as a result of subsequent con- 
tracts. In this case the contractor 
shall be advised by letter of the specific 

U areas of deficiency and minimum stand- 
ard of acceptance. 


206227. Action Upon Disapproval of Con- 
tractor's Property Control System 

a. Detailed Listing of Government Prop- 
erty. When a contractor's property control 
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In Reply Refer to: 


Gentlemen: 

Subject; Approval of the property control records and procedures for 
government property provided* under the following contract(s); 


This Office is contract eidministrator for the above* referenced contractCs 

On the basis of a review of your system for the control of government 
property including your records and procedures in regard to maintenance 
and utilization, inventories, and scrap and salvage control, it has been 
determined that your property control records and procedures are adequate 

within the requirements of Appendix of the Armed Services 

Procurement Regulation. Accordingly, your system is hereby approved for 
use in the control of government property furnished or acquired under 
all existing and subsequent contracts awarded to your company which come 
under the cognizance of this Office, This approval is subject to further 
reviews which this Office will conduct periodically to insure that 
adequate controls are maintained on a continuing basis to protect the 
Government's present or increased future interest. 

You are hereby requested to notify this Office of any and all changes 
in your procedures and practices v*ich apply to government property 
in your possession. Changes should be submitted as they occur. 

Very truly yours, 


APPROVAL OF CONTRACTOR'S PROPERTY CONTROL SYSTEM 

NAVEXOS- 4341/1 (rev. 10-63) 


206227 
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IN REPLY REFER TO: 


Gent leraen ; 

Subject: Contract Fo. +v, 

- j. , , • “PP^OYal or the property 

Viaed property pro- 

On the basis of a prior review of your records and procedures for con- 
trol of Government property resulting in approval dated___ 

— your property control system is hereby approved for use in 

cL'trL't r Government property furnished or LquLellnLr t^ " 
contract referenced above. 

This approval is subject to any changes in your procedures and practices 

thirnff-^'‘''°®n^^® subject to further reviews which 

ST'S conduct periodically to insure that adequate controls 

are maintained on a continuing basis. 

You are requested to notify this Office of any unreported changes in 
your procedures and practices which have taken place since our^last 
oclir* ^ additional changes to this Office as they 

property will be provided to subcontractors 
Sr contract, It is requested that you note your responsibility 
for this property. In regard thereto, please advise this Office of the 
names and addresses of the subcontractors, subcontract or purchase order 
numbers, and types of subcontracts (Cost or Fixed Price). 

Very truly yours, 


APPROVAL OF CONTRACTOR’S PROPERTY CONTROL SYSTEM 
BASED ON PRIOR REVIEW 
NAVEXOS.4356 (rev. 2-61) 


lt-36141 


Figure 6-6. Approval of Contractor's Property Control Control 
System Based On Prior Review, NAVEXOS-4356 
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system has been disapproved, the Prop- 
erty Administrator shall request the cog- 
nizant military department auditor, in 
cases of cost-type contracts, to require 
the contractor to submit with the public 
voucher for payment such detailed listing 
of Government property acquired under 
the contract as is necessary to maintain 
surveillance of the property. This action 
shall be taken as a temporary measure 
until the contractor has made the im- 
provement in his system which is neces- 
sary for approval. The listing should in- 
clude copies of, or data regarding, perti- 
nent purchase orders, identification of the 
contract or contracts to which the prop- 
erty is allocable, and such other informa- 
tion as is deemed necessary. If property 
purchased under one purchase order is 
allocable to more than one Government 
contract, the contractor should state the 
quantity allocable to each. The Property 
Administrator may, in addition, request 
the contractor to furnish any documents 
or information required to substantiate 
any transaction about which there is a 
question. 

b- Prompt Corrective Action by Contrac- 
tor - The Property Administrator shall 
insure that the contractor takes prompt 
corrective action to make his property 
control system adequate for approval. 

The action described under paragraph a. 
above, is not a substitute for the mainte- 
nance of an adequate property control 
system by the contractor. The Property 
Administrator shall perform, as a mini- 
mum, monthly re surveys of contractors' 
property control procedures in those 
areas where deficiencies have been noted, 
until corrected. 

I c. Listing of Contractor on Navy Contrac- 
tor Experience List (N<£EL) and Dollar Sus- 
pension by Military Department Auditor . 

If the contractor's property control system 
is disapproved and he does not take the 
necessary corrective action within a rea- 
sonable time, the Contract Administrator 
shall submit a proposal to the Chief of 
Naval Material, in accordance with NPD 1- 
950, that, the contractor's name be included 
on the NCEL. In cases of cost-reimburse- 
ment type contracts, the Contract A dminis - 
trator, in addition, should request the 
Military Department Auditor to make an 
appropriate dollar suspension until the 
situation is corrected. The Contracting 
Officer should be advised of these actions, 
together with appropriate comments. 

d. Referral of Cases of Disagreements 
and Noncompliance to Contract Adminis- 
trator and Contracting Officer. Where a 


basic disagreement arises between the 
Property Administrator and the contractor 
as to the property control requirements 
to be maintained or as to cases of non- 
compliance by the contractor, the Prop- 
erty Administrator shall refer the 
matter to the Contract Administrator for 
resolution. If the Contract Administrator 
cannot resolve the problem or otherwise 
deems it necessary, he shall refer the 
cases of disagreement or noncompliance 
to the Contracting Officer for final deci- 
sion. 

Section 3. PRICING (ASPR, APP B 302) 
206230, Action Relative to Unit Pricing 

a. Property records are required to show 
a unit price for each item except (as pro- 
vided in paragraph 207.10 of Appendix C 
of ASPR) with respect to items con- 
structed for research and development 
purposes by the contractor. Where, under 
a cost reimbursement contract, there is 

a disallowance of certain costs with re- 
spect to contractor -acquired property, 
the contractor's accounting records must 
be adjusted by him to reflect the true -unit 
price. Similarly, where property which 
is subsequently to be provided a contrac- 
tor as Government -furnished property is 
an end item under a price redetermina- 
tion contract and price redetermination 
is made, the contractor shall make ap- 
propriate adjustments in his accounting 
records to reflect the resulting unit 
price. 

b. The unit price for Government - 
furnished property will normally be pro- 
vided on the Government invoice or 
equivalent document prepared by the 
shipping activity. Personnel of the in- 
spection office assigned responsibility 
therefor shall insure that the unit price 
is recorded on the appropriate records 
and, if the price is not furnished, shall 
initiate action to obtain the unit price 
from the shipping activity. 

Section 4. RECORDS TO BE MAIN- 
TAINED BY GOVERNMENT 
PERSONNEL (ASPR, APP B 
303) 

206240. Availability of Copy of Contract 

Where a contract or subcontract pro- 
vides for Government property, the Prop- 
erty Administrator shall thoroughly fa- 
miliarize himself with all pertinent 
provisions thereof. A copy of the contract 
or subcontract document must be available 
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field office for such direct reference by 
ttie property administrator and other 
field office personnel concerned with 
government property as is necessary. 


b. ASPR B-303.3 and C-213.3 require the 
property administrator to maintain a 
record of all completed products produced 
under a contract- The property admini®. 
trator shall utilize the office contract 
files in lieu of ndaintaining a duplicate 
record of completed products. 


206241. Master Property Control File 

a. A master property control file shall 
be established for each contractor ha vins 
a contract under which government prop- 
erty is to be provided. The purpose of 
the file IS to permit the ready location of 
tne records necessary for the control of 
government property.. The master prop- 
erty control file is composed of; 


1. A suppliers' miscellaneous folder- 

property" file (hereinafter referred to 
as the miscellaneous property file) for 
each contractor; and 


2.. A master property control record 
for each contract of the contractor pro- 
viding for government property. 


b. In those cases where an assistant 

appointed 

(in accordance with 2061 32.a and b) 
the assistant property administrator 
shall also establish a master property 
control file for the subcontractor or the 
- contractor's secondary site, as the case 
may be. This file shall also contain a 
miscellaneous property file for each 
supplier and a master property control 
record for each subcontract, or, at sec- 
ondary sites, for each portion of the con- 
tract administered by the assistant 
property administrator. 

c. The folder containing the miscellane- 
ous property file is placed in the front 
ol the master property control file, 
followed by the master property control 
record folders for each contract (or sub- 
contract) of the supplier. The contents of 
the master property control file are 
described below. 

y^scellaneous Property FiIp The 
miscellaneous property file folder shall 
have an insert on the upper left-hand cor- 
ner on which shall be typed the applicable 
file symbol (4330) and the name of the 
contractor (or subcontractor). 
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of Mis cellaneous Frop- 
The following doc urn^t s ' s lial 1 
file* fiilscellaneous property 


(1) The letter appointing the 
property administrator. 


(2) The letter. of approval or dis- 
approval of the contractor's property con- 
trol system when the letter applies to 
more than one contract. If the letter 
applies to one contract only, it shall be 
filed in the master property control record, 

(3) The review work sheets of 
the property administrator, with regard 
to the contractor's property control sys- 


.... . ^ Jr'iant iiJquxpment Iden- 

u Number Log, NAVEXOS-4086 

shall be used to record identification 
numbers assigned by the property ad- 
ministrator to items of plant equipment. 

Its use insures the assignment of neces- 
sary identification numbers and provides 
a means of avoiding duplication of identi'- 
fication numbers. (Section 1, Parti) of 
this chapter sets forth requirements for 
identification.) The property administrator 
machine listings in lieu of the 
NAVEXOS 4086 for those cases where 
contractors have mechanized records, 
provided the listings contain all data 
presently required for the NAVEXOS 40 86. 


cliically relate to a particular contract 

f^nr^ Pi-operty file, separated 

fiom the other papers contained in it 
Normally there should be little correspond- 

-hat there is ^ 

should be disposed of periodically. 


(6) Contractor's written property 
control procedures or, in lieu thereof, the 
property administrator 's written summary. 


Hg:i!£ jLj"^°Perty Con trol Record. 
Jhe label oi the folder containing the mas- 
ter property control record for each con- 
®^hcontract) shall be marked 
MPCR and shall contain the name of the 
contractor (or subcontractor) and the con- 
tract (or subcontract) number. The follow- 
ing documents shall be filed in the master 
property control record: 
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“**• (a) The letter of approval or dis- 

approval of the contractor's property 
control ‘"iystem if it applies to only one 
contract. 

(b) The Certification of Proper 
Usage and Disposition of Government 
Property NAVEXOS 4500/2 (see 206195)* 

(c) Correspondence pertaining to 
property administration under the con- 
tract. 

(d) Reports of property checks and 
analyses supported by adequate work 
papers (property control checks and usage 
analyses, maintenance and utilization 
checks, and reports of physical inventory), 
if applicable to one contract only. 

(e) Any letters authorizing devia- 
tions and all records of deficiencies noted 
in the contractor's property control pro- 
cedures and corrective actions taken. 
These documents may be maintained in the 
miscellaneous property file if: 

(1) the deficiencies or devia- 
tions are common to most of the con- 
tracts; 

(2) each letter of approval or 
disapproval for a contract identifies the 
pertinent deficiencies or deviations; and 

(3) the master property con- 
trol record summary for each contract 
involved contains a cross reference to the 
miscellaneous property file in which the 
record of the deficiencies or deviations 
are filed. 

(f) The general information letter, 
which is required by Section 6, Part B 
of this chapter. 

(g) The contractor's receipts for 
all government-furnished property and 
contractor-acquired industrial facilities, 
only where required in accordance with 
206321.b. 

(h) When the contract administra- 
tor has been designated to maintain the 
official contract property control records, 
they shall be included in the master prop- 
erty control record. This does not apply 
to property record cards, which are main- 
tained by the property administrator in a 
separate office file. 

(i) The names and specimen sig- 
natures of contractor personnel authorized 
to receipt for government property, only 
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where required pursuant to 206211 and 
206321. 

(j) Incoming shipping documents. 

(k) Outgoing shipping documents. 

(l) Inventory schedules of residual 
government property (see Chapter 11). 

(m) Inventory disposal reports 
(see Chapter 11). 

(n) Other documents and instru- 
ments relieving the contractor of re- 
sponsibility for government property. 

It is convenient to divide the Master Prop- 
erty Control Record into two parts with 
those documents listed in (a) through (g) 
above in one part and the remaining docu- 
ments in the other. This facilitates deter- 
mination of residual inventory and the 
closing out of the contract. Both parts 
may be contained in one folder where 
the quantity of documents permits. 

3* Completion of Master Propert y 
Control File . The Master Property Con- 
trol Record is completed after notification 
of the completion or termination of the 
contract and receipt of substantiating 
evidence that all government property in 
the possession of the contractor and sub- 
contractors has been properly accounted 
for or disposed of and that documentation 
from the disposajl activity is contained in 
the file indicating the proper treatment 
of all sales proceeds. The Master Prop- 
erty Control Record shall be closed and 
consolidated with the office contract files 
in accordance with the instructions appli- 
cable to the cognizant inspection office. 

The Miscellaneous Property Fi le is 
yrripleted wJien the Master Property 
Control Records for all contracts and 
subcontracts of the contractor or sub- 
r-^-contractor are completed. The NAV- 
EXOS 4340/1 shall be inserted in the 
miscellaneous property file and the 
file retained for three years after 
^-♦-completion. If no additional contracts 
or subcontracts providing for government 
property are received in this three-year 
period, the contents of the file shall be 
disposed of in accordance with the in- 
structions applicable to the cognizant 
inspection office. 

The Plant Equipment Identification 
Number Log (NAVEXOS 4086) is to be 
retained indefinitely by the inspection 
office and shall not be sent to the records 
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21. DATE OF WRITTEN APPROVAL 
OF CONTRACTOR'S PROPERTY 
CONTROL PROCEDURES 
-'AiE OF RECEIPT OF CONTRACTOR'S 
■X>\: -'..MfrNT PROPERTY CERTIFICATION 


24. DATE NAVY AREA AUDIT OFFICE WAS NOTIFIED ’ 

THAT ALL gov't PROPERTY HAS BEEN DISPOSED OF 


26. All Government Property in the possession of the contractor 
tor use on tins contract i)as been properly disposed and ac- 
counted. All known disposal credits have been applied. 













































206241 


ONMINST 5000.3, Vol. 2 
22 November 1961 






Ch. 57 


6-36a 










ONMINST 5000.3, Vol. 2 
22 November 1961 

identifics-tion numbers 3,nd pro- 
vides a means of avoiding dup- 
lication of identification num- 
bers. (Section 1, Part D of this 
chapter sets forth reqmrements 
for identification.) 

(4) Correspondence pertaining 
to Government property which 
does not specifically relate to 
a particular contract of the 
contractor shotild be filed in 
the Miscellaneous Property 
File, separated from the other 
papers contained in it. Nor- 
mally there should be little 
correspondence of this nature 
and what there is should be 
disposed of periodically. 

(5) Contractor's written prop- 
erty control procedures or, in 
lieu thereof, the Property Ad- 
ministrator's written summary. 

Master Property Control Recor d. 

The label of the folder containing the 
Master Property Control Record for 
each contract (or subcontract) shall be 
marked MPCR and shall contain the 
name of the contractor (or subcontrac- 
tor) and the contract (or subcontract) 
number. The following documents 
shall be filed in the Master Property- 
Control Record: ^ 

(a) The Master Property Control 

Record Summary, NA VEXOS 4340 /I 

IS spown on pages 34 thru 3oa. 

The preparation of this form is 
described in Paragraph 206243. 

(b) The Property Administrator's 
letter to the cognizant Military De- 
partment Audit Office stating that 
all Government property has been 
disposed of or otherwise accounted 
for. 

(c) The letter of approval or dis- 
approval of the contractor's prop- 
erty control system if it applies to 
only one contract, 

(d) The Certification of Proper 
Usage and Disposition of Govern- 
ment property of the contractor or 
subcontractor. (See Paragraoh 
206195.) 

(e) Correspondence pertaining to 
property administration under the 
contract. 


206241 


(f) Reports of property checks and 
analyses, supported by adequate 
work papers; i.e., property control 
checks and usage analyses, main- 
tenance and utilization checks, and 
reports of physical inventory. 

(g) Any letters authorizing devia- 
tions and all records of deficiencies 
noted in the contractor's property 
control procedures and corrective 
actions taken. These documents, 
however, may be maintained in the 
Miscellaneous Property File if: 

(1) the deficiencies or devia- 
tions are common to most of 
the contracts; 

(2) each letter of approval or 
disapproval for a contract iden- 
tifies the pertinent deficiencies 
or deviations; and 

(3) the Master Property Con- 
trol Record Summary for each 
contract involved contains a 
cross reference to the Miscel- 
laneous Property File in which 
the record of the deficiencies 
or deviations are filed. 

(h) The General Information Letter, 
which is required by Section 6, Part’ 
B of this chapter. 

(i) The letter appointing the Prop- 
erty Administrator, required by 
Section 3, Part B of this chapter. 

(j) The contractor's receipts for 
all Government -furnished property 
and contractor -acquired industrial 
facilities only where required 

in accordance with paragraph 


(k) When the Contract Administra- 
tor has been designated to maintain 
the official contract property control 
records, they shall be included in 
the Master Property Control Rec- 
ord. This does not apply to prop- 
erty record cards, which are main- 
tained by the Property Administrator 
an a separate office file. 

(l) The names and specimen sig- 
natures of contractor personnel 
authorized to receipt for Govern- 
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center. This is necessary to insure 
there is no duplication of identification 
numbers assigned to plant equipment at 
a contractor's plant. 

206242. Memorandum Master Property 
Control Record for Special 
Tooling under the Provisions of 
the ASPR 13-504 Clause 

a. Since title to special tooling acquired 
by the contractor under the provisions of 
the ASPR 13-504 clause is not vested in 
the Government, the provisions of ASPR 
Appendixes B and C do not apply to it. 
(See 206043 with regard to various means 
of providing special tooling and admin- 
istrative responsibilities in regard 
thereto.) However, as the Government 
may acquire title to ASPR 13-504 special 
tooling after performance, and as there 
are administrative requirements prior to 
that time, a memorandum master prop- 
erty control record shall be established 
and a property administrator shall be 
designated with respect to all special 
tooling which is under the provisions of 
the clause. A separate file folder (desig- 
nated memorandum MPCR) shall be used, 
which shall contain: 

— ► R the file copy of the General Infor- 

mation Letter to the contractor regard- 
ing special tooling under ASPR 13-504 
(see 206162); and 

_ 2. such correspondence and other ad- 
ministrative. documents and data as are 

required-for administration, 

b. If the such 
special tooling. under the option provided 
by the ASPR 13-504 clause, the memo- 
randum master property control record 
shall be converted to a master property 
control record. Upon completion of final 
disposition of the special tooling in cases 
where the Government does not take title, 
the file shall be closed out and incorpo- 
rated into the office file. The memoran- 
dum master property control record shall 
not be established where a master prop- 
erty control record has already been 
established in accordance with 206241. 

206243. The Master Property Control 
Record Summary 

a. The Master Property Control Record 
-►Summary, (NAVEXOS 4340/ 1 /4340/ lA ) is 
used to record pertinent information and 
a ministrati ve actions. It aids the prop- 
erty administrator in determining that 
each element of property administration 
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is considered and that all administrative 
actions are accomplished. 

b. On initial receipt of a contract or sub 
contract under which government prop- 
erty is, or is to be, provided, the con- 
tract or subcontract shall be screened 
and appropriate entries made on the 
master property control record sum- 
mary. The property administrator shall 
review the contract or subcontract to 
familiarize himself with its provisions. 
Where the government property clauses 
are omitted, corrective action shall be 
taken. Thereafter, throughout the per- 
formance of the contract, the master 
property control record summary shall 

r-®-be kept current. On completion. NAV- 
EXOS 4340/ lA shall be inserted in the 
master property control record. 

c. The preparation of the following items 
of the master property control record 
summary warrants explanation. The 
other items are self-explanatory when 
considered with the requirements for 
property administration set forth in ASPR 
Appendixes B and C and throughout this 
chapter, 

r*"NAVEXOS 4340 / 1 




Item 3. 


name oi property ad- 
ministrator or assistant prop- 
erty administrator. 

Reports of deficiencies noted 
and records of any deviations 
authorized shall be filed in the 
master property control recorc 
or, under the circumstances se 
forth in 206241 .c.2, above, in ' 
the miscellaneous property file 


NAVEXOS 4340/1 A 


The contractor's accounting 
number is the fiscal accounting 
number assigned to contractors 
possessing government-owned 
plant equipment (NAVCOMPT 
Manual 025206). 

Enter type of subcontract where 
applicable. 


Item 9. Identify the clause pertaining 
to contractor's liability by its 
ASPR paragraph number. 


i-»- Item 14. Enter name of inspection office 
and, immediately below, the 
name of the property admin- 
; istrator or assistant property 

administrator. 


Ch. 87 


6-^7 


ONMINST 5000.3. Vol 2 

26 May 1964 206243 


Enter the acquisition value of 
all government property account- 
able under the contract com- 
. puted at the time of the periodic 

check or otherwise when re- 
quired. 


206244. C ons olidate d A udit File 


Records of 
tors' audits of 


military department audi- 
property accounts and the 


letter reports thereon shall be maintained 
in a consolidated audit file by audit num- 
ber. 


206245. Records of Land, Buildings, 

Improvements to Buildings, and 
Plant Equipment 


a. All industrial facilities, 
plant equipment, located at 


except minor 
c ontr actor s' 
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plants are recorded and reported in the 
Navy inventory control system, which 
provides the factual information on which 
Navy management, fiscal, and technical 
control of such property is based. For 
the purpose of the Navy inventory control 
system, the property covered is collec- 
tively described as plant property and 
divided into four classes: 

1. Liand--Plant Property Class 1 

2. Buildings and Improvements -- 

Plant Property Class 2 

3. Equipment- -Plant Property Class 3 

4. Industrial Production Equipment- 

Plant Property Class 4 

In accordance with the instructions set 
forth and referenced in this paragraph, 
the Property Administrator is responsi- 
ble for the preparation and maintenance 
of property record cards for plant prop- 
erty in the possession of contractors. 
These property record cards and related 
information are furnished for the plant 
property account maintained at the ac- 
countable activity designated in Navy 
Comptroller Manual, Volume 2, para- 
graph 025206-2. 

I 6. Respo nsibility for Preparing Property 
Record Cards 

1. Class I Permanent Land Interest 
Card, NAVCOMPT Form 264, shall be 
prepared by the cognizant District Public 
Works Officer. A copy of the completed 
card will be forwarded to the cognizant 
Contract Administrator. 

2. Temporary Ingrant Property Cards 
(Leases), NAVCOMPT Form 262, and 
Temporary Outgrant Property Record 
Cards, NAVCOMPT Form 269, shall also 
be prepared by the cognizant District 
Public Works Officer. A copy of the com- 
pleted cards will be forwarded to the cog- 
nizant Contract Administrator. 

3. All other property record cards for 
buildings amd improvements as enumerat- 
ed under this paragraph shall be prepared 
by the Property Administrator and distri- 
buted in accordance with Instructions for 
Preparation and Distribution of Property 
Record Cards (NAVDOCKS P-78) and Cate- 
gory Codes for Classifying Real Property 
of the Navy (NAVDOCKS P-72). 

4. Plant Equipment- -Plant Property 
Classes 3 and 4, DOD Property Record 


(DD Form 1342). 

(a) Preparation and Maintenance 
by the contractor under provisions of 
ASPR, App. B, paragraph 304.3 requires 
tlie contractor to prepare and maintain 
records of plant equipment on DD Form 
1342, except t h at summary records shall 
be maintained for plant equipment having 
an acquisition cost of $200 or more, but 
less than $500. However, the Property 
Administrator may require that the con- 
tractor maintain individual item records 
on DD Form 1342 which are considered 
necessary for effective control of the 
property. In addition, the Property Ad- 
ministrator may authorize the mainten- 
ance of such individual item records on 
DD Form 1342 as the contractor may de- 
sire to maintain. The Property Admin- 
istrator shall insure that contractor per- 
sonnel are properly instructed in the 
method of preparing the property record 
forms and understand their responsibili- 
ties relating thereto. Further, where 
plant property is provided, the Property 
Administrator shall ascertain, in review- 
ing the contractor *s property control sys- 
tem, that the contractor's procedures are 
adequate to insure the timely preparation 
of the property record forms so that after 
receipt of the plant property items the 
forms can be distributed expeditiously. 

Preparation and mainten anc e 
contractor under t he provisions of 
App, 0, Paragraph 207.5 (b ) permits 
the use ol summary stock records in lieu 
of individual item records for plant equip- 
ment having a value of less than $500. The 
policy of the Navy is to require that con- 
tractors maintain summary records for 
plant equipment having an acquisition cost 
of $200 or more, but less than $500. How- 
ever, as stated in (a) above, the Property 
Administrator may require that the con- 
tractor maintain individual item records 
on DD Form 1342 as are considered neces- 
sary for effective control of the property, 
and he may authorize maintenance of such 
individual item records on DD Form 1342 
as the contractor may desire to maintain. 

Preparation and main tenance 

-^7 . Pr operty TOhjnistrator . ATthougi;" 

the policy of the Navy Department is that 
contractors generally shall prepare and 
maintain the DOD Property Record, DD 
Form 1342, there will be instances when 
It will be to the advantage of the Govern- 
ment for the Property Administrator to 
prepare and maintain these records For 
example, where a contractor possesses a 
small amount of Government-owned plant 
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equipment, it will generally be more eco- 
nomical and. effective for the Property 
Administrator to preps-^e and maintain 
■the property record forms. Also, when 
contractors’ property control procedures 
have been determined to be inadequate to 
protect the interests of the Government, 
the Property Administrator should pre- 
pare and maintain the property record 
forms for plant equipment until the de- 
ficiencies in the contractor's property 
control procedures have been eliminated. 

(d) Coding. Generally, coding shall 
be accomplished by personnel of the in- 
spection office to insure consistency in 
the data supplied the plant property inven- 
tory system. Coding includes the com- 
pletion of Commodity Code, Model Code, 
Manufacturer’s Code, Type Code, Pos- 
sessor Code, Operating Power Code, 
Service Code, Status Code, Program 
Code, Condition Code, and any other de- 
partmental codes required. 

Upon preparation of the property rec- 
ord forms by the contractor, the original 
and aU copies shall be furnished to the 
inspection office for coding and examina- 
tion as to the accuracy and completeness 
of the data recorded. When this is done, 
the Property Administrator shall distrib- 
ute the forms as provided in paragraphs 
n, o and p below. 

c. Filing of Property Record Forms 
within the Inspection Office. In those ex- 
ceptional cases where the inspection of- 
fice maintains a duplicate copy of the 
Property Record Forms, they shall be 
filed as follows: 

1. The forms shall be grouped by 
contractor; 

2. Within each group of forms with 
respect to a contractor the file shall be 
subgrouped into Class 1, Class 2, Class 
3 and Class 4 forms; 

3. Within each class, the forms shall 
be further subgrouped by contract. 

d. Property Record Card Forms Used 
for Plint Property Classes 1 saidlTSSS' 
Categories of Propert y Reported. Tlxe 
property record cards used to record 
and report the required data for Plant 
Property Classes 1 and 2 are as follows; 

1. Land — Class 1. 

Permanent Land Interest, NAV- 
COMPT Form 264. 


2. Building and Improvements--Class 

2 . 

Utilities -Telephone, Electric, Heat/ 

Steam and Water, NAVCOMPT 

Form 266. 

Structures and Miscellaneous 

UtiHties, NAVCOMPT Form 267. 

•Buildings, NAVCOMPT Form 277. 

Family Housing Detail, NAVCOMPT 

Form 277A. 

^ 3. There are four additional forms 

used in regard to Plant Property Classes 
1 and 2: 

(a) Transmittal Record, NAVCOMPT 
Form 260, which is to be used when sub- 
mitting property record cards for Classes 

1 and 2 property tc their respective re- 
viewers. 

(b) Temporary Ingrant Property 
Record Card, NAVCOMPT Form 262, 
which is used to report each temporary 
ingrant transaction granting exclusive 
use of property for one year or more. 

(c) Activity General Information 
Card, NAVCOMPT Form 263, which shall 
be submitted to provide general infor- 
mation such as type, status, command, 
geographical location, function, or prod- 
uct of an activity, including industrial 
plants sponsored by the Navy. 

(d) Temporary Outgrant Property 
Record Card, NAVCOMPT Form 269, 
which is used to report each temporary 
outgrant transaction granting exclusive 
use of property for one year or more. 

The various Property Record Card forms 
are illustrated on pages 6-41 through 
6-46, inclusive. 

A detailed description of the items 
and categories of property required to 
be reported on the different cards and 
detailed instructions for the preparation 
of such cards are set forth in the current 
issue of NAVDOCKS P-78 and NAV- 
DOCKS P-72, and in the Navy Comptroller 
Manual, Volume 3, Chapter 6. 

PQD Property Record for Class 3 and 
Class 4 Plant Property (Equipments THe 
DOD Property Record (DD Form 1342) is 
used to report acquisitions, dispositions, 
and changes involving Classes 3 and 4 
Plant Property except for Class 3 Plant 
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(2) Building Cards, NAV- 
COMPT Form 277 

(3) Family Housing Detail Cards, 
NAVCOMPT Form 277A 

(4) Temporary Interest Cards, 
NAVCOMPT Form 262, 

Sides A and B 


cost.) Application of the $200 initial 
cost standard will be based on the 
cost of the item as procured from 
regular sources of supply. 

2. Equipment which has an expected 
normal, useful life of one year or 
more. 


(5) Permanent Land Interest 
Cards, NAVCOMPT Form 
264 

The various Property Record Card forms 
are illustrated on pages 6-41 through 
6-46, inclusive. 

A detailed description of the items and 
categories of property required to be re- 
ported on the different cards and detailed 
instructions for the preparation .of such 
cards are set forth in the current issue 
of BUDOCKS Instruction 11011.27 and 
11011.32 and in the Navy Comptroller 
Manual, Volume 3, Chapter 6. 

e. POD Property Record for Class 3 and 
Class _4 Plant Pr op e r tyTE^ipmentf. The 
BCTTTProperty Record (pp Form 1342) is 
used to report acquisitions, dispositions, 
and changes involving Classes 3 and 4 
Plant Property except for Class 3 Plant 
Property costing $200 or more, but less 
than $500. This property ($200-$499) will 
be reported on a summary basis in accord- 
ance with paragraph 206 245. i. The Form 
is provided in carbon-interleaved sets con- 
taining an original and four copies. DD Form 
1342 is illustrated on pages 6-45 and 6-46. 


f- Items included in Class 3 Plant Pron- 
erty (Equipment). Cldss 3 Plant 
equipment includes only Navy- owned per- 
sonal property of a capital nature, other 
than Industrial Production Equipment 
Class 4. Equipment which meets the cri- 
teria outlined below and is delivered to 
or otherwise made available to a contrac- 
tor in accordance with the terms of a con- 
tract, or which is procured or otherwise 
provided by a contractor for the perform- 
ance of a contract, pursuant to the terms 
of which title is vested in the Government, 
shall be reported in the Navy inventory 
control system as Class 3 Plant Property: 

1. Equipment which has a first unit 
cost of $200 or more, exclusive of 
equipment defined as Class 4 Plant 
Property. (All typewriters are in- 
cluded regardless of their initial 
Ch. 65 


3. Equipment which is used in further 
ance of the assigned mission of an ac- 
tivity or plant, including the functions 
of all subordinate subdivisions thereof 


g* Items Excluded from Cla ss 3 and Class 
4 Pliuit Property (Equipment). ""The fol- — 
lowing items are specifically excluded 
from tae reporting, accounting, and other 
inventory control practices and procedures 
for Plant Property Class 3 and Class 4, 
regardless of their first cost and any other 
criteria: 

1 . Equipment which has been altered 
so that it can no longer perform with- 
in its designed capability. 

2. Equipment which is consumed in 
performance of its work. 

3. Equipment which is part of another 
equipment item. 

4. Equipment which is a permanent 
and integral part of a building or 
structure is excluded from P lan t 
Property Class 3 and taken up as 
part of the building or structure in 
Plant Property Class 2. To determine 
whether an item of equipment is to be 
considered a permanent and integral 
part of a building or other structure 
the following rules apply: 


(a) Items of equipment which are 
permanently built or installed in 
a building or structure, the re- 
moval of which would impair the 
usefulness, comfort, or safety of 
that building or structure as such, 
are included in the reporting of 
the building or structure; e. g., a 
machine shop fire sprinkler sys- 
tem, the removal of which would 
reduce the safety of the building. 

(b) Items of equipment perma- 
nently built or installed in a 
building or structure primarily to 
perform or assist in performina 
the operations therein, but which, 
if removed, would be substantially 
reduced in value, are included in 
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the reporting of the building or 
structure; e. g., ducts, dampers, 
and piping in the dust collecting 
system of the building. 


5. Naval vessels and service craft 
listed in the Naval Vessels Register, 
together with craft not listed therein 
but assigned to vessels and craft 
which are listed in the register, in- 
cluding equipment. 


6. Aircrait, airships, and equipnaent 
thereon. 

7 , Returnable containers. 

8^ Consumable supplies. 

9. Expendable ordnance and ammu- 
nition and ordnance equipment, such 
as gun mounts, gun directors, fire 
arms, including the same type of 
items when used for testing other 
ordnance equipment. The term 


6-40b 
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Property costing $200 or more, but less 
than $500. This property ($200-$499) will 
be reported on a summary basis in accord- 
ance with paragraph 206245.i. The Form 
is provided in carbon-interleaved sets 
containing an original and four copies. 

DD Form 1342 is illustrated on paaes 
6-45 and 6-46. 

f* Items included in Class 3 Plan t Prop- 
erty (ji!quipment). Class 3 Piknt Property 
e quipment inc lude s only Navy- owned per- 
sonal prc^erty of a capital nature, other 
than Industrial Production Equipment 
Class 4, Equipment which meets the cri- 
teria outlined below and is delivered to 
or otherwise made available to a contrstc— 
tor in accordance with the terms of a con- 
tract, or which is procured or otherwise 
provided by a contractor for the perform- 
ance of a contract, pursuant to the terms 
of which title is vested in the Government, 
s hal l be reported in the Navy inventory 
control system as Class 3 Plant Property? 

1. Equipment which has a first unit 
cost of $200 or more, exclusive of 
equipment defined as Class 4 Plant 
Property. Application of the $200 
initial cost standard will be based 
on the cost of the item as procured 
from regular sources of supply. 

2. Eqxiipment which has an expected 
normal, useful life of one year or 
more, 

3. Equipment which is used inTurther*^ 
ance of the assigned mission of an ac- 
tivity or plant, including the functions 
of all subordinate subdivisions thereof. 

Items Exclu ded from Class 3 Class 

4 Piant^ Property (Equipmentyi TSi 

lowing items are specifically excluded 
from the reporting, accounting, and other 
inventory control practices and procedures 
for Plant Property Class 3 and Class 4, 
regardless of their first cost and any other 
criteria? 

1. Equipment which has been altered 
so that it can no longer perform with- 
in its designed capability. 


4. Equipment which is a permanent 
amd integral part of a building or 
structure is excluded from Plant 
Property Class 3 and taken up as 
part of iJie building or structure in 
Plant Property Class 2. To determinei 
whether an item of equipment is ta be 
considered a permanent and integral 
part of a building or other structure 
the following rules apply; 


(a) Items of equipment which are 
permanently built or installed in 
a building or structure, the re- 
moval of which would impair the 
usefulness, comfort, or safety of 
that building or structure as such, 
are included in the reporting of 
the building or structure; e. g^, a 
machine shop fire sprinkler sys- 
tem, the removal of which would 
reduce the safety of the bixilding, 

(b| Items of equipment perma- 
nently built or installed in a 
building or structure primarily to 
perform or assist in perforniing 
the operations therein, but which, 
if removed, would be substantially 
reduced in value, are included in 
the reporting of the building or 
structure; e. g., ducts, dampers, 
and piping in the dust collecting 
system of the building. 


5. Naval vessels and service craft 
Hsted in the Naval Vessels Register, 
together with craft not listed therein 
but assigned to vessels and craft 
which are listed in the register, in- 
cluding equipment. 

6. Aircraft, airships, and equipment 

thereon, 

7 . Returnable containers, 

8. Gonsumahle supplies. 


2. Equipment which is consumed in 
performance of its work. 

3. Equipment which is part of another 
equipment item. 


9. Expendable ordnance and ammu- 
mtion and ordnance equipment, such 
as gun mounts, gun directors, fire 
arms, including the same type oi 
itenxs when used foir testing other 
ordnance equipment. The term 
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I^LITtES (Class II) TELEPHONE, ELECTRIC, HEAT/STEAM and WATER HAvcoMPTFORM2<kK4PT)(REv. 
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2. ACCTG 

3. TOTAL COST$ 

1 1. ACTIVITY 

NO. 





It. CO. 12. STATE/COUNTRY 13. ST. 14. LAND OWNERSHIP 
CODE CODE 

OWNED OTHER I CAT. CODE 


18. COMPONENT/TENANT 


20. TYPE OF CONSTRUCTION 

SEMI TEMP 

ED D 011 


25. BUIUOiNG TITLE (Local doscriptlea) 


CODE 18. NONCONTIGUOUS AREA CODE 



(Usable) (Not Usable) 

o ED ED mi m 


28. VOLUME 27. DIMENSIONS 

CU. FT. (a)LEN67H (b)WOTH (C)HT. (d) NO. OF (e) IRRCC. 


22. PRIME { 23. MAP 1 24. YR. 

CONTRACT NO. GRID# BUILT 



2d. 30. 31. AREA 32. 

USE NAVY DESCRIPTION NAVY SQUARE FT. VACANT 

CODE (Gsoss) (Square Ft.) 



ACQUISITION DATA 


METHOD 


37 . 


CODE MO. -YR. 


DISPOSITION DATA 


METHOD 


38. TYPE 
OF 

ACTION 



BUILDINGS (Class Ii) NAVCOMPT FORM 277 (4 PT.) (REV. 5-62) UPPER 


BASEMENT FIRST FLR ISECONDFLR THIRD FLR FOURTH FLR FIFTH FLR 


(a) LIVE LOAD (Iba. per aq. ft.) 


(b) FLOOR MATERIAL CODE 


(c) SQ. FT. FLOOR AREA 


(a) HEATING SYSTEM 

FUEL ITYPE 



(b) ELECTRICAL CURRENT (c) HOT WATER 

VOLTS ] PHASES i CYCLES FUEL [STORAGE CAP. (gala) 


(d) CRANES 

TON 

(•) ELEVATORS 

TON 

HO. or 1 IDCNTiriCATION HO. 

j CAPACITY 

NO. OF| IDENTIFICATION HO. 

1 CAPACITY 


(f) SPRINKLER SYSTEM (g) T EL EPHON C*S YST EM 


IBI 
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|r 


1. ACTIVITY 

2. ACCTG 
NO. 


1 

5. ACTIVITY 
CODE 

6. STRUCTURE 
HOk 

7. CARD NO. 

a. CITY 

■ 

to. COUNTY 

11. CO. 
CODE 

12. STATE/COUNTRY 

13. ST, 
CODE 

14. land ownership 

OWNED OTHER CAT. CODE 

(El iC 


15. COMPONENT/TENANT 



16. NONCONTIGUOUS AREA 

£OOC 1 

1.17. MGMt CODE I 

18. FIN. 

CODE 




•| 

1 .BUR. 


BUR. 



20. TYPE OF CONSTRUCTION 

PERM SgMl TgMP 

[f] E3 BIl 


21. CONDITION 


(Usable) 

O ED E: ED 


25. STRUCTURE TITLE (Local Descliption) 


26. UTILIZATION 
IM USE MOT IW USE 

ED E3 


(Not Usable) 

ED 


27. DIMENSIONS (In Feet) 

(A) LCN«TH , (B)W1DTH/,<C)HT.,(0) IRRE«. 
DIAMETER 


28. MATERIAL CODES 

|(A)FOUMO (B)SUPER- (C}ROOF 
PAVED AREA tSTRUCTURC! 


29. NAVY DESCRIPTION 


St. AREA MEASURE 

QUANTITY ^DEClSYM 


32. OTHER MEASURE 

QUANTITY I dec! SYMj 


33. CAPACITY 

QUANTITY iDECi SYM 


34. TYPE 

OF 

ACTION 


o 


ACQUISITION DATA 


DISPOSITION DATA 


3.COWr [ [ 


4. PISI^ I 


STRUCTURES ondMISC UTILITIES (Ciassu) NAVCOMPT FORM 267 (4 FT) (REV. 5-62) UPPER 


ACTIVITY 


47. REMARKS 


STRUCTURES ondMISC. UTILITIES (class NAVCOMPT FORM 267 (4 PT)(REV. 5-62) LOWER 
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1. ACTIVITY 


a. TOTAU COST $ 


6. ACTIVITY CODE 


6. BUDG. NO 


8. CITY 


10. COUNI 

rv 

11. CO 

12. state/country 

13. ST. 


■ 



CODE 


CODE 

■ 


T. CARD NO. SUF- 

FIX 


18. PROJECT NAME 


16. OWNERSHIP CODE 

OWWED LEASED OTHER 

m D E 


17.MGMT BURCODE IB. FIN. BUR. CODE 


14. LAND OWNERSHIP 
OWNED OTHER CODE 


ED ED 


19. PRC 

date 

MO - YR 


20. TYPE OF CONSTRUCTION 
PERM. SEMI 


21. CONSTRUCTION 
MASONRY FRAME 


ED 

R~1 

HU 

GD 

K 

1 ED 

E] 



1 

■ 


28. UTI 

IN USE 

m 

LIZATION 

NOT IN USE 

ED 

26. NAVY DESCRIPTION 

27. NAVY 
CODE 

28. TOTALLY 
INADE- 
QUATE 1 

□ vss j 

29. NO. 
OF 

UNITS 


iiliil 

32. LEASED 
COST $ 

33. OTHERTHAN 
ACQ. COST $ 


FAMILY UNIT INFORMATION (List each unit separately) 


34. 

UNIT ID. NO. 

35. 

NET 

AREA 
(Sq. Ft.) 

30. 

GROSS 

AREA 
(Sq. Ft.) 

37- 

BED 

RMS 

38. 

BATHROOMS 

39. 

40. 

CAR 

STORG. 

SPACE 

4T. 

EQUIPMENT 

ITEMS 

42. 

STORAGE 

SPACE 
(Cu. Ft.) 

43. 

QUARTERS 


B 

HALF 


ade- 

quate 

in- 

adequate 

(A) 






'H 

■ 





□ 

(■> 



■ 

n 

■ 

■ 






□ 

(c) 



■ 

■ 

■ 







□ 

(D) 



■ 

■ 

■ 

■ 






□ 

(t) 





■ 

■ 

■ 





□ 


45. TYPE 
OF 

ACTION 


I.acqD 

B.eORR j I 

4. Dlsp | [ 


AS. ADP « 


FAMILY HOUSING DETAIL (Class /;; NAVCOMPT FORM 277A (4 PT) (REV. 5-62) UPPER (Attach to Corresponding 

BUILDING card; , 


ACTIVITY 


total COST $ I DI3T. I ACTIVITY CODE | BLDG. NO. I CARD NO. SU F- 


86. REMARKS 




FAMILY HOUSING DETAIL (Class ii) NAVCOMPT FORM 277A (4 PT) (REV. 5-62) LOWER 


(Attach to Corresponding 

BUILDING CARD) 


b 


6-44; 


Ch. 76 

















































206245 


6NMINST 5000.3, Vol. 2 
27 February 1963 


PROPERTY RECORD CARD- TRANSMiTTAl (Class I or II) 
NAVCOMPT FORM 260 (6 PT) (REV. 5-62) 


Commanding Officer, U.S.N. Construction Battalion Ctr., Pt. Hueneme, Calif. (Code 12E23) 





LIST PROPERTY RECORD CARDS INDIVIDUALLY 


10. PROPERTY RECORD 
CARD NUMBER 


n. NAVCOMPT 
FORM NO. 


12. ACQUISITIONS/ 13. DISPOSITIONS/ 

CORRECTIONS CANCELUTIONS TYPE 

DOLLAR AMOUNTS DOLLAR AMOUNTS OT 

EXCLUDE NAVCOMPT 202, 269 & 277A ACTION 


9. TRANSMITTAL NO. 


15. REMARKS/COMMENTS 



(a) DPWO Alxjve cards have been technically reviewed and totals of 12 & 13 
APVVO, DIR. agree with l(j.(n) and (t>) and IG(p) and (q) rcsftectively. 

(b) CBC ^ ; — — — 

pq- Above cards have been received, reviewed and processed into cen- 

HUENEME inventor y. 

Ihrmigh (1) should agrtc to SECTION A. LINES I & 2. Cohnaus t, 2, 3 & 4 of appropriate NA\’'COMPT EORM 
167. Notify me. Ft. Hueneme. Calif., custody actiilty and DPK'O of any dijfereuces. 


Property Record Card Transmittal, NAV- 
COMPT Form 260 


Ch. 76 


6 -44c 




























15. COMPONENT AENANT 


2. Acac. 

3. N/A 

4. DIST. 

5. activity CODE 

6. BLDG/STRC # 

MO. 






11. CO. 12. STATC/COUNTRY 
CODE 


CODE 1 1 6. NONCONTIGUOUS 



1 20. LEASED 

1 


21. TYPE 

OF CONST. 

22. CONDITION 


23. UTILIZATION 

24. APPRAISED 

VALUE S 

; YES 

ED 

NO 

ED 

PERM 

ED 

SEMI temp 

if] ED 

USABLE 

SJ 

NOT US441E 

ED 

QDu« EDE 






33. CONTRAa NO. 3A. 35. 36. 

EFFECTIVE EXPIRATION LONGEST 

date date term 

MO. — DAY — YR. MO. — DAY — YR. MOS. — DAYS — YRS. 


38. TEMPORARY INTEREST 
APPLIES TO, 

(a) (b) (c) (d) (e) 

OFFICE 

LAND BLOG. STRC. UTL. SPACE 

□ anna. 


TEMPORARY INGRANT (Chi! I » ,/J NAVCOMPT FORM 262 (4 PT) (REV. 5-62) UPPER 



31. PART OF 

NAVAL ACTIVITY? 

Q yes O no 


1. ACQ. Q 

z 

I 2. N/a □ 

S [—] 

UJ 3- COM- LJ 

a. 


40. ADP. NO. 


DIST. I ACTIVITY CODE I IIOG/STIIC # I CARD NO. 



*( Block 25) enter an asterisk (* ) in this column i/RENT PAID it included on another PROPERTY RECORD CARD 


TEMPORARY INGRANT rc/att/ or//; NAVCOMPT FORM 262 (4 PT) (REV. 5-62) LOWER 


* 6P0 ; 1962 OF— 647539 
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1. Kamv< (Official Name) 

2. COAUAAND 3. OLD ACT. CODE 


s. Disr. 

6. CUMINT ACT. COM 

7. ACTIVITY (Index Marne) (For CBC use only) 

8. LOCATION OF ACTIVITY (Physical) 

(City) (County) ( State /Countiy) 

9. ACCOUNTING NO. 

10. OTHER COUNTIES AND/OR STATES IN WHICH LOCATED 

11. LOCATION OF ACn-|VITY ( If different than block 8 ) 

12. STATE/FONEICN CODE 

13. NEAREST CITY (Distance /Direction FROM Activity) 

14. PRINaPAl FUNaiCJN/PRODUa CODE 

IS. NO. OF lUNWAYS 

16. CO/aRY CODE 

17. DATE INITIALLY OCCUPIED (Mo. & Tr.) 18. NAME OF CONTRACTOR/OPERATOR l». K«0R FOR ACQUISITION, DISPOSITION ON CHANGE AOION 

20. CITY CODE 

21. HOST NAVAL AQIVITY NAME 

22. LOCATION OF HOST AaiVITY 

(City) (County) (Stale /Country) 

23. HOST ACT. CODE 

22. TENANT OF 

D N*vr [31 army [U foKE EZl 05* 1 1 o°”cE r~l (Spcciffi) 

25. REPORTING CL. 1 OR 2 PROPERTY 

□ .o Dy. 

26. COMPONENTSAENANTS (A) 

27. NONCONTIGUOUS AREAS (N) 


lYPE OF / 

Aa 

oov’t 

OPER. 

ED 

■ 

INAaiVE 

ED 

o ^ 
zZ 

D 

ED 

29. STATUS OF AOIVITY 

|l‘i 1 PERMANCNT M ItiMroitARY 

30. DATE OF CARD (Mo. & Tr.) 

31. FOR CBC US 

HMP 1 MAJ, Aa. 

E ONLY 

IND. 

SEQUENCE HO. 


AaiVITY GENERAL INFORMATION— NAVCOMPT FORM 263 {3 PT) (REV. 5-62) UPPER 


ACTIVITY GENERAL INFORMATION— NAVCOMPT FORM 263 (3 PT) (REV. 5-62) LOWER 


' U.S, GOVERNMENT PRINTING OFFICE ; 1962 OF—«47538 


Ch. 76 
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ll.COI 12- STATE/COUNTRY I 13. ST. 14. PART OF NAVAL 

CODE CODE ACTIVITY? 


15. TYPE OF CONSTRUCTION 
PERM. SEMI 


20. NAVY DESCRIPTION 


10. OWNERSHIP CODE 
TEMP OWNED LEASED OTHER 

E3 ED in n 


TEMPORARY OUTGRANT DATA 



19. PRC 
DATE 
MO.-YR. 


32. TYPE 
OF 

ACTION 



I. ACQ I I 

31. RELEASE 2.H/A 

DATE ' ' 

MO.-DAY-YR. 

3, COtlR. | j 

4. DISp j I 


TEMPORARY OUTGRANT (Class i or iij NAVCOMPT FORM 269 (4 PT) (REV. 5-62) UPPER 


ACCTG N/A 

DIST 

ACTIVITY CODE BLD6/STR. NOJ 

CARD NO. SUF* 

NO- 



jFIX 



NOTE: ENTER AN “E" IN BLOCK 29 (E) IF RENT RECEIVED IS AN ESTIMATE. | 


TEMPORARY OUTGRANT (class i oni) NAVCOMPT FORM 269 (4 PT) (REV. 5-62) LOWER 
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PROPERTY RECORD CARD TRANSMIHAL 

NAVCOMPT FORM 260 (8-57) 


ONMXNST 5000.3, Vol. 2 
8 August 1957 


TO Bl SUBMiniD 
IN QUADRUPLICATI 



U. S. NAVAL CONSTRUCTION BATTALION CENTER (CBC 22). PORT HUENEME. CALIFORNIA 


BRSAKDOWN BY INDIVIDUAl CARD 


CORRECTIONS 


CA«D NO. iLDO/STRUaURE NO. 


CANCELUTIONS 

CARD NO. I BlDo/sTRUaURI NO. I 
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NAVCOMPT FORM 260 (8-57) 


NOTE: TO BE FILLED IN BY 
“VIA” ADDRESSEE 


AaiVITY CODE N. D. 



DISPOSITIONS 


CANCELLATIONS 


NET DOLUR DECREASE 


GRAND 

TOTAL 


NET DOLLAR INCREASE 


Cards listed have been 
reviewed and found 
technically correct. 


FOR USE BY 

EAM BRANCH — 

PORT HUENEME totals of the property record cards listed have been found correct initials 

except as noted alxive. 

U. S. GOVERNMENT PHIHTIKO OFFICE : 1957 O-F— 43M4C ~ ~ 


6-44f 


Transmittal, NAV- 
COMPT Form 260 (Reverse) 


Ch. 65 
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Figure 6- 11a DOD Property Record Form, DD Form 1342 (Front) 


Ch. 57 
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Figure 6- 11b DOD Property Record Form, DD Form 1342 (Reverse) 


Ch. 57 
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"ordnance equipment" as used in 
this item does not include equip- 
ment used in the manufacture of 
ordnance equipment. 


10. Special tooling, e. g., nonstandard 
jigs, tools, dies and fixtures, molds, 
patterns, special taps and special gages. 
(In general, this item includes equip- 
ment of such specialized nature that 
its use, without substantial modifica- 
tion or alteration, is limited to the pro- 
duction of the particular articles or 
performance of the particular services 
for which acquired or furrdshed; how- 
ever, when a standard equipment item 
capable of performing an independent 
function is built into or used in connec- 
tion with a nonstandard jig or fixture 
the standard equipment item will be 
reported. For example, if a milling 
machine is built into a special fixture, 
the milling machine will be tagged and 
inventoried with appropriate notes on 
the property record form to indicate 
that the item is used in connection with 
the special fixture-- valves , timers, 
limit switches, or other control de- 
vices utilized in connection with stand- 
ard equipment items to adapt them to 
local conditions --and will not be con- 
sidered as industrial equipment or re- 
ported as such; but when such items 
are made a permanent part of the 
standard equipment item with which 
they are used, they will be reported as 
components of the standard item, not 
as separate items.) 

11 . Ifend-portable, incandescent elec- 
tric lights and miscellanceous incandes- 
cent electric lighting fixtures, such as 
inspection and trouble lights; flash- 
lights; flashlight lanterns; industrial 
utility, and marine hand lanterns; 
miners* lights; emergency warning 
and hazard lights. 

12. Office supplies, including desk 
accessories, such as letter trays, 
staplers, ink wells, hole punching 
machines. 

13. Tote boxes. 

^>4. Loose and hand tools, such as tools 
for manual use not requiring fuel 
or power; attachments and small 
tools for machine tools and porta- 
ble power tools not part of the equip- 
ment of any particular machine or 
portable power tool, such as stocks, 
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taps, and dies (for cutting threads), 
gages, micrometers, calipers, files; 
all tools pertaining to any special 
trade, such as blacksmiths' electri- 
cians , tinsmiths', and plumbers' tools 
cutting tools; holding devices for ma- 
chine and portable power tools; bolts 
and clamps; angle plates; planer jacks 
mechanics' measuring tools. 

15. JKits and sets of a variety of types 
of loose and hand tools. 

16. Hand-held portable power tools, 
such as air tools, portable electric 
drills, gasoline torches, riveting 
forges, portable oxygen, acetylene 
l^nd— operated welding or cutting out- 
fits . 

17. Equipment items purchased with 
nonappropriated funds and not donated 
to the Navy. 

18. Office, factory, and classroom 
furniture, such as desks, chairs, 
tables, filing cabinets (other than 
insulated combination lock safe— files), 
bookcases, stands, clothes trees, 
desk trap, work benches (other tTiar. 
electronic test benches and other 
than those used in printing plants), 
stools, layout tables, lockers and 
tablet arm chairs. 

19. Hospital and ward furniture in 
hospitals, dispensaries, and infir- 
maries, quarters furniture, bachelor 
officers' quarters furniture and bar- 
rack furniture; washing machines, 
furnpes, ranges (gas and electric), 
refrigerators, and hot water heaters 
located in rental housing units and 
in government-owned furnished 
quarters (including B.O.Q, 's). 

20. Handcarts and handtrucks. 

21. Hand hoists. 

22. Speciality shop equipment, such 
as templates, molds, patterns, flasks. 

23. Books, all types. 

24. Musical instruments . 

25. Pistols and rifles. 

26. Nonpowered lawn mowers and 
other manually operated ground 
maintenance equipment, 

27. Rented equipment. 

28. C.argo containers. 
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29. Research equipment, procured 
or manufactured for specific research 
or development projects, of such 
specialized nature that its use is re- 
stricted to the project for which ac- 
quired, 

30, Organizational property for 
operating forces based ashore and 
charged to expenditure accounts in 
other than the 41000 series of ac- 
counts. 


31. Cryptographic and ancillary equip- 
ment controlled by the Chief of Naval 
Operations through the re,gistered 
publications system charjed to ex- 
penditure account 99345. (Other clas- 
sified equipment will be reported in 
the manner prescribed in Chapter 2 
paragraphs 4 and 5 under "General 
Instructions" of the Facilities Inven- 
tory Handbook (NAVEXOS P-406).) 


32. Industrial type storage batteries 
acquired for use as interchangeable 
spares in the operation of electrically 
powered materials handling equip- 
ment, 

33. All other equipment items having 
a first unit cost of less than $200. 


34. Livestock and Animals . 
h. Items Included in Class 4 Plant Prop- 
er'ty (Equipment), Class 4 Plant Property' 
(Equipnrient) includes Navy- owned indus- 
trial production equipment listed on pages 
6-51 and 6-52 having a first unit cost of 
$500 or more, exclusive of installation 
costs. 


1. Property record forms for acces- 
sory and auxiliary equipment. " Sepa- 
rate property record forms sLall not 
be maintained for accessory or 
auxiliary equipment which is attached 
to or otherwise made a part of any 
equipment item and which is required 
in the normal operations of the item 
of which it is a part, but the descrip- 
tion of such accessory and auxiliary 
equipment will be entered on the prop- 
erty record form for the item of 
which it is a part (and such continua- 
tion sheets as are necessary). Auxil- 
iary eauipment is an item without 
which the equipment item of which it 
is a part could not operate. An ex- 
ample is a motor used to drive pumps 
and machine tools. An accessory 
item is an item whicii facilitates or 
enhances the use of the equipment 
item of which it is a part but which 
is not essential to the operations of 
the item of which it is a part. An ex- 
ample is a remote control device. 

In further example of the treatment 
of composite items, an electric motor 
and an attached or connected blower, 
or a truck with special pumping 
equipment mounted on it, would be 
reported as one unit. As noted in 
paragraph g., above, valves, timers, 
limit switches, or other control de- 
vices utilized in connection with 
standard equipment items to adapt 
them to local conditions are specifi- 
cally excluded from Class 3 Plant 
Property. Such items are reported 
only when they are made a perma- 
nent part of the equipment item with 
which they are used; then they are re- 
ported as part of the standard item. 
For further consideration of the 
method of reporting accessory and 
auxiliary items, see instructions for 
completion of Section II, Item 18 of 
DD Form 1342, in paragraph j. below. 


i. Reporting Instructions for Equipment 

Units and Class 3 Plant Property wTth^ah R^po^ting automotive vehicles and 

Acquisition Cost of $^Q0-$499. Sei^rlte" electronic e^quipment. ^ Automotive 

property record forms shall be complet- vehicles and electronic equipment 

ed for each item of equipment which meets mounted, therein will be reported as 

the criteria set forth in paragraphs g. and equipment items instead of one. 

h. above except for items and manufactur- Separate property record forms (DD 

ing systems which are composed of more Form 1342) will be used and separate 

than one major item and except for Class Navy registration numbers, Navy 

3 Plant Property having an acquisition identification numbers and costs will 

cost of $200 or more but less than $500. reported. Property record forms 

These items shall be reported as follows: prepared for these item's shall, in 
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Section II, Item 18, cross-reference 
the applicable Navy registration num- 
bers and Navy identification numbers. 

3. Reporting manufacturing systems. 
When plcuit equipment and accessory 
type items are assembled and inter- 
connected to form a single operating 
unit designed to perform continuously 
the same maniifacturing process, such 
equipment will be grouped and reported 
as a single item of plant equipment for 
property accounting and inventory con- 
trol purposes. In describing such 
systems, it is first necessary to de- 
scribe the system as a whole, on 
"basic” DD Form 1342, and then to 
describe each of the various major 
components which comprise the sys- 
tem on an individual property record 
form. The cost to be shown on the 
"basic" DD Form 1342 shall equal 
that of the summarized costs of the 
reportable component items. Ex- 
amples of plant equipment falling 
within the scope of this subparagraph 
are: a conveyor line for handling 
material; a cupola with its attached 
loading and unloading firing equip- 
ment; or a plate mill with its feed- 
ing table. The forms describing the 
component reportable items shall be 
attached to the basic DD Form 1342. 
Cross-references between the basic 
form and the supplements shall be 
entered on the forms in the lower 
right hand corner, as illustrated be- 
low: 

CHEMICAL PROCESSING SYSTEM 

(Name) 

DD FORM Report 1 of 5. 


than the tenth day of the month following 
the end of the quarter, 

j» Instructions for Preparing DD Form 
1342 for Class 3 and Class 4 Plant Prc^- 
erty (Equipment) in tne Possession of Con- 
tractors . 

1. General Instructions. Property 
Record fj'orms (DD Form 1342) for 
plant equipment in the possession of 
contractors shall be prepared in ac- 
cordance with the instructions set 
forth in this paragraph. These in- 
structions also apply to the prepara- 
tion of Property Record Forms for 
Industrial Production Equipment Re- 
serves (IPER) which have been desig- 
nated by an owning bu reau as Depart- 
mental Industrial Equipment Reserve 
(DIER) items and are in reserve stor- 
age in a Naval Industrial Reserve 
Plant or a contractor's plant. The term 
Industrial Production Equipment Re- 
serves as itapplies to the Material Inspec- 
tion Service, USN, means the industrial 
production equipment items, identified 
in subparagraph 2 below, which have 
been designated by an owning bureau 
as "Departmental Industrial Reserve" 
and which are in reserve storage in 
a Naval Industrial Reserve Plant or 
contractor's plant. When the require- 
ments for preparing the Property Rec- 
ord Forms for such DIER equipment 
items differ from those generally ap- 
plicable, the special requirements are 
expressly set forth herein; otherwise, 
the general instructions are to be 
followed, A plant property item shall 
be reported by the Material Inspection 
Service as DIER equipment only when 
it meets all of the following criteria: 


A chemical process manufacturing 
system shall not be reported as a 
utility system, Class 2 plant property. 


4. Class 3 Plant Property Costing 
$20 0__or more andless than"'$3U^”i'hall 
Fe reporte3”EyT;he~Property Admin- 
istrator to the cognizant fiscal office 
of the accountable activity, quarterly, 
on a summarized basis, by contractor. 
The letter report shall list the names 
of the contractors, their accounting 
numbers, and the total acquisition value 
of all Class 3 Plant Property costing 
$200 or more but less than $500 as of 
the last day of the quarter being report- 
ed. The letter report shall be forwarded 
to reach the accountable activity no later 


(a) it is specifically designated by 
the owning bureau as DIER for in- 
clusion in that bureau's industrial 
reserve (such designation will 
appear on the shipment order for 
related documents); 

(b) it is in reserve storage in a 
Naval Industrial Reserve Plant or 
contractor's plant for the future 
requirements of the owning bureau; 
and 

(c) it is subject to reporting and 
carrying on the records of an ac- 
countable officer in the Navy sup- 
ply system appropriation purchases 
account. 


Ch. 65 


6-49 


ONMINST 5000.3, Vol, 2 
22 November 1961 


206245 


DIER items do not include machinery 
or equipment retained as integral 
units of a Departmental establishment,, 
Naval liidus trial Reserve Plants, pilot 
lines, other active installations on 
loan or leaoe, or in plants covered 
by the National Security Clause. 

When a DD Form 1342 is prepared 
and such action replaces an exist- 
ing NAVCOMPT Form 278, the 
Form 278 will be marked or 
stamped "CONVERSION" in red iru:, 
the conversion date entered in the 
block captioned "Disposition Data, " 
and clearedfrom the activity or con- 
tractor files by attaching the Form 
278 to the accountable activity copy 
of the DD For m 1 3 42 . A 11 c opies of the 
DD Form 1342 so prepared, will 
also be marked "CONVERSION," in 
item 26, Where an entry on this 
form under items 1, 2, 3 and 5 
respectively is not identical to 
corresponding data shown on NAV- 
COMPT Form 278, the differing 
data contained in the 278 Form 
will be entered under item 26 of 
DD Form 1342, adjacent to the term 
"CONVERSION." Except for an 
entry of "X" to indicate the code 
request, no other entries will be 
made under "DOD Property Record " 
in the Heading of DOD Form 1342 
when conversion action is applicable. 


Conversion action shall be accom- 
plished concurrently with the prepa- 
ration of each DD Form 1342s used 
for reporting idle and/or excess 
Class 4 Plant Property, unless a 
corresponding DD Form 1342 is on 
file for the property. In the event 
that a DD Form 1342s (idle excess 
property) has been submitted before 
such conversion action, the related 
DD Form 1342 shall be prepared by 
the consignor to precede "Transfer 
of Accountability" or "Disposal" of 

• the Class 4 Plant Property involved. 
In the case of a disposition action, 
the word "Disposition" shall also 
be inserted at the top of the form. 


Property 

Record (I>D Form 1342) used to re- 
port acquisitions, changes, transfers 
^d dispositions shall be prepared as 
follows: 


Heading . Enter an "X" in the In- 
ventory block of the heading of the 
form upon acquisition of an item 
by the Navy for the first time. 


Enter an "X" in both the Inventory 
and Change blocks for all subse- 
j went reports of an acquisWon:” 
Under "Name of Item" insert the 
identifying name as listed in the 
appropriate Production Equipment 
Directory. Equipment not covered 
by the Directory will be identified 
as described in DSMA-H3, "Classi- 
ncation of Equipment for Inventory 
Control." U the name of the item 
IS not contained in the foregoing 
publications, the following criteria 
shall apply: 

(a) Enter the name assigned by 
the builder of the item. When 

this information is not available, 
select a name which best de- 
scribes the basic function for 
which the item was designed. 

This will not necessarily reflect 
its use or special application 
in producing or testing an end 
product. 

(b) Omit the use of trade names 
or shop terms except when they 
would add to the clarity of the 
nomenclature. If entered, such 
terminology shall be in paren- 
theses following the name of the 
item. 


Section I - Inventory Codes 




an ''X" in the appropriate block, 
designating which Code- -PEC or 
see --is used. Use PEC whenever 
available. Federal Stock Numbers 
(FSN) are not required, but may 
be used if known- Enter either 
the Production Equipment Code 
(PEC) or the Standard Com- 


modity Classification Code (SCG) 
for the type of item being recorded, 
PEC Codes are contained in the Pro- 
duction Equipment Directory Series 
of Publications (for example: Direc- 
tory of Metalworking Machinery D-1, 
Vols. I and II, for Coding Metalwork- 
ing Equipment). SCC Codes are con- 
tained in DSMA-H3, Department of 
Defense Classification of Equipment 
for Inventory Control. (See also table 
on pages 51 and 52.) When theDSMA- 
H3 publication is not available for 
selection of SCC codes, use appen- 
dixes A and B to the Facilities Hand- 
book, NAVEXOS P-406, Chapter 2 
(Rev. 6-54) as follows: 
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For Class 3 Plant Property select 
4 digit codes :^rona Appendix A to 
the Handbook. 

For Class 4 Plant Property select 
majcimum coding from Appendix B 
to the Handbook. This publication 
will also be used for coding pur- 
poses when reporting identical types 
of equipment when held in reserve 
storage in the supply system (ac- 
countable under the appropriation 
purchases account). 

When the PEC code only is known to 
be incomplete at time of entry on DD 
Form 1342, place an X in the "Code 
Request" block shown in the Heading 
of this form. Similar action shall be 
taken for requesting a manufacturer's 
code. However, the DD Form 1342 
shall not be used solely for request- 
ing codes. 

Item 2 - Model Code. If a PEC com- 
moaity code is use^7"enter the model 
code shown in the Production Equip- 
ment Directory. If an SCC commod- 
ity code is used, enter the last two 
digits of the twelve digit code. 

Item 3 - Manufacturer's Code. If a 
commodity code is used, enter 
the manufacturer's code shown in the 
Production Equipment Directory. If 
an SCC commodity code is used, enter 
the manufacturer's code shown in the 


Cataloging Handbook H4-1. Note: 
Incomplete Codes may be used, if 
complete data are not available. 

Enter the portion which is available. 
The Navy Production Equipment Con- 
trol Office will complete the coding 

Item 4 - Type (Code). Enter the ap- 
plicatle T;j^e Code for the equipment 
being reported, as indicated below. 
Type Codes 1, 2, and 3 are to be used 
only for Class 4 plant property. Type 
Code 4 applies to Class 3 plant prop- 

Type 

General Purpose 
Equipment 

General Purpose 
Equipment with 
Special Features 

Single Purpose 
Equipment 

Other Plant Equip- 
ment 


erty. 

Code 

1 

2 

3 

4 


Item 5 - Identification Number . Enter 
tne complete Navy Identification (ID) 
number of item, both suffix and pre- 
fix. For explanation of Navy identifi- 
cation numbering requirements, see 
Part D, Section 1 of this chapter. 
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LIST OF EQUIPMENT TYPES WHICH ARE REPORTABLE AS 
CLASS 4 PLANT PROPERTY OR INDUSTRIAL PRODUCTION EQUIP- 
MENT RESERVES PROVIDED UNIT ACQUISITION COST IS $500 OR MORE 


METALWORKING MACHINERY 




PEC 

TITLE 


3411 

Boring Machines 

3412 

Broaching Machines 

3413 

Drilling Machines 

3414 

Gear Cutting and Finishing 
Machines 

3415 

Grinding Machines 

3416 

Lathes 

3417 

Milling Machines 

3418 

Planers 

3419 

Miscellaneous Machine Tools 

3441 

Bending and Forming Machines 

3442 

Hydraulic and Pneumatic 

Presses, Power Driven 

3443 

Mechanical Presses, Power 
Driven 

3444 

Manual Presses 

3445 

Punching and Shearing Machines 

3446 

Forging Machinery and 

Hammers 

3447 

Wire and Metal Ribbon Form- 
ing Machines 

3448 

Riveting Machines 

3449 

Miscellaneous Secondary Metal 
Forming and Cutting Machines 


OTHER PRODUCTION EQUIPMENT 


PEC/SCC 

TITLE 

3191 

Dynamometers 

3421 thru 3429 

Portable Machine Tools 

3431 thru 3433 
and 3439 

Primary Metalforming Machin- 
ery 

3451 thru 345 4 

3456 and 3459 

Welding Equipment 


(See continuation of Table on next page) 
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LIST OF EQUIPMENT TYPES WHICH ARE REPORTABLE AS 
^ PLANT PROPERTY OR INDUSTRIAL PRODUCTION EQUIP- 
Ml;.NT RESERVES PROVIDED UNIT ACQUISITION COST IS $500 OR MORE — CONT'D 


OTHER PRODUCTION EQUIPMENT --CONT'D 

PEC/SCC 

TITLE 

3521 thru 3527 
and 3529 

Textile Machinery 

3562 thru 3567 
and 3569 

Woodworking Machinery 

3571 thru 3575 
and 3577 1}iww^3579 

Furnaces 

3581 thru 3587 
and 3589 

Foundry Equipment 

3593 and 359i3 
thru 3597 


Special Industries Machinery 

Special Industries Machinery 
(Manufacturing Only) 

:J9ii thru 3915 
and 3919 

Crushing, Pulverizing, etc. 
Equipment 

3991 

Miscellaneous General Purpose 
Industrial Machinery 

5631 thru 5636 


and 5638 

Measuring, etc. Equipment 

563908 

Profilometers 

563914 

Magnetic Particle Inspection 
Machines 

56391405 

Demagnetizers 

5651 thru 5659 

Physical Properties Testing 
Equipment 

5693 

Electronic Research Devices 

6814 

Industrial X-Ray Equipment 
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Item 6 - Manufacturer (Name, City 
and Siatie). Enter tke name, city and 
state of the manufacturer of the item. 
When reporting initial acquisitions 
by purchase, include the street ad- 
dress of the manufacturer. If in- 
formation is not available insert the 
word '’unknown." Do not use distribu- 
tor’s or vendor's name. In the case 
of foreign-made items, add the name 
of the country. 

Item 7 - Possessor Code. Enter the 
Accounting Nu.mber of the Account- 
able Activity in the five left cell blocks. 
For numbers of less than five digits, 
enter zeros to the left of the sigrdfi- 
cant digits. Enter in the remaining 
blocks the Accounting Number assigned 
to the prime contractor holding the 
contract providing for the item being 
reported. (Accounting Numbers are 
listed in the Navy Comptroller Manual 
Volume 2, Chapter 5.) With respect 
to DIER equipment, enter the accoimt- 
ing number assigned to the Naval In- 
dustrial Reserve Plant or contractor's 
plant where the equipment is stored. 

Item 8 - Present Location. Enter 
the name and location ( street address, 
city, and state) of the actual posses- 
sor of the item. If the item is in the 
possession of a subcontractor or con- 


tractor's secondary site, enter the 
name and address of the contractor 
having the Navy contract which pro- 
vides the equipment and, directly 
below, the name and address of the 
subcontractor or secondary site. 

With respect to DIER equipment, enter 
the full name and address of the Naval 
Industrial Reserve Plant or contrac- 
tor's plant where the equipment is 
stored. 

Item 9 - Year of Manufacture. Enter 
the last two digits of the year the item 
was manufactured. (In no case will 
"Not Available" be used.) If the year 
is estimated, place an E immediately 
preceding the entry (in space for 
Item 8). 

Item 10 - Operating Power Code. 
Enter the applicable two-digit Power 
Code, selected from the table of Oper- 
ating Power Codes below. This code 
will represent the type of power re- 
quired to operate the basic item being 
reported. (This will not necessarily 
represent the electrical characteris- 
tics of any electric motors but in this 
case, the type of electrical power 
which must be supplied to the item.) 
When an Operating Power Code is 
other than electric power, enter the 
appropriate code in Item 10 and also 
describe in Item 18 the type of power. 


TABLE OF 

OPERATING POWER CODES 


10 


Electric Motor Driven 
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11 

110, 115 

or 

120 

Volt 

A. C. 

1 phase 60 cycle 


12 

no, 115 

or 

120 

Volt 

A. C. 

1 phase less 

than 

60 

13 

110, 

115 

or 

120 

Volt 

A, C. 

1 phase more 

than 60 

14 

no, 115 

or 

120 

Volt 

A. C. 

3 phase 60 cycle 


15 

no, 115 

or 

120 

Volt 

A. C. 

3 phase less 

than 

60 

16 

no. 

115 

or 

120 

Volt 

A. C. 

3 phase more 

than 60 

17 

120/208 

Volt 

A, 

C, 3 

phase 

60 cycle 



18 

120/208 

Volt 

A. 

C. 3 

phase 

le s s than 6 0 



19 

120/208 

Volt 

A. 

C. 3 

phase 

more than 60 



21 

110/220 

Volt 

A. 

C. 1 

phase 

60 cycle 



22 

110/220 

Volt 

A. 

C. 

1 

phase 

less than 60 



23 

110/220 

Volt 

A. 

C. 1 

phase 

more than 60 



24 

110/220 

Volt 

A. 

C. 3 

phase 

60 cycle 



25 

110/220 

Volt 

A. 

C. 

3 

phase 

less than 60 



26 

110/220 

Volt 

A. 

C. 3 

phase 

more than 60 
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TABLE OF 

OPERATING POWER CODES (Continued) 


27 

28 
29 

31 

32 

33 


208 Volt A. C. 1 phase 60 cycle 
208 Volt A. C. 1 phase less than 60 

208 Volt A, C. 1 phase more than 60 

208 Volt A, Co 3 phase 60 cycle 
208 Volt A. C. 3 phase less than 60 

208 Volt A. C, 3 phase more than 60 


34 

35 

36 

37 

38 

39 


220, 

225 

or 

230 

Volt 

A. C. 1 

phase 

60 cycle 

220, 

225 

or 

230 

Volt 

A, C. 1 

phase less than 60 

220, 

225 

or 

230 

Volt 

A.C. 1 

phase 

more than 60 

220, 

225 

or 

230 

Volt 

A. C. 3 

phase 

60 cycle 

220, 

225 

or 

230 

Volt 

A. C. 3 

phase 

less than 6 0 

220, 

225 

or 

230 

Volt 

A. C, 3 phase 

more than 60 


41 220/440 Volt A. C. 1 phase 60 cycle 

42 220/440 Volt A, C. 1 phase less than 60 

43 220/440 Volt A. C, 1 phase more than 60 

44 220/440 Volt A. C. 3 phase 60 cycle 

45 220/440 Volt A. C. 3 phase less than 60 

46 220/440 Volt A. C. 3 phase more t-han 60 


51 

52 

53 

54 

55 

56 


440, 460 or 480 Volt A. C. 
440, 460 or 480 Volt A. C. 
440, 460 or 480 Volt A. C. 
440, 460 or 480 Volt A. C. 
440, 460 or 480 Volt A, C. 
440, 460 or 480 Volt A. C. 


1 phase 60 cycle 
1 phase less than 60 
1 phase more than 60 
3 phase 60 cycle 
3 phase less than 60 
3 phase more than 60 


57 550 Volt A. C. 3 phase 60 cycle 

58 550 Volt A. C, 3 phase less than 60 

59 550 Volt A. C. 3 phase more th a n 60 


61 2300 Volt A, C. 3 phase 60 cycle 

62 2300 Volt A, C. 3 phase less than 60 

63 2300 Volt A, C. 3 phase more than 60 

64 4160 Volt A. C. 3 phase 

65 6600 Volt A, C. 3 phase 

66 11,500 and 12,000 Volt A. C, 3 phase 

67 13,200 Volt A, C. 3 phase 

68 15,000 Volt and above A. C« 3 phase 

69 Alternating Current not elsewhere classified 

70 Universal Service (A. C. and D. C.) 

71 6 Volt D. C. 

72 12 Volt D. C. 

73 24 Volt D. C. 

74 27 or 28 Volt D. C. 

75 32 Volt D. C. 

76 48 Volt D. C. 


(Table continues on next page) 
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TABLE OF 

OPERATING POWER CODES (continued) 


81 

82 

83 

84 

85 


iiu, iiij, 120 or 125 Volt D. C. 

220/240 Volt D. C. 

440 Volt D. C. 


89 Direct Current not elsewhere classified 

90 Diesel engine drive 

91 Gasoline engine drive 

92 Hydraulic drive 

93 Pneumatic drive 

94 Steam drive 

95 Coal or coke fired 

96 Gas fired 

97 Oil fired 

98 Hand or foot powered 

99 Operating power not elsewhere classified 


Item 11 - S ervice Code. Enter the 
r^avy Service Code (1) in the first 
block (left). Enter in the second 
block (right) the code for the cogni- 
25ant procurement bureau or office 


selected from the Table below. In 
the case of DIER items, select the 
code representing the bureau or of- 
fice having management or finan- 
cial control of the item. 


Bureau or Off ic e 


Code 


Bureau of Naval Weapons 

Bureau of Medicine and Surgery . 

Bureau of Naval Personnel 

Bureau of Ships 

Bureau of Supplies and Accounts ..... 

Bureau of Yards and Docks ] 

Office of Naval Research 

Marine Corps 

Secretary of the Navy 

Administrative Office, Navy Department 

Chief of Naval Operations 

Military Sea Transportation Service . . . 


1 

2 

3 

5 

6 

7 

8 
9 
A 
B 
C 
D 


Item 12 — Acquisition Cost. the 

acquisition cost in whole dollars by drop- 
ping cents, if any. Entries of less than 
six digits will be made so that the last 
digit is entered in the cell block on the 
right. Acquisition cost will include 
standard attachments procured and 
delivered with basic unit but will not 
include transportation and installation 
charges. With respect to Government- 
furnished equipment and DIER equip- 
ment, the item cost will be taken from 
the Government invoices or shipment 


orders; with respect to contractor- 
acquired equipment, the item cost 
will be furnished by the contractor 
and will come from his procurement 
documents. When the cost is not 
available for Government-furnished 
or DIER equipment, an estimate of 
the cost should be made. In deter- 
mining estimated cost, reference 
should be made to manufacturers ' 
pricelists, property record forms 
for similar items previously reported, 
and such other sources of information 
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as may be available locally. The cost 
of an item will be estimated on the 
basis of the replacement cost of such 
an item for the year in which built, as 
determined in the manner set forth 
above. 

Item 13 - Manufacturer's Serial Num- 
ber. ' Enter the Serial Number, assigned 
by the manufacturer of the Item, utiliz- 
ing the first (left) cell block. If the 
item does not have a Serial Number, 
enter the word "none.” DO NOT add 
zeros in the unused blockil If there is 
insufficient space for the Serial Num- 
ber, enter the first fourteen digits in 
the blocks provided and enter the com- 
plete Serial Number in the space above 
the blocks. Include dash if part of 
Serial Number. 

Item 14 - Status Code. Enter in the 
first cell block (left) the applicable 
Status Code, and in the second cell 
block the applicable Navy Program 
Code, selected from the following 
Table : 

STATUS CODES 

1 - Active 

2 - Leased 

3 - Standby 

4 - Active Base Package 

5 - Package 

6 - DIER not included under 3, 4 

or 5. 

NAVY PROGRAM CODES 

3 - Class 3 and Class 4 Plant 

Property located in a contrac- 
tor's pl^t 

4 - DIER Class 4 Plant Equipment 

items in a Naval Industrial Re- 
serve Plant or a contractor's 
plant. 

Item 15 - Condition. Enter condition 
code S (in-service). 

Item 16 - Inspection. Leave blank. 

Item 17 - Departmental Use. Enter 
in the second from the left (and first, 
if required) cell block(s) the appli- 
cable number of the Naval District or 
River Command in which the item 
being reported is located. Select the 
appropriate code number from the 


Navy Comptroller Man'-i-a-l» Volume 2, 
Chapter 5, Paragraph 025206. 

If the equipment is located in a 
Departmental Reserve Plant, enter 
in the third, fourth and fifth cell 
blocks (from the left) the three digit 
Department of Defense (DOD) number 
assigned to the plant. Select the num- 
ber from the publicatio^i* Industrial 
Plants, NAVEXOS P-1069. 

If DIER, enter Code 1; if Depart- 
mental Reserve Plant Equipment, 
enter Code 5 in the sixth cell block 
(from the left); otherwise leave blank. 
(NOTE: Code 5 is to be used only if 
the item being reported is in a plant 
assigned a DRP number in NAVEXOS 
P-1 069 , Industrial Plants.) 

Enter in the seventh, eighth and 
ninth blocks from the left the num- 
ber of the calendar month and the 
year in which the form is submitted, 
E.g., Jan "01," Nov"ll''; 1962 "2." 
The space to the right of the blocks is 
for local use to record actual loca- 
tion within the plant. 


Section II - Inventory Data 

Item 18 - Description and Capacity. 
E)nter complete descriptive data, not 
otherwise entered in Section I, in the 
sequence established under the appli- 
cable Description Pattern in the Fa- 
cilities Inventory Handbook, NAV- 
EXOS P-406, Chapter 2. Indicate the 
number of the description pattern 
used immediately above item 18 in 
the space captioned "Section 11 - In- 
ventory Data." The description 
shall be determined from a physical 
inspection of the item by qualified 
technical personnel. Make all de- 
scriptive details self-explanatory. 
Where the description includes num- 
bers or other designations not clear 
in themselves, they must be identi- 
fied by qualifying words or phrases. 
Examples; For an item having a 15 
foot outside diameter, show "15ftod," 
not "15 ft"; for an item 12 feet wide, 
I6feethigh, 20feetlong, show"12,ftw 
xl6fthx 20ftlg," not "12x16x20." 

If the item, or a major part of the 
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item is operated by means other than 
electrical, indicate source of power 
such as air-operated, etc., as a part 
of the description. Only abbreviations 
listed below will be used on the Prop- 
erty Record Form. 

List all auxiliary and accessory 
items which are attached to or other- 
wise a part of the item and required 
for its normal operation. 

Example: Machine equipped with 
Hydraulic sensitive tracer; hydrau- 
lic auto, depth control attachments; 
hydraulic operated table and ram; 
auto lubricating system; coolant 
system. 
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If the item being reported is a 
single purpose item, a complete de- 
scription of the product produced 
will be entered with any identifying 
drawing or part numbers. If the 
item being reported is designated 
as general purpose with special fea- 
tures, the special features and their 
relation to the original design will be 
fully explained. NOTE: If additional 
space is required to complete this 
entry, attach a continuation sheet to 
include the following: 

Date Model Code 

Name Mfr. Code 

Com/ Code Identification 

Number 


LIST OF ABBREVIATIONS FOR PROPERTY RECORD FORM 


If abbreviations are used in the preparation of DD Form 1342 and DD Form 1342s, 
the following shall be used to the extent applicable: 


abrasive 

abrav 

accessory 

acsy 

accumulate 

accum 

acetylena 

acety 

action, activate 


or activity 

act. 

addition 

add. 

adjust 

adj 

adjustable rail 


type 

adjrl 

advance 

adv 

aggregate 

aggr 

Air Force, Depart- 


ment of the 

AF 

alternating current 

AC 

American Std, Taper 

AST 

ampere 

amp 

and 

& 

angular or angular 


spindle 

aglr 

angular head type 

aglrhd 

anti-friction 

anti-fric 

approximate 

approx 

Armed Forces 


Supply Support 


Center 

AFSSC 

Army, Department 


of the 

Army 

arrange 

arr 

assembly (ies) 

assy 

at 


atmosphere 

atm 

Atomic Energy 


Commission 

AEC 


attach 

att 

automatic 

auto. 

auxiliary 

aux 

back gear 

bg 

ball bearing 

bb 

barrel! s) 

bbl 

base work surface 

bws 

between 

btn 

bevel 

bev 

blanking 

blkg 

block 

blk 

boring, drilling 
and milling 

bo r, dr IT 1. 

bracket 

& mill, 
brkt 

brake horsepower 

bhp 

breaker 

bkr 

bridge or bridge 
type 

brdg 

Brothers 

Bros 

Brown&Sharpe Taper 

B&S 

buffing 

buf 

builder 

bldr 

built-in 

blt-in 

bulldozer or bull- 
dozer type 

bdzr 

"C" frame type 

C fr 

cabinet 

cab. 

caliber! s) 

cal 

capacity 

cap. 

carbide 

crb 

carriage 

erg 

carrier 

carr 

cartridge 

ctg 

car wheel type 

carwhl 


Ch. 57 


(List continues on following pages) 


6-57 


ONMINST 5000.3, Vol. 2 
22 November 1961 


206245 


-- continued: Abbreviations for use in the preparation of Property- 
Record Forms (DD Form 1342 and DD Form 1342s) 


casting 

cstg 

cast iron 

51 

cast steel 

cs 

cathode ray 

cr 

center 

ctr 

center drive 

ctr drv 

centerless 

ctrles 

center line 

c/l 

center to center 

cc 

Centigrade 

C 

centimeter (s) 

cm 

centrifugal 

cent. 

chamfer 

cham 

chemical 

chera 

circular 

cir 

circumference 

clrc 

clockwl se 

cw 

collect 

coll 

column 

col 

combine or combina- 
tion 

comb. 

Company 

Co 

complete 

corap 1 

component or com- 
pound 

corap 

compressor 

corapr 

concentric 

cone 

condenser 

cond 

connect 

conn 

consist of 

c/o 

construct 

const 

contact 

cont 

contain 

ent 

continuous 

contus 

contour 

ctr 

control 

cont 

controlled 

contd 

convert 

convt 

conveyor 

envr 

Corporation 

Corp 

corrugate 

corr 

counterbore 

chore 

counterclockwi se 

ccw 

countershaft 

c shaf t 

countersink 

csk 

coupling 

cplg 

crank 

erk 

crankcase 

erke 

crankless 

crkl 

crankshaft 

eshaf t 

cross rail 

c/r 

cross slide 

c/s 

crushing 

crag 


cubic feet per min 
cubic feet per 
second 

cut-off ct-o 

cycle 

cylinder or cyl- 
indrical 
deep (depth) 

Defense, Depart- 
ment of 

degree Centigrade degC 

degree Fahrenheit degF 

develop or devel- 
opment 
degree 

diagonal diag 

diameter 

diametrical pitch 
diamond 

dimension(s) (al) 
direot current DC 

direct drive dd 

Directory of Mater- 
ials Handling 

Equipment DOMHE 

Directory of Metal- 
working Machinery DOMM 

Directory of Weld- 
ing, Head Cutting 
and Metallzing 

Equipment DOWHCME 

discharge disch 

District (proper 

name) Dlst 

Division (proper 

name) Div 

division div 

double dbl 

double end de 

down dn 

down-moving dn-rav 

drawing (s) drg 

drill dr 

drive drv 

duplex dpx 

duplicate dup 

each ea 

eccentric acc 

electric elec 

electrical dis- 
charge elecdisch 

electro -hydraulic elechyd 

electro-magnetic elecmag 
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continued: Abbreviations for use in the Preparation of Property 
Record Forms (DD Form 1342 and DD Form 1342s) 


elect ro-mechanical 

elecmech 

engine 

eng 

engineer 

engr 

engraving 
equipped or equip- 

engrv 

ment 

equip 

estimate 

exclude ( s)(ed)( sive) 

est 

(ing) 

excl 

exhaust 

exh 

expansion 
expediting prod 

exp 

funds 

epf 

extend 

ext 

extension 

extn 

external 

ext 

extrusion 

extr 

fahrenheit 

F 

feet (foot) 

ft 

feet per min 

fpm 

finish 

fin 

-first 

1st 

fixed 

fxd 

fixture 

fix 

fixed die type 

fxddi 

fixed rail type 

fxdrl 

f lange 

flng 

flaring 

flrg 

flexible 
floor or floor 

flex 

type 

fl 

flywheel 

f lywh 

foot (feet) 

ft 

for example 

e.g. 

forging 

forg 

fork 

fk 

form milling type 
form or form turn- 

fmmill 

ing 

fm 

foundry 

fdry 

frame 

fr 

frequency 

f req 

front to back 

f -b 

gallon( s) 

gal 

gallons per rain 

gpm 

gasoline 

gaso 

gauge 

ga 

geared head 

grhd 

general 

gen 

general purpose 

gP 

generator 

gen 

gooseneck 

gosnk 

government 

govt 

graduate 

grad 

grind 

gr 

head 

hd 

head stock 

hdstk 


heavy 

hvy 

heavy duty 

h.d. 

height (high) - 

h 

hexagon (al) 

hex 

high speed 

hs 

hollow 

hoi 

horizontal or hori- 

zontal spindle 

horlz 

horizontal ram 

type 

horlz ram 

horsepower 

hp 

hour 

hr 

housing 

hsg 

hydrau] Ic 

hyd 

hydroma tic 

hy d ro 

hydro-pneumatic 

hypneu 

inch 

in 

inches per rain 

ipra 

inclinable 

inclin 

include 

incl 

incorporated 

inc 

independent feed 

indpf eed 

induction 

ind 

industrial 

ind 

inside diameter or 

inside dimension 

id 

instrument 

inst 

internal 

int 

iron pipe size 

ips 

joggle 

jog 

joint 

jt 

kilocycle 

kc 

kilovolt 

kv 

kilovolt ampere 

KVA 

kilowatt 

KW 

knuckle 

knk 

knuckle joint 

knkjt 

laboratory 

lab 

left 

1 

left hand 

Ih 

left to right 

1-r 

length (long) 

Ig 

light 

It 

light duty 

It-dty 

liquid 

liq 

long (length') 

Ig 

longitudinal 

longtd 

lubricate 

lub 

machine 

rach 

machinery 

mchy 

magazine 

mag 

magnetic 

mag 

magnify or magni- 

f ication 

magn 

manual 

man 

manufacturer 

mfr 

manufacturing 

mfg 
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continued; Abbreviations for use in the preparation of Property 
Record Forms (DD Form 1342 and DD Form 1342s) 


maximum 
measure 
mechanical or 
mechanism 
medium 
medium duty 
megacycle 
mi 1 i tary 
mill imeterC s) 
minimum 
minute 

mission arsenal 

model 

modify 

Morse Taper 

motor 

motor driven 
motor generator 
mounted 
mounting 
moveable 
multi-cycle 
multi-press 
multi- product ion 
multi- speed 
mu Ifi- spindle! sub- 
stitute number of 
spindles for word 
multi-i.e., 6-spd 
multiple 

multiple head type 
National 

National Electri- 
cal Manufactur- 
er ' s Association 
National Std Taper 
Navy, Department 
of the 

Navy Production 
Equipment Con- 
trol Office 
nipple 

non-automatic 
not applicable 
not available 
number 
opening 
open-back 
open-- rod type 
openside 

operate or operation 
opposite or opposed 
optical 

optical projection 

organization 

oscillate 


max 

meas 

mech 

med 

med-dty 

me 

mil 

mm 

min 

min 

mars 

mod 

mod 

HT 

mtr 

mtr drv 

mtr gen 

mtd 

mtg 

raovl 

m-cy 

m-prs 

m-prod 

m- spd 


multi) 

multi 

m-hd 

Natl 


NEldA 

NST 

Navy 


N A VP ECO 
nip 

non-auto 

N/A 

N/Av 

no 

opng 

0-bk 

o-rd 

o-side 

oper 

opp 

opt 

opt proj 

orgn 

osc 


ounce 

oz 

outside diameter 

od 

over 

o/ 

overdrive 

o/drv 

ove rhang 

o/hang 

oxygen 

oxy 

package 

Pkg 

package plant 

pkg-p 

package line 

pkg-1 

pair 

pr 

part of 

p/ o 

pede stal 

ped 

I-'EQUA - Production 
Equipment Agency 
(Army) 
percent 

% 

phase 

ph 

pinion 

pnn 

pitch 

P 

pitch diameter 

pd 

plain 

pi 

planetary 

piny 

plant 

pit 

plate 

pi 

pneumatic 

pneu 

point 

pt 

polish 

pol 

portable 

port 

position 

pos 

positive 

pos 

potentiometer 

pot 

pound! s) 

lb or lbs 

pounds per sq inch 

psi 

power 

pwr 

precision 

prec 

press type 

pt 

pressure 

press 

primary 

pri 

product or produc- 
tion 

pro 

Production Equip- 
ment code 

PEC 

prof i le 

prof 

projectile 

proj 

projection or 
projector 

proj 

propelled 

prop 

pulley 

pu 1 

pull down 

p/d/ 

pull down stand 
type 

pd st 

pull up 

p/u 

push down 

psd 

push up 

psu 

push up table 
type 

psu tbl 
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-- continued: 


pyramid 

quadruple 

quantity 

quarter 

quick change 

radius and radial 

rail or rail type 
ratchet 

reciprocal or re- 
ciprocate 
reci .rculate 
rectangular 
rectifier 
refrigerate 
regulator 
relief 

removable or re- 
moving 

reproduce 
reverse or re- 
volution 
revolutions per 
min 

rheostat 

right 

right angle 
right hand 
right to left 
Rock Island Ar- 
senal 

rol ler-die 
rotary or rotate 
rotary--die type 
rotary table 
type 

rotating-cyl- 

indrical-die 

type 

rotating-cyl- 
indrical-di sk 
type 
round 
saddle 

screw cutting 
screw feed 
second or second- 
ary 

self-contained 
semi -automatic 
sensitive 
serial 

serial number 
shrinking 
single 
single end 


Abbreviations for use in the preparation of Property 
Record Form (DD Form 1342 and DD Form 1342s) 


pyr 

slide 

si 

quad 

sliding bed 

sldbd 

qty 

slitter 

sit 

qtr 

slitting 

sltg 

qc 

solenoid 

sol 

rad 

space 

sp 

rl 

special 

spec 

rtc 

special purpose 

sp 


specification 

spec 

tecip 

specimen 

spem 

recirc 

speed 

spd 

rect 

spindle 

spdl 

rect 

spiral 

spi 

refr 

spline 

spl 

reg 

splined shafts 

splsf t 

rel 

square 

sq 


squeeze 

sqe 

rem 

stainless steel 

stnstl 

re pro 

stamping 

stmp 

standard 

std 

rev 

standby line or 



plant 

stby 

rpm 

station or sta- 


rheo 

tionary 

sta 

r 

steel 

stl 

ra 

straight 

str 

rh 

straight sided 


r--l 

housing 

strsdhag 


streamlined 

stmld 

RIA 

stretching 

stchg 

rl--die 

stripping 

Btrp 

rot 

stroke 

str 

rot-die 

strokes per min 

spm 


super productive 

supprod 

rot-tbl 

supersensitive 

ss 


support 

surface feet per 

sup 

rot--cyl-die 

min 

sfm 


suspend 

SUSP 


swaging 

swag 

rot-cyl-disk 

swing 

swg 

rd 

swivel 

swv 

sdl 

swivel head 

swvhd 

scrcut 

system 

sy s 

scrfd 

table- 

tbl 


table travel 

tt 

sec 

table work sur- 


sf cntn 

face 

tws 

sm-auto 

tank 

tk 

sstv 

taper per foot 

tpf 

ser 

taper per inch 

tpi 

sn 

temperature 

temp 

shrk 

template 

temp 

sgl 

thick(ness) 

thk 

se 

thinner 

thin 
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-- continued: Abbreviations for use in the preparation of Property 
Record Forms (DD Form 1342 and DD Form 1342s) 


thread 

thd 

throatless 

thtls 

tilting 

tit 

toggle 

tgi 

m 

ton 

1 

tool 

tl 

toolmakers 

tlmkrs 

toolroom 

tlrm 

tracer 

ter 

track 

tek 

trailer 

trlr 

transfer or trans- 


portation 

trans 

transformer 

transf 

transmitter 

tmtr 

transverse 

trav 

travel 

tvl 

traveling hous- 


ing 

tvlnsg 

trepanning 

t re png 

triple or 


triplicate 

tri 

truck 

trk 

trunnion 

trun 

turbine 

turb 

turret 

tur 

ultrasonic 

ultra 

underdrive 

unrdr 

underslung 

unrslg 

universal 

univ 


Itena 19 - Mamufacturer's Designation. 
Filter the manufacturer's model, style, 
or catalog number for the eqmpment 
being reported. Always use model num- 
ber if available. Style number would 
be next in preference. When the manu- 
facturer does not assign a model, style 
or catalog number, the word "none" 
will be inserted. 

Item 20 - Contract Number. Enter the 
contract number under which the con- 
tractor is accountable. In the case of 
Office of Naval Research contracts, 
include the task number, e.g., NOnr 
250(01). 

Item 21 - End Item. Enter in this 
space the abbreviated nomenclature 
and model number of the major com- 
ponent and end item for which the 
equipment is utilized or held in re- 
serve. For example: "Track, Tank, 
T84." Use of the term "General Use" 


up-moving 

up-mv 

upright 

uprt 

upsetting 

upsetg 

used on 

u/o 

used with 

u/w 

utility 

ut 

vacuum 

vac 

variable 

var 

vertical 

vert 

vertical ram 


type 

vert rani 

vibrate 

vib 

volt 

V 

volume 

vol 

Warner Robbins Air 


Material Area 


(Air Force) 

WRAMA 

watt 

w 

watt -hour 

wh 

way type 

way 

weight 

wt 

wheel 

whl 

wide, width 

w 

with 

w/ 

without 

w/o 

work 

wk 

working 

wkg 

works 

wks 

yard 

yd 

year 

yr 

in the end item block only 

when the 

equipment is generally used for more 

than one end item. If the 

end item 

cannot be reflected on the 

DD Form 

1342 for security reasons 

, indicate 

"Classified." 


Item 22 - Administering Office. Ente; 

the code which identifies 

the office 


administering the contract. Select 
the code from the Directory of Offices, 
Material Inspection Service, USN, 
NAVEXOS P-575. 

Item 23 - Dimensional Data. Enter 
the length, width, height and square 
feet to the nearest foot, as item is 
normally stored, including skid. 

Weight will be recorded to the nearest 
hundred weight and may be estimated. 
This data shall be reported for all Class 

4 Plant Property and for all Class 3 

Plant Property having an acquisition 
cost of $500 or more. 


6-62 


Ch. 57 



206245 


Item. 24 - ASOD (Assistant Secretary 
of Defuse) Approval Number, fenter 
tke ASOli Approval Number when 
Status Code 3, 4 or 5 has been entered 
in the first (left) cell block of Item 
14. This number will normally be 
found on prior transfer, shipping or 
reporting documents. 

Item 25 ASOD -Approved. Enter date, 
abhreviated month, and last two digits 
of year that Assistant Secretary of 
Defense (Installations and Logistics) 
assigned an ASOD Approval Number, 
when Status Code 3, 4 or 5 has been 
entered in the first (left) cell block 
of Item 14. This date will normally 
be found on prior transfer, shipping 
or reporting documents. 


Section III ~ Acquisition and Transfer 

Item 26 - Authority for Acquisition 
o^ Transfer and jPate. For Class 4 
I^lant t’roperty acquired by purchase, 
enter the Navy Production Equipment 
Control Office (NAVPECO) Certifi- 
cate of Nonavailability number. If 
acquired by transfer from idle status, 
enter the Production Equipment Re- 
distribution Group (PERG) or NAV- 
PECO Authorization number and date. 
If acquired by transfer from "in use” 
status, enter the shipment order num- 
ber or other authorizing document 
reference number. 

For Class 3 plant property enter 
the requisition or other authorizing 
document reference number under 
which the item was obtained. 

Enter the word "CONVERSION” 
when DD Form 1342 replaces NAV- 
COMPT Form 278. (Seej.l above.) 

Item 27 - Contract for Purchase and 
Date, winter the (government contract 
number under which the item was 
purchased by the Government or ac- 
quired by a contractor for the account 
of the Government. When the acqui- 
sition contract number is not avail- 
able, enter the earliest source data 
available. Source data includes 
requisitions and/ or purchase docu- 
ments, letters, invoices, or other 
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authorizing documents. This infor- 
mation will remain unchanged on all 
subsequent DD Forms 1342 prepared 
for the item. 

Item 28 - New-Used. Enter an "X" 
in me appropriate block to indicate 
whether the item was new or used 
when purchased or received by the 
Navy for the first time. 

“ Co^sigJior. Enter name 
and address of the activity or con- 
tractor's plant from which the item 
was shipped. 

Item 30 - Consignee. Leave blank 
when reporting acquisition. Complete 
when reporting a transfer of account- 
ability by inserting on the retained 
copies of the DD Form 1342 the 
name and address of the activity 
to whom the item was shipped. 

Item 31 - Consignor Voucher Number 
and Date. It' acquisition by purchase, 
leave blank; otherwise, enter date and 
voucher number on which the item was 
received (incoming shipping document), 

Item 32 - Consignee Voucher Number 
and Da.te. Leave blank when reporting 
acquisition. Complete when reporting 
a transfer of accountability by insert- 
ing on the retained copies of the DD 
Form 1342 the date and voucher num- 
ber on which the item was shipped 
(outgoing shipping document). 

Item 33 - Account Number . Enter the 
accounting number assigned to the con- 
tractor holding the contract providing 
for the item being reported. (Select 
from Navy Comptroller Manual, Vol. 

2, Chapter 5, Paragraph 025206,) 

Item 34 - Data Received. Insert the 
actual date (day and abbreviated month 
and year) on which the item was physi- 
cally received by the consignee. 

Item 35 - Cost Increase. Leave blank. 

Item 36 - Cost Decrease. Leave blank. 


Section IV - Dispostion Data. Leave blank 
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when reporting acquisition. Complete, 
when reporting disposition other than 
transfer of accountability within DOD, by 
inserting appropriate data on the retained 
copies of the DD Form 1342. 

Item 37 - Consignee. If the item is 
transferred to otker than a DOD activity, 
insert name and address of consignee. 

Item 38 -• Disposal Authority and Date. 
identify the disposal activity and the 
document and date disposition was 
authorized. For Class 4 plant prop- 
erty, enter the AFSSC DOD Control 
Number. 

Item 39 ~ Type of Disposition and 
I^roceeds. 'fenter an *'X" in the appro- 
priate space to indicate type of dis- 
position. If disposal was by sale, in- 
sert amount of proceeds realized. Ob- 
tain information from the disposal in- 
voice or document. 

Item 40 - Voucher Number and Date. 
Insert vouciier number and date (day, 
abbreviated month, year) of the docu- 
ment which effected the shipment to 
consignee noted in Item 37. 

Item 41 - Title Transfer Date. Enter 
date title was transferred to donee or 
purchaser, if readily available; other- 
wise enter date of delivery to donee or 
purchaser. Where applicable, enter 
date of destruction or abandonment. 

Item 42 - Section V - Electrical 
Characteristics . To be completed 
for all Class 4 plant property items 
which include electrical motors. In- 
sert quantity of each type and elec- 
trical characteristics of all motors. 

List main motor first. 

Section VI through X, These sections 
shall not be completed. 

k. Effecting Changes in Reported Data 
for Items of Class 3 and Class 4 t^lant 
Property 

1 . Use of DD Form 1342 as an Inven- 
tory Cliange fleport. £)D Form 1342 
shall Ve used to effect changes to in- 
formation recorded on a previously 


submitted form reporting the acqui- 
sition of Class 3 and Class 4 plant 
property. The maximum number of 
changes authorized for one time re- 
porting, or on a cumulative basis, shall 
be limited to 10 items of information 
on any one Property Record Form. 

When the number of Items changed 
would exceed 10, an updated DD Form 
1342 shall be prepared. The updated 
form shall be completely filled out and 
the word "UPDATED" typed in the head- 
ing of the form. The instructions in 
this subparagraph are not applicable to 
initial inventory reports (acquisitions) 
designated as both inventory and change 
reports or to transfer of accountability 
reports . 

2. Manner of Effecting Changes. An 
inventory change report shall be used 
to make necessary pen and ink changes 
to applicable DD Form 1342 or to other- 
wise alter the previously submitted 
property record form. The corrected 
data shall be inserted in the appropriate 
space, if possible, immediately above 
the previously recorded data. The 
previous entry shall be ruled out but 
not obliterated. 

3. Preparation of Inventory Change 

Report (DD Form 1342). ^ 

Heading. Enter an "X" in the Change 
block only. 

Items 1, 2, 3, 5 and 7. Enter the 
data for items 1, 2, 3, 5 and 7 as 
previously entered in Section I of 
the form. In the event the changes 
^PPly to data previously submitted 
for these items, enter the changed 
data in Section 11, Item 18, Example: 

Change Item 1 to 
Item 3 to 

Changes . Enter in the respective 
t)lock(s) for the item(s) to be changed 
the data to be substituted for thai; 
data previously submitted. 


Item 1 7 . Enter the date of the Change, 
and name, address and code of the 
contractor preparing the change. 
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(The code for the preparing con- 
tractor shall be obtained from, 
blocks 8 through 12 of Item 7 of 
the previously submitted DD Form 
1342.) 

Item 42. A change report shall 
not be submitted for a change in 
data under this item unless it 
applies to the main drive motor, 
or other primary input electrical 
characteristics. 

]l. Code Request. DD Form 1342, 
which replaced DD Form 819, will not 
be used for requesting codes for Class 
4. plant property. Incomplete codes shall 
be used if complete data are not available. 
The available portion of the code shall 
be entered in the appropriate blocks of 
Section I of the form. NAVPECO will 
prepare code requests when necessary 
3-n.d furnish complete data to reporting 
activities. 

m. Reconciliation of Records. The 
contractor's (or inspection office) rec- 
ords shall be reconciled with the prop- 
erty records maintained by the account- 
able activity at the completion of physi- 
cal inventory at the contractor's plant. 

The contract administrator shall notify 
the accountable activity in writing that 
the physical inventory has been completed 
and shall obtain from the accountable ac- 
tivity such data as the total number of 
items, the dollar value of cards, etc., 
as are necessary to insure that the same 
cards are held in both places. If dis- 
crepancies are revealed on initial recon- 
ciliation, a detailed comparison of the 
cards held at both places must be made 
in order to determine the cause and to 
eliminate the discrepancy. The report 
of inventory completion and reconcilia- 
tion of records described herein shall 
be accomplished on a contract-by-con- 
tract basis. 

n. Reporting .Transfers and other Dis- 
positions of Plant Property under the 
Navy Inventory Control System. Con- 
.Currently with carrying out instructions 
for the transfer or other disposition of 
plant property, each property adminis- 
trator shall complete the retained copies 
of the property record form in the ap- 
propriate sections and effect distribu- 
tion in accordance with the following in- 
structions: 

1 . Plant Property Classes 1 and 2. 

The property administrator shall for- 


ONMINST 5000.3, Vol. 2 
12 November 1963 

ward the retained copy of the property 
record card to the appropriate district 
public works officer. The same proce- 
dure shall be followed in connection with 
temporary ingrant and outgrant cards. 

2. Plant Property Classes 3 and 4. 

The retained copies of DD Forms 1342 
completed to report transfer of account- 
ability or other disposition shall be dis- 
tributed in accordance with paragraph 

o. below. The requirements of Bureau 
of Supplies and Accounts Manual, para- 
graph 28704, shall be followed with re- 
gard to the preparation and distribution 
of invoices, DD Form 1148 or DD Form 
1149, whichever is applicable- See 
206324 with regard to certain notations 
to be made on accounting documents 
with regar d : to lost, damaged or 
destroyed plant property and the methods 
of reimbursement by the contractor 
where liability has ’been established. 

3. Disposition of automotive and 
construction equipment procured under 
NOy contracts. :in addition to| the action 
required in subparagTraph 2, above, the 
property administrator shall prepare a 
letter report of ■ disposition data, includ- 
ing the applicable accounting number. 

Navy identification-number, type of equip- 
ment, and reason for disposition. This 
letter report .will be forwarded to the 
District Public Works Office, Automo- 
tive Transportation Disvision, or to the 
Chief, Naval Air Training Command. 

4. Procedures for reporting and [dis- 
posal of Government Property. The de- 
tails of reporting and disposal actions 
which must be initiated by the property 
administrator upon completion of a con- 
tract or subcontract, or upon a deter- 
mination that government property is no 
longer needed for the purpose for which 
it was furnished or acquired, are con- 
tained in Chapters 11 and 12. Chapter 11 
also discusses the action to be taken with 
regard to the preparation of final inventory 
schedules and DD Forms 1342s by the 
contractor and the processing and review 

of such schedules by the field office upon 
contract completion.- 

o. Distribution of Property Record Cards 
(DD Form 1342) for Plant Property Classes 
After preparation, DD Forms 1342 
reporting acquisitions (initial inventory 
report) and changes (inventory change re- 
port) shall be distributed as follows by the 
property administrator: 
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1. Three copies shall be furnished 
to the accountable activity. The sub- 
mission of forms to the accountable 
activity shall be covered by an appro- 
priate letter of transmittal, and the 
submission shall be by contract num- 
bers. 

2. Two copies will be retained by 
the contractor. When required in ac- 
cordance with paragraph c. above, one 
copy shall be furnished the contractor 
and one copy retained by the property 
administrator. 

Distribution of transfer of account- 
ability reports and inventory disposal 
reports (not to be confused with Inven- 
tory Disposal Report, NAVEXOS 3575) 
shall be accomplished as follows by the 
property administrator; 

Transfer of Accountability. Items 
■30 and 32 of the retained copies of DD 
Form 1342 shall be completed. One 
copy shall be forwarded to the account- 
able activity; one copy shall be forwarded 
to the consignee. 

Inventory Disposal Report. Items 
37, 3S, and 40 of the retained copies of 
DD Form 1342 shall be completed. One 
copy shall be forwarded to the account- 
able activity; the remaining copy shall 
be destroyed. 

With respect to plant equipment 
located at a subcontractor's plant or at 
a contractor's secondary site, one copy 
of the property record form shall be 
furnished to the subcontractor (or to 
the contractor at his secondary site) 
and four copies shall be furnished to 
the property administrator. The prop- 
erty administrator shall forward one 
copy to the contractor and the other 
three copies to the accountable, activity. 
Generally, the assistant property ad- 
ministrator should not maintain a copy 
of the property record forms except 
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as provided in paragraphs b. and c. 
above. See paragraph r. below, for 
consideration of the functions of the 
assistant property administrator with 
respect to industrial equipment located 
at a subcontractor's plant or at con- 
tractors' secondary sites . 

Where the property administrator 
has required the contractor to maintain 
individual item records on DD Form 
1342 of Class 3 plant property having 
an acquisition cost of $200 or more and 
less than $500, copies of the form shall 
not be forwarded to the accountable ac- 
tivity. Holweyer the property adminis- 
trator may maintain a copy if considered 
necessary to protect the Government's 
interest. 

P* Time of Submission of Property R ec- 
ord Forms (DD Form 1342)7 ' Property — 
record forms (DD Form 1342) shall be 
forwarded to the accountable activity as 
soon as possible after the acquisition or 
disposition reported, but no later than 
the eighth calendar day of the month fol- 
lowing the month in which the property 
is acquired or disposed of, 

q* Distribution of Property Record Ca rds 
for Flant Property Classes 1 ajid Z. The 
requirements with regard to the number 
of copies, distribution and forwarding of 
property records for plant property 
classes 1 and 2 are as follows: 


^ * T<and-- Plant Property Class 1. 
Propei^y kecord cards for Land-^^Plant 
Property Class 1 are prepared by the 
appropriate district public works office 
and distribution accomplished in ac- 
cordance with the instructions in the 
Navy Comptroller Manual, Volume 3, 
Chapter 6. 


2 • Buildings and Improvements - - 
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Plant Property CLiss: 7. Property 
record cards tor Navy-owned build- 
ings and improvements shall be pre- 
pared in quintuplicate. unless they 
are for buildings and improvements 
located m departmental reserve plants 
acquired for exclusive use in the stor- 
age of National Stockpile materials; 
in which case, the property record 
card shall be prepared in sextupHcate. 
Property record card sets for Navy- 
im-provements 

slmU be teansmitted to the appropriate 
District PubHc Works Office 


Tempora ry Ingrant and Outg rant 
— • Temporary ingrant and out- 
grant cards are prepared by the ap- 
propriate District Public Works Of- 
fice and distribution is accomplished 
in accordance with the instructions 
contained in the NAVDOCKS P-7'8. 


f • fiepoJ^ti ng Navy-Owned Pla nt Property 
in the^os sess ion of Subcontrac tors or'a±~ 

' 8 Secondary Site . In ar.c - 
^ce with Section 3, Part Jb and Section 5, 
Part C, of this chapter, whenever Navy 
plant property is to be located at a sub- 
contractor's plant or at a contractor's 
secondary site the contractor shall be re- 
quested to establish separate property 
accounts there, and an Assistant Property 
Administrator shall be appointed to per- 
form property administration functions 
there. In these circumstances the account- 
able activity for the contract is the only 
accountable activity involved and the Con- 
tract Administrator of the contract still 
maintains overall responsibility for ad- 
ministration. However, the Assistant 

assumes respon- 
sibility for the preparation of property 
record forms for the equipment at the 
subcontractor's plant or the secondary 
site and has other responsibilities which 
aid the Property Administrator in the ad- 
mimstration of the contract. 


1 • Division of responsibility betwee n 
Property Administrator an d Assist- 
^t Property Administrator. TKe 
Property Administrafor shall inform 
the Assistant Property Administrator 
of the facts concerning: 


(a)^ The items of plant property 
which the contractor is to fur- 
nish to the subcontractor or con- 
tractor's secondary site by for- 
warding shipping orders and other 
appropriate documents. 

. The subcontractor's responsi- 
bility or the contractor's respon- 
sibility at the secondary site for 
affixing identification mediums 
and the information to be placed 
tiiereon. If a plant property item 
IS first brought under the Navy 
plant account when the subcon- 
tractor or the contractor's sec- 
ondary site receives it, an iden- 
tification number will have to be 
assigned. The contractor's ac- 
counting number is to be used in 
the prefix of the ID number even 
though the subcontractor or sec- 
ondary site has an accounting 
number which is used when it is 
a contractor. Further, the Prop- 
erty Administrator must provide 
the Assistant Property Adminis- 
trator with information and ad- 
vice as to the suffix numbers so 
that there is no duplication of ID 
numbers . 

(c) The preparation of property 
record forms (DD Form 1342). 
Accounting numbers, code num- 
bers and other entries are the 
same as they would be if the 
equipment item were located at 
tixe contractor's plant except that 
in Items (Present Location) of 
DD Form 1342 the name and ad- 
dress of the subcontractor or 
secondary site shall be entered 
below that of the contractor. The 
contract number on the property 
record form will be that of the 
contract. 

(d) The Property Administrator 
shall provide the Assistant Prop- 
erty Administrator with such 
other pertinent information as 
may be required to accomplish 
administration at the subcontrac- 
tor 's plant or at the contractor's 
secondary site. 
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2* Responsibilities of Assistant Prop- 
erty Administrator. The Assistant 
Property Administrator shall assist 
the Property Administrator by assum- 
ing responsibility for: 

(a) Inspecting, when required, the 
plant property provided by the con- 
tractor to the subcontractor or sec- 
ondary site, upon receipt; 

(b) Inspecting the installation of 
such plant property; 

(c) Insuring that identification 
mediums and identification infor- 
mation are properly affixed; 

(d) Insuring that property record 
forms are properly prepared; 

(e) Complying with such other re- 
quests as are made by the Property 
Administrator. 

The distribution by Assistant Property 
Administrators of property record 
forms for equipment is set forth in 
paragraph o. above. 

Section 5. RECORDS TO BE MAIN- 
TAINED BY THE CONTRAC- 
TOR (ASPR APP B 304) 

The contractor is responsible for 
maintaining adequate property control 
records for all Government property pro- 
vided him, in accordance with the re- 
quirements of Appendixes B or C of 
ASPR, as implemented below, and in ac- 
cordance with all other requirements of 
the contract. 

206250. Records of Material 

a. For adequate control of material, 
sound business practice requires that the 
contractor maintain a perpetual inventory 
form of stock record whenever there is a 
significant amount of inventory at his 
plant. Such records provide immediately 
available information of the current status 
of material. If properly established and 
maintained, such records further provide 
internal checks over the custodian(s) of 
the inventory and other contract person- 
nel, such as purchasing and production. 

In addition, they furnish information es- 
sential to purchasing and production con- 
trol and facilitate the taking of physical 
inventories. The periodic physical 
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inventory, in turn, confirms or corrects 
the accuracy of the stock records and 
provides an additional basis for judging 
the adequacy of the contractor's records 
and property control procedures. 

b. Stock Records for Government - 
Provided Material . For Government - 
provided material, the contractor's rec- 
ords must contain the information set 
forth in ASPR Appendix B, Paragraph 
304.1(a) or Appendix C, Paragraph 207.3 
and a specific indication of Government 
ownership. The information must be re- 
corded on stock records (defined in ASPR 
Appendix B, Paragraph 103 and in Ap- 
pendix C, Paragraph 103.7), except in the 
circumstances set forth in the Appendixes, 
implemented in paragraph f. below, in 
which the underlying receipt and issue 
documents may be used by contractors in 
lieu of stock records. However, it is a 
recognized practice of many contractors 
to record the imit price of property on 
other than the quantitative inventory rec- 
ord, thus requiring the use of supplemen- 
tary cost records to ascertain unit prices. 
Under such circumstances, the Property 
Administrator may rely upon the supple- 
mentary records which contain such in- 
formation. 

c. An example of a form of perpetual in- 
ventory record designed to meet the 
requirements of the ASPR Appendixes is 
illustrated on page 6-68. The type of 
information that must be recorded gen- 
erally makes it necessary that the con- 
tractor have a separate stock record card 
(or sheets) for each type of material. 
Without such separation, the computation 
of balance on hand for the various types 
of material is impracticable and control 
is weakened. 

d- Records for Government -provided ma- 
terial under more than one Navy contract 
may be consolidated by the contractor 
when authorized by the PropertyAdminis - 
trator, subject to the requirements of 
Paragraph 304.1(b) of Appendix B or 
Paragraph 207.9 of Appendix C. However, 
authority to consolidate stock records to 
include property of other services shall 
be granted only by the contracting officer. 

e. Further consideration of the procedural 
and operational aspects of the contractor's 
record-keeping system is set forth in 
Section 2 of this part and in the review 
check lists at the end of this chapter. 

Both the informational and the operating 
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On Contract Nobs 12345, which is ABC Company's job number 74, the material rec- 
ord for Tube VT18A is exhibited. The following transactions took place in the account; 


a-8/1/58 

b-8/6/58 

c-8/15/58 

d-8/16/58 


received 100 @ $2.25 on purchase order number 2745 

issued 25 to production on requisition number 74-3 

transferred 22 from contract Nobs 54321 @ $2.25 on invoice 000789 

issued 90 to production on reqmsition 74-19 


e-8/17/58 returned 4 defective tubes received on purchase order number 2745 on 
credit memo 74-2 @ $2.25 


f-8/26/58 residual inventory transferred to contract Nobs 34521 on invoice number 
000872 3 tubes @ $2.25 


TUBE VT18A (Government Property) 

Nobs 12345 

Contract No. Nomenclature 


Job No. 74 

Date 

Received 
or Issued 

Posting 

Reference 

Quantity 

Unit 

Price 

Location 

Received 

Issued 

Balance 

8/1/58 

P/O 2745 

100 


100 

$2.25 

#3 Stores 

8/6/58 

Req'n. 74-3 


25 

75 

2.25 

#3 Stores 

8/15/58 

Inv, 000789 

22 


97 

2.25 

#3 Stores 

8/16/58 

Req'n. 74-19 


90 

7 

2.25 

#3 Stores 

8/17/58 

Cr. Memo 74-2 


4 

3 

2.25 

#3 Stores 

8/26/58 

Inv. 000872 


3 

. = 

0 

2.25 




Figure 6-13. Example of a Perpetual Inventory Record 


aspects of the contractor's system are of 
equal importance in determining whether 
the contractor maintains adequate rec- 
ords. The system of record-keeping is a 
combination of the two. 

f. Use of Receipt and Issue Documents . 

A file of appropriately cross-referenced 
documents representing receipt, issue, 
and adjustments of Government -provided 
material may be used in lieu of stock 
records of material when this is consist- 
ent with generally accepted accounting 
practices and where there is a low fre- 
quency of receipt and issue. Use of this 
method of control may be authorized by 
the Property Administrator for the fol- 
lowing material: 


1. material issued immediately for 
use on receipt thereof; 

2. property under research and devel- 
opment contracts; 

3. nonstock or special items (including 
those items whose procurement cycle 
is irregular and infrequent as well as 
items used in manufacturing or main- 
tenance or office supplies, etc.); 

4. items (such as maintenance or re- 
pair parts to plant equipment) which 
are procured and issued for installa- 
tion upon receipt and which involve no 
spoilage; 
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5. items which are not allocated to the 
contract until issued from contractor's 
inventory directly to production, main- 
tenance, etc. 

The requirement that the receipt, issue, 
and adjustment documents used in lieu of 
stock records be appropriately cross- 
referenced is interpreted as follows: All 
transactions of receipt, issue, and adjust- 
ment (contained in purchase orders, in- 
voices, requisitions, credit memos, or 
otherwise) must be readily and quickly 
ascertainable from the contractor's files. 
The records of receipt, issue, and ad- 
justment documents are not adequate if to 
determine the status of any material it is 
necessary to trace through irrelevant 
documents or to select documents from 
many places in the files. In certain cir- 
cumstances the requirements for receipt, 
issue, and adjustment documents may be 
satisfied by stapling the relevant docu- 
ments together or by filing them in the 
same folder, with suitable notations. 
Written cross- references may be ade- 
quate alone, but only if all transactions 
are referenced and may be quickly 
located. In addition, the contractor's fil- 
ing of receipt, issue, and adjustment 
documents must provide an efficient 
method of determining the total quantity 
of all like material under a contract. 

That is, all purchases of a type of 
Government -owned material for a con- 
tract must be appropriately cross- 
referenced as described here. If receipt, 
issue, and adjustment documents are in- 
adequate, stock records may be reqviired. 

206251. Special Tooling 

The requirements of ASPR Appendix 
B, Paragraph 304.2, and Appendix C, Para- 
graph 306(a), as appHcable, shall be fol- 
lowed in connection with record-keeping 
for special tooling. In addition the rec- 
ords should reflect the condition of the 
special tooling at the time acquired by 
the contractor. 

206252, Custodial Records 

Custodial records for tool crib items, 
.guard force items, protective tooling, and 
other items issued for use under the con- 
tract shall, as a minimum, provide the 
following information; 

1. contract number; 

2. description; 

3 . quantity; 
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4. cost; 

5. issuance and return data, including: 
items issued, 

date of issue, 

signature of person to whom issued, 

date of return, and 

signature of person accepting return. 

206253. Property Records for Publica- 
tions, Pamphlets, and Other Data 

See Section 304.6, Appendix B of ASPR; 
Unless it is necessary to exercise special 
controls, detailed accounting records will 
not be required for such data as paperbound 
volumes; manuals; bulletins; circulars; 
pamphlets; magazines; periodicals; 
serial publications; manufacturing draw- 
ings; installation, operation, and repair 
maintenance instructions; or other similar 
data and information furnished by the Gov- 
ernment to the contractor. However, the 
contractor will insure proper use of such 
data by maintaining property control and 
accountability therefor in accordance with 
soxind industrial practice. Sound industrial 
practice for control of such items normally 
requires the use of a charge -out system 
by card or receipt, which limits the use 
of the data to authorized contractor per- 
sonnel and provides the means for prompt 
determination of the location of the item. 

In addition, the system should provide 
for periodic checks of the items which 
have been charged out to personnel in 
order to determine their availability. 


206254. Contractor's Records of Equip- 
ment Which the Navy Records on 
Property Record Forms (DD 
Form 1342) 

Property records on DD Form 1342 
shall be prepared and maintained by the 
contractor for plant equipment items 
having a unit cost of $500 or more, ex- 
clusive of installation costs. However, 
the Property Administrator may require 
that the. contractor maintain records of 
plant equipment having an acquisition 
cost of $200 or more but less than $500« 
on DD Form 13 42, which are considered 
necessary for the effective control of the 
property, and he may authorize main- 
tenance by the contractor of such records 
as the contractor may desire to main- 
tain. The contractor's records must be 
kept current and all changes in recorded 
data must be reported. 
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206255. Contractor‘s Records of Plant 
Equipment Costing $200“$499 
and of Minor Plant Equipment 

The contractor's records of plant equip- 
ment having an acquisition cost of $200 or 
more but less than $500 and minor plant 
equipment, where accountable underASPR 
Appendix B, shall be maintained on a sum- 
mary basis, except in cases where indi- 
vidual item records are necessary for 
effective control or are desired by the 
contractor. Whichever method is used, 
the contractor's records for this prop- 
erty shall provide the following minimum 
information: 

1. Nomenclature and description of item 

2. Contract number under which account- 
able 

3. Quantity received or fabricated 

4. Acquisition reference and date 

5. Quantity disposed of 

6. Disposition reference and date 

7. Balance 

8. Acquisition cost 

9. Model number 

10. Manufacturer's serial number 

11. For plant equipment costing $200- 
$499, identification number in ac- 
cordance with Paragraph 206313 

12. For minor plant equipment, identifi- 
cation number only if contractor's 
procedures provide for numbering. 

The contractor's records of plant equip- 
ment costing $200-$499 and minor plant 
equipment, where accountable under the 
terms of ASPR, Appendix C, shall be in 
accordance with C-207.4 and C-207.5, as 
appropriate, except that an identification 
number in accordance with Paragraph 
206313 shall also be maintained. (See also 
ASPR B-304.3 and C-306.) 

206256. Contractor Records of Real 
Property 

Contractor records of land, buildings, 
and improvements thereto shall be main- 
tained in accordance with ASPR Appendix 
B, Paragraph 304.4, or Appendix C, 
Paragraph 306(d), as applicable and in 
accordance with current Bureau of Yards 
and Docks Instructions and the Navy 
Comptroller Manual. 

206257. Financial Control Accounts 

The Property Administrator shall in- 
sure that contractors maintain the finan- 
cial control accounts described in Para- 


graph 304.7 of Appendix B of ASPR. As a 
minimum, these accounts shall consist of 
a journal of transactions in which is re- 
corded a description of the property, 
beginning dollar balance, acquisitions and 
dispositions, and ending dollar balance. 

206258. Records of Scrap 

Records of scrap or salvage generated 
may be kept in accordance with the con- 
tractor's system of scrap or salvage con- 
trol, if approved in writing by the Property 
Administrator. (See Section 5, Part D.) 

206259. Records at Subcontractors' 

Plants and at Contractors' 
Secondary Sites 

The contractor shall be required to 
establish separate property accounts lo- 
cated at plants of subcontractors, lower 
tier subcontractors, and at contractors' 
secondary sites when one or more of the 
following apply: 

1. when industrial facilities will be 
located at plants of subcontractors, 
lower tier subcontractors, or at con- 
tractors' secondary sites; 

2. when the quantities and value of 
property, other than industrial facil- 
ities, or the nature of the property at 
plants of subcontractors, lower tier 
subcontractors, or contractors' sec- 
ondary sites is such that more exten- 
sive control is necessary; 

3. when a subcontractor or a lower tier 
subcontractor has a cost-reimburse- 
ment type subcontract under a cost- 
reimbursement type contract. This 
applies only to subcontracts under 

the terms of which Government pro- 
perty is provided to the subcontractor. 

In these circumstances an Assistant 
Property Administrator shall be appointed 
as provided in Paragraph 206132, Timely 
planning is required to determine the 
need for such action. 

Section 6. NUMBERING PROPERTY AC- 
COUNTS (ASPR APP B 305) 
206260. Assignment of Property Account- 
ing Numbers 

Property accoxinting numbers are as- 
signed to each contractor possessing 
Government -owned plant equipment. The 
Navy Comptroller Manual, Volume 2, sets 
forth in Paragraph 025206 a list of con- 
tractors and their accounting numbers. 
Requests for assignments, corrections, 
or removals of accounting numbers shall 
be directed to the Comptroller of the 
Navy in accordance with Navy Comptrol- 
ler Manual, Volume 2, Paragraph 025003. 
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Section 6. NUMBERING PROPERTY AC- 
COUNTS (ASPR APP B 305) 

206260. Assignment of Property Account- 
ing Numbers 

Property accounting numbers are as- 
signed to each contractor possessing 
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Government-owned plant equipment. The 
Navy Comptroller Manual, Volume 2, sets 
forth in Paragraph 025206 a list of con- 
tractors and their accounting numbers. 
Requests for assignments, corrections, 
or removals of accounting numbers shall 
be directed to the Comptroller of the 
Navy in accordance with Navy Comptrol- 
ler Manual, Volume 2, Paragraph 025003. 
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PART D. MISCELLANEOUS PROVISIONS 

Section 1. IDENTIFICATION AND COM- 
MODITY CLASSIFICATION 
MARKING (ASPR, APP B 401) 


206310. Requirement for Property Identi- 
fication cind Marking 

a. All Government property shall be 
identified and marked by the contractor 
upon receipt in accordance with the re- 
quirements of ASPR Appendix B, Para- 
graph 401, or Appendix C, Paragraphs 
209 and 307, as the case may be, except 
that these paragraphs do not apply to end 
items produced under the terms of the 
contract, which will be identified and 
marked in accordance with other contract 
provisions. 


2. no property of the same type, at the 
seime location, is owned by the contrac- 
tor, his employees, or contracting agen- 
cies other than the Department of the 
Navy; 

3. such marking would be detrimental; 

4. the property is of the bulk type or, by 
its general nature of packing or handling, 
precludes adequate marking; 

5. specific identification and marking 
defeat the purpose behind granting ap- 
proval to commingle {note, however, 
that waiver for this reason requires the 
approval of the Contracting Officer 
under contracts subject to Appendix C.); 


b. Government-furnished property gen- 
erally will be marked and identified as 
such, prior to its shipment to the contrac- 
tor. The Property Administrator in co- 
operation with the contractor shall arrange 
for the marking and identification of 
Government- furnished property which is 
received without identification markings. 
Contractor- acquired property shall be 
identified and marked by the contractor 
in accordance with the contractual pro- 
visions and this section. When the terms 
of a contract do not provide for identifi- 
cation and marking without reimburse- 
ment, and the contractor is not willing to 
cooperate, assistance will be requested 
from the accountable activity with respect 
to requisitioning the identification medi- 
ums. Affixing of the identification medi- 
ums in this case will be the responsibility 
of the Property Administrator. 

206311. Material, Special Tooling, and 
Minor Plant Equipment 

Material, special tooling, and minor 
plant equipment shall be identified as 
Government property, and the Navy shall 
be shown as the funding and controlling 
activity by marking with the words "USN 
Property." To the extent practicable, it 
is intended that all such Government 
property shall be so marked. However, 
^^the Property Administrator may waive 
the identification and marking require- 
ments for material, special tooling, and 
minor plant equipment when: 


1. it is inconsistent with the specific 
terms of the contract; 


6. adequate physical control is main- 
tained over tool crib items, guard force 
items, protective clothing, and other 
items issued for use by individuals in 
the performance of their work under the 
contract. 


206312. Other Identification marking of 
Material, Special Tooling and 
Minor Plant Equipment 


The contract terms or instructions of 
the Contracting Officer may require addi- 
tional identification and marking. Unless 
otherwise specified, special tooling and 
minor plant equipment may also be num- 
bered in accordance with the contractor's 
system as approved by the Property Ad- 
ministrator; however, the numbering used 
by the contractor must not be susceptible 
to confusion with any numbering required 
by the Government on the particular 
property. Moreover, numbers assigned by 
the contractor to minor plant equipment 
should not be susceptible to confusion with 
numbers assigned to plant equipment 
^ (Plant Property Classes 3 and 4} in the 
Navy Plant Property Account. 


206313. Industrial Facilities 


a. Land (Plant Property Class 1) . This 
property shall be identified by descriptive 
means only. 

b. Buildings and Improvements (Plant Prop- 
erty Class 2) . This property shall be iden- 
tifiedin accordance with the applicable in- 
structions of the Bureau of Yards and Docks. 



Plant Equipment (Plant Property Classes 
and 4). Under the Navy inventory control 
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system for plant property, specific identi- 
fication is required of each item of plant 
equipment included in Plant Property 
Classes 3 and 4. Such identification is 
permanent regardless of interactivy or 
intra-activity transfers of the property. The 
required identification makes possible the 
maintenance of property record cards for 
individual equipment items and facilitates 
the taking of physical inventories, the 
selection of specific items for transfer, 
and the over -all control of such equip- 
ment. It further permits the identification 
of equipment items in shipment orders, 
invoices, and other documents without de- 
tailed description of the equipment items 
involved. 

1. Identification mediums. Tne identi- 
fication medium for plant equipment 
(Plant Property Classes 3 and 4) shall be 
a metal tag affixed directly to the equip- 
ment. When it is impractical to use a 
metal tag, identification may be ef- 
fected by using indelible ink, acid or 
electric etch, steel die , decalc omanias , 
or by some other legible, permanent, 
conspicuous, and tamper-proof method. 

2. Location of identification mediums . 
Where practicable, identification medi- 
ums shall be adjacent to the name- 
plate data supplied by the manufacturer 
of the equipment. Consideration shall 
be given to the following factors in 
determining the type and location of 
identification medium: 

(a) the permanency of the identifi- 
cation medium in the light of the 
nature and use of the item to which 
it is to be attached; 

(b) the effect which the affixing of 
the identification medium will have 
upon the operation or efficiency of 
the item; 

(c) the elimination of frequent 
cleanings and unnecessary replace- 
ment of the identification medium; 

(d) ease in sighting. 

3. Data required on the identification 

medium for plant equipment (Plant ’ 

I^roperty Classes 3 and 4). All identi- 
fication plates or other authorized 
identification mediums affixed to plant 
equipment included within Plant Prop- 
erty Classes 3 and 4 shall contain the 
following minimum data: 


(a) General cases . With the excep- 
tion of those special cases set forth 
in (b) below, such equipment will be 
identified by: 

(1) an indication of Government 
ownership and an identification 
of the Navy as the funding and 
controlling Military Department 
for the equipment by the designa- 
tion "USN Property." When acces- 
sory or auxiliary equipment is not 
attached to or is otherwise not 
part of an item of plant equipment. 
Government ownership shall be in- 
dicated by the designation "USN 
Property." 

(2) an identification (ID) number 
consisting of two parts: 

The first part, referred to as 
the prefix, is the accounting 
number of the activity (pri- 
vate or Navy) which takes pos- 
session of the item for the Navy 
for the first time and at the time 
it is required to be reported in 
plant account. This account num- 
ber is not intended to reflect the 
location of an item when it is sub- 
sequently transferred to another 
activity having a different ac- 
count number and, therefore, 
shouldnotbe changed by a re- 
ceiving activity. The accounting 
numbers as signed to different 
contractors are listed in Navy 
Comptroller Manual, Volume 
2, Paragraph 025206. 

The second part of the ID num- 
ber, referred to as the suffix, 
is a six- digit serial number. 
This number shall be furnished 
to the contractor by the Prop- 
erty Administrator when re- 
quired. Suffix numbers need 
not be assigned consecutively, 
but care must be taken to in- 
sure that the same suffix num- 
ber is not assigned to two items 
of equipment having the same 
accounting number. The plant 
property equipment identifi- 
cation number log illustrated 
in Section 4, Part C of this 
chapter, on Page 6-33, must 
be maintained by the Property 
Administrator to avoid the 
duplication of numbers. 


6-74 


Ch. 57 



206313 


(b) Special cases — automotive, con- 
s traction, and materials handling 
equipment. Automotive and con- 
struction equipment items are iden- 
tified and marked by the letters 
"USN" and by registration numbers 
formulated and assigned to individual 
equipment items by the Bureau of 
Yards and Docks. These equipment 
items will be received from the 
manufacturer or from stock with 
registration numbers already af- 
fixed. If an item is received with- 
out such numbers, an application 
for a registration number must be 
made to the Bureau of Yards and 
Docks. 


Materials handling, equipment is 
identified and marked by the letters 
"USN" and by registration numbers 
formulated and assigned to individual 
items by the Bureau of Supplies and 
Accounts. Such equipment items 
which are received at a contractor's 
plant with registration numbers al- 
ready assigned shall not be retagged. 
However, materials handling equip- 
ment not centrally registered prior 
to receipt at the contractor's plant 
shall be identified and marked with 
the Navy identification numbers in 
accordance with the instructions in 
subparagraphs (a) (1) and (2) above. 
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The items included in automotive, 
construction, and materials handling 
equipment are set forth in Volume 3, 
Paragraph 036301 of the Navy Comp- 
troller Manual. 

(c) Disposition of numbers affixed 
under prior instructions . The fol- 
lowing action shall be taken with 
respect to numbers affixed under 
prior instructions: 

(1) Registration numbers . The 
registration number presently 
being assigned to materials han- 
dling equipment, automotive ve- 
hicles, and construction equip- 
ment contains a two-digit prefix 
with a five -digit serial number; 
e.g., 13-12345. The six- digit 
automotive registration numbers 
previously affixed to automotive 
vehicles will, however, be re- 
tained for the remaining life of 
the vehicle. 

(2) Office of Naval Re search con- 
tracts . Identification numbers 
previously assigned to equipment 
in contractors' plants under Office 
of Naval Research contracts con- 
sisted of a seven-digit number. 
Identification mediums affixed 
under instructions requiring the 
seven- digit number will not be 
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property has been approved, 
the receiving property adminis- 
trator may authorize the contrac- 
tor's designated representative to 
sign and transmit receipted copies 
of the DD Form 1148 to the ac- 
countable activity and the shipping 
activity as required. 

(3) Where government-furnished 
property is received from a naval 
activity and shipped by govern- 
ment bill of lading, a receipted 
copy of the DD Form 1148 is not 
required to be returned to the 
shipping activity. 

2. Contractor -Acquired Property . 
Physical inspection of contractor -ac - 
quired Government property is the re- 
sponsibility of the contractor. Physi- 
cal inspection of such government 
property shall be performed by gov- 
ernment personnel only when: 

(a) the contractor's inspection 
system for incoming property 
is inadequate and required cor- 
rective measures have not been 
taken by the time of the receipt; 

(b) standard inspection practices 
for the item require inspection 
by the Government on receipt; and 

(c) upon request by the contractor 
when: 

(1) the property received is not 
in accordance with the contract 
or cannot be utilized thereon; 

(2) the property cannot be identi- 
fied; 

(3) substitution of property has 
occurred; 
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(4) the property as received is 

defective. 

To insure that the contractor 
effectively preserves and promptly 
exercises his rights against ven- 
dors and carriers upon receipt of 
damaged, defective, substi- 
tute, or imordered contractor- 
acquired property, the, property 
administrator shall ascertain, in 
init’al review of the contractor's 
control procedures, that the con- 
tractor's procedures for process- 
ing vendors' invoices and for 
material inspection and receiving 
are adequate. Such procedures must 
include adequate provisions for in- 
spection as to quality and quantity 
and must provide for timely rejection 
of defective material, prompt filing of 
claims against carriers, and charge - 
backs against vendors, as approp- 
riate. The contractor must check 
the invoice against the applicable 
purchase order, check the extension 
of quantities and unit prices on in- 
voices, and maintain appropriate 
internal checks and balances of func- 
tions among purchasing, receiving 
and inspection, and accoxxnting per- 
sonnel, (Further consideration of 
the requirements for contractor 
procedures applicable to contractor- 
acquired property is set forth in the 
check list for review of contractors' 
property control systems at the 
end of this chapter.) 


b. Receipts Required from Contractor. 
ASI^R; B-363.i(c) and G-3o5 require the 
contractor to furnish written receipts for 
all, or specific classes of government- 
provided property only in those instances 
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where such action is determined by the 
Property Administrator to be essential 
for maintenance of minimum acceptable 
property controls. In these instances the 
Property Administrator shall maintain 
for each contract a file of such documents 
orproperty record cards. Where suchevi- 
dence of receipt is required, it shall be 
provided by the contractor not later than 
the ‘d me he submits his application for pay- 
ment (public voucher). Otherwise, the Prop- 
perty Administrator shall utilize the con- 
tractor's file of documents evidencing 
receipt and shall not establish a duplicate 
file. Where required, the contractor's 
receipt for Government-furnished prop- 
erty shall include an acknowledgment 
of receipt, signature, and the date of 
receipt. The following is an example 
of a receipt for an equipment item: 

Date 

Equipment as described hereon has 
been received. 

(ABC) Company 
by (Signature) 

For contractor-acquired plant equip- 
ment, the contractor's receipt shall, in 
addition, certify to inspection of the 
property; for example, as follows: 

Date 

Equipment as described hereon has 
been received, inspected, and accepted. 

(ABC) Company 
by (Signature) 

The contractor shall submit all re- 
quired receipts for contractor-acquired 
property no later than the time he sub- 
mits his applications for payment in 
regard thereto; if the contractor does 
not submit receipts as required here, 
the Contract Administrator shall, as 
appropriate, request the cognizant 
Military Department Auditor to sus- 
pend payments (See paragraph 206227. c 
of Section 2, Part C of this chapter.) 

c. Method of Receipting . In-those instances 
where the Property Administrator has deter- 
mined that the contractor must submit re- 
ceipts for all or specific classes of Govern- 
ment property, the following methods as 
appropriate shall be used: 

1. Plant Equipment . The receipt for 
plant equipment shall be on a copy of 
the property record card which will be 
maintained in the inspection office files. 
See subparagraph 206245. b. 4. (c). For 
Government-furnished plant equipment. 


ONMINST 5000.3, Vol. 2 
22 November 1961 

upon receipt of the property record card 
from the contractor, the Property Ad- 
ministrator shall return a signed copy 
of the invoice with any necess 9 .ry Re- 
quests for Issue or Turn-in (DD Form 
1150) to the accountable activity. 

2. Contractor -Acquired Minor Plant 
Equipment, Special Tooling, and Mate - 
rial . Where practicable, receipts 
shall be on copies of the contractor's 
internal receiving documents. In lieu 
thereof, such other effective method 
as approved by the Property Adminis- 
trator may be used. 

3 . Government-Furnished Minor Plant 
Equipment, Special Tooling, and Material . 
Receipts for Government-furnished minor 
plant equipment, special tooling andmate- 
rial, where practicable, shall be on the In- 
voice/Shipping Document, DD Form 1148, 
or on the Materiel Inspection and Receiving 
Report, DD Form 250, as applicable. Two 
copies of the Invoice /Shipping Document, 
DD Form 1148, are required (BUSANDA 
Manual Volume 2, Chapter 5 ) to be for- 
warded to the Inspector by the shipping 
activity. These copies shall be used as 
follows: (a) One copy to be forwarded 

to the contractor for his signature in the 
appropriate space and returned to the 
Property Administrator . This copy will 
serve as the official receipt, (b) One 
copy to be retained as a follow-up copy, 
pending return of the receipted copy from 
the contractor. Thereupon, the Property 
Administrator shall sign the follow-up 
copy of the invoice and return it with 
any necessary Requests for Issue or 
Turn-in (DD Form 1150) to the account- 
able activity. Where the required copies 
of DD Form 1148 are not received, the 
Inspector shall take action to obtain 
these copies. In the meantime, the con- 
tractor shall be required to furnish a 
receipt. 

206322. Methods of Relieving Contractor 
of Responsibility 

a. The contractor may be relieved of 
responsibility for Government property by 
any of the methods generally described in 
this paragraph, subject in all cases to 
specific contract provisions and specific 
instructions of the Contract Administrator 
within the scope of the contract. 

b. Consumption of Property in the P er- 
formance of tke Contract . To the extent 
that property is consumed or expended for 
proper purposes and in reasonable 
amounts in the performance of the con- 
tract, the contractor shall be relieved of 
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responsibility therefor. The Property Ad- 
ministrator 's reports of usage analyses 
and the final inventory are the primary 
means of determining whether the con- 
tractor is relieved of responsibility for 
property consumed or expended in the 
performance of the contract. 

c. Retention by the Contractor . Relief of 
responsibility for all property which has 
been retained by the contractor shall be 
granted when the contracting bureau or 
authorized disposal activity has approved 
the retention and the Government has re- 
ceived required reimbursement therefor, 
in accordance with the terms of the con- 
tract and applicable regulations. 

d. Sale of Property. The contractor shall 
be relieved of responsibility for Govern- 
ment property sold pursuant to the in- 
structions of the contracting bureau or 
disposal activity, in accordance with ap- 
plicable regulations, provided that the pro- 
ceeds from such sale have been received 
by or credited to the Government. 

e. Shipment of Government Property from 
a Contractor's Plant. The contractor shall 
be relieved of responsibility when Govern- 
ment property is shipped from the con- 
tractor's plant pursuant to instructions of 
the contracting bureau or authorized dis- 
posal activity. Documentary evidence of 
the shipment effected will be furnished to 
the contractor by a copy of DD Form 1148, 
DD Form 1149, or other similar required 
record of shipment. 

f. Written Advice. The contractor shall 
be relieved of responsibility for Govern- 
ment property lost, damaged, destroyed, 
or consumed in excess of that normally 
anticipated in the manufacturing or pro- 
cessing operation, by means of "written 
advice" from the Contracting Officer, with 
reimbursement to the Government when 
required by such determination. The 
method of determining the contractor's 
liability and the required contents of the 
Contracting Officer's letter of advice are 
set forth in the following paragraph. 

206323. Contractor's Liability for Lost, 
Damaged, or Destroyed Govern- 
ment Property 

a. This paragraph describes the standard 
contract clauses applicable in determin- 
ing a contractor's responsibility for loss, 
damage, or destruction of Government 
property and the procedures to be followed 


in determining the liability therefor. It 
describes separately the contract pro- 
visions applicable to Government property 
in the possession of subcontractors cind the 
procedures to be followed when Government 
property in the possession of a subcontrac- 
tor is lost, damaged, or destroyed. The 
procedures applicable when there is evidence 
of unreasonable consumption of Government 
property in the performance of the contract 
are also included in this paragraph 206323, 


1. which results from a risk expressly 
required to be insured under the facili- 
ties contract, but only to the extent of 
the insurance required to be procured 
or maintained or to the extent of the 
insurance actually procured or main- 
tained (on the risk required to be in- 
sured), whichever is greater. (A 
general statement of the policy of the 
Department of the Navy with respect to 
requiring insurance against risk of loss 
or damage to facilities is set forth in 
NPD 10-602.1. This policy requires 
the contractor to maintain such in- 
surance when the facilities are used 

in substantial part or, except for 
relatively short intervals, in the per- 
formance of other than Navy work.); 

2. which results from a risk which is 
in fact covered by insurance or for 
which the contractor is otherwise 
reimbursed, but only to the extent of 
such insurance or reimbursement; 

3. which results from willful mis- 
conduct or lack of good faith on the 
part of any of the contractor's directors 
or officers and other managerial per- 
sonnel having defined responsibilities; 

4. which results from the failure, due 
to willful misconduct or lack of good 
faith of the contractor's directors and 
officers and other managerial personnel, 
as defined, to maintain and administer 

a program, in accordance with sound 
industrial practices, for the maintenance, 
repair, protection, and preservation of 
industrial facilities, or to take all 


b. Responsibilities and Risks Assumed 
under Separate Facilities Contracts^ In 
accordance with ASPR 13-411, each 
facilities contract is required to provide 
(subject to authorized deviations) that the 
contractor shall not be liable for any loss 
or damage to industrial facilities or for 
expenses incidental thereto, except for that 
loss or damage: 
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reasonable steps to comply with any 
appropriate written directions or 
instructions which the Contracting 
Officer may prescribe as reasonably 
necessary for the protection of the 
industrial facilities. 

c. Responsibilities amd Risks Assumed by 
the Government and the Contractor under 
the ASPR 13-502 Fixed Price Contract 
Clauses . The standard Government-fur- 
nished property clause used in advertised 
fixed price contracts imposes a greater 
responsibility upon the contractor for loss 
of or damage to Government property than 
the standard clause used in negotiated 
fixed price contracts. Both of these 
clauses are set forth in ASPR 13-502. 
Under the clause in advertised fixed price 
contracts, the contractor is responsible 
for all loss of or damage to Government- 
furnished property, except reasonable 
wear and tear and except to the extent the 
property is consumed in the performance 
of the contract . The standard clause for 
negotiated fixed price contracts provides, 
with the exception noted below, that the 
contractor is not responsible for any loss 
or damage caused by certain enumerated 
perils, which are the so-called "excepted 
perils." These are: 

1. any peril occurring while the prop- 
erty is in transit off the contractor's 
premises; 

2. fire, lightning, windstorm, sprinkler 
leakage, and other specified perils, and 

3. other perils of a type not specifically 
listed which are customarily covered 

by insurance or by an insurance reserve 
under the normal practice of the con- 
tractor or the prevailing practice in 
the same industry in the general area. 

There is an exception to the nonliability 
of the contractor for loss or damage re- 
sulting from excepted perils. The contrac- 
tor is liable for loss of or damage to 
Government property, even though caused 
by an excepted peril, if the loss or damage 
is the result of willful misconduct or lack 
of good faith of any of the contractor's 
officers, directors, or other defined man- 
agerial personnel, in failing to maintain 
and administer a program for the mainte- 
nance, repair, protection and preservation 
of Government- furnished property. For 
example, while damage due to flood is a 
specified excepted peril, a contractor 
might be liable for flood damage resulting 


from his failure to move portable property 
out of a basement where there was ample 
warning to the contractor's officers and 
time to preserve the property. 

The ASPR 13-502 clauses further pro- 
vide that except for any damage or loss 
for which the contractor is relieved of 
responsibility under the clause and ex- 
cept for reasonable wear and tear and 
depreciation, the Government-furnished 
property (other than that permitted to be 
sold) shall be returned to the Government 
in as good a condition as when received or 
as repaired under the contract. The con- 
tractor, therefore, is responsible for all 
damage, loss, or destruction of Govern- 
ment property except as the clause ex- 
pressly provides otherwise. 

d. Government-Furnished Property Clause 
for Nonprofit Research and Development 
Contracts. In the Government-furnished 
property clause for nonprofit fixed price, 
research and development contracts 
(ASPR 13-505), the risk of loss and dam- 
age provisions are stated somewhat dif- 
ferently from the ASPR 13-502 clauses. 

There is no list of excepted perils. The 
clause states that the contractor shall not 
be liable for any loss or damage to Gov- 
ernment-furnished property, with certain 
exceptions which are then enumerated. 

These exceptions are generally in accord- 
ance with the policies of ASPR 13-411, which 
are set forth in paragraph b., above. 

e. Contract Terms Regarding Repair or 
Replacement of Damaged, Lost, or De- 
stroyed Government Property . The stan- 
dard clauses used in both advertised and 
negotiated fixed price contracts (ASPR 
13-502 and ASPR 13-505) provide that 
when Government property is damaged or 
lost and the risk of the damage or loss is 
upon the Government, the Government shall 
replace the property, or the contractor 
shall make such repair as the Government 
directs, if the repair can be made within 
the time specified. Since the contract 
price includes no compensation to the con- 
tractor for the performance of any repair 
or replacement for which the Government 
is responsible, the contractor is entitled 

to an equitable adjustment in contract 
price for any such repair or replacement 
made at the direction of the Government. 

When damage or loss occurs which is 
the responsibility of the contractor, re- 
pair or replacement must be accomplished 
at the contractor's own expense. 
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f. Cost Reimbursement Contracts. The 
standard Government property clause for 
use in cost reimbursement contracts (both 
ASPR 13-503 and ASPR 13-505), like the 
ASPR 13-505 clauses, generally allocates 
the risk of loss or damage to Government 
property in accordance with the policies 
of ASPR 13-411, which are set forth in 
paragraph b., above. 

g. Examination of Specific Contract Pro- 
visions. In each case the specific terms 
of the contract being administered must 
be examined to determine the allocation 
of risk of loss or damage between the 
Government and the contractor. Standard 
provisions change from time to time, and 
there may be special provisions contained 
in the contract schedule. Authorized 
clauses other than those described above 
are sometimes used. 

i206324. Procedures for Determining A 
Contractor's or Subcontractor's 
Liability for Lost, Damaged, or 
Destroyed, or Unreasonably Used 
or Consumed Government Prop- 
erty 

a. Lost, Damaged or Destroyed Govern- 
ment Property, The f>roperty Adminis- 
trator shall require the contractor to re- 
port to him all cases of loss, damage or 
destruction of Government property in 
his possession as soon as the facts become 
known. 

1 „ Contents of Contractor's Report . 

The contractor's report shall set forth 
the facts of the loss, destruction, or 
damage, including the following infor- 
mation: 

(a) The contractor's name and 
the contract number; 

(b) A description of the items oi 
the Government property lost, dam- 
aged or destroyed; 

(c) The acquisition cost (cost at 
time of acquisition) of the property 
involved (estimated, if unknown) 
with appropriate substantiating data; 

(d) The date (and time if pertinent) 
of the cause or origin of the loss, 
destruction, or damage; 

(e) The extent of the damage, loss 
or destruction; 


(f) All known interests in any 
commingled property of which 

the Government property damaged 
destroyed, or lost is (or was) a 
part; 

(g) The insurance, if any, covering 
the damaged, lost, or destroyed 
property or covering any part or 
interest in any commingled property; 

(h) Such other facts and circum- 
stances as are relevant to the 
determination of liability and of 
repair or replacement; 

(i) The actions taken by the con- 
tractor to prevent further loss or 
damage; 

(j) The actions taken or recom- 
mendations made concerning pro- 
duction, processing or procedural 
and safety changes to prevent repe- 
tition of similar incidents. 

2. Additional Requirements . The Prop- 
erty Administrator shall forward the re- 
port in accordance with paragraph c. 
below. Special cases involving major 
incidents such as explosions shall be re- 
ported immediately, and interim follow- 
up reports shall be submitted as neces- 
sary, for Secretarial or other top-level 
use for publicity releases, replies to 
Congres sional inquiries or as a basis for 
determining the needfor appointment of 
a Special Investigating Officer or Board. 
Government-furnished property received 
in a damaged or otherwise unsatisfactory 
condition shall be reported on DD Form 
6, Report of Damaged or Improper Ship- 
ment in accordance with subparagraph 
206321 .a. 1 , (a) . When there is evidence 
of a theft, the Property Administrator 
shall immediately notify the cognizant 
District Intelligence Officer. Evidence 
of fraud or suspected fraud shall be re- 
ported in accordance with Paragraphs 
201030-201032. In addition, the Prop- 
erty Administrator shall assure that 
the contractor: 

(a) Takes all reasonable steps 
to protect the property from fur- 
ther loss or damage; 

(b) Advises the local law enforce- 
ment agencies in cases of theft; 

(c) Separates damaged from un- 
damaged property; and 
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(d) Puts all property in the best 
possible order, as required by 
the contract. 

b. Unreasonable Consumption of Gov- 
ernmj^t !Property. 'W'heh inventory ~ 
reconciliation, usage analysis, or other 
means disclose consumption of Govern- 
ment property which the Property Ad- 
ministrator considers unreasonable, he 
shall prepare a statement of the items 
and dollar values involved which shall 
be furnished to the contractor for inves- 
tigation and report. The contractor's 
report shall set forth the pertinent facts 
and circumstances in regard to the 
questioned consumption of property and 
shall describe the action taken to pre- 
vent a continuation of unreasonable con- 
sumption. On receipt of the contractor's 
report, the Property Administrator shall 
take further action as required in para- 
graph c, 

c. Recommendations of the Property 
Administrator Concerning Contractor's 
Liability 


relating to labor surplus areas 
or small business partial set- 
asides with provisions as pra^ 
scribed in ASPR 13-502, the 
contractor assumes the risk 
for all Government property 
provided thereunder. 

(2) For negotiated fixed-price 
contracts, under the provisions 
of ASPR 13-5 o 2 , other than 
those relating to labor surplus 
areas or small business partial 
set-asides, the contractor 
generally assumes the risk 
for all Government property 
provided thereunder with the 
exception of Government prop- 
erty lost, damaged, or destroy- 
ed by the causes listed under 
the "excepted perils" of the 
ASPR 13-502 clause and in 
connection with which there 
was no willful misconduct or 
lack of good faith of any of the 
contractor's managerial per- 
sonnel as defined thereunder. 


1. For Navy's Governmentproperty, 
the Property Administrator shall 
forward the contractor's report with 
his recommendations to the Contract 
Admirdstrator and shall insure that 
all pertinent facts are presented to 
him. If there is any significant ques- 
tion of fact, the Property Adminis- 
trator shall comment thereon. He 
shall further investigate the facts as 
appropriate and shall take into ac- 
count any additional facts which are 
developed. If legal questions are 
involved, advice frpm the appropri- 
ate Bureau, Field, or Regional Of- 
fice of Counsel shall be obtained. 

The Property Administrator's re- 
port normally shall set forth his 
recommendations with respect to: 

(a) Whether the loss, damage, 
or destruction constitutes a 
risk assumed by the Government; 
before making such recommenda- 
tion, the Property Administrator 
shall thoroughly review all perti- 
nent contract clauses as well as 
Paragraph 206323 and the follow- 
ing: 

(1) For all advertised fixed- 
price contracts and for those 
negotiated fixed-price contracts 


(3) For cost reimbursement 
type contracts under the pro- 
visions as presc ribed in j^[^R 
T3-503 and 13-506 and fixed.- 
contracts with nonprofit 
institutions with provisi ons as* 
prescribed in ASPll 13-5Q57 
t£,e Government assumes the 
risk for all Government prop- 
erty provided thereunder where 
there is no willful misconduct 
or lack of good faith of any of 
the contractor's managerial 
personnel as defined in the 
terms of the contract. How - 
ever, there are certain other 
instances for which the Gov- 
ernment does not assume the 
risk, such as those risks that 
the contract expressly requires 
the contractor to insure against. 
Therefore, these clauses should 
be thoroughly reviewed and 
understood before a determina- 
tion is made. 

(4) Asa general rule, willful 
misconduct involves any in- 
tentional or deliberate act or 
failure to act which causes or 
results in the loss, damage or 
destruction of the Government 
property. 
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J^a-ck of good faith, as a gen- 
eral rule, involves gross neglect 
or disregard of the terms of the 
contract or appropriate direc- 
tions of the Contracting Officer 
and/or his authorized repre- 
sentatives. Examples of lack of 
good faith may be demonstrated 
by the failure of contractor's 
managerial personnel to establish 
and maintain: 

a. proper training of employees 

b proper supervision of em- 
ployees 

proper application of con- 
trols in compliance with in- 
structions previously and 
formally issued by responsible 
Navy personnel. 

(b) The contractor's liability impos- 
ed by the terms of the contract; 

(c) Replacement, repair, or mone- 
tary reimbursement to the Govern- 
ment; 

(d) Any third party liability; 

(e) Such other comments, conclusions 
and recommendations as are appro- 
priate. 


National Aeronautics and Space 
Ag ency's Government Property being 
administered by the Property Admini- 
strator and where the contract admini- 
stration functions have also been as- 
signed to the Inspector, action as de- 
scribed in subparagraph 206324. c.l 
above shall be taken by the Property Ad- 
ministrator. Where contract admini- 
stration functions have not been assigned 
to the Inspector, the contractor's report 
shall be sent to the cognizant Contract- 
ing Officer at the address of the NASA 
field installation designated on the cover 
page of the contract. 


Contrac t Admins trator's Action. The 
Contract Administrator, or his author- 
ized representative, shall review the 
data and recommendations submitted for 
completeness, accuracy and understand- 
ing and then take the following action: 

Ite ms Having an Acquisition 
Cost Less than $500 for Each Item 
and a T otal Acquistion Cost o f Less 
tlmi^ZSOO for All Items Involved 
in the Determination 


(a) Where there has been loss, dam- 
age, or destruction of Government 
property, determine: 


(1) whether the loss or damage 
constitutes a risk assumed by the 
Government; 


(2) whether the property shall be 
repaired or replaced; 

(3) the cost of repair or replace- 
ment payable by the Government 
or the amount of monetary reim- 
bursement payable by the con- 
tractor. 


(b) If it is determined that the Gov- 
ernment assumed the risk of the loss 
or damage and that the Government 
property should be repaired or re- 
placed, the Contract Administrator, 
prior to notifying the contractor to 
repair or replace, shall forward 
this determination to the Contract- 
ing Officer cognizant of the contract 
for approval, obligation of funds, and 
modification of contract as necessary. 


(c) Where it has been determined 
that loss, damage, or destruction of 
Government property does not con- 
stitute a risk assumed by the Gov- 
ernment, or that the Government 
property was unreasonably used or 
consumed by the contractor, deter- 
mine the contractor's liability for 
same and the amount thereof. 


3 . _ For Government property being ad- 
ministered under the Department of 
Defense Property Administration Inter- 
change Program, the Property AHmini, 
strator shall prepare a report as re- 
quired in subparagraph 206324. c.l above 
and forward it to the Contract Admini- 
strator of the cognizant procuring activi- 
ty of the other military service for neces- 
sary action. 


(d) If agreement cannot be reached 
with the contractor in the determi- 
nations above, the Contract Admini- 
strator shall forward the full facts 
of the case to the Contracting Of- 
ficer for further action. 

(e) Prepare a report of written 
findings substantiating his determi- 
nations. Such report shall sum- 


Cn. 65 


6-82a 


ONMINST 5000.3, VoL 2 
22 November 1961 

marize the facts concerning the 
loss, damage, destruction, or un- 
reasonable use or consumption of 
Government property and shall be 
filed in the appropriate Master 
Property Control Record. This 
report of written findings and 
determinations shall be used as 
the basis for issuance of the 
written Advice of the Contract 
Administrator referred to in par- 
agraph e, below. 


2. For Kerns Having an Acquisition 
Cost of $560 or more for Each Item 
and a Total Acquisition ^ost of $2500 
or more for All Items Involved in the 
jPetermination 

(a) The Contract Administrator, 
or his authorized representative, 
shall review the recommendations 
and the data submitted by the 
Property Administrator and shall 
forward his recommendations and 
the contractor's report to the Con- 
tracting Officer for decision. At 
the time of this submission to the 
Contracting Officer, two copies 
shall be stent to the Office of Naval 
Material (except where the Con- 
tracting Officer is in the National 
Aeronautics and Space Agency) 
for a determination, as required 
by NPD 10-305, as to whether the 
contractor or the Government has 
assumed the risk of loss or dam- 
age. One copy shall be marked 
for the attention of ONM Code 
M54Dand the other copy for Code 
M3 4. The Contracting Officer has 
the responsibility of determining 
whether the property shall be re- 
paired or replaced and whether 
the contractor is liable for any 
loss, damage, or destruction of 
the property pursuant to the terms 
of the contract, or whether the 
contractor is liable for the un- 
reasonable usage or consumption 
of Government property. 

(b) For National Aeronautics and 
Space Agency contracts, the con- 
tractor's report shall be sent to 
the cognizant Contracting Officer 
at the address of the NASA field 
installation designated on the 
cover page of the contract. 
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e. The Contracting Officer's or Contract 
Administrator's Letter of Advice and 
Sub sequent Action. After tlie determina- 
tion has been made with regard to the 
contractor's liability for any loss, dam- 
age, or destruction to Government prop- 
erty or any unreasonable usage or con- 
sumption thereof, the Contracting Officer 
or the Contract Administrator as appro- 
priate will furnish the contractor and the 
Property Administrator with a letter of 
advice thereon. The letter of advice shall 
contain: 

1* A statement to the effect that 
investigation has been made of the 
facts involved in the case; 

2. A statement of the contractor's 
liability and, if the contractor has 
been determined to be liable , the 
amount thereof; 

3. The method and details of settle- 
ment of the liability determined; 

4. Action to be taken with regard 
to third-party liability, if any. 

Any necessary dispostion of the remain- 
ing property involved shall be accom- 
plished pursuant to the directions of the 
Contracting Officer and in accordance 
with the. instructions set forth in sub- 
paragraph 206245. n. Where reimburse- 
ment by the contractor is required and 
is made by check, the check shall be made 
payable to the cognizant Inspector and 
shall be forwarded to a local disbursing 
officer for deposit to the credit of 173019, 
Recoveries for Government Property Lost 
or Damaged, Not Otherwise Classified. 
The name of the Navy Regional Accounts 
Office to which the check is forwarded 
shall be indicated on the applicable in- 
voice and survey report. If reimburse- 
ment of the Government is made by a de- 
duction on a public voucher or a reduc- 
tion in a contractor -submitted invoice, 
the Property Administrator shall indicate 
on the invoice, (DD Form 1148), and on 
the property record form for effecting 
disposition, the number of the public vouch- 
er or contractor-submitted invoice on 
which deduction has been made. In all 
cases, the Property Administrator shall 
insure that the required action is accom- 
plished by the contractor and that the 
Master Property Control Records con- 
tain copies of the documents effecting 
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record and disposition of the re- 
quired remuneration. 


f. Contractual Responsibilities with Re - 
gal^ to Loss, Destruction, or Damage 
to (government t^r ope rty in the I^oss^- 
sion of SubcontractorsT Generally, a 
stricter liability is imposed on subcon- 
tractors than on contractors with re- 
spect to loss, destruction, or damage to 
Government property. The A SPR 13-502 
and 13-503 standard contract clauses 
provide that in the absence of prior ap- 
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proval by the Contracting Officer of a 
clause limiting the subcontractor's lia- 
bility, subcontracts must include a pro- 
vision requiring the return of all Gov- 
ernment property in as good a condition 
as when received by the subcontractor, 
except for reasonable wear and tear and 
the utilization of the property in accord- 
ance with the provisions of the contract. 
The general policy of the Department of 
tbe Navy 'is not to assume the risk 6? 
loss with respect to Government prop- 
in the possession of subcontractors'. 

Navy contracting officers, however, are 


Next printed page is 6-83 


6-82c 


Ch. 57 





206325 

authorized by NPD 13-104-2 to extend tue 
principles setforthinASPR 13-503f to cost- 
plus -fixed-fee subcontracts made with 
cost-plus -fixed-fee contractors. Gener- 
ally these principles apply to those sub- 
contractors who concurrently have cost 
reimbursement or negotiated fixed price 
prime contracts with the Department of 
Defense, In such event the Navy con- 
tract will require the insertion of appro- 
priate provisions in the cost-plus -fixed- 
fee subcontracts. Property administra- 
tors shall insure that contractors include 
the required provisions in all subcontracts 
involving government property. Surveil- 
lance of contractors for compliance with 
such provisions should generally be ac- 
complished at the time of the property 
administrator's checks and reviews. 

The standard government property 
clauses (ASPR 13-502 and ASPR 13-503) 
further provide that to the extent a sub- 
contractor has not been re,lieved of lia- 
bility for loss, destruction, or damage 
to government property, the contractor 
shall, for the benefit of the Government, 
enforce the subcontractor's liability 
therefor. 
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cornments of the as sistant property 
administrator when appropriate. If, 
fo r exam ple, the , comments of the 
assistant property administrator 
contain statements which reflect up- 
on the subcontractor's general re- 
liability, or in other respects are 
seriously critical of thef suBconcrac- 
tor, the extent to which such com- 
ments are to be disclosed to the con- 
tractor must be' determined prior to 
the delivery of the report to the con- 
tractor, A summary of the opinion 
of the .assistant property adminis- 
trator with regard to the subcontrac- 
tor's liability may generally be sub- 
mitted to the contractor even though 
it is supported by derogatory infor- 
mation which is withheld. There 
may also be circumstances where, 
because of the ^difficult' questions 
presented for decision, it is not ap- 
propriate to present to the contrac- 
tor any views on liability before re- 
ceiving the contractor's comments 
and those of the contracting officer 
or contract administrator as appro- 
priate . 



g. Procedures with Regard to the Con- 
tractor |s Obligation to Enforce a Subcon- 
tractor '3~laa'biR ^ Loss. Damage. 

■ DehtfuctiW, Usage or Con- 

! sumption of Government Property. When 
there is loss, damage, destruction or 
unreasonable usage or consumption of 
go vernment property in the possession of 
a subcontractor, the subcontractor shall 
report to the contractor via the cognizant 
assistant property administrator and the 
property administrator. The subcontrac- 
tor's report should cover the pertinent 
facts and circumstances of the loss, dam- 
age, destruction or any unreasonable 
usage or consumption, including the value 
of the property, the items involved, a 
description of the loss or damage, and 
the facts with regard to the need for re- 
pair or replacement. The report should 
jalso contain other relevant data similar 
to that required of contractors in para- 
graph a, above, 

1. The assistant property adminis- 
trator shall forward the subcontrac- 
tor's report together with his own 
comments to the property adminis- 
trator. 

2. The property administrator shall 
forward to the contractor the sub- 
contractor's report enclosing the 
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3. The contractor shall add his 
comments to the report and return 
the report and comments to the 
property administrator for re- 
quired recommendation and proc- 
essing in accordance with c. and 
d. above. If a determination is 
made that the risk of loss, dam- 
age or destruction has not been 
assumed by the Government, or 
that government property has been 
unreasonably consumed or used, 
the contractor will be j^esponsi- 
ble for enforcing the siibcontrac- 
tor's liability, 

206325. Unauthorized Use of Government 
Property 

The property administratg.r is responsi- 
ble for insuring that government property 
is used only for authorized purposes. The 
contract generally states the extent, if any, 
to which the contractor may use govern- 
ment property on commercial work or on 
other government contracts. The means 
used by the property administrator to 
determine that the contractor restricts 
his use of government property to author- 
ized purposes include review of the con- 
tractor's property control procedures, 
continuous or regular observations of pro- 
duction operations by inspection office 
personnel, and annual maintenance 
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and utilization examinations. If it is deter- 
mined that government property has been, 
or is being used for purposes not specifi- 
cally authorized by the contract, the con- 
tract administrator shall promptly take 
the following action: 

1. Initial Action 

(a) Unauthorized use on commercial 

worl^ ' — — - 

If the contractor's unauthorized 
use of government property is on 
commercial work, the contract ad- 
ministrator shall, in writing, direct 
the contractor to cease the unauthor- 
ized use immediately. 

(b) Unauthorized use on other 
government contracts or subcon- 
tracts. 

If the unauthorized use is on a 
government contract or subcontract 
and if the contractor desires to have 
such use authorized for the future, 
he must submit a request therefor 
to the contracting officer(s) for the 
contract(s) on which the property is 
being used without authority. This 
request must also state the contrac- 
tor's proposed consideration for the 
proposed use, the number of the 
facilities agreement, and the con- 
tracting officer cognizant of such 
agreement. The contracting officer 
for the contract on which the prop- 
erty has been used without authority 
has the responsibility of contacting 
the contracting officer of the con- 
tract under which the property is 
provided, to arrange for any author- 
izing contract amendment. The 
contract administrator shall not 
direct the contractor to cease the 
unauthorized use on government 
contracts until it is determined at 
the contracting officer level whether 
the contractor will be authorized to 
continue its use of the property. The 
property administrator shall insure, 
however, that the contractor's ac- 
counting procedures and records are 
adequate to provide all the informa- 
tion necessary for a determination 
of proper remuneration to the 
Government for the unauthorized 
use of the property, 

Report Required . Whenever there 
is unauthorized use of government 
property, either on commercial work 
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or on other government contracts or 
subcontracts, the contract administra- 
tor shall submit a factual report to the 
bureau or office letting the contract 
under which the property is provided, 
and shall submit a copy of this report 
to the Chief of Naval Material. If the 
bureau or office providing the govern- 
ment property differs from the bureau 
or office letting the contract under which 
the unauthorized use of government 
property occurs, the reports shall be 
submitted to the bureau or office pro- 
viding the government property via the 
bureau or office letting the contract 
under which the unauthorized use 
occurred. This report provides the in- 
formation necessary for the contract- 
ing officer to determine the contrac- 
tor's liability and, with regard to indus- 
trial facilities, to determine any rental 
to be charged. See subparagraph 
206041. a. 1 regarding rent-free use of 
facilities on subcontract work. The 
report is assigned the reports control 
symbol .ONM 4340-2, and shall include 
the following inforrhation: 

(a) name of the contracting bureau 
providing the government property; 

(b) number of the contract under 
which the government property is 
accountable; 

(c) acquisition cost of the govern- 
ment property; 

(d) if plant equipment, name of 
manufacturer, model, and serial 
numbers, date manufactured. Navy 
identification number; 

(e) description of the unauthorized 
use of the property, including: 

(1) if used for other government 
work, name of government 
agency(s) and contract number(s); 

(2) if used for commercial work, 
name and purchase order number 
of firm(s) on whose procurement(s) 
it was used; 

(3) identification of item(s) being 
manufactured for which the gov- 
ernment property was misused; 

(4) date the government property 
was first misused. 

(5) date misuse of the government 
property was discontinued; 
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(6) if industrial facilities or 
special tooling are involved, 
the number of hours of unauth- 
orized use; if material, the 
^quantity misused. (Contractors' 
machine load schedules and 
production schedules are sug- 
gested sources for this infor- 
mation.) If such information is 
not available, the report should 
state why this is the case, and 
it should provide the contract 
administrator's best estimate 
of the required information and 
the basis on which his estimate 
was made. 

(f) if industrial facilities are in- 
volved, appropriate advice and 
recommendations relative to the 
merits of negotiating a rental 
agreement with the contractor con- 
cerning the future use of such 
property; and 

(g) other pertinent data. 

Section 3. USAGE ANALYSES OF GOV- 
ERNMENT MATERIAL 

206330. Guides for Determining Reason- 
ableness of Material Consump- 
tion 

a. The contractor's consumption of gov- 
ernment-owned material must be reason- 
able and restricted to the purposes speci- 
fied in the contract. The property 
administrator must make, as a minimtxm, 
an annual usage analysis of government- 
owned material being used by a contractor 
to determine the reasonableness of its 
consumption or expenditure. A usage 
analysis must also be made upon com- 
pletion of the contract. This may require 
a review of the contractor's bills of 
material to determine the quantity of 
materials initially estimated as necessary 
for the particular job and analyses of set- 
up methods; operational procedures; and 
tools, dies, jigs, and fixtures to determine 
whether efficient methods of processing 
the material are being used, A further 
guide for determining reasonableness of 
consumption is a comparison of the con- 
tractor's production and inventory control 
records for the contract under study with 
corresponding data for similar contracts. 

b. In connection with usage analyses, the 
property administrator should compare 
the amount of inventory on hand with the 


ONMINST 5000.3, Vol. 2 
12 November 1963 

amotont needed for the purposes of the con- 
tract. Where the amount of inventory is 
excessive and the material is government- 
furnished, the property administrator 
should insure that the contractor requests 
disposition instructions from the cognizant 
bureau. If the material is contractor - 
acquired, the property administrator should 
consider such alternatives as requesting 
the contractor to return the excess to his 
supplier to obtain a credit for the Govern- 
ment's account or having the contractor 
take title to the excess for his own use, 
thereby relieving the Government of the 
cost of the material. 

c. The employment of statistical sam- 
pling for conducting an analysis of the 
usage of government- owned material by 
a contractor is authorized. The sam- 
pling technique is especially conducive 
to situations where a contractor has a 
large number of contracts involving 
large quantities of go vernment- owned 
material. When using this technique, 
the property administrator should con- 
sider factors such as prior experience 
with the contractor's usage of govern- 
ment material, dollar value and quantity . 
of items of material involved, and the 
types of contracts concerned. Statistical 
sampling eliminates the need to perform 
usage analyses annually for every con- 
tract. The property administrator must 
therefore insure that the master property 
control record summaries for those con- 
tracts for which a usage analysis was not 
performed are appropriately cross refer- 
enced in item 20 to indicate the contract 
numbers for which the usage analyses 
were performed. In addition, the cross- 
reference entry should indicate whether 
or not usage was considered reasonable. 

Such cross reference also expedites loca- 
tion of the usage analyses work papers. 

If the usage analysis indicates unreason- 
able consumption of government material, 
a more extensive analysis must be ac- 
complished. 


206331. Selective Physical Inspection 

Selective physical inspection of gov- 
ernment material should be made at the 
appropriate stages in the production 
process to determine whether the con- 
tractor's personnel are being wasteful or 
careless. In making such an inspection, 
the property administrator should see that 
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scrap IS being properly segregated and 
correctly reported by the contractor's 
personnel. He should also see that items 
damaged in production are inspected by 
experienced personnel for possible re- 
working or salvaging of usable components 
and that government property is being 
properly handled and stored during all 
phases of production. 

206332. Analyses of Contractor's Records 

The property administrator should 
check the contractor's records pertaining 
to the contract to determine whether the 
material has been properly accounted for. 
He should selectively screen pertinent 
documents such as receiving reports, 
invoices (DD Fori*. 1148 or 1149), adjust- 
ment reports, reports of spoilage, return 
shipment reports, and transfer reports in 
order to substantiate the entries made in the 
contractor's property accounts. He should 
also check the public vouchers (Standard 
Form 1034) on items of property for which 
the contractor has been reimbursed by the 
Government to determine whether the 
propei'ty has been taken up in the contrac- 
tor's account. 

206333. Usage Analyses on Research and 
Development Projects 

The usage of material on research and 
development contracts frequently presents 
different considerations from those in- 
volved under supply contracts. In order to 
judge the reasonableness of consumption of 
property in these cases, the property 
administrator will have to weigh such 
factors as the purpose of the project, the 
forethought given by the contractor prior 
to performing tests that will result in 
the destruction of property, the degree 
of study and planning by the contractor 
before authorizing construction of ex- 
perimental equipments and components, 
and the general care in handling and 
storage of government property. 

206334. Assistance of Field Office 
Technical Personnel 

As necessary the property adminis- 
trator should request the assistance of 
technical personnel in the inspection of- 
fice in conducting usage analyses. 

206335. Usage Analyses of Government 
Material (NAVEXOS-4341/2) 

The Usage Analyses of Government 


Material, NAVEXOS-4341/2 shall be 
used in the performance of a usage 
analysis. 

206336. Reports on Usage Analyses 

The property administrator shall re- 
port to the contract administrator his 
conclusions on usage analyses, substan- 
tiated by work papers containing pertinent 
data used to reach his conclusions. Where 
consumption is reasonable these reports 
and work papers shall be filed in the 
master property control record. Where , 
it appears that property has been con- 
sumed in excess of reasonable amounts, 
the property administrator shall proceed 
in accordance with the instructions set 
forth in Section 2 of this part. 

Section 4. MAINTENANCE AND UTILI- 
ZATION OF INDUSTRIAL 
FACILITIES AND SPECIAL 
TOOLING 

206340. Responsibilities of the Contractor 

a- The contractor is responsible for the 
care, maintenance, and proper utilization 
of government facilities and special 
tooling from the time of his receipt of the 
facilities and special tooling until he is 
specifically relieved of responsibility 
therefor in accordance with Paragraph 
402 of Appendix B or Paragraph 303 of 
Appendix C of ASPR. Accordingly, the 
contractor must have a satisfactory 
maintenance and utilization program 
which has been reviewed and approved 
by the property administrator. The re- 
moval of government property to stor- 
age, or its contemplated transfer, does 
not relieve the contractor of these re- 
sponsibilities . 

b. Contractor Maintenance Program . Con- 
tractors' organizations and prograrns for 
maintenance will vary. However, an ade- 
quate maintenance program should include 
procedures for both preventive and correc- 
tive maintenance. Preventive maintenance 
is maintenance performed on a regularly 
scheduled basis to prevent the occurrence 
of defects and to detect minor defects be- 
fore they result in serious consequences . 
Such maintenance is particularly impor- 
tant because by regularly scheduled 
maintenance inspection and action, the 
useful life of the equipment is extended 
and costly breakdowns may be avoided. 
Corrective maintenance generally refers 
to action taken when a defect occurs. 
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Effective preventive maintenance requires 
prompt corrective action when a deficiency 
is detected. 

A sound maintenance program can only 
result from active and continuing parti- 
cipation on the part of management in its 
development, execution and review to in- 
stitute improvements. Foremen and other 
leaders in charge of maintenance person- 
nel should be trained by well“informed 
engineers in the use and maintenance of 
equipment. Maintenance personnel should 
be experienced, responsible, and capable 
of understanding and carrying out instruc- 
tions for maintaining plant equipment. 

!• Preventive and corrective mainte- 
nance functions. Preventive and cor- 
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rective maintenance include the follow- 
ing functions: 

(a) making emergency repairs; 

(b) inspecting buildings at such 
periodic intervals as will insure 
detection of deterioration and the 
need for repairs; 

(c) inspecting plant equipment at 
such periodic intervals as will in- 
sure detection of maladjustment, 
wear, or impending breakdown. 
Satisfactory maintenance for ma- 
chines in active use should include; 

(1) regularly scheduled lubri- 
cation of bearings and moving 
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USAGE ANALYSIS OF GOVERNMENT MATERIAL 
NAVFXOS-it3»H/2 (REV. 2-6^) 


See reverse for instructio 


Date of analysis 
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EXPLANATION OF ENTRIES DESIRED FOR EACH ITEM OF 
— — NAVEXOS 4341/2 (REV. 2-64) 

1. Contract Number: Self explanatory. 

2. Contractor; Self explanatory, 

3. Date of analysis: Self explanatory, 

4. Description of End Item: Description used on contract. 

5. Quantity of End Items: Quantity to be manufactured, serviced, or assembled. 

6. Date of Previous Analysis: Seif explanatory. 

’■ L"/::;!.'.*:."",;';,'";,;'*' s..,, .u, 

a. Bill of materials. 

b. Verification by company engineer, production, management, etc. 

c. Under R and D. verification with the project engineer. 

d. Verification with Navy Quality Control or Production and Technical Personnel, 

a. Conducted by: Name of P.A. who conducted study. 

should be adequ!te^enough S^any oil Tto ^d^t if y'the'^mate”!; 1 Description 

10. Material Available: 

recordr"NavriivoiferCDrForms^ll4r«nril49retc!* » receiving records, stock 

11. Material Expended or Consumed; 

a. In End Item: Quantities consumed or expended in making end items. 

b. In Testing; Quantities expended in testing operations 

”■ di„r..d 

d. Scrapped; Quancitiee of defeccivo iceea scrapped whether eutherized or tot. 

e. Other: Quantities consumed not listed elsewhere. 

f. Total: Total quantities expended or consumed. 

p"T'arof"thrLtI or^e an^^^ysis^'^f ^hC^juantit^ physical inventory by the 

figures before completing form. ^ equal item 10 minus item 11, reconcile 

Sources of Error 

a. Contractor*a stock records. 

b. Errors in items 10 and 11 due to errors in production spoilage records. 

c. Errors in transcribing the data. 

d. Computational errors. 

13. Total columns 11 and 12: Self explanatory. 

14. Explain any discrepancy between columns 10 and 13: Self explanatory. 


Usage Analysis of Government Material NAVEXOS -43 41 / 2 (Re 


verse) 
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parts in accordance with a lub- 
rication chart or equivalent 
plan, 

(2) protection from exposure 
to deteriorating agents, such as 
corrosive fumes, dust, water 
leaks, weather, contaminated 
or unstable lubricants, pres- 
ervatives, and coolants, 

(3) adjustments for wear, re- 
pair, or replacement of worn 

or damaged parts and the elimi- 
nation of causes of deterioration 
of associated parts, 

(4) checking for insulation 
resistance, accumulation of oil 
and dust, and proper operation 
of control devices on equip- 
ment having large or special 
electrical components, 

(5) proper maintenance of 
safety devices, both electrical 
and mechanical, to insure proper 
operation and effective control, 

(6) proper storage and pres- 
ervation of accessories and 
special tools furnished with a 
machine but not regularly used 
with it, 

(7) removal of sludge, chips, 
and cutting oils from equipment 
which will be idle for an exten- 
sive period, and taking neces- 
sary precautions to prevent 
deterioration from contamina- 
tion and corrosion; 

(d) promptly making such repairs, 
renewals, or replacements as the 
periodic inspections show to be 
necessary; and 

(e) keeping systematic records of 
inspections and repairs. 

When, in performing maintenance, 
the contractor removes attachments, 
accessories, and component parts from 
government property, he shall insure 
that they are stored in such a manner 
as to retain their identity and prevent 
their loss or damage. 

2- Planning and control of maintenance 
and repair work" ! To carry out a 
maintenance program effectively, the 


contractor must meaningfully plan and 
schedule the work to be performed. 
Planning is generally accomplished by 
some form of written work order indi- 
cating the work to be performed, the 
procedures to be followed, the labor 
and materials required, and the esti- 
mated and actual cost of labor and 
materials. Scheduling of the work must 
be accomplished so that there is mini- 
mum interference with production and 
minimum lost time for the equipment 
involved, and sp that accurate dates 
can be set for commencement and 
completion of maintenance jobs. 

3. Control of the over- all maintenance 
program can be obtained by the use of: 

(a) centralized equipment records, 
containing the description and lo- 
cation of equipment, lubricating 
schedules, inspection schedules, 
lists of deficiencies found on in- 
spection, and maintenance cost in- 
formation; 

(b) inventory records of spare parts, 
indicating the balance on- hand data, 
annual usage and trend of usage, 
date and quantity of last order, and 
vendors from whom parts are 
ordered; and 

(c) reports to management indicat- 
ing machines requiring constant re- 
pairs, machines requiring repairs 
of a repetitive nature, the types of 
repairs most generally required, 
and any other pertinent data which 
will aid management in determining 
when and where to act. 

4. Technical assistance . Contractors 
generally have, or are capable of setting 
up, a maintenance program that will 
insure adequate protection of government 
property. To aid in maintaining equip- 
ment, manufacturers of industrial 
equipment generally provide, at nominal 
cost, instructions relating to the assem- 
bly, installation, repair, and mainte- 
nance necessary to extend to the maxi- 
luum the useful life of such equipment. 
Contractors should be urged to take 
advantage of all such available in- 
structions. 

5. Where the contractor has no definite 
maintenance program for his own equip- 
ment and consequently may not be 
aware of what is required to maintain 
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government- provided plant equipment, 
or where maintenance information is 
not available commercially for a 
specific type of equipment, the con- 
tractor should be instructed to contact 
the property administrator for assist- 
ance. The property administrator 
should coordinate with the cognizant 
district public works officer for 
technical assistance in connection with 
the maintenance of class 2 property. 

c. Contractor's Utilization Procedures . 

The contractor's procedures for the con- 
trol of government property shall be 
adequate to assure that government prop- 
erty will be utilized only for those pur- 
poses authorized in the contract. Where 

a facilities contract or lease provides for 
the payment of rentals by the contractor, 
the contractor's procedures shall be such 
that the dates plant equipments are de- 
livered, last used, and/or removed from 
the contractor's plant will be accurately 
and timely reflected in his records. The 
contractor's procedures shall assure the 
prompt payment of such rentals. 

d. Property in Possession of Subcontrac- 
tor^ since contractors are responsible 
for government property provided to sub- 
contractors under the contract except 
where otherwise provided in the contract 
or directed by the contracting officer, 
measures must be taken by the contractor 
to insure that such property receives the 
maintenance and protection required by 
the terms of the contract. These measures 
must be included in the maintenance pro- 
cedures approved by the property admin- 
istrator. 

206341. Responsibilities of the Property 
Administrator 

a. Review of Contractor's Maintenance 
Program. At the inception of a contract 
which provides for government industrial 
facilities, the property administrator 
shall review and analyze the contractor's 
maintenance program. Prior to written 
approval the property administrator 
should review the contractor's procedures, 
for inspection, maintenance, repair, ad-" 
justment, protection, and preservation of 
industrial equipment, as outlined in para- 
graph 206340jb., to insure that they are in 
accordance with, sound industrial practices 
and with the terms of the particular con- 
tract. 


Rental Payments . Where contracts 
or lease agreements provide for the 
payment of rentals to the Government, 
the Inspector shall insure that contrac- 
tors pay such rentals promptly in ac- 
cordance with the terms thereof. The 
Inspector shall arrange for the contrac- 
tor or lessee to notify him at the time 
each rental payment is made. The 
notification may be a copy of the contrac- 
tor's or lessee's letter transmitting the 
rental remittance to the activity desig- 
nated in the contract to receive the pay- 
ment. Unless otherwise provided in the 
contract, the contractor or lessee shall 
not be requested to transmit payments via 
the inspection office. If the remittance of 
any rental payment becomes thirty days 
delinquent, the Inspector shall advise the 
contracting officer why payment has not 
been made with a copy of the' corre- 
spondence to the activity designated , in the 
contract to receive the rental remittance. 
In order for the Navy Regional Finance 
Office (NRFO) to ascertain effective dates 
for the commencement or termination of 
rental payments, the Inspector should ad- 
vise the NRFO of delivery dates of plant 
equipments to contractors and the dates 
the equipments were last used and/or re- 
moved from the contractors' plants. _^Some 
facilities agreements (see subparagraph 
206041. a, 1) authorize use of the facilities 
for various types of government contract 
and subcontract work, but require further 
written approval by parties designated 
therein on a case-by-case basis if such 
use is to be rent-free. Where the con- 
tractor has failed to obtain such prior 
written approval in connection with a 
particular contract or subcontract, the 
Inspector cognizant of the facilities a- 
greement shall assure that the resultant 
rental is assessed and paid. Where such 
a facilities use agreement does not set 
forth the method of computing the amount 
due under the circumstances or contain 
other terms necessary to proper adminis- 
tration of its rental provision, the Inspec- 
tor shall request instructions from the 
cognizant facilities contracting activity. 

c. Annual Maintenance and Utiliza tion 
Check'.' Tbe contract administrator shall 
assure that government industrial facilities 
and special tooling in the possession of 
contractors and subcontractors are phys- 
ically checked at least annually to deter- 
mine whether the contractor is using such 
property for the purposes authorized by 
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the contract(s) and is exercising the de- 
gree of care prescribed by the contract 
for handling and maintaining the property 
The scope of the check shall be such that 
the property administrator can assure 
liimself that the contractor's approved 
maintenance and utilization procedure is 
in fact being followed. Particular atten- 
tion should be paid' to idle property be- 
cause it may be subject to neglect. Each 
item of idle property should be given a 
thorough physical examination to deter- 
mine its condition. In addition, such 
property should be noted for reporting 
to the contracting officer in accordance 
with Chapter 11. A check list de^signed to 
assist the property administrator in con- 
ducting the annual maintenance and utili- 
zation check is set forth on page 6-93. 

In case of government- owned or privately 
owned reserve plants, the annual inspec- 
tion shall be performed in conjunction 
with the annual inspection of such plants 
by the district public works office (see 
Part D, Chapter 4, Volume 3 of this 
Manual) . 


!• Reporting deficiencies . Evidence of 
inadequate care, unsatisfactory per- 
formance of equipment, damage to 
government property, and use of gov- 
ernment property for purposes other 
than specified in the contract shall be 
reported by the property administrator 
to the contractor in writing. The con- 
tractor shall be requested to take 
remedial action, and all subsequent 
corrections shall be recorded in the 
master property control record'. 

Monthly resurveys of contractors ^ 
maintenance and utilization procedures 
shall be performed in those areas 
where deficiencies are noted and con- 
tinued until corrections are rnaae. m 
• the event the contractor does not make 
the required corrections, the prop^ty 
administrator shallpbtain and report the 
^‘''^tract administrator. Ao- 
propriate action shall be taken in 
accordance with 206227, 206323, 

206324, and 206325. 

2. Reporting checks on property at 
subcontractors' plants and contractors' 
secondary sites. The assistant prop- 
erty administrator of a subcontractor 's 
plant or contractor's secondary site shall 
inform the property administrator of 
the results of maintenance and utilization 
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checks of government property under 
his cognizance where significant un- 
corrected deficiencies are disclosed. 

Section 5. CONTROL OF SCRAP AND 
SALVAGE (ASPR APP B 403) 

206350. Responsibilities of Contractors and 
Government Property Adminis- 
trators 

Contractors are responsible for the 
control of scrap and salvage generated 
from government property, and the prop- 
erty administrator is required to review 
the contractor’s procedures relating to 
scrap and salvage to insure that the con- 
tractor's responsibilities are carried out. 
Adequate control of scrap and salvage is 
essential to insure that the Government's 
ownership interests in it are protected. 
Further, the nature and amount of pro- 
duction scrap and salvage generated from 
material are relevant to determining 
whether the contractor is properly and 
efficiently using material. In this respect 
the control production of scrap and salvage 
is pertinent to the usage analyses of 
government- owned material discussed 
in Section 3. ASPR B-403 and C-212 and 
310 set forth the general policies with 
regard to control of scrap and salvage. 


206351. Requirements for Contractor's 
Scrap and Salvage Procedure 

a. With respect to contracts which 
reference ASPR, Appendix B, the property 
administrator shall insure that the con- 
tractor's scrap and salvage procedures 
meet the minimum requirements of that 
Appendix and that they provide for the 
following: 

1. inspection of the scrap by designated 
personnel qualified to determine the 
feasibility of reworking or converting 

it for other use; 

2. an adequate system for accounting 
and crediting proceeds; 

3. maintenance of records of production 
spoilage (including credits to inventory 
accounts) and records of corrective 
actions taken; 

4. a separate scrap or salvage depart- 
ment to control the movement thereof 
when large amounts of scrap and/or 
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salvage are generated for other 
reasons; 


sale oi production scrap based upo] 
competitive bids. The sales procedur 
for production scrap shall be reviewe< 
by the cognizant disposal activity prio 

property admi„. 


6. reporting of all non-production 
scrap on the appropriate inventory 
schedule. 


b. With respect to contracts which refer- 
ence ASPR, Appendix C. procedures for 
the control of scrap and salvage shall not 
be required of the contractor unless the 
scrap or salvage is substantial in amount 
and the Government is not receiving suf- 
ficient benefits from the use or disposal 
thereof. In this event, control procedures 
are required in accordance with Appendix 
C, except that the property administra- 
tor shall approve the procedures in 
unless otherwise directed by 
the contracting officer. 


206352. Review of Contractor's Scrap 
and Salvage .Procedures 

At the inception of the initial contract, the 
property administrator shall review and 
approve the contractor's procedures re- 
lating to the physical control of scrap 
and salvage and records thereof. Such 
approval usually will be incorporated in 
the letter of approval of the contractor's 
property control system in accordance 
with paragraph 206226, Any required 
corrective measures must be taken prior 
to approval. During the life of the con- 
tract, the, property administratror, by 
selective e.xaminations , will insure that 
the approved procedures are effectively 
accomplished. K, during the examina- 
tion, the approved procedures for control 
of scrap and salvage are found inadequate 
for anyireason, the property administra-' 
tor shall so -advise the contractor and the 
contractor shall take necessary correc- 
tive action. If the contractor’s proce- 
dures for control of scrap and salvage 
are found to be inadequate at any time, 
the property a.dministrator shall institute 
as an interim measui'e such controls as 
are deemed appropriate for the best in- 
*terests of the Government, 
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Segregation of Scrap and Salvage 

Where the contractor is engaged in 
work involving both g ove rnme nt - o wne d and 
contractor-owned materials from which 
production scrap or salvage of a uniform 
of physical segregation 

dhl^of Ispp'' salvage as required by Appen- 
dix B of ASPR may be impracticable. In such 
cases the poperty administrator shall in- 
sure that the proration of proceeds from sale 
of nonsegregated scrap results in an 
^uitable recovery by the Government. 
Where necessary, the i issistanbe of the 
cognizant Military Department Audit 
Office should be requested in evaluating 

Se prorating 

the proceeds of any sales of nonsegregated 
production scrap or salvage. 

Section 6. AUDITING PROPERTY AC- 
COUNTS (ASPR APP B 404) 

206360. Procedures for Reporting 

Office will 

audit the records of the contractor and 
property administrator*. The property 
administrator and the contractor shall 
make available to auditors all property 
records, including correspondence re- 
lating to property. The auditor will dis- 
cuss his findings and recommendations 
with the property administrator or other 
representatives of the contract adminis- 
trator and will submit a report of findings 
and recommendations. The representative 
of the contract administrator will care- 
fully analyze the auditor's report and take 
necessary action. Where there is agree- 
ment with the auditor's findings and 
recommendations, the representat.ive 
of the contract administrator shall 
develop implementing procedures and 
ins^ujct the pe rsonn el concerned. In 
addition , the contract administrator shall 
"letter report" (Feeder Report - 
EXOS 7320-9) on the action taken with 
respect to each recommendation. Where 
the auditor's report contains no findings 
of discrepancies, a letter report need not 
be submitted. Where there is disagree- 
ment with any of the auditor's findings 
and recommendations, the letter report 
should contain substantiating reasons 
therefor. Within thirty calendar days 
after receipt of the audit report the letter 
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report stiail be prepared and distributed 
as follows : 

1, original to the appropriate area 
audit office; 

2, one copy to the management bureau 
or office of the contract administrator 
via the chain of command; 

3, one copy to the Chief of Na.val Mate- 
erial (Field Ope rations Division) Wash- 
ington, D. C. 20360 (General Inspec- 
tion Offices need not furnish this copy); 


4. copy to the Comptroller of the 
Navy (NCT); 

5. one copy to be attached to the orig 


206360 


inal property audit report and filed] in 
the consolidated audit file. 

Appropriate cross references to the 
auditor's report shall be recorded in the 
Master Property Control Record Summary 
(NAVEXOS43407iruuderitem.2e for each 
contract audited. In case of disagreement 
with recommendations made by the 
auditor, final decisions will be made by 
the Chief of Naval Material on the basis 
of recommendations of the Comptroller 
of the Navy, the contract administrator, 
the management bureau or office of the 
contract administrator, and the Navy 
area audit office. Such decisions will be 
transmitted via channels for appropriate' 
action. 

Section 7. ADVANCE, PROGRESS, OR 
PARTIAL PAYl^NTS 
(Reserved) 
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CERTIFICATION OF PROPER USAGE AND DISPOSITION OF GOVERNMENT PROPERTY 

NAVEXOS 4500/2 (Rev. 4-64) 


CONTRACT OR SUBCONTRACT 

FROM (Contractor or Subcontroet or) -■ -< t - 



The undersigned, as an authorized representative 
of the contractor or subcontractor, certifies that a physical 
inventory has been conducted for all igovemment property provided 
for and not consumed in the performance of the above-mentioned 
contract or subcontract nor heretofore delivered to the Govern- 
ment, and disposition of all such property has been accomplished 
as directed by the 'contracting officer. 

The undersigned further certifies that, except as noted below, 
all .government property provided for use in this contract or 
subcontract has been returned in the same condition as when 
provided, except for reasonable wear and tear, and except to the 
extent that such property was reasonably consumed or expended in 
performance of this contract or subcontract. 


For Use By Government Representative 

The contents of this master property control record have been 
reviewed and all required documentation Is contained therein: 

Signature of Property Records Clerk Date 
The property administrator confirms that all government property 
provided for use on this contract has been accounted for 


Signature of Property Administrator Date 
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I. NA^ 

E AND ADDRESS OF CONTRACTOR OR SUBCONTRACTOR 



2. RECORD OF PROPER 
ADMINISTRATOR 

OR ASS'T P.& 


FROM 

TO 

AUTHORITY 













DATE 

PROPERTY 

CONTROL 

PRXEDURES 

DEVIATION 

S APPROVED 

IINA J IONS’, 

INVENTOR'! 

DEVIATIONS 

r-PERIODIC 

AND AUDITS 

1 MILITARY AUDIT 

1 DEFICIENCIES 

DATE 

TYPE 

DATE 

REPORTED 

DATE 

VERIFIED 

DATE 

REPORT 

NUMBER 

DATE 

AREA 

DATE 


APPROVED 











DISAPPROVED 











REVIEWED 











REVIEWED 











REVIEWED 











REVIEWED 











REVIEWED 










MASTER PROf 

’ERTY CONTROL REC 

1 

ORD SUMMARY - NAVEXOS 

■'^3‘^0/l (Rev 

3-64) 







Master Property Control Record Summary NAVEXOS-4340/1 
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jl. NAME AND ADDRESS OF CONTRACTOR OR SUBCONTRACTOR 


U. CONTRACT OR SUBCONTRACT NO. 


Is. TYPE OF CONTRACT 


3. DATE OF CONTRACT OR SUBCONTRACT 


~ 4 . CONTRACTOR’S ACCOUNTING NUMBER 


rn COST research AND | 1 r. yen Dor I 1 i i 

^ I 1 DEVELOPMENT I [ ^ PRICE [_J^R^ UCT|ON | | FACILITY □ OTHER 


SPECIAL TOOLING 

UWOEB I -MATERIAL PROPERTY 

App. B (under aspr 13-504 (Classes l&Q) 



7. -END ITEM OR PURPOSE 


* 1 GP CLAUSE - ASPR NO 


— — I UA J t 

^0. MAINTENANcTanD UTILIZATION EXAMINATIONS | n. USAGE ANALYSES EXAM.N.r.nMc 



^STER PROPER TY CONTROL RECORD SUMMART - NAyEX0S-43W/ U fREV . 3-64) 

13. NAME AND ADDRESS OF CONTRACTOR OR SUBCONTRA~CTOR 


1 

I- 


M. CONTRACT ADMINISTRATOR AND 
PROPERTY ADMINISTRATOR 



master PROPmi, COHIBOL .ECMD SUMH. BY - .AVEm-MWU (.E., 3-..| |„CK1 
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Master Property Control Record Summary NAVEXOS-4340/1A 

(Front and Reverse) 


(Page 6-92e is blank) 
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* U. S. GOVERNMENT PRINTING OFFICE : 1964 O - 733-485 
























TYPE (Dtiiittion fiUd KPCX) 


TYPE filed ItPCR) 


TYPE (Beviatian filed UPCR} 


Master Property Control Record Summary - (Continuation Sheet) 
NAVEXOS p. 4340/ lA (Reveree) 
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CONTRACTOR PROPERTY MAINTENANCE ANO UTILIZATION EXAMINATION 

NAVEXOS 4362 (REV. I2-6U 

NAME OF CONTRACTOR Oft SUBCONTRACTOR 


DATE OF EXAMINATION 


EXAMINATION (X)NDUCTED BY 



I. THE FOLLOWING ITEMS OF GOVERNMENT PROPERTY HAVE BEEN INSPECTED IN CONNECTION WITH THE REVI 


I DENTI FtCATION NO. 


ITEM DESCRIPTION (Include aeqiiisition cost) 



The items reviewed shove constitute by number and 

items in the contractor's possession* 


% of acquisition cost of all such 
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REMARKS 

RECORDS AND ACCOUNTABILITY 


2. Are all items provided 
to tlie contractor and/or 
subcontractor accounted 
for and contractually 
covered? If not, list 
those not covered.; 


3. Are there records of 
maintenance actions? 


4. Are the records of 
maintenance actions up 
to date? If not, what 
is the extent of their 
delinquency? 


5. Do the records of 
maintenance show prop- 
er inspection of safety 
devices to insure their 
effective operation? 


6. Has the contractor a 
property record form for 
each industrial facility 
item as required? List 
those items for which a 
form is needed. Include 
ID number and condition 
codes . 


?. Are all items located 
as recorded on the ap- 
propriate Property Rec- 
ords? If not, explain. 


8. Do the condition codes 
reported at the time of 
the last examination 
correspond with current 
conditions of such 
items? If not, explain. 


NAVEXOS 4362 (REV. 12.61) 


2 
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CO DE- 
N-NEW 

E-USED-RECONDITIONED 


0-USED-USABLE WITHOUT REPAIRS 


1-EXCELLENT 


3-FAIH 


Where downward changes 
to a>ndition codes are 
not due to reasonable 
wear and tear, have the 
required reports been 
submi tted? 

— - 4-POOR 


INSTALLATION 

10. Has the equipment been 
properly installed in- 
cluding wiring and 
grounding? 


11. Has each item been 
properly identified and 
tagged as Navy property? 


12. Are accessories and 
special tools which are 
furnished with a machine 
but not regularly used 
with it, permanently 
identified, properly 
preserved and stored? 


MAINTENANCE 

13. Are preventive and 
corrective mninteiiance 
procedures being applied? 


14. Has any equipment had 
a major overhaul in the 
past six months? If so, 
give details. 


15. Wiat equipments re- 
quired frequent repairs 
during the past six 
months? Explain the 
causes of and the na- 
ture of repairs. 


NAVEXOS 4362 (REV. 12-61) 3 


Ch. 65 


6-95 




ONMTNST 5000,3, Vol. 2 
22 January 1959 


ITEM “ 1 

REMARKS 

MAINTENANCE 

16. Has any equipment 
broken down due to neg- 
lect in the past six 
months? If so, give 
full details including 
corrective action by 
the contractor to pre- 
vent a recurrence. 


17. Have there been proper 
adjustments to equipment 
for wear and tear or 
replacement of worn or 
damaged parts when 
needed? 


IS. Has the equipment 
been regularly checked 
for insulation resist- 
ance and proper opera- 
tion of control devices? 


19* Is the equipment re- 
ceiving adequate regular 
lubrications? 



20. Are all equipment 
items being regularly 
and properly cleaned? 
If not, record their 
condi tion. 
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21. Is there any evidence 
of abuse or neglect of 
the facilities or spe- 
cial tooling? If so, 
give full details. 


22. Are sludge, chips, and 
cutting oils removed 
from facilities or spe- 
cial tooling which will 
be idle for an exten- 
sive period? 


23. Are facilities and 
special tooling pro- 
tected from exposure 
to deteriorating agents 
such as corrosive fumes, 
dust, water leaks, 
weather and unstable 
lubricants, preserva- 
tives, and coolants? 


24. Are facilities and 
special tooling being 
utilized for the pur- 
pose authorized by the 
contract? If not, ex- 
pl ain. 


25. Have facilities or 
special tooling been 
altered to perform spe- 
cial work without Gov- 
ernment approval? If 
so, record in detail. 
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ITEM 

1 

REMARKS 

GENERAL 




31. Mliat recotnmendacians, 
if any, resultinf; from 
previous maintenance and 
utilization examinations 
have not yet been com- 
plied with? 
a, ; Have these delin- 
quencies resulted in 
the deterioration of 
any Government prop- 
erty for which the 
contractor may be 
li abl e? 


32. Enter total number 
and dollar value of all 
Government-owned in- 
dustrial facilities in 
possession of contrac- 
tor. 


PUNT PSOPERTY CUSS 
1 
2 


NUtBER 


ACQUISITION VALUE 


3 

4 


GRAND TOTAL 


MINOR PLANT EQUIPMENT 


33. Enter the total cost 
for maintenance of in- 
dustrial facilities for 
the period covered by 
this examination. 

a. VUiat % is this of the 
total acquisition 
cost of all the 
facilities? 

b. Is this considered 
reasonable for the 
adequate maintenance 
of the facilities? 


NAVEXOS 4362 (REV. 12-61) 
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34- Enter total number 
and dollar value of 
^edal tooling in poa- 
aesaion of contractor. 

a. Jigs, dies, fixtures 
molds, patterns, 
special taps, spe- 
cial gauges, manufac 
turing aids. 

b. Special teat equip- 
ment. 

c. Other special equip- 
ment. 


35. Enter total coat for 
maintenance of all spe- 
cial tooling for the 
period covered by this 
examination. 

a. What % is this of 
the total acquisi- 
tion coat of all the 
special tooling? 

b. Is this considered 
reasonable for the 
adequate maintenance 
of the special tool- 
ing? 


36. Upon analysis of the facts above by the Property A*.iniatrator the fblloaing itoi. require corrective action 


It^ No. re- Dute Contractor Date Contractor Date of verifi- 

quiring cor- advised of de- advised Prop. cation of cor- 
rective action ficiency by A^in. defi- rective action 

Prop. Admin. ciency cor- 

rected 




Part I 

Part II 

Part III 

Part IV 

Part V 

Part VI 

Part VII 

Fart VIII 

Part IX 

Part X 
Part XI 


NAVEXOS 
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CCNTRACTOR’S PROPERTY CONTROL SYSTEM CHECK LIST 


PURCHASING 

Items 1—5 . . 

RECEIVING AND INSPECTION 

Items 1—11 

PROPERTY HANDLING, STORAGE AND CONTROL 
Items 1-12 

PROPERTY WITHDRAWALS 

Items 1-4 

PHYSICAL INVENTORIES 

Items 1-7 

PROPERTY RECORDS 

Items 1-12 

MARKING AND IDENTIFICATION 
Items 1-5 

MAINTENANCE AND UTILIZATION 
Items 1-8 ....... 

SCRAP AND SALVAGE 

Items 1-15 

RECOMMENDATION OF APPROVAL 

RECOMMENDATION OF DISAPPROVAL 


PAGES 

. 2, 3 

3, 4, 5 

6, 7 

7 

8 , 9 

9, 10, 11 

12 

12, 13 

13, 14, 15 
16 

16 


1 
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NAVEX0S™M* control SYSTEM CHECK LIST 


I. NAME OF CONTRACTOR/SUBCONTRACTOR 


3. DATE OF REVIEW 


CONTRACT NUMBER 


type |[6- contractor/subcontractor per. participating in review 

(CPFF, PP, Facility) . 1 ITT— T" 


(Check applicable box at right) 


PLANT EUUIPMENT SPETIAI Toni i Mr' 

1 bPl:.C.IAL TOOLING PROPERTY 

MINOU I CLASS 3 I aASS 4 UNCFR APP.b| UNDER ASPB 13- 504 ’^^TER I AL (Classes 1&2) 


<11.11; — 

“ ° CONTRACTOR ACQUIRED ’ ~ 

N 

8. REVIEW CONDUCTED BY ^ — ' ' * i * J I 

9. TITLE — 

°06m rci.t TTcfcCZToiii -pon3ibir^;7;;r;^^ 

“■ aPPO<Rte?(a,Tn^°cl";h'^"r?r Department cl P.operiy Adminisirator he. no. ba7n 

trator of the other service has been contacted to ascertLn the noturror ^ H ^ s properly control procedures, (b) indicate whether the Property Adrainis- 

posed by the other service. oscertam the nature of any dene.encies noted by thot service or to reconcile any inoonsislenolee In requirements im- 


^V'^i- UATION FACTORS (Use atldltional plain sheets If necessary) 


EVALUATION, COMMENTS. AND REFERENCES 


Review of the contractor's purchasing procedures is 
required only when the contractor will purchase prop- 
erty for the account of the Government under cost- 
reimbursement type contracts. 

1. What level of management may authorise requi- 
sitions lor purors, shop orders, changes? (e. g. 
Proj. Eng., Shop Supt,, Foreman, etc.) 


Are they independent of the Purchasing De- 
partment? 


b. fs there a standard form for 1 


c. What is the distribution of a reguisition? 


2. Where Is the purchasing lunction located organi- 
zationally In the plant? 


6-102 
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EVALUATION FACTORS 


EVALUATIONS. COMMENTS, AND REFERENCES 


1. PURCHASING— CONTINUED 


a. Is purchasing separate from plant operations? 


b. Is purchasing separate from accounting opera- 
tions? 


3, What le”el of management authorizes purchases 
and signs purors? (e. g. Purch. Agent, Purch. 
Cleric) 


a. Before a purchase is authorized, have the in- 
ventory records been checked? 


b. What controls are there to prevent purchasing 
excessive amounts of an item? 


4. Are purors for Government property prenumbered 
and accounted for by numbers? 


a. Is there a standard form for purors? 


b. What is the distribution of copies of the purors? 


c. Is the Receiving Department on the puror dis- 
tribution list? 


5. How are changes in purors accompli.shed? 

a. Is a copy of a change order furnished to the 
Accounting Department In order that appro- 
priate credits may be posted? 


II. RECEIVING AND INSPECTION 
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FACTOR ' 


II. RECEIVING AND INSPECTION-CONTINUED 

3, Are receiving reports prepared for all property 
received? 


EVAUUATION FACTORS 


EVALUATIONS. COMMENTS, AND REFERENCES 


a Are receiving reports serially numbered and 
accounted for? 


b. Are receiving reports signed to evidence receipt 
of property? 


o. Are copies of receiving reports forwarded to 
the accounting depts,? 


d. Has the oontrootor furnished the Property Ad- 
ministrator with specimen signatures of his 
personnel who are authorized to receipt for 
Government property? 


e. Has the contractor furnished the Property 
Administrator with a written receipt tor all 
Government-furnished property as well as oon- 
iraolor-aoquired Government industrial facili- 
ties immediately upon receipt of such property? 


4. Does the contractor verify the quantities received, 
by count or by weight? 


at 


a. If not weighed or counted, what is the con- 
tractor's method of vorifioatlon? 


b. Does this method protect the interests of the 
Government? 



5. Does incoming Government property receive a 
quality Inspeollon? 

a. Is qualily inspection evidenced by Inspection 
reports or notations on the receiving report? 



6. Whal procedures are established lor the physical 
control and accounting control o! Government 
properly? 

c. Received in defective condition? 

b. Received In damaged condition? 

0 . Received in substilution of that ordered or 
requested? 



7. Is rejecled property relumed to vendors through 
the Shipping Department? 

NAVEXOS 439-4 

1 
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EVALUATION FACTORS 


EVALUATIONS. COMMENTS, AND REFERENCES 


II. RECEIVING AND INSPECTION— CONTINUED 

8. When properly is rejecled, i.s a copy of the reject 
notice furnished the Accounting Department in 
order that appropriate credits to the Govern- 
ment's account may be ap.clied? 


9. Are claims filed promptly against carriers lor 
property lost or damaged in transit? 


10. In cases of damages and shortages to Govern- 
ment property received by a contractor on Gov- 
ernment bills of loding, is the contractor aware 
of actions required on his part with the carrier, 
and the Property Administrator In order to protect 
the Government's interests in the pursuance of 
shipper or carrier liability? 


11. Do the procedures followed by the contractor 
insure minimum delay in: 

a. Handling and recording Government property? 


d. Forwarding documents to the Accounting De 
partmenls? 
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III. PROPERTY HANDLING. STORAGE. AND CONTROL— CON. 
5. Is property stored so as to guard against deterfo* 
ration? 


6. Is property stored in a systematic manner? 


7. Do adequate physical safeguards exist to prevent 
the unauthorized removal of property? 


8. Are stock, perpetual inventory, or control records 
maintained independent of stockroom personnel 
so as to provide a control over personnel handling 
the material? 


9. Are there procedures for reviewing inventories for 
slow*moving, obsolete, and overstocked Items? 


a. How frequently are such reviews conducted? 


b. Is this frequency adequate? 


c. Are slow-moving, obsolete, and overstocked 
items promptly reported to a contractor's 
official for decision os to further action? 


d. Do the contractor's procedures provide for the 
prompt reporting of obsolete and overstocked 
items on appropriate inventory schedules to the 
inspector for disposal? 


e. Has the contractor investigated the possibility 
of returning overstocked items to the supplier 
and obtaining a refund for crediting to the 
contract? 


f. Are obsolete or otherwise inadequate items of 
Government property commingled with new. 
unused Government property? 


10. What are the procedures for advising purchasing 
officials of engineering or production change 
notices? 


EVALUATION FACTORS 


EVALUATIONS. COMMENTS. AND REFERENCES 



Do they provide for the immediate notification 
of purchasing officials in order that unfilled 
purchase orders may be cancelled? 


1 1 . Is property shipped on consignment 
dum billing prop>erly controlled? 


memoron- 
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EVALUATION FACTORS 


FACTOR 

YE£ 

> NO 

EVALUATIONS. COMMENTS, AND REFERENCES 

III, PROPERTY HANDLING. STORAGE. AND CONTROL— CON, 

12. Do the procedures for handling engineering or 
production changes provide lor the reporting of 
property made obsolete or excess to the Govern- 
ment for disposition instructions, if appropriate? 




IV. PROPERTY WITHDRAWALS 

1. How are property withdrawals by production 
personnel accomplished? 

a. Are authorized requisitions used? 

b. Are requisition forms prenumbered? 

c. Are receipts required for material withdrawn 
from stock? 




2. Hovr do requisitions identify the contract on which 
the requisitioned material is to be used? 

a. Are requisitions used to withdraw Government- 
owned property readily distinguishable from' 
requisitions for material to be used on commer- 
cial work? 




3. How is unused property controlled? 

a. Is it returned to stock for credit? 




4. In coses of loss, damage, or destruction of Gov- 
ernment property while in the core, custody and 
control of the contractor, is the contractor aware 
of actions required on his part in reporting such 
cases to the Property Administrator as soon as 
such facts become known. 




NAVEXOS 4394 _ — = 
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EVALUATION FACTORS 


EVALUATIONS. COMMENTS. AND REFERENCES 


V. PHYSICAL INVENTORIES 


1. Who is responsible for the overall accomplish- 
ment of physical inventories? 


a. Is this person independent ol the custodian? 
and users of the property? 


2. Are written instructions in effect for taking physi- 
cal inventories? 


a. Do they provide for annual physical inven- 
tories? 


b. Do they provide for physical inventories of 
Government property provided under a con- 
tract ot the completion of the contract? 


c. Do they adequately protect the interests of the 
Government? 


d. Is the inventory procedure for equipment ade- 
quate to identify the equipment, its accessory 
and auxiliary items? 


e. Do they provide for the actual counting and 
recording of all property in a given area inde- 
pendent of the perpetual inventory records? 


f. Do they provide for a submission of an inven- 
tory report to the Property Administrator as 
required in Article 206193, SecUon 9. Part B. 
Chapter 6 of the MIS Manual. 


g. Do they provide for a review forslow-moving. 
obsolete, and overstocked items by a contrac- 
tor official? 


Ch. 19 
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EVALUATION FACTORS 


EVALUATIONS. COMMENTS. AND REFERENCES 


V. PHYSICAL INVENTORIES-CONTINUED 


3. What are the cut-oil procedures lor shipping, 
receiving, and stores departments in connectiori 
with physical inventory? 


a. Are these procedures written and followed? 


4. Who, independent of the custodians or users of 
the properly, eheolcs the physical inventory count? 


5. How is the recapitulation with property moved or 
Withdrawn during the physical Inventory accom- 
plished? 


6. Who is responsible for follow-up actions and ad- 
lustments after physical inventories have been 
taken? 


. Is the approval of a responsible official re- 
quired for all adjustments made to inventory 
records? 


b. Are perpetual inventory records adjusted and 
reconciled to physical counts? 


o. Do the inventory control accounts show the 
amounts of adjustments after physical Inven- 
tory? 


7. What Investigative action is taken on variances 
between perpetual inventory balances and physi- 
cal inventory counts? 

a. Is proper corrective action taken based upon 
such investigations? 


VI. PROPERTY RECORDS 

1. Do the contractor's records of material meet the 
requirements of Article 206250, Sect. 5, Part C 
Chapter 6 of the MIS Manual and as a minimum 
provide for: 


NAVEXOS 4394 
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EVALUATION FACTORS 




EVALUATIONS. COMMENTS. AND REFERENCES 


VI. PROPERTY RECORDS-CONTINUED 


3. Contract number. 


b. Nomenclature or deacHption of item. 


d. Quantities received. 


e. Quantities issued. 


{. Balance on hand. 


g Posting reference. 


h. Date received or issued. 


i. Unit of measure. 


2. Do the conirootor's records of, special tooling 
meet the requirements of Article 206251, Sect. 5, 
Part C, Chapter 6 of the MIS Manual, and as a 
minimum provide for: 


. a. Contract number. 


b. Nomenclature or description. 


c. Identification by tool. Drawing or other num- 
bers. 


d. Identification of item on which used. 


e. Quantity received or fabricated. 


f. Voucher reference. 


h. Unit or group price. 


3. Do the contractor's records of minor plant equip- 
ment meet the requirements of Article 206255, 
Sect. 5, Part C, Ch. 6 of the MIS Manual, and as 
a minimum provide for: 


b. Acquisition reference and date. 


0 . Disposition reference and date. 


d. Contract number under which accountable. 


NAVEXOS 4394 
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EVALUATION FACTORS 


FACTOR 

YE! 

> NC 

5 EVALUATIONS. COMMENTS. AND REFERENCES 

VI. PROPERTY RECORDS— CONTINUED 

e. Cost. 

f. Quantity received. 

g. Model number. 

h. Manufacturer's serial number. 

i. Identification number (If contractor's pro- 
cedures provide for one). 




4. Do the contractor's custodial record.=i for tool crib 
items, guard force items, protective tooling, and 
other similar items meet the reguirements of 
Article 206252, Section S, Part C, Chapter 6 of 
the MIS Manual? 




5. Do the contractor's records of publications, 
pamphlets, and other data meet the requirements 
of Article 2062S3, Section 5, Part C, Chapter 6 of 
the MIS Manual? 




6 . Do Ihe contractor's records of plant equipment 
meet the reqihrementa of Article 206254, Sect. 

S, Part C, Chapter 6 of the MIS Manual? 




7. Do the contractor’s records of real properly meet 
the requirements of Article 2062S6, Sect. S, Part 
C, Chapter 6 oi the MIS Manual? 




8 . Do the contractor's financial control accounts 
meet the requirements of Article 206257, Sect. 5 , 
Port C. Chapter 6 of the MIS Manual? 




9. Are property records established for components 
or fittings which are permanently removed from 
items of Government property? 




10. Are special tooling and plant equipment fabri- 
cated from materials acquired for Government 
account appropriately recorded to the property 
account upon completion of fabrication? 




11. Are adequate records maintained tor all Govern- 
ment property in possession oi subcontractors? 




12. Has the contractor's personnel been properly in- 
structed in the preparation of property record 
cards for Classes 1, 2 , 3'» and 4 plant property. 
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.4 ; 



EVALUATION FACTORS 


FACTOR 

YES 

NO 

EVALUATIONS. COMMENTS AND REFERENCES 

VII. MARKING AND identification 

1. Is a metal tag used as the identification media for 
plant equipment? 




2. Is the identification tag located in a conspicuous, 
easily accessible place? 




3. Is all Government property identified and marked 
with the words "USN Properly" as provided in 
Part D, Chapter 6 of the MIS Manual? 




4. Is Government property promptly identified and 

marked upon its receipt at the contractor's plant? 

a. What department is responsible for the identi- 
fication and marking of Government property? 

b. How many contractor's locations does the 
Government property pass through before the 
identification markings are applied? 

c. How much time elapses between the receipt of 
Government property and the affixing of the 
identification media by the contractor? 




5. Has the Contract Administrator granted the con- 
tractor any waivers of the identification and mark- 
ing requirements as prescribed in Article 20631 1, 
Part D, Chapter 6 of the MIS Manual? If so, list 
the waivers and the contracts to which they apply. 

a. Is Government property other than that ac- 
countable under the contracts listed above not 
being identified and marked as Government 
property? 




VIII. MAINTENANCE AND UTILIZATION 

1 . Where is the maintenance function located organ- 
izationally in the plant? 




2. Is there a written maintenance program? 

a. Does it provide for long-term maintenance 
and/or major overhauls? 
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EVALUATIONS. COMMENTS. AND REFERENCES 


VIII. MAINTENANCE AND UTILIZATION-CONTINUED 

3. Does the maintenance program vary substan- 
tially from the maintenance program outlined in 
Section 4, Part D, Chapter 6 of the MIS Manual? 


4. Does the maintenance program provide for the 
periodic inspections of real properly and plant 
equipment? 


5. Are repairs, renewals, or replacements which the 
periodic inspections indicate necessary promptly 
made? 

a. Are they authorized by a responsible person? 


6. Are systematic records of inspections, repairs, 
and lubrications mode? 


7. Are there periodic reports to contractor's officials 
regarding repairs and breakdowns, maintenance 
costa, and other pertinent data? 

a. Is there evidence that appropriate action Is 
taken based upon these reports? 


8. Are there adequate controls to assure that Gov- 
ernment property is used only for authorized pur- 
poses? 


IX. SCRAP AND SALVAGE 


1. Are scrap and salvage controlled through an 
independent element of the organization, such as 
a scrap and salvage department? 


What is the nature of the production scrap 
generated? 


b. What quantities of the various types of pro- 
duction scrap ore generated in a given period? 

c. What is the current market value of this pro- 
duction scrap? 


d. Is the quantity, market value, or nature of the 
production scrap such that it should be con- 
trolled through an independent element of the 
organization? 


NAVEXOS 4394 
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EVAUUATION FACTORS 


EVALUATIONS, COMMENTS. AND REFERENCES 
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X. RECOMMENDATION OF APPROVAL 


□ THE CONTRACTOR’S SYSTEM OF PROPERTY ACCOUNTING AND CONTROL, IS IN ACCORDANCE WITH THE PROVISIONS OF THE CONI PACT. APPENDIX OF ASPR. "MANUAL FOR CONTROL 
OF GOVERNMENT PROPERTY IN POSSESSION OF .CONTRACTOR ” AND CHAPTER 6 OF THE MIS ADMINISTRATION MANUAL. APPROVAL IS. THEREFORE, RECOMMENDED. 


XL RECOMMENDATION OF DISAPPROVAL 


□ THE CONTRACTOR’S PRESENT SYSTEM OF PROPERTY ACCOUNTING AND CONTROL (S FOUND INADEOUATETOMEETTHE PROVISIONSOFTHECONTRACT. APPENDIX OF ASPR "MANUAL 

FOR CONTROL OF GOVERNMENT PROPERTY IN POSSESSION OF CONTRACTORS ” AND CHAPTEREOFTHEMIS.USNFIELDADMINISTRATION MANUAL. DISAPPROVAL OFTHECONTRACTOR’A 


CORRECTIVE ACTIONS REQUIRED 



U. S. GOVERNMENT PRINTING OFFICE ; 1*53-0-491807 


* U. S, GOTnSBNMENT PRINTING OFFICE: 1959 O - 505480 
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III. PROPERTY HANDLING, STORAGE AMO CONTROL: 


Control 
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Q TESTS SHOW NO CHANGE IN APPROVED PROCEDURES. APPROVAL IS EXTENDED SIX MONTHS. 

□ CHANGES HAVE OCCURRED. CONTRACTOR WILL SUBMIT REVISIONS FOR APPROVAL AND A SUPPLEMENTAL NAVEXOS 4394 WILL BE PREPARED. 
r~] deviations warrant a letter TO THE CONTRACTOR, DETAILS ATTACHED. 


SIGNATURE (Property Admi 
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(To be forwarded at a later date) 
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Figure 6-15. Semiannual Maintenance and Utilization Survey Check List 
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210105, Settlement Review Board Review 
of Suppliers' Settlements 
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2. The Board shall appoint a recorder 
who 


H^a. Except where otherwise authorized by 
the head of a procuring activity, pro- 
posed settlements under terminated con- 
tracts shall be reviewed by Settlement 
Review Boards as follows: 

1. Proposed settlement of a contrac- 
tor's claim in the amount of 

$25, 000 or more requires review and 
approval by a board established in the 
cognizant bureau. 

2. Proposed settlement of a subcon- 
tractor's claim in the amount of 
$25, 000 or more, but less than 
$500, 000, requires review and ap- 
proval by the Inspector's Settlement 
Review Board and is not subject to 
further review by a board established 
in the cognizant bureau. 


(a) may or may not be a voting 
member; 

(b) shall receive the case for and 
present the case to the Board; 

(c) shall be competent to decide the 
adequacy of the information sub- 
mitted. In this connection, he shall 
conduct only such review as is nec- 
essary to assure that sufficient in- 
formation has been submitted which 
the Board might reasonably require 
to review the case; and 

(d) shall maintain a log in which he 
shall list all cases received by him 
for the Board, date received and 
date acted upon, and a brief state- 
ment of the action taken. 




3. Proposed settlement of a subcon- 
tractor's claim in the amount of 
$500, 000 or more requires review and 
approval by the Inspector's Settlement 
Review Board and, in addition, re- 
quires review and approval by aboard 
established in the cognizant bureau. 

b. Each Settlement Review Board shall be 

guided by: 


O 



1. The following information is re- 
quired to be presented for considera- 
tion by the Board: 

(a) Proposed settlement. 

(b) Audit report. 

(c) Property disposal report, and 
any required approvals in connec- 
tion therewith. 

(d) Inspector 's letter of redommen- 
dation or, where appropriate, the 
contracting officer's or negotiator's 
memorandum explaining the settle- 
ment. 

(e) The decision of such other Set- 
tlement Review Board as may have 
reviewed the proposed settlement 
previously. 

(f) Any additional information de- 
sired by the board. 


3. The scope of review and the action 
to be accomplished by the Board are 
outlined in ASPR, Section VIII, para- 
graphs 8-211.3 and 8-211.4. 

4. Unless the contracting officer has 
authorized the Inspector cognizant of 
the contractor to approve a subcon- 
tractor settlement which includes ex- 
ceptions, the Board shall not approve 
any settlement until all settlements 
with immediate and remote subcon- 
tractors included in the settlement un- 
der review are binding upon the Navy. 

5. The findings and decision of the 
Board shall be set forth in a written 
memorandum for the files and signed 
by each member of the Board. Ap- 
proval of settlements must have con- 
currence of a majority of the Board. 
Where a proposed settlement does not 
receive majority approval, the settle- 
ment shall be considered to have been 
disapproved, 

6. The Board shall advise the Inspec- 
tor or the contracting officer, as ap- 
propriate, of its findings and decision; 
if the settlement is disapproved, it 
shall advise its reasons and recom- 
mendations. 

7. The failure of the Board to act upon 
any proposed settlement within thirty 
days after submission to the Board of 
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all information required shall operate 
as approval by the Board, in accord- 
ance with the provisions of ASPR, 

The thirty-day period shall commence 
upon receipt of any supplementary in- 
formation requested. 

8. Action by a Review Board shall be 
conducted only at specified meetings of 
the Board members. 

210106. Accounting Reviews of Settle- 
ment Proposals 

a. Accounting reviews by military de- 
partment audit agencies shall be made of: 

1. contractors' settlement proposals 
of $1, 000 or over; 

2. proposed settlements with subcon- 
tractors of $25, 000 or over; 

3. proposed settlement with subcon- 
tractors of less than $25, 000 if the 
Inspector or the contracting officer 
deems an audit desirable. Proposed 
settlements of less than $1, 000 will be 
submitted for audit only in exceptional 
cases . 

b. It is the responsibility of the cognizant 
military department regional audit office 
to audit or arrange for the audit of settle- 
ment proposals submitted for accounting 
review. The military department auditor 
will normally determine whether an office 
review is sufficient or whether a field 
accounting review is required. Inspec- 
tors will cooperate with the auditor in the 
performance of the latter's function, and 
will bring to the auditor's attention any 
matters that might assist the auditor in 
his accounting review. 

c. The Inspector cognizant of a contrac- 
tor who has submitted a termination set- 
tlement proposal shall: 

1. Determine the requirement for a 
formal audit in accordance with the 
requirements of this article. 

2. Determine, by discussion with the 
auditor, if deemed appropriate, the 
desirability of an audit of interim set- 
tlement proposals. Generally an 
audit of an interim settlement pro- 
posal should be requested only where 
all, or the preponderance, of the con- 
tractor's own costs have been included 
in the proposal. 


3. Forward, promptly, to the military 
department regional office cognizant of 
the contractor two copies each of the 
Settlement Proposal, Schedule of Ac- 
counting Information, and the Inventory 
Schedules. The forwarding letter 
should state the scope of the audit de- 
sired and should point out any areas 
wherein- particular audit emphasis is 
desired; e. g. , possibility of loss con- 
tract, etc. The forwarding letter 
should also contain comments as to in- 
ventory verification, alloc ability, and 
pricing reviews completed (including 
a copy of NAVEXOS 4241). In the 
event that this information cannot be 
furnished when requesting audit of the 
settlement proposal, such comments 
should be forwarded to the auditor as 
soon as available. If the proposal to 
be audited is that of a subcontractor, 
and such proposal has been audited 
previously by the contractor or next 
higher-tier subcontractor, a copy of 
this audit report should be furnished 
by the Inspector to the military de- 
partment auditor for his information 
and use. 

d. Advisory accounting reports will be 
routed as follows: 

1. The report covering a contractor's 
proposal is forwarded to the contract- 
ing officer by regional audit person- 
nel, via the U. S. Navy Area Audit 
Office, Washington 25, D. C. At the 
same time, the Inspector will be fur- 
nished with an advance copy of the 
audit report. Advisory reports on 
subcontractor proposals will be sub- 
mitted directly to the Inspector who 
requested the report, by the regional 
audit office. 

2. The military department auditor's 
accounting report on a subcontractor's 
settlement proposal will be forwarded, 
by the Inspector cognizant of the sub- 
contractor, when submitting general 
comments covering the subcontrac- 
tor's proposal to the Inspector cogni- 
zant of the contractor or next higher - 
tier subcontractor. 

e. Inspectors shall exercise prudence in 
the handling of audit reports covering 
contractor's or subcontractors '. settle - 
ment proposals, to preclude revealing 
information detrimental to the negotiation 
position of the contracting officer or the 
purchaser. The Inspector shall not make 
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forwarding his comments to the In- 
spector cognizant of the contractor or 
next higher tier subcontractor. 

e. Inspectors shall exercise prudence in 
the handling of audit reports covering 
contractors' or subcontractors' settle- 
ment proposals, to preclude revealing 
information detrimental to the negotiation 
position of the contracting officer or the 
purchaser. The Inspector shall not make 
available to a contractor or subcontrac- 
tor the comments of the auditor on the 
settlement proposal of such contractor or 
subc ontractor . 

f. In the negotiation and settlement of 
contract termination charges, the Armed 
Services Procurement Regulation outlines 
the requirements for conducting formal 
audits and specifies that cost and ac- 
counting data may provide guides for as- 
certaining fair compensation but are not 
rigid measures of it. Inspectors should 
therefore insure that costs acceptable 
from an accounting standpoint are also 
acceptable from a technical standpoint 
(necessity, reasonableness, etc.) prior 

to allowing or recommending the allow- 
ance of such charges. Conversely, a 
technical evaluation should be completed, 
where necessary, by the Inspector, of 
costs questioned by the military depart- 
ment auditor, or of costs which are not 
susceptible to audit, prior to reaching a 
decision as to his recommendations 
thereon or as to the allowance or disal- 
lowance of such charges. 

g. Where a formal accounting review by 
the military department auditor is not 
required nor considered necessary by 
the Inspector, a review of the propriety 
of the contractor's charges shall be 
conducted by the Inspector cognizant 
of the claimant. Worksheets detailing 
the findings and results of such review(s) 
shall be retained in the Inspector's ter- 
mination file(s). In those cases where a 
formal accounting review will not be 
made, the Inspector may nevertheless 
discuss cost items (such as Indirect Fac- 
tory Expense and General and Adminis- 
trative Expense) with the cognizant 
military department auditor. The pro- 
visions of this paragraph are not ap- 
plicable to settlements which are to be 
effected without Government approval or 
ratification pursuant to Part F of this 
chapter. 
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210107. Review of Unfabricated Inventor- 
ies and Subcontracting Practices 

a. Where the cognizant military department 
auditor is requested to conduct a formal 
accounting review of the contractor's set- 
tlement proposal, such accounting review 
will include a review of unfabricated ter- 
mination inventory costs along with other 
termination costs claimed. In those cases 
where no formal accounting review is to 

be made, the cognizant Inspector shall be 
responsible for determining the propriety 
of the contractor's charges. 

b. ^ Where no formal accounting review 
will be conducted, the Inspector shall in- 
sure that unfabricated inventory 

items are subjected to a selective check 
to verify &e accuracy of the pricing and 
applicability to the contract by reference 
to the vend-or's invoices and applicable 
purchase orders. Bills of Material, per- 
petual inventory records and other appli- 
cable documents shall be reviewed as 
necessary. 

c. Whether or not a formal accounting 
review is to be conducted, the Inspector 
shall review sufficient records and pro- 
cedures of the contractor to determine: 

1. The existence of excessive or un- 
allocable inventory items, through re- 
lating quantities claimed, purchased, 
and required^ with the number of con- 
tract units terminated, completed, and 
to be completed; 

2. The extent of the contractor's ob- 
ligation for retention or diversion of 
inventory items, through appraising 
the termination inventory with rela- 
tion to the nature of the contractor's 
continuing production, the policy and 
practice of stocking materials, and 
the extent of contemporaneous pur- 
chases of similar items; 



3. The inclusion of improper costs 
arising from the contractor's failure 
to promptly terminate applicable sub- 
contracts and purchase orders, or due 
to any deliveries by vendors subsequent 
to the effective date of termination; and 


4. That all direct material, the cost of 
which is listed in the settlement pro- 
posal (when computed on the Total Cos 
Basis), is allocable and properly 
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accounted for on the contractor's in- 
ventory schedules and through items 
delivered or consumed. 


d. Where the Inspector reviews the rea- 
sonableness of unfabricated termination 
inventory charges, worksheets should re- 
flect, as a minimum, each inventory item 
checked, purchase order number, vendor, 
vendor's invoice number, the quantity and 


210107 


unit price reflected in each invoice, date 
material received and terms (purchase 
discounts, trade discounts, etc.). See page 
10-66 for suggested format for recording 
the results of pricing reviews. 

e. Comments submitted with respect to 
settlement proposals which were not sub- 
ject to a formal accounting review shall 
include a summary of the Inspector's 
findings as to the reasonableness of un- 
fabricated termination inventory charges. 
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10. Cost Information . The technical 
necessity, allocability, and reason- 
ableness of costs recommended for 
acceptance by the military department 
auditor. In addition, similar evalua- 
tion shall be made, when required', of 
costs questioned or recommended for 
disallowance by the military depart- 
ment auditor. 


210203 


considered in measuring necessity 
and/or reasonableness: 

(l) Where independent legal, 
accounting, or other profes- 
sional services are claimed, 
were such services necessary, 
or was the contractor's staff 
competent to perform these 
services? Does the amount or 
rate of compensation agreed 
upon for such services appear 
to be excessive? 


(2) The wage and skill level of 
contractor personnel employed 
to segregate, count, pack, and 
ship the termination inventory. 

(3) The hours charged to such 
operations (item (2) above) in 
relation to the total inventory. 

(4) Where the time of person- 
nel normally charged to over- 
head is charged directfy to 
settlement expense, has an 
adjustment been made to the 
contractor's overhead pool? 

(5) The number and dollar 
value of subcontractor claims 
received and settled by the 
contractor and the number of 
no-cost subcontractor settle- 
ments . 

(c) Applicable factors in (b), 
above, are most significant in 
evaluating settlement expenses 
claimed and should be discussed 
adequately. 

9. Subcontractor Settlements . The 
allocability (to the terminated portion 
of the contract) of subcontractor set- 
tlements claimed, including specific 
information relative to: 

(a) The total number and amount 
of subcontractor settlements 

(1) made pursuant to the con- 
tractor's delegation of author- 
ity; 

(2) approved by the Inspector; 

(3) approved by appropriate 
Settlement Review Boards. 

(b) The fairness of the settlements 
made pursuant to the contractor's 
delegation of authority, (inspec- 
tor's opinion required herein should 
be based upon his selective review 
of such settlements.) 
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11. Statistical Data . To provide infor- 
mation required by DOD, the Inspector's 
comment letter shall include the actual 
or estimated number of settlements 
(including no-cost settlements) of ter- 
minated fixed-price subcontracts atall 
tiers of subcontracting . This figure m'ay 
reflect the contractor's best estimate of 
the total number of subcontract settle- 
.ments . 

12. Other Information . Information 
which may prove helpful to the con- 
tracting officer such as: 

(a) Existence of a loss contract and 
calculation of the necessary data 
for the application thereof. 

(b) Significant comments bearing 
on the amount or rate of profit pay- 
able under the settlement proposal. 

(c) Items included in the claim 
which, based upon the Inspector's 
past experience with the contractor, 
may be incorrect or questionable. 

(d) Unusual practices of the con- 
tractor in processing subcontractor 
settlements, termination inventory. 

(e) Advance, progress, and partial 
payments made to the contractor. 

c. The Inspector's review of proposals 
submitted on a total cost basis should 
also provide a basis for the substantia- 
tion of his comments and recommenda- 
tions. These comments and recommen- 
dations, in addition to those of paragraph 
b. , should include, as appropriate, but 
need not be limited to, statements re- 
garding: 

1, The allocability to the terminated 
contract of the total cost included for 
materials, purchased parts, tooling, 
labor, etc. Where any of such costs 
represents an allocation, the method 
used by the contractor in arriving at 
such allocation shall be specifically 
discussed. 

2. The fairness of pricing applied to de- 
termine the total cost of direct materials . 
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3. The contractor's accounting (on in- 
ventory schedules and otherwise) for 
all property for which charges are in- 
cluded in the settlement proposal, in- 
cluding specific information relative 
to: 


(a) the cost of material expended 
in production and the reasonable- 
ness thereof, and 

(b) the amount and cost of direct 
material unaccounted for after con- 
sideration of property listed on in- 
ventory schedules, property incor- 
porated into completed units, or 
properly expended during produc- 
tion. For example; 


Total Direct Material 
shown on Claim 

Less: Material In- 
corporated 
into deliv- 
ered items 

Material 
(cuttings, 
etc. ) ex- 
pended prior 
to termina- 
tion 


$ 100 , 000 


$50, 000 


5, 000 


Material 
listed on in- 
ventory 

schedules 32, 000 


Total Material Ac- 
counted For: 87, 000 

Value of Inventory 

Not Accounted For: 13, 000 

4. The allocability of total labor cost. 

d. When furnishing comments and rec- 
ommendations, the Inspector shall pro- 
vide the contracting officer with a copy of 
NAVEXOS 4241. 

210204. Preparation and Processing of 
Proposals Under Terminated 
Cost-Type Contracts 

a. Contractors' settlement proposals 
submitted on DD Form 547 for reim- 
bursement of costs and fee shall be proc- 
essed as outlined in Paragraph 210201 
through 210203. 


b. The Inspector shall insure that a writ- 
ten state naent indicating the physical per- 
centage of completion and fully explain- 
ing the proposed fee adjustment is fur- 
nished by the contractor in support of 
such charge on the DD Form 547. 
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c. Normally, the adjustment of the fee 
will be computed on the basis of the phys - 
ical percentage of completion of the por- 
tion of the contract terminated, deter- 
mined as of the date of termination. It is 
preferable that such estimate be made on 
a contract item or lot basis. Since con- 
tract items usually vary in complexity, 
however, the percentage of completion 
by itself may not represent a true index 
for the appropriate fee adjustment. The 
Inspector should therefore request the 
contractor to supply an item or lot per- 
centage of completion and to assign a 
weight to the various contract items or 
lots. Weighting of the complexity of the 
work on the basis of the ratio of costs 
incurred, to the total estimated costs of 
performing the contract, is not accept- 
able except in rare cases. Normally, 
weighting should be based upon the diffi- 
culty or complexity of a given item in re- 
lation to all other items under the con- 
tract. 

d. The Inspector, in forwarding the con- 
tractor's proposal, shall comment upon 
the contractor's estimate of completion 
and the weights assigned. The forward- 
ing letter shall also state the Inspec- 
tor's independent estimate of completion 
and suggested weights to be applied. The 
comment letter shall make reference to 
(l) any unusual problems encountered 
and/or solved by the contractor in per- 
formance of the contract, (2) the contrac- 
tor's general performance under the con- 
tract, and (3) any other noteworthy 
factors which should be considered in 
determining the amount of fee to be al- 
lowed. The Inspector's comments should 
be submitted in duplicate. 

e. When forwarding the contractor's 
settlement proposal, the Inspector shall 
also furnish the statistical data concern- 
ing subcontract settlements set forth in 
210203. b. 11. In addition, information 
shall also be included with respect to the 
dollar amount of settlements of all fixed- 
price subcontracts under the terminated 
cost-type contract, regardless of the man- 
ner in which reimbursement of costs is 
being effected (Standard Form 1034 or 

DD Form 547). 


210205. Processing Vouchers After 

Termination of Cost-Type Con- 
tracts 

a.. The contractor may continue to sub- 
mit all reitnbur sable costs under the 
contract on Standard Form 1034 cost 
vouchers, which will include his own 
costs allocable to the terminated portion 
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PART D. PROCEDURES FOR PROCESSING TERMINATED SUBCONTRACTS 


210300. Initial Action 

a. Upon termination of a contract, the 
contractor is responsible for initiating 
action to terminate his immediate sub- 
contracts in accordance with the terms 
of the contract termination notice. The 
responsibility rests, in turn, with each 
subcontractor to terminate his imme- 
diate subcontracts in accordance with 
the terms of the notice of termination 
which he has received. 

b. Immediately following termination, 
the Inspector cognizant of the terminated 
contract shall ascertain from the con- 
tractor, which subcontractors are ex- 
pected to file settlement proposals . The 
Inspector, thereupon, shall secure a copy 
of the termination notice furnished each 
prospective claimant and forward such 
notices, promptly, to the Inspectors 
cognizant of the subcontractors. The 
Inspector receiving. the notice shall: 

,1. Notify the departments within his 
own office which are concerned with 
administration of the subcontract. 

2. Establish a termination case file 
identical to that established under a 
terminated contract, as prescribed by 
Paragraph 210102. However, subject to 
the requirements of Paragraph 210601, 
Inspectors may rely upon copies of 
termination notices, subcontracts, 
specifications, etc., in the possession 
of the subcontractor for required in- 
formation. If the Inspector considers 
it appropriate, he may request copies 
of such documents from the Inspector 
cognizant of the contractor or next 
higher tier subcontractor. When the 
subcontractor's documents are used, 
the Inspector shall so state in any 
comments or reports based thereon. 
The termination case file shall be 
closed by combining the contents with 
the subcontract file as soon as a copy 
of the letter granting approval of the 
settlement is received from the In- 
spector cognizant of the contractor. 
For reporting and statistical purposes 
however, subcontractor claims may 
be considered complete when the In- 
spector's comment letter and disposal 
report have been transmitted to the 
Inspector responsible for approval of 
the settlement. 


3. Notify the subcontractor that the 
settlement proposal and supporting in- 
ventory schedules must be filed with 
his Inspector after review by his pur- 
chaser. 

4. Notify the Inspector cognizant of 
the contractor or next higher tier sub- 
contractor who forwarded the termin- 
ation notice, when the subcontractor's 
proposal is received. 

5. Furnish notification similar to that 
required in this paragraph to Inspec- 
tors cognizant of lower tier subcon- 
tractors who are expected to file settle- 
ment proposals, and action similar to 
that outlined herein shall be initiated 
by Inspectors cognizant of such lower- 
tier subcontractors. 

c. The primary responsibility for secur- 
ing settlement proposals from subcontrac- 
tors rests with the contractor and each 
higher tier subcontractor, and they should 
be required to take necessary action 
through their own organizations to assure 
the prompt submission of such proposals. 
However, Inspectors are expected to ren- 
der such assistance as may be necessary 
to facilitate prompt submission, as follows: 

1. The Inspector shall ascertain the ex- 
tent of action which the contractor is 
taking to fulfill this obligation to obtain 
no-cost settlements or proposals from 
his subcontractors. If the contractor 

is taking appropriate action, and if at 
the expiration of 45 days from the ef- 
fective date' of termination he has re- 
ceived neither a no-cost settlement 
agreement nor a settlement proposal 
from each subcontractor, the Inspector 
shall request Inspectors cognizant of 
these subcontractors to expedite the 
submission of such agreements or pro- 
posals . 

2, Inspectors who are requested to 
facilitate the submission of settlement 
proposals or no-cost agreements shall 
take prompt action to expedite prepa- 
ration of the documents, by contacting 
each subcontractor by telephone, per- 
sonal visit, or other appropriate me- 
thod, and, periodically, shall ad’vise 
the Inspector who initiated such re- 
quest as to the progress made and the 
date the subcontractors expect to pre- 
sent their settlement proposals or no- 
cost agreements. 
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3. Inspectors cognizant of subcontrac- 
tors who have delayed submission of 
settlement proposals or no-cost Sup- 
plemental Settlement agreements to 
the contractor, due to their inability to 
obtain settlement proposals or waivers 
from lower tier subcontractors, shall 
initiate immediate action to have the 
Inspectors cognizant of the lower tier 
subcontractors expedite submission of 
their proposals. 

d. Unless otherwise directed by the con- 
tracting officer, the Inspector cognizant 
of the contractor may redelegate to the 
Inspector(s) cognizant of the immediate 
lower tier subcontractor(s) his authority 
to act as the representative of the con- 
tracting officer in approving settlements 
between subcontractors. When consid- 
ered desirable, this delegated authority 
may be further redelegated, by the In- 
spector receiving the delegation, to In- 
spectors cognizant of still lower tier 
subcontractors. Each Inspector to whom 
such authority has been redelegated shall 
have the full responsibility to review and 
approve the settlements of all lower tier 
subcontractors of his subcontractor to the 
same extent as if he were the Inspector 
cognizant of the contractor, submitting 
any proposed settlement, where neces- 
sary, to appropriate settlement review 
boards. Upon final approval of all sub- 
contractor settlements effected pursuant 
to redelegation of this authority, the 
delegated Inspector shall summarize such 
approval actions in his letter of comment 
to the Inspector cognizant of the higher 
tier contractor. Redelegation of the 
foregoing authority includes authoriza- 
tion for the approval of partial payment 
applications, within prescribed limita- 
tions. The authority redelegated pursu- 
ant to the provisions of this paragraph 
shall apply to a specific contract and 
shall not be on a continuing basis. 

e. Termination Compliance Report, 
NAVEXOS-4228, may be used in connec- 
tion with terminated subcontracts, at the 
option of the cognizant Inspector and to 
the extent considered appropriate. 

210301. Preparation and Processing of 
Subcontractors' Termination 
Settlement Proposals 

General . As provided in Part F, con- 
tractors may be granted authorization to 
conclude certain subcontractor settle- 
ments without approval or ratification by 
the Government. Except for periodic 
selective review of the exercise of such 


authority, as required by Paragraph 210505, 
the Inspector has no responsibility for 
processing such terminated subcontracts, 
and the procedures contained herein are 
not applicable thereto. 

b. Preparation 

1. Subcontractors' claims for reim- 
bursement of termination costs may be 
submitted in any manner acceptable to 
the purchaser. However, in view of 
the fact that subcontractor claims are 
subject to review by the Government, 
it is desirable that they be submitted 
on the appropriate combination of De- 
partment of Defense forms delineated 
in paragraph 210104. a. 

2. It is also desirable that subcontrac- 
tor claims be presented, normally, on 
an inventory bas is . Therefore, con- 
tractors and higher tier subcontrac- 
tors should be advised to consider 
carefully subcontractors' requests to 
use the Total Cost Basis, and to grant 
authority for its use only where a 
thorough review of the scope contem- 
plated in paragraph 210104. b., indicates 
that the use of the inventory basis is 
not feasible. 

3. A subcontractor with a series of 
separate purchase orders for similar 
items under a single terminated con- 
tract should file a consolidated settle- 
ment proposal whenever possible, in 
lieu of dividing these into several claims. 

c. Filing . Prior to submission of a sub- 
contractor's proposal to his cognizant 
Inspector, such proposal shall be for- 
warded to the purchaser for preliminary 
review as to form, general content, and 
possibility of settlement under his dele- 
gated authority. If the claim is within 
the limits of his delegated authority of 
approval, the purchaser shall so advise 
the subcontractor. If the claim exceeds 
his authority, or the purchaser has not 
been granted authority, he shall advise 
the subcontractor of his approval as to 
form and general content and instruct him 
to file his claim with the Inspector cogni- 
zant of the subcontract in the quantity re- 
quired by Paragraph 210600, together with a 
copy of the purchaser's letter of advice. 
Detailed instructions covering the prepa- 
ration and processing of subcontractor 
inventory schedules are contained in 
Chapter 11. 

d. Accounting Review . Instructions and 
procedures relating to accounting reviews 
of subcontractors' settlement proposals 
are set forth in Paragraph 210106. 
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PART F. AUTHORIZATION TO CONTRACTORS FOR SETTLEMENT OF 
SUBCONTRACTORS' TERMINATION CLAIMS OF $10,000 
AND LESS 


210500. Authorization to Conclude Sub- 
contractors' Settlements 

a. Authorization granted to contractors . 

If the procedures used by the contractor 
in settling termination claims (including 
proposals for retention, sale, or other 
disposal of termination inventory) of his 
subcontractors are considered adequate, 
the cognizant Inspector may, upon the 
written request of the contractor, author- 
ize the contractor to conclude settlement 
of the termination claims of his subcon- 
tractors without further review by the 
Navy. Such settlements will be reimburs- 
able in accordance with the termination 
clause of the contract, without requiring 
approval or ratification by the contracting 
officer or cognizant Inspector, subject to 
the following conditions and requirements: . 

1. The amount of such subcontract ter- 
minatipn settlement shall not exceed 
$ 10 , 000 , computed in accordance with 
the provisions of ASPR, Section VIII, 
paragraph 8 - 101 . 1 . 

2. Authorization for settlement of sub- 
contractors' termination proposals be- 
tween $2,500 and $10, 000 shall not be 
granted by the Inspector without the ex- 
press written approval of the head of 
the procuring activity concerned, or the 
deputy or principal assistant responsi- 
ble for contract matters, 

3. Any termination inventory involved 
has been disposed of in accordance with 
subparagraph 21 1 301. b. 4(d) of Chapter 

11. Government-furnished material 
shall be screened and disposed of with 
Government approval in accordance 
with requirements of Chapters 11 and 

12. Completed articles shall be proc- 
essed similarly, except that screening 
and disposition by the Government will 
not be required if the amount of com- 
pleted articles on hand (not delivered’ 
under the subcontract or purchase or- 
der) when added to the amount of the 
settlement proposal (computed as out- 
lined in subparagraph 1 , above) does 
not exceed the limits of authorization 
granted. Disposal credits resulting 
from the disposition of such Govern- 
ment-furnished material and completed 
articles shall be applied to reduce the 
gross settlement. 


4. Each settlement proposal is accom- 
panied by a certificate substantially in 
the form of the certificate shown under 
Article 210605. 

b. No Direct Authorization to Subcon- 
tractors . Autliorization to settle claims 
of lower-tier subcontractors shall not be 
granted to subcontractors. However, a 
contractor authorized to approve subcom- 
tr actor s' settlements without Govern- 
ment approval or ratification may exer- 
cise such authority under terminated con- 
tracts or orders, in his capacity as ei- 
ther a contractor or subcontractor. When 
exercising such authority as a subcon- 
tractor, however, notification thereof 
shall be furnished the purchaser. 

c. Scope of Authorization 

1. Any authorization granted to con- 
tractors for settlement of subcon- 
tractors' claims shall be applicable 
to all existing a.nd future terminated 
contracts of all procuring activities 
with the Department of Defense, un- 
less a particular contracting officer 
within DOD complies with the provi- 
sions of paragraph 8-208. 4(a)(3)of ASPR 
for withholding the exercise of such 
authorization in connection with any 
contracts which he is administering. 

2. In accordance with the foregoing 
instructions. Inspectors of the Mater- 
ial Inspection Service, USN, will honor 
such authorizations granted to contract- 
ors by the other Services of the Depart- 

0 ment of Defense. Where such authoriza- 
tion from another Service is expected 
to be exercised in connection with one 
or more subcontractor settlements 
under a terminated Navy Department 
contract, the Inspector shall promptly 
notify the contracting officer to this 
effect. Where the Inspector is aware of 
any reason for not extending such recog- 
nition, appropriate comments and recom 
mendations shall be submitted to the 
cognizant Navy contracting officer. 


3. Authorization granted under this 
article extends to lower -tier subcon- 
tractor claims included in proposals of 
the immediate subcontractors only 
when the amounts claimed by such re- 
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mote subcontractors, when added to 
L the, amount of the imm ediate subcon- 
tractor's proposal (computed in accord-- 
ance with the provisions of ASPR, Sec- 
tion Vin, paragraph 8-101(1)), do hot ex- 
ceed the limits of the authorization 
granted. 

4, Authorizations granted pursuant to 
this article are not to be exercised 
with respect to affiliated subcontract- 
ors or suppliers. Contractors will 
be considered to be affiliated if they 
are under common control or there 
is any common interest between them 
by reason of stock ownership, or other- 
wise, which is sufficient to create a 
reasonable doubt that bargaining be- 
tween them will be completely at arm's 
length. 

210501, Separate and Consolidated 
Settlements 

a. Instructions applying to separate and 
consolidated settlements are set forth in 
ASPR, Section VIII, paragraph 8-209.6. 

210502. Amount of Settlement 

a. The method of determining the amount 
of a settlement is set forth in ASPR, Sec- 
tion VIII, paragraph 8-101.1. 

b. Under a cost-reimbursement subcon- 
tract, when the settlement is limited to 
an adjustment of the fee, the amount of 
the settlement shall be either the fee as 
adjusted with respect to the entire sub- 
contract (if the subcontract has been ter- 
minated in its entirety) or the fee as ad- 
justed with respect to the terminated por- 
tion of the subcontract (if the subcontract 
has been terminated in part). 

210503. Review by the Inspector 

Each Inspector authorizing a contrac- 
tor to conclude settlements shall be re- 
sponsible for making a periodic selective 
review of the settlements made under 
such authorization. This review shall 
be conducted in accordance with ASPR, 
Section Vm, paragraph 8-208.4(c) 
to determine whether the authorization 
should remain in effect or be revoked. 

Such reviews shall be made 
whenever they are deemed necessary by 
the Inspector granting the authorization, 
but in no case shall the time between 
reviews exceed one year. In making 
reviews, the Inspector shall reappraise 
each of the factors listed in paragraph 
210506. b. In this connection, the Inspec- 
tor may request the assistance of the 
military department auditor and the 


210501 


cognizant disposal office. Authorizations 
which require prior approval of the head 
of the procuring activity shall not be re- 
voked without the concurrence of the pro- 
curing activity concerned. 

210504. Approval by the Contracting Offi- 
cer or Authorized Representative 

In authorizing contractors 
tosettle subc on tractors' termi- 
nation claims without further review by 
the Navy, the cognizant Inspector will be 
acting as the authorized representative of 
the contracting officer. Accordingly, the 
granting of such authorizations is subject 
to the over-all supervision of the contract- 
ing officer, and such authorizations shall 
not be granted in cases where the con- 
tracting officer has expressed disapproval 
of such action. 

210505. Disposal Actions 

All disposal action taken by a contrac- 
tor or subcontractor in accordance with 
the provisions outlined in Part F of this 
chapter shall be subject to and governed 
by the applicable provisions of paragraph 
212106. c. of Chapter 12, except that ap- 
proval by the Inspector and the disposal 
office are not required. 

210506. Applications for Grant of Author- 
ization 

3- Required Infbrmation . Applications 
submitted to Inspectors by contractors 
requesting authorization to 
settle their subcontractors' termination 
claims may be in letter form and should 
contain the following information: 

1. Name of contractor. 


2, Address of the principal office of 
the contractor. 

3. Name and location of divisions of the 
applicant's plant for which authoriza- 
tion is requested. 

4, A full description of the applicant's 
organization for handling terminations, 
including the names of the officials in 
charge of the applicant's procedures 
for processing and settling claims. 

5. The number and dollar amount (es- 
timated if necessary) of uncompleted 
contracts with Government contracting 
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TABLES, CHARTS, AND FORMS 


specified in the table is for Navy use 
only; additional copies required by sub- 
contractors should be added. When sub- 
contractors' claims of $10, 000 or less 
are settled under grant of authorization 
without further review by the Navy, no 
settlement proposals or inventory sched- 
ules are filed with the Inspector. 



Contracto 

r or Subcontractor 


^ Inventory 
Schedule 

Settlement Proposal 
and Schedule of 
Accounting Information 

Inventory schedules submitted in advance 
of the settlement proposal I 

15 

0 

Settlement proposal including claims for 
inventory submitted previously 

4 

6 

Inventory and settlement proposals sub- 
mitted concurrently 

19 

6 


210600 . Instructions for Submission of 
Inventory Schedules and Settle- 
ment Proposals 

a. The contract termination documents 
which contractors are required to submit 
to their cognizant Inspectors are listed in 
the table below. The number of copies 


b. The original and three copies of all 
forms requiring signature are to be 
signed by an authorized official. If signed 
by other than an officer, owner, or part- 
ner, a copy of the authority to sign should 
be attached. The supplier's signature 
shall be stamped or typewritten on the re- 
maining copies of the documents. 

c. The channels for submission of termi- 
nation settlement proposals and termina- 
tion inventory schedules prepared by 
contractors and subcontractors are as 
follows: 


2. From a contractor to the Inspec- 
tor cognizant of the terminated con- 
tract. 

d. Immediately upon approval of the con- 
tractor's interim or final settlement 
proposal as to form, one copy shall be 
clearly marked "ADVANCE COPY - 
FOR INFORMATION ONLY" and for- 
warded to the contracting officer. 

210601. Minimum Listing of Documents 
and Reports to be Retained in 
Inspectors' Files 


1. From a subcontractor to the con- 
tractor or next higher-tier subcon- 
tractor who returns it to the 
subcontractor for submission to his 
cognizant Inspector. 


a. The minimum requirements for 
termination documents and reports to 
be retained in the Inspector's file 
are specified in the table on the fol- 
lowing' page. 
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Documents and Reports 



Au riUJN 

Comment on 
contractor 's 
settlement 
proposal 

Review and 
approval of 

sub settle- 
ments of 
$25, 000 
or less by 
contractor' 
Inspector 
(Note a. ) 

Review and 
approval of 
subsettle- 
ments 
between 
$25, 000 and 
g $500, 000 by 
contrac- 
tor's 
Inspector 

Review of 
subsettle- 
ments over 
$500,000 

by 

contractor's 

Inspector 

(Noteb.) 

Comment 
on sub- 
contractor's 
settle- 
ment 
proposal 
by his 
Inspec - 
tor 

X 

— 

X 

X 

X 

“ “ X 


X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

(Note d.) 

X 

X 

X 

\JNote a.) 

X 

X 

(Note d.) 

X 

(Note c.) 

X 

X 

(Note c.) 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 

a 

t 

X 

X 

X 

X 

- - - 

X 

X 

X 

--- 

- 

--- 

X 

X 

--- 

- 

— - 

X 

X 



— 

X 

X 

X 

--- 


X 

X 

— 

X 

X 

— 

— 

X 

--- 

X 

X 

X 

X 

X 

X 

X 

X 

X 

X 


2. Termination notice 

3. Contractor's settlement pro- 

posal — 

4. Contractor's inventory sched- 

ules 

5. Schedule of Accounting Infor- 

mation — 

6. Military department audit 

report 

7'. Comments of the contractor's 


report 


10 . Settlement agreement between 

the contractor and his sub- 
contractor or evidence that a: 
agreement has, in fact, been 
made. The statement in the 
contractor's settlement pro- 
posal that he has settled with 


for this purpose 

11. Letter of recommendation of 

the Inspector to settlement 
review board 

12. Memorandum of findings and 


ment review board i 

13. Inspector's memorandum of his 

review of the case 

14. Inspector's letter to the con- 

tractor approving subcontract 
settlements 

15. Letter of recommendation to 

the contracting officer 

16. Records of partial payments or 

other forms of financing, in- 
cluding applications, corre- 
spondence and documents in 
connection therewith 

17. Other data; i. e. , significant 

correspondence with and 
documents of contractors, 
other Inspectors, and audit 
agencies, as well j.s memo- 
randums of important con- 
versations with them — 


d! Forcla'Sta “ -PP'^viag * settlement. 
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210602. Routing of Subcontractors ' Settlement Proposals 

a. The following chart shows the routing of subcontractor settlement proposals. 




H 

Biireau Contracting 
Officer and Review 
Board 


I 

I 

I 

If A's proposal is over 
$1,000,000 or is over 
$50,000 and F has no 
Settlement Review 
Board 


I 

9 I 
I 



Note: The subcontractor (A) should forward the settlement proposal directly to the next 
higher tier contractor (D), for preliminary review prior to submission to his cogni- 
zant Inspector. 

210603. Termination Compliance Report, NAVEXOS 4228 

A Termination Compliance Report, NAVEXOS 4228, shall be prepared 
and submitted in accordance with the requirements of subparagraph 210100. b 1 In- 
structions applicable to the preparation of NAVEXOS 4228 are set forth on the reverse 
side of the fbrm. (See Figure 10-1.) 
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b. Distribution . When the Termination Compliance Report concerns a terminated con- 
tract, a copy of this report shall be furnished the contracting officer. Where the Inspec- 
tor believes that the information contained in the report could be useful to the cognizant 
disposal office or the military department auditor, a copy may be supplied to these ac- 
tivities. If used in connection with a terminated subcontract, this report should be 
retained in the files of the cognizant Inspector and distribution thereof is not required. 



SPECIMEN 


1 TERMINATION COMPLIANCE REPORT 

NAVEXOS 1:228 

PART 1 

iSubHit in quadruplicate 


Director, Property/ Termiination. Department 


Quali1y/A,3surance Director 


S , , QATE TERMI N ATI ON 

Oct 4, 1961 


4. COKTRACT/OROER TERMINATED 

NOb.s 56789 


7. IF SUBCONTRACT. INDICATE? 

(at PRIME CCNTRACT NO: {I 


- EXTENT OF TERMINATION ACTION 

ALL UNDELIVERED ITEMS I 1 LOT NO. 


t. AUTNORI.TY FOR TERMINATION 

BUSHIP mag r ef 17l6/6^td 10/3/61 


10. SIGNATURE 

J* Shields 


Y 


(b) PURCHASER: 


11. TITLE 

Pxaperty/Terniijciajloii Dirtector 




VISIT PRODUCTION AREA 


IS. CONTRACTOR TERMINATED 


REVIEW PRODUCTION RECORDS 


SUBCONTRACTS ON 


l-^l TELEGRAM f I CONFIRMED BV LTR/TELEGRAM 


LAIM BE PRESENTED 

□ no □ 


14. WILL aAlM BE PRESENTED: 


n OTHER oa Oct b, 1961 


Oct 5 1961 ' BY FDf.L0WlN6.METH0D OF NOTIFICATION! 

CD confirmed by letter dtd Oct 12, 1961 


Nov 15, 1961 S400.000 


mmmi 


(c) QUANTITY 


41 


IF "YES” APPROX. DATE 1961 ^ $400^000 


STATUS OF COMPLETED/SUBSTANTIALLY COMPLETED CONTRACT ITEMS 


(e) INBffeCTION 


(d) COMPLETION ‘ 


95% 

UNRE ASONABLE ANTICIPA' 

□ v« [1 


$50 each. 10 hrs per tmitr^ 


17. TERMINATION INVENTORY CONSISTS OF» 

ITEM 

RAW MATERIALS k PURCHASED PARTS 
WORK IN PROCESS 
FINISHED COMPONENTS 
DIES. JIGS, • FIXTURES 
COMPLETED PRODUCTS 


♦final aasembly oAlx 


GENERAL DESCRIPTION 

metalg; braas; mlec raw plastics; elec cb'm.| 
door asaemblies. armature assembUeB^ etc 
brackets, collara. frames, etc. 


CONTRACTOR’S ESTIMATE 


INSPECTOR'S ESTIMATE 



VALUE 1 

* 

NO. 

VALUE 1 

% 

NO. 

B. CAN CONTRACIOR'S INVENTORY BE DIVERTE^TO 

OTHER WORKt 

1 

0 

1 


XXX 

9.000 

10* 

XXX 

b. CAN MATERIAL/SUPPLIES BE RETURNED ID SUPPLIERSi 



XXX 



XXX 

C. CAN SUBCONTRACTS BE DIVERTED TO OTHER W0RK1 


XXX 

*ra 

w metals only 

XXX 

1 


19. NAME AND TITLE OF CONTRACTOR'S REPRESENTATi V 

Villiam Drak 


contractor acknowledges that part of the raw metals may be diverted, but has 
declined to furMsh any estimate at this time. 


21. SIGNATURE fPerion Part . 

DN. Spector 


22. TITLE 28. DATE « 

Uectronic Inspector Oct 10, 1961 


SPEClWiEN 


Figure 10-la. Termination Compliance Report, NAVEXOS 4228 (Front) 
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representing percent of dollar cost, and based thereon, this Office is of the opinion 

that the quantities shown are substantially correct; except. ’ 


This Office has also examined for conformance to specifications percent 

of quantity representing percent of dollar cost of items other than completed ar- 

ticles. Based upon this examination, this Office is of the opinion that the inventory is in 
(good, normal, poor, etc.) physical condition and includes $ worth of re- 

jects and/or spoilage, which is reasonable in view of the production experience of the 

contractor, with the following exceptions: The 

inventory schedules attached hereto have been marked to indicate the shortages, unal- 
locable items, etc. The totals of each, by categories, are as follows: 


d. Allocability of inventory to terminated contract: Based upon an examination of the 
contract, a review of the- inventory schedules, and the foregoing check of the inventory 
all Items of inventory are allocable to the terminated portion of the contract, except as 
indicated in paragraph c. , above. In the opinion of this Office, the inventory is not ex- 
cessive and does not reflect unreasonable anticipation of production schedules, except: 

— — All special tools, dies, jigs, etc., which should be invoiced 

separately have been excluded from this settlement proposal. All tools, jigs, dies, etc 
included in this settlement proposal are fully allocable to the terminated portion of the 
contract, except: 

e. Pricing of raw materials and purchased parts, etc: This Office has compared the 

prices on vendors' invoices to the extent of percent of the number of line items rep- 
resenting percent of tJtie dollar value of raw materials, purchasedparts, etc. (unfabri- 

cated components;!, listed on the inventory schedules. Based upon'this examination, the 
pricing of raw materials, purchased parts, etc., is considered reasonably correct 
except:^ ^ ’ 

f. Stoppage of work, cancellation of subcontracts, diversion of materials: In accord- 
ance with the termination notice, the contractor stopped work, promptly, as required, 
and promptly terminated all subcontracts or purchase orders as required, except: 

; . The contractor diverted approximately $ of common 

items and (nurnber) purchase orders with a value of approximately $ 

He retained other inventory of approximately $ value - In this area of diversion 

and retention, the contractor has been (cooperative, noncooperative). 

g. Disposal credits: All disposal credits to the date of the settlement proposal have 
been properly reflected in the settlement proposal. The Inventory Disposal Report, 
NAVEXOS 3575, is (will be) furnished the addressee herewith (on date). A copy of each 
Property Disposal Review Board approval action, as required by line 28 of that report, 
has been (will be) attached thereto. (No approvals of Property Disposal Actions were 
obtained inasmuch as none were required by Chapter 12, Volume 2 of this Manual. ) 

h. Settlement expenses: The settlement expenses claimed by the contractor are con- 
sidered by him to be (final) (partial) since further costs (will) (will not) be incurred for 

— — , The costs claimed as settlement expense are (are not) 

considered to be both necessary and reasonable because 


i. Subcontracts: Included in the contractor's claim are (number) settlements 

with subcontractors, with a total value of $ . Of thes.e (number) 

settlements — (number) were approved by the Inspector following review by the bu- 

reau Settlement Review Board and (number) were approved following review by the 
Inspector's Settlement Review Board. (number) under $25, 000 were approved by 

the Inspector, and the contractor approved (number) under $ pursuant to 

his Delegation of Authority. The foregoing, accounts for all settlements with subcon- 
tractors except: (indicate all applicable outstanding settlement 

proposals which have not been approved by the Government or by the contractor pursuant 
to delegated authority, and furnish detailed comments concerning the status and circum- 
stances of each such proposal). 
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j. Allocability of subcontracts: This Office has relied upon the certificate required 

under ASPR, subparagraph 8-208. 4(a)(l)(iii), as to the allocability of claims of subcontract 
settlements of $ (insert limit oi authorization granted) or less, made pursu- 

ant to the delegation of authority granted to the contractor under the above provision. 

The allocability of all other subcontracts to the contract has been established to the satis- 
faction of this Office. 

k. Cost comments: This Office agrees with the treatment by the military department 

auditor of all of the costs, including costs questioned and/or disallowed, except for 

(insert specific recommendations regarding any item of cost with which 

the Inspector is not in full accord with the auditor's treatment, or on which the Inspector 
has knowledge which would affect the negotiation position of the contracting officer. The 
Inspector's evaluation of costs should include consideration of the technical necessity, 
allocability, and reasonableness of the costs claimed by the contractor). 

l. Other remarks: All special problems connected with this settlement proposal, not 
commented on above, should be explained in this paragraph. The Inspector should in- 
clude appropriate comments whenever a loss contract is indicated, and should also fur- 
nish significant comments bearing on the amount or rate of profit payable under the 
settlement proposal. In addition, where the claim was submitted on the total cost basis, 
the Inspector should cite the authority for such submission; should indicate whether, in 
his opinion, all direct material (the cost of which is listed in the settlement proposal) is 
allocable, reasonably priced, and properly accounted for on the inventory schedules and 
through delivered items or items consumed during production; and should indicate 
whether all direct labor and other direct charges are reasonably applicable to production 
under the contract. 


(Signature) 

210605. Suggested Format of Letter of Authorization to Contractors to Settle Subcontrac- 
tors' Claims 

^ 1. In consideration of your written request of (date) and pursuant to paragraph 8-208.4 

of the Armed Services Procurement Regulation (ASt^R), you are authorized, subject to 
the limitations of ASPR and those stated below, to settle, without further approval of the 
Government, all subcontracts and purchase orders terminated by you as a result of a 
Department of Defense contract being modified or terminated for the convenience of the 
Government, or subcontracts or purchase orders which have been terminated under 
any other circumstances that may require the Government to bear the cost of their 
settlement. This authorization does not extend to the disposition of Government-fur-' 
nished material and completed articles not delivered under the subcontract or purchase, 
order, as these require screening and approval of disposal actions by the Government; 
except that allocable completed articles may be disposed of without Government ap- 
proval or screening if the total amount (at subcontract price) when added to the amount 
of settlement (as computed below) does not exceed $ (insert limit of authoriza- 
tion being granted). — 

2. This authorization is subject to the following conditions and requirements: 

a.^ The amount of such subcontract termination settlement does not exceed $ 

(insert limit of authorization being granted), computed as follows; (l) credits for reten- 
tion or other disposal of termination inventory allocated to the claim, and for advance or 
partial payments, shall not be deducted from the gross claim or settlement; but (2) 
amounts payable for completed articles or work at the contract price, or for the settle- 
ment or discharge of termination claims of subcontractors (except those settlements which 
have not been approved by the Government), shall be deducted. 

b. Any termination inventory involved has been disposed of in accordance with the 
procedures set forth in Armed ServicesProcurement Regulation, paragraph 8-513, except 
that screening and Government approval of scrap and salvage determinations are not re- 
quired. 

c. Each such settlement is accompanied by a certificate (see following page). 


10-44 


Ch. 14 


210605 


ONMINST 5000,3. Vol. 2 
13 Octolxer 1958 


CERTIFICATE 

The undersigned, individually and as an authorized representative of the Seller, 
certifies that he has examined this settlement proposal and that, to the best of his 
knowledge and belief: 

(1) As to Seller's Own Charges . - -The proposed settlement (exclusive of subcon- 
tractors' charges) and any supporting schedules and explanations have been prepared 
from the books of account and records of the seller in accordance with recognized 
commercial accounting practices; they include only those charges allocable to the 
terminated portion of the seller's contract or purchase order; that the-inventory 
charged is not in excess of the reasonable quantitative requirements of the termi- 
nated portion of the subcontract or purchase order, and does not include any' items 
reasonably usable, without loss to the seller, on its other work; that the deduction 
for inventory retained or disposed of is fair and reasonable, and not less than the 
fair value of such inventory; that the proposal has been prepared with the knowledge 
that it will, or may, be used directly or indirectly as the basis for s ettlement "of a 
claim or claims against the United States or an agency thereof; and that the charges 
as stated are fair and reasonable. The seller agrees to inform the buyer of any 
substantial change in the status of the inventory claimed in the foregoing settlement 
proposal and not previously disposed of by the seller between the date hereof and the 
final disposition of said inventory. 

(2) As to Charges of Lower Tier Subcontractors , - -(a) The seller has examined, 
or caused to be examined, to an extent it considers adequate in the circumstances, 
the claims of its immediate subcontractors included herein (exclusive of claims filed 
against such subcontractors by their subcontractors), and has obtained any neces- 
sary approvals of the contracting officer or his duly authorized representative; 

(b) the settlements of immediate subcontractors' own charges are fair and reason- 
able, said charges are allocable to the terminated portion of this contract or pur- 
chase order, and said settlements were negotiated in good faith and are not more 
favorable to its immediate subcontractors than if the Government were not in- 
volved; (c) the seller has received from all its immediate subcontractors, certifi- 
cates substantially in the form of this certificate; and (d) with respect to more 
remote subcontractors, the seller has no information leading it to doubt the 
reasonableness of their settlements or the allocability thereof to the terminated 
portion of this contract or purchase order. Upon receipt by the seller of amounts 
covering settlements with its immediate subcontractors, the seller will pay or 
credit them promptly with the amounts so received, to the extent that it has not 
previously done so. The term subcontractor as used above includes suppliers. 

d. Authorization granted herein extends to lower -tier subcontractor claims in- 

cluded in the proposals of your immediate subcontractors, only when the amounts claimed 
by such remote subcontractors, when added to the amount of the immediate subcontrac- 
tor's proposal (computed in accordance with Armed Services Procurement Regulation. 
Section 'VIII, paragraph 8-101.1) does not exceed $ (insert limit of authorization 

granted). Claims of remote subcontractors which fall beyond the scope of your authority 
shall be processed by the Government, aqd settlement thereof shall be approved by the 
Government prior to the exercise of your authority in approving the proposal of your im- 
mediate subcontractor concerned therewith. 

e. The contracting officer or purchaser mayincorp orate specific 
instructions in each Notice of Termination as to the disposition of specific items of ter- 
mination inventory, or the c ontr ac ting officer or purchaser may, at any 
time prior to final settlement, issue such specific instrucxions. No such instructions, 
however, will affect any disposal action taken by you or your subcontractors prior to 
receipt thereof. 

f. The settlements made by you with your subcontractors and suppliers pursuant to 
the authorization granted herein, including sales., retention, or other dispositions of 
property involved in making such settlements, shall thereupon be reimbursable in accord- 
ance with Armed Services Procurement Regulation, Section VIII, and the termination 
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clause of the contract, and will not require approval of the contracting officer or his au- 
thorized representative. 

X number of separate settlements of $_ (insert limit of authorization 

granted) or less may be made with a single contractor. Claims which would no-rmally be 
included in a single settlement proposal, subh as those based on a series of separate 
orders for the same item under one contract, should be consolidated wherever possible, 
and must not be divided in such a way as to bring them within the authorization. 

The authorization to make settlements provided for herein is not to be exercised 
in the case of a subcontractor or supplier who is affiliated with you. For this purpose 
you should consider a contractor to be affiliated with you if you are under common control 
or there is any common interest between you by reason of stock ownership or otherwise, 
which IS sufficient to create a reasonable doubt that the bargaining between you is com- 
pletely at arm's length. 

i. A representative of this office will, from time to time, review your methods 
used in negotiating settlements with your subcontractors and may make a selective exam- 
ination of such settlements made by you. Where such a review indicates that you are not 
adequately protecting the Government's interest, this delegation will be revoked. 


Signed 

(Inspector) 
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Suggested Format of Letter of Recommendation to Inspector's Settlement Review 
±ioard on a Subcontractor's Proposed Settlement 


(Date) 

From: (Inspector) 

To: Settlement Review Board 


Subj: 


Contract Termination- 

$_ 

and 


-Recommendation of Approval of Settlement in the 
between 

— — (seller). 


sum of 
(buyer) 


1. The following data is supplied with reference to subject settlement: 

a. Contract Number. 

b. Contractor's name and address. 

c. Buyer's name and address (if a subcontractor). 

d. Seller's name and address. 

e. Basis of obligation of Government to pay 

that is, described termination, change order, or other action by the Navy result-’ 
mg m the termination of the contract which in turn resulted in the termination of 
the seller's contract. 

f. Inspector cognizant of the seller (i. e. , INSMAT New York, BAR Akron, etc.) 

g. Number of seller's contract or purchase order on which claim is based. 

h. Date of termination of seller's contract or purchase order and quantity termi- 

n.3. u6Cl« 

i. Date seller's claim was filed with seller's Inspector. 

2 This Office finds that the buyer and seller arrived at a negotiated settlement of subject 
claim in the sum of $ . 


3. In the opinion of this Inspector, subject subcontract is allocable to the contract identi- 
fied in paragraph 1(a) of this letter. laemi 

#4. All settlements of subcontract termination claims included in the proposed settlement 
have been approved by this office or processed under authority delegated pursuant to 
Armed Services Procurement Regulation, Section Vin, paragraph 8-208.4. 
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5. This Inspector has the following comments to make on significant matters (comment 
on any matters which will assist the Board in taking prompt action and which it might 
otherwise question; for example, items recommended by the Military Department Auditor 
for disallowance or for further consideration, unfavorable comments of the seller's In- 
spector, etc. ). 

6. There has been no unreasonable delay in filing the seller's claim. (If unreasonable de- 
lay has occurred, describe the reason for the delay. ) 

7. On the basis of the review of the enclosures to this letter and of the above comments, 
this Office is of the opinion that subject settlement is (is not) fair and reasonable and it 
is recommended that it be approved (disapproved). 


(Inspector) 


Ends: 

1. Seller's Settlement Proposal. 

2. Military Department Auditor's comments. 

3. Comments of seller's Inspector. 

4. Buyer's Settlement Proposal and Certificate as to reasonableness of settlement 
with seller. 

5. Any other significant documents used by the Inspector. 


210607 . Contract Termination Forms 

This paragraph consists of illustra- 
tions of the various contract termination 


forms with typical fill-in data in appro- 
priate spaces of the forms (see succeed' 
ing pages). 
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DEPARTMENT OF DEFENSE 

SETTLEMENT PROPOSAL (Inventory Basis) 


Form approved. 

Budget Bureau No. 22-E071. 


FOR USE BY A FIXED-PRICE PRIME CONTRACTOR OR FIXED-PRICE SUBCONTRACTOR 


THIS PROPOSAL APPLIES TO (Check one) 

^ A PRIME CONTRACT WITH I — I SUBCONTRACT OR 

1^ THE GOVERNMENT 1 ! PURCHASE ORDER 

COMPANY 

Young Manufacturing Company 

SUBCONTRACT OR PURCHASE ORDER NO(S). 



STREET ADDRESS ^ ~ 

123 ^ South Baat Street 

CONTRACTOR WHO SENT NOTICE OF TERMINATION t'CA'-*'’" 

CITY AND STATE 

Dayton 12, Ohio 

NAME 

NAME OF GOVERNMENT AGENCY 

U. S. Navy, Bureau of Ships 

ADDRESS 

GOVERNMENT PRIME CONTRACT NO. 

NObs 56789 

CONTRACTOR'S REFERENCE NO. 

YB-411 

IF MONEYS PAYABIE UNDER THE CONTRACT HAVE BEEN ASSIGNED, DIVE THE FOLLOWING 

NAME OF ASSIGNEE 

EFFECTIVE DATE OF TERMINATION 

Oct 4, 1961 

ADDRESS 

PROPOSAL NO. 

1 

CHECK ONE 

1 1 INTERIM PC] FINAL 


fORfA M (.Schedule of Accounting Inlortnation) 0 IS Q IS NOT ATTACHED. (If not. explain) 


SECTION I— STATUS OF CONTRACT OR ORDER AT EFFECTIVE DATE OF TERMINATION 


PRODUCTS COVERED BY TERMINATED 
CONTRACT OR PURCHASE ORDER 

® (a) 

FINISHED 

UNFINISHED OR 

NOT COMMENCED 

TOTAL 
COVERED BY 
CONTRACT 

OR ORDER 

PREVIOUSLY 
SHIPPED AND 
INVOICED 

■<fa) 

ON HAND 

PAYMENT TO -BE 
RECEIVED 
THROUGH 
INVOICING 

( 9 ) 

INCa.UDEQ IN 
THIS PROPOSAL 

(d) 

TO BE COMPLETED 
(Partial termi- 
nation only) 

(0 

NOT TO BE 
COMPLETED 

(f) 

SC 322 M Instruments 

Quantity 

l.2k0 

200 



960 

2.40n 

$ 

1,364,000 

220.000 



1 . 056,000 

2, 640 .TO 


Quantity 







$ 








Quantity 







$ 








SECTION ll—PROPOSED SETTLEMENT 


NO. 

vW 

^ ITEM 

(«) 

(Use Columns (b) and (c) Only Where 
Previous Proposal Has Been Filed) 

TOTAL 

PROPOSED 

TO DATE 

(d) 

FOR USE OF 
CONTRACTING 
AGENCY ONLY 

(e) 

TOTAL PREVIOUSLY 
PROPOSED 
(b) 

INCREASE OR 
DECREASE BY 
THIS PROPOSAL 
(c) 

1 

METALS (from DD Farm 542') 





2 

RAW MATERIALS (other than metals) (from DD Form 





3 

PURCHASED PARTS (from DD Form 543) 



- TOQ 


4 

FINISHED COMPONENTS (from DD Form 543) (See Schedule j4) 





5 

MISCELLANEOUS INVENTORY (From DD Form 543-) 





6 

WORK IN PROCESS (from DD Form 544) (See Schedule A) 



1 *1 


7 

DIES. JIGS, FIXTURES AND SPECIAL TOOLS (DD Form 545) 



17,6^0 


8 

OTHER COSTS (from Schedule B) 



1,080 


9 

GENERAL AND ADMINISTRATIVE EXPENSES (from Schedule O 



8.774 


to 

TOTAL (Items 2 to 9 inclusive) 



•^01.2^5 


It 

PROFIT (explain in Schedule D) 



1 5 .062 


12 

SETTLEMENT EXPENSES (from Schedule E) 



2,768 


13 

TOTAL (Items 20 to 13 inclusive) 



n Q,o6n 


14 

SETTLEMENTS WITH SUBCONTRACTORS (from Schedule F) 



7.207 


15 

ACCEPTABLE FINISHED PRODUCT (from DD Form 543) 





16 

GROSS PROPOSED SETTLEMENT (Items 13 thru 15) 



T26.'^=:7 


17 

DISPOSAL AND OTHER CREDITS (From Schedule G) 



6l , ^^67 


IS 

NET PROPOSED SETTLEMENT (Item 16 /ess 17) 



264,700 


19 

ADVANCE, PROGRESS Bt PARTIAL PAYMENTS (From Schedule H) 





20 

Net Payment Requested (item fa /ess 19) 



264,790 



WHERE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT. ATTACH SEPARATE SUPPORTING SCHEDULES 


REPLACES DD FORM 540. 1 MAR 54. WHICH IS OBSOLETE 


DD , ;?r=, 540 

Figure 10 -2a. Settlement Proposal (Inventory Basis), DD Form 540 (Page 1) 


Ch. 63 


10-49 
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SCHEDULE A— ANALYSIS OF INVENTORY COST (Items 4 and tf> 


Furnish the following information {unless not reasonably available) in respect to inventories of finished components and work 
in process included in this proposal: 


TOTAL DIRECT LABOR 


Finished Components 


Work in process 


8.024 


67.80 


TOTAL DIRECT MATERIALS TOTAL INDIRECT EXPENSES 


43.810 


SCHEDULE B-OTHER COSTS (Item ff> 


Loss on Facillllies 


1 Cincinnati 12” x 36” cylindrical grinder. Type KK- - Total 
cost $2,700. Cost applicable to terminated portion of contract 

960 X 2,700 
2,400 

This machine was purchased specifically for and is usable 
only on this contract. It was said for $250 as approred by 
the disposal officer. The dispopal credit is reported on 
Schedule 0, below. 


SCHEDULE C— general AND ADMINISTRATIVE EXPENSES (Item 91 


DETAIL OF EXPENSES 


6 mo. to Aug. 10, 1961 


Officers' Scalaries 
Office salaries 
Social security taxes 
Traveling expenses 
Telephone & Telegraph 
Professional seirvices 
Dues and subscriptions 
Stationery and postage 
Taxes 

Miscellaneous 


78,375 Total manufacturing cost 
182,077 incurred six months ended 
9 . 107 August 15 , 1 96 1 1 0.357.218 
18,954 Per cent of gener& aha 
7,835 administrative expense to 
24,303 rofg, cost incurred 3 .^^4^ 

4,412 Total items no, 1 through 
7,118 no. 8 of summary 292.461 
10,432 3^ of 292,461-itera no. 9 

13,675 of summary 8,774 

Operations under contract were begun Jan, 10, 1961 
356. 288 included in this proposal was produced within the 
last 5 months 


SCHEDULE D-PROFIT iltem II) 


Explanation: 

Total — item 10 of summary 
5^ thereof - item no. 11 of summary 
Profit rate contemplated in bid proposal 


WHERE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT. ATTACH SEPARATE SUPPORTING SCHEDULES 


Figure 10-2b. Settlement Proposal (Inventory Basis), DD Form 540 (Page 2) 
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SCHEDULE E— SETTLEMENT EXPENSES (Item 12') 1 

ITEM 

EXPLANATION 

AMOUNT 

FOR USE OF 
CONTRACTING 

agency only 

Grating lumber 

Packing materials 

Cost of taking inventory 

Charges for clerical help from ■ 
Total item no. 12 of summa: 

termination unit 

y 

-f-W 

432 

57 
1.742 
5J 2 

2.763 


SCHEDULE F— SETTLEMENTS WITH IMMEDIATE SUBCONTRACTORS AND SUPPLIERS (.Item 14) | 

NAME AND ADDRESS OF SUBCONTRACTOR 

BRIEF DESCRIPTION OF 

PRODUCT CANCELED 

AMOUNT OF 
SETTLEMENT 

FOR USE OF 
CONTRACTING 

agency only 

Electronic Research Co. 

1939 Factory St., Buffalo, R.Y. 
National Wire Inc. 

1443 W. St., Pittsburgh, Pa, 
Sump Pump Co . , 

2000 Hill St., Jackson, Mich, 

Total item no. ! 

Dynamotors 6V ; ip Type D400 
(paid Oct, 1, 1961) 

Wire, bar phosphor bronze 
#12yB (paid Oct. 1961) 

Circuit breekers 2 Volt Type, 
104D (unpaid) 

.4 of summary 

5,222 

50 

2.025 

7.297 


SCHEDULE G - DISPOSAL AND OTHER CREDITS (Item 17) | 

DESCR1PTK5N 

. . 

AMOUNT , 

FOR USE OF 
CONTRACTINO 
AGENCY ONLY 

Total from column 8 - Schedule A 

" '■ II It _ H B (Raw Materials) 

“ " " " - ” B (Purchased Parts) 

" " " ■" - ” B (Finished Components) 

11 II II It n Q 

II II It u ^ II B 

Sale of facility - See Schedule B, above 

Total item No. 1? of summary 

19.370 

17.350 

13.675 

1,027 

8,875 

1,020 

250 

61.567_ 


(// pract/cabJe^ shoiv aeparatety amount of dIsposaJ cradiia applicable to acceptable finiahed product included in Item 15') 

NOTE. — Individual items of small amounts may be grouped into a single entry in Schedules B, C, D, E, and G, 

WHERE THE SPACE PROVIDED FOR ANY INFORMATION 1$ INSUFFICIENT. ATTACH SEPARATE SUPPORTING SCHEDULES 


Figure 10-2c. Settlement Proposal (Inventory Basis), DD Form 540 (Page 3) 
Ch. 63 10-51 
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SCHEDULE H— ADVANCE, PROGRESS AND PARTIAL PAYMENTS 


FOR USE OF 
CONTRACTING 
AGENCY ONLY 



WHERE THE SPACE PROVIDED FOR AMY INFORMATION IS INSUFFICIENT, ATTACH SEPARATE SUPPORTING SCHEDULES 


CERTIFICATE 


The Undersigned, individually and as an authorized representative of the contractor, certifies that he 
has examined this settlement proposal and that, tq the best of his knowledge and belief : 

(1) As TO Contractor’s Own -Charges. — The proposeii settlement (exclusive of charges set forth in Item H) 
and supporting schedules and explanations have been prepared f rom the books of account and records of the contrac- 
tor in accordance with recognized commercial accounting practices ; they include only those charges allocable to the 
terminated portion of this contract; they have been prepared with knowledge that they will, or may, be used directly 
or indirectly as the basis of settlement of a claim or claims against the United States or an agency thereof ; and the 
charges as stated are fair and reasonable. 

(2) As TO Subcontractors’ Charges. — (a) The contractor has examined, or caused to be examined, to an 
extent it considered adequate in the circumstances, the claims of its immediate subcontractors (exclusive of claims 
filed against such immediate subcontractors by their subcontractors); (b) The settlements on account of immediate 
subcontractors’ own charges are fair and reasonable, said charges are allocable to the tei’minated portion of this con- 
tract and said settlements were negotiated in good faith and are not more favorable to its immediate subcontractors 
than those which the contractor would make if reimbursement by the Government were not involved; (c) the con- 
tractor has received from all its immediate subcontractors appropriate certificates with respect to their claims, which 
certificates are substantially in the form of this certificate; and (d) the contractor has no information leading it 
to doubt (i) the reasonableness of the settlements with more remote subcontractors or (ii) that the charges for 
them are allocable to this contract. Upon receipt by the contractor of amounts covering settlements with its imme- 
diate subcontractors, the contractor will pay or credit them promptly with the amounts so received, to the extent 
that it has not previously done so. The term “subcontractor” as used above includes suppliers 


NAME OF CONTRACTOR 


BY (Si'ifnaturie of aathorfzod official) 


Young Hanufacturing Company 


H. Gillion 


NAME OF SUPERVISORY ACCOUNTING OFFICIAL 


J. Black 


Comptroller 


U. S. GOVERNMENT PRINTING OFFICE; 19S7 O — 436576 


Figure 10-2d. Settlement Proposal (Inventory Basis), DD Form 540 (Page 4) 


Ch. 63 
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DEPARTMENT OF DEFENSE PDCPIJl'CM 

SETTLEMENT PROPOSAL CTotat Cost Basls> 

rOR use »Y A FIXEP-MtICK I»»1ME CONTRACTOR OR FIXED-PRICE SURCONTRACTOR 

THIS PROPOSAL APPLIES TO iChaoJc ona) COMPANY ”” ~~ 

E A prime contract with I — I SUBCONTRACT OR 

THE GOVERNMENT LI PURCHASE ORDER 


SUBCONTRACT OR PURCHASE ORDER NO(S). 


Form approved. 

Budget Bureau No. 22-B07a. 


CONTRACTOR WHO SENT NOTICE OF TERMINATION 



CITY AND STATE 


NAME OF GOVERNMENT AGENCY 


IF MOMEYI PAYAILE BNDER THE CONTRACT HAVE BEEN ASSISNEO, GIVE THE FOLLOWING 


NAME OP ASSIGNEE 


U. Se Navy Deot-Bureau of Shi ps 

GOVERNMENT PRIME, CONTRACT NO. CONTRACTOR’S REFERENCE NO. 

NObs 5901 CT-'5i 



DO FORM S46 (Schadula of accounting information) IS Q IS NOT ATTACHED. (If not, explain) 


Q INTERIM FINAL 


SECTION I— STATUS OF CONTRACT OR ORDER AT EFFECTIVE DATE OF TERMINATION 


PRODUCTS COVERED BY TERMINATED 
CONTRACT OR PURCHASE ORDER 


UNFINISHED OR 
NOT COMMENCED 


payment to be payment not TO 

RECEIVED BE RECEIVED 

INVOICED THROUGH THROUGH 

INVOICING INVOICING 

tti) te'i (d) 


SUBSEQUENTLY 
COMPLETED AND 
INVOICED 1 


TOTAL 
COVERED BY 
CONTRACT 
OR ORDER 

(S) 


12.000 


1.800.000 



SECTION II— PROPOSED SEniEMENT 


(Uaa Column* (b) and (o) Onfy Wbera 
PrarlouB Fropoaal Hat Been Filed) 


TOTAL PREVIOUSLY 
PROPOSED 


TOTAL 
PROPOSED 
TO DATE 


FOR VSR OF 
CONTRACTING 
AGENCY ONLY' 


DIRECT MATERIAL 


DIRECT UBOR 


INDIRECT FACTORY EXPENSE (/rom Schedule A) 


DIES. JIGS. FIXTURES AND SPECIAL TOOLS (DO Form S4S) 


OTHER COSTS (from Schedule fl) 


GENERAL AND ADMINISTRATIVE EXPENSES (From Sohedute O 


TOTAL COSTS CIteine 1 thru 6) 


PROFIT (explain in Schedule D) 


TOTAL (ItameT and 8) 


DEDUCr-FINISHED PRODUCT INVOICED OR TO BE INVOICED i 


TOTAL (Item Slate Item 10) 


SETTLEMENT EXPENSES (From Schedule E) 


TOTAL (Iteme II and 12) 


SETTLEMENTS WITH SUBCONTRACTORS (From Schedule F) 


GROSS PROPOSED SETTLEMENT C/lama IS thru 14) 


DISPOSAL AND OTHER CREOITSI 


NET PROPOSED SETTLEMENT (Fiem 15 faaa 16). 


advance, progress a PARTIAUPAYMENTSfFrooiecheilH; 


NET PAYMENT REQUESTED (Item 18 team IS), 



9-1.240 


(O •n/py **** contract mad the deduction for product (Item 10^ Section 11) ehould be the contract price of finiahed product in 


ichddulit (DP Formt 542, 543, 544, and 545) appticible to inventories allocable to this mntracl and on hand it date of termination must be filed. See Instruction! 


the space provided por any inpormatidn is imsuppiciemt, attach separate sopportinq schedules 


OO 1 A?-"r 07 541 ^ replaces DD form 041, 1 MAR 04. WHICH IS OBSOLETE 

Figure 10 -3a. Settlement Proposal (Total Cost Basis), DD Form 541 (Page 1) 
Ch. 63 J.Q 
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1 ^HEDULE A-IMDIRECT FACTORY EXPEHSE {Itam 3) | 

DETAIL OF EXPENSES 

METHOD OF ALLOCATION 

AMOUNT 

FOR VSB OF 
CONTRACTING 
AOENCy ONLY 

See attached acliedule 1 
2 for period Jan.l, Sag 
Total indirect expenses 
Direct labor, Jan. 1, l9^ 

Percent of indirect fac 

Amount of direct labor 
(Jan. 1,1956 to Sept. 
Indirect factory expens 
19% of $63,225 

or detailed expenses in plj 
t.l, 1961. 

>1 to Sept. 1, 1961 

itory expense to direct labc 

applicable to terminated cc 
30, 1961) 

es applicable to termlnatec 

nt 

r 

ntract 

contract- 

1166,297 

|rziu,i3‘U5 

19% 

63,225 
49 >948 

1 SCHEDULE B-OTHER COSTS (Itaai 5) 


ITEM 

EXPLANATION 

AMOUNT 

FOR USB OF 
CONTRACTING 
AGENCY ONLY 

NONE 




1 SCHEDULE C— GENERAL AND ADMINISTRATIVE EXPENSES (/<em 6) 


1 DETAIL OF EXPENSES 

METHOD OF ALLOCATION 

AMOUNT 

FOR USB OF 
CONTRACTING 
AGENCY ONLY 

See attached schedule for c 
1961 to Sept 1,1961 Operat 
Total general and adrainisti 

Basis of allocation - total 
1961 - Sept. 1, 1961 

Percent of general and admi 
facturing costs incurred 
Total items 1 through 5 of 

k% of $398,564 

etailed expenses for period 
ions began Oct 1, 1961 . 
ative expenses 

manufacturing costs incurr 

nistrative expenses to tota 

Settlement proposal 

Jan. 1, 

ed Jan.l, 

1 raanu- *" 

$248,147 

$4>322,700 

39B":"585 

i5,91i-3 

1 SCHEDULE D-PROFIT (/(em «) 1 

EXPUNATION 

AMOUNT 

FOR USE OF 
CONTRACTING 
AGENCY ONLY 

Total contractor’s own costs - item 7 of settleraeiifc 
proposal 

, 6 per cent of $4 i4p528 

Profit rate contemplated in bid proposal - 9% 

I 414,52s 

2h,872 


WHERE THE SPACE PROVIDED FOR AMY INFORMATION IS INSUFFICIENT, ATTACH SCPARAYC SUPPORTING SCHEDULES | 


2 


Figure 10 -3b. Settlement Proposal (Total Cost Basis);, DJ) Form 541 (Page 2) 


10-54 


Ch. 63 
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SCHEDUL E K— SETTLEMENT EXPENSES (/ tenn J2) 

explanation 




Crating Irun'ber 
Packing materials 
Cost of Taking inventory 

Charges for clerical help fron termination luiit 
Total item no, 12 of sammary 


SCHEDULE F— SETTLEMENTS WITH IMMEDIATE SUBCONTRACTORS AND SUPPLIERS (rtam U) 


NAME AND ADDRESS OF SUBCONTRACTOR 

BRIEF DESCRIPTION OF 

PRODUCT CANCELED 

AMOUNT OF 
SETTLEMENT 

Act TobI and Bie Go 

24 entension dies 


324 East Avenue 

for part SNL174 


Toledo, Ohio 

(paid Oct, 1, 1961 ) 

$3,425 





SCHEDULE G - DISPOSAL AND OTHER CREDITS (Itmm 16) 


Total from colTmin g-DD form 5^2 

Total from column g-DD form 5^3 (Raw materials) 
Total from column g-DD form 5^3 (Purcha.sed parts) 
Total from column g~DD form 5^ 




$22,350 

10,28? 

2,150 


(U practicable. Bhpw Bcparetely amount of diapoaal credit, applicable to acceptable Rniah.d product reported on DD Form 543) 
NOTE.— IndividiMl item, of «in«ll »mount, may be (rouped utto ■ (incle eotry ia Schedule, A, B, C, D. E, ,nd Q. 


"HERC the (PACE PROVIDED FOR ARV INFORMATION IS INSUFFICIENT. ATTACH SEPARATE SUPPORTING *«HCDULCS 


3 

Figure 10-3C. Settlemert Proposal (Total Cost Basis), dD Form 541 (Page 3) 


Ch. 63 


10-55 
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SCHEDULE H - ADVANCE, PROGRESS AND PARTIAL PAYMENTS 



«mERC THE IMCE MIOVIBEb FOR AMY INFORMATION l» INtUFFICIENT, ATTACH EEPARATC tUPFORTIMO SCHEDUUE* 


CERTIFICATE 


The Undersigned, individually and as an authorized representatiye of the contractor, certifies that he 
has examined this settlement proposal and that, to the best of his knowledge and belief : 

(1) As TO Contractor’s Own Charges. — ^The proposed setttement (exeluaive of charges set forth m Item 14) 
and supporting schedules and explanations have been prepared from tiie books of account and records of the contrac- 
tor in accordance with recognized commercial accounting practices; they include only those charges allocable to the 
terminated portion of this contract; they have been prepared with knowledge that they will, or may, be used directly 
or indirectly as the basis of settlement of a claim or claims against the Unit^ States or an agency thereof ; and the 
charges as stated are fair and reasonable. 

(2) As TO Subcontractors’ Charges. — (o) The contractor has examined, or caused to be examined, to an 
extent it considered adequate in the circumstances, the claims of its immediate subcontractors (exclusive of claims 
filed against such immediate subcontractors by their subcontractors) ", (b) 'The settlements on account of immediate 
subcontractors’ own charges are fair and reasonable, said charges are allocable to the terminated portion of this con- 
tract and said settlements were negotiated in good faith and are not more favorable to its immediate subcontractors 
than those which the contractor would make if reimbursement by the Government were not involved;- (e) the con- 
tractor has received from all its immediate, subcontractors appropriate certificates with respect to their claims, which 
certificates are substantially in the form of this certificate; and (d) the contractor has no information leading it 
to doubt (i) the reasonableness of the settlements vrith more remote subcontractors or (it) that the charges for 
them are allocable to this contract. Upon receipt by the contractor of amounts covering settlements with its imme- 
diate subcontractors, the contractor vrill pay or credit them promptly with the amounts so received, to the extent 
that it has not previously done so. The term "subcontractor” as us^ above includes suppliers. 


HAMS OF CONTRACTOR 


T. L Manxifacturing Company 


BY (Signattira ol authotixmd otRcial) 

Patrick O' Brian 


NAME OF SUPERVISORY ACCOUKUm OFFIOAL 

C. E. Eldridge 


President 


Comptroller 


Nov. 15, 1961 


Figure 10 -3d. Settlement Proposal (Total Cost Basis), DD Form 541 (Page 4) 


10-56 


Ch. 63 


REGIMEN 
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DEPARTMENT OF DEFENSE Form Approved 

SCHEDULE OF ACCOUNTING INFORMATION Bud6etBoreeuNo.32-R078 

To be used by prime contractors submitting termination claims under section VIII of the Armed Services Procurement Regulation. 
Also suitable for use by subcontractor in effecting subcontract settlements with prime contractor or intermediate subcontractors. 

THIS PROPOSAL APPLIES TO (.check one) 

in A PRIME CONTRACT WITH THE GOVERNMENT 
n SUBCONTRACT OR PURCHASE ORDER 

COMPANY 

Youns Manufacturing Company 

SUBCONTRACT OR PURCHASE ORDER NO.(S) 

STREET ADDRESS 

1239' South East Street 

CONTRACTOR WHO SENT NOTICE OF TERMINATION 

CITY AND STATE 

Dayton 12, Ohio 

NAME 

NAME OF GOVERNMENT AGENCY 

U. S. Navy. Bureau of Ships 

ADDRESS 

GOVT. PRIME CONTRACT I CONTRACTOR'S REFER- EFFECTIVE DATE OF 

NO cZ-von I^NCENa , TERMINATION 

NObs 56789, yB-4ll Oct 4. 1961 


1. INDIVIDUAL IN YOUR ORGANIZATION FROM WHOM ADDITIONAL INFORMATION MAY BE REQUESTED ON QUESTIONS REUTING TO: 


ACCOUNTING MATTERS 

PROPERTY DISPOSAL 

NAME 

Mr. John Bldck 

NAME 

Mr- JoseDh CaimpTaell 

TITLE 

Comptroller 

TELEPHONE NO. 

JU 4-0879- 
Ext 3 

TITLE 

Vice President-Purchasing 

TELEPHONE NO. 

JU 4-0874 
Ext 5 

ADDRESS 


ADDRESS 


same . aa . a'boY.fi 


same as above' 



2. ARE THE ACCOUNTS OF THE CONTRACTOR SUBJECT TO REGULAR PERIODIC EXAMINATION BY INDEPENDENT PUBLIC ACCOUNTANTS? □ YES □ NO 


(iVazna and address of accountants) 

Dawson and Dawnon, Dayton, Ohio 


# 


3. INDEPENDENT ACCOUNTANTS, IF ANY. WHO HAVE REVIEWED OR ASSISTED IN THE PREPARATION OF THE ATTACHED PROPOSAL | 

NAME 

i ADDRESS ^<7 



None 






4. GOVERNMENTAL AGENCY WHICH HAS REVIEWED YOUR ACCOUNTS IN CONNECTION WITH A PRIOR SETTLEMENT PROPOSAL 

DURING THE CURRENT AND PRECEDING FISCAL YEAR 

1 NAME ! 

ADDRESS 


1210 Massillow Rd 


Akron 15. Ohio 



1 



S. HAVE THERE BEEN ANY SIGNIFICANT DEVIATIONS FROM YOUR REGULAR ACCOUNTING PROCEDURES AND POLICIES IN ARRIVING AT THE COSTS SET 
FORTH IN THE ATTACHED PROPOSAL? □ YES □ NO. IF “YES." EXPLAIN BRIEFLY 


6. WERE THE DETAILED COST RECORDS USED IN PREPARING THE PROPOSAL CONTROLLED BY AND IN AGREEMENT WITH YOUR GENERAL BOOKS OF 
ACCOUNT? K] YES □ NO 


7. WERE INVENTORY QUANTITIES BASED ON A PHYSICAL COUNT AS OF THE DATE OF TERMINATION? 121 YES □ NO. IF "NO," EXPLAIN EXCEPTIONS 


WHERE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT, ATTACH SEPARATE SCHEDULES 


DD ,r.,546 


REPLACES DD FORM «54e, t MAR 54, WHICH IS OBSOLETE 


Figure 10-4a. Schedule of Accounting Information, DD Form 546 (Page 1) 




Gh. 63 


10-57 
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8. IS THIS SETTLEMENT PROPOSAL BASED ON STANDARD COSTS? D YE3 Q NO. IF "YES,” HAS ADJUSTMENT TO ACTUAL COST OR ADJUSTMENT FOR ANY SIG- 
NIFICANT VARIATIONS BEEN MADE? □ YES □ NO. IF "NO." EXPLAIN 


9 DOES THIS PROPOSAL INCLUDE CHARGES FOR MAJOR INVENTORY ITEMS AND CLAIMS OF SUBCONTRACTORS COMMON TO THIS TERMINATED CONTRACT AND 
' OTHER WORK OF THE CONTRACTOR? □ YES Q NO. IF "YES," EXPLAIN THE METHOD USED IN ALLOCATING AMOUNTS TO THE TERMINATED PORTION OF THIS 
CONTRACT 


10. EXPLAIN BRIEFLY YOUR METHOD OF PRICING INVENTORIES. INDICATING WHETHER MATERIAL HANDLING COST HAS BEEN INCLUDED IN CHARGES FOR 
MATERIALS 

Cost less cash discount, first-in-firat out, no handling charges 


II. ARE ANY PARTS. MATERIALS. OR FINISHED PRODUCT, KNOWN TO BE DEFECTIVE, INCLUDED IN THE INVENTORIES? H YES Q NO. IF "YES." EXPLAIN 


12. HAVE ANY CHARGES BEEN INCLUDED IN THIS PROPOSAL IN RESPECT OF SEVERANCE, DISMISAL. OR SEPARATION PAY? Q YES S NO. IF "YES," FURNISH 
BRIEF EXPUNATION AND ESTIMATES OF AMOUNTS INCLUDED 


13 DOES THIS PROPOSAL INCLUDE ANY ELEMENT OF PROFIT TO THE CONTRACTOR OR A RELATED ORGANIZATION. OTHER THAN PROFIT SET FORTH SEPARATELY 
IN THE PROPOSAL OR INCLUDED IN THE CONTRACT PRICE AT WHICH ACCEPTABLE FINISHED PRODUCT, IF ANY. IS INCLUDED IN THE PROPOSAL? Q YES □ NO. 

IF "YES,” EXPUIN BRIEFLY 

In finished components $8, 02^4; indirect factory expensea applicable 
to finished components (99. 55% of $8, 024) - $7,988. 

14 DESCRIBE BRIEFLY THE NATURE OF INDIRECT EXPENSE ITEMS INCLUDED IN INVENTORY COSTS (se« Schedule A, DD Form 540); AND EXPLAIN YOUR 
METHOD OF ALLOCATION USED IN PREPARING THIS PROPOSAL, INCLUDING IF PRACTICABLE, THE RATES USED AND THE PERIOD OF TIME UPON WHICH THEY 

* ARE BASED intiirect factory expenses applicable to department C for 6 months ending 
September 15, 1961, total $2, 298, 269; direct labor for 6 months ending September 15 
1961 $2, 308, 658; percent of indirect factory expense to direct labor-99. 55%; direct 
Tabor included in work in process-$67. 805; in-direct factory expense (99. 55% of $67, 8 )5) 

IS. DO THE COSTS SET FORTH IN THE ATTACHED PROPOSAL INCLUDE PROVISIONS FOR ANY RESERVE OTHER THAN DEPRECIATION RESERVES? □ YES g NO. IF 
"YES,” LIST SUCH RESERVES 


(continued from above (14) section) 
-.^7, 500; direct labor included 


16. STATE METHOD OF ACCOUNTING FOR TRADE AND CASH DISCOUNTS EARNED. REBATES. ALLOWANCES, AND VOLUME PRICE ADJUSTHKK 
EXCLUDED FROM COSTS CLAIMED? □ YES □ NO 


S. ARE SUCH ITEMS 


Cost less cash discount, no handling charges, 


WHERE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT, ATTACH SEPARATE SCHEDULES 


Figure 10-4b. Schedule of Accounting Information, DD Form 546 (Page 2) 
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!7. STATE POLICIES RELATING TO RECORDING OF OVERTIME. SHIFT PREMIUMS AND PRODUCTION BONUSES 




18. DOES CONTRACTOR HAVE A PENSION PLANI Q YES Q NO. IF “YES." STATE METHOD OF FUNDING AND ABSORPTION OF PAST AND CURRENT PENSION 
SERVICE COSTS 


19. STATE GENERAL POLICIES RELATING TO DEPRECIATION AND AMORTIZATION OF FIXED ASSETS: BASES. UNDERLYING POLICIES 

As a general policy, permanent assets are recorded in asset accounts at 
installed cost and depreciation . as prodded on a straight line basis? In 
determining the depreciation rates, the estjjnated useful life is the 
primary factor with reasonable allowance -being made for obsolescence. 


20. STATE POLICY OR PROCEDURE FOR RECORDING AND WRITING OFF STARTING LOAD 

Costs incurred incidental to starting load are charged direct to contract 
and Tcritten off during the performance of the contract. 


21. ARE PERISHABLE TOOLS AND MANUFACTURING SUPPLIES CHARGED DIRECTLY TO CONTRACT COSTS OR INCLUDED IN OVERHEAD EXPENSES? 

included in normal overhead. 


22. POLICIES FOR DISTINGUISHING BETWEEN CHARGES TO CAPITAL (feed) ASSET ACCOUNTS AND TO REPAIR AND MAINTENANCE ACCOUNTS 

The installation of new facilities and of additions and improvements to 
existing facilities are charged to capital asset accounts; the cost of 
maintaining existing facilities including replacing of minor parts is charged 
to repair and maintenance accounts. 


WHERE THE SPACE PROVIPEP FOR ANY IWFOBMATION 15 INSUFFICIENT, ATTACH SEPARATE SCHEDULES 

10-70226-1 

3 

Figure 10-4c. Schedule of AccoLmting Information, DD Form 546 (Page 3) 
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i 23. METHOD OF RECORDING AND ABSORBING (1) GENERAL ENGINEERING AND GENERAL DEVELOPMENT EXPENSE ANO(3) 

I ENGINEERING AND DEVELOPMENT EXPENSE DIRECTLY APPLICABLE TO THE TERMINATED CONTRACT 

I I ■ ■ ■ 

i All research, and development charges are recorded by a system of assignment number 

j according to the type of product concerned. The expense is picked up as part of 

I overhead. On specialized products the design and product development are recorded 

I by contract and applied specifically* 

§ ^ 

I TYPES AND SOURCE OF MISCELLANEOUS INCOME AND CREDITS AND MANNER OF RECORDING IN THE INCOME OR THE COST 

ACCOUNTS SUCH AS RENTAL OF YOUR FACILITIES TO OUTSIDE PARTIES, ETC. 


All miscellaneous income and credits such as rentals are credited to P & L and 
cost accounts are not involved. 



28. ARE COSTS AND INCOME FROM CHANCE OR DE RS S EGR EG AT ED FROM OTHER CONTRACT COSTS AND INCOME T I I YES |X| NO 
IF •■YES’* BY WHAT METHOD? 


26. ARE settlement EXPENSES APPLICABLE TO PREVIOUSLY TERMINATED CONTRACTS EXCLUDED FROM THE ATTACHED 
PROPOSALS? [3QyES □ no . I F ■‘NO" EX P LAI N 


27. STATE POLICY AND PROCEDURE FOR VERIFICATION AND NEGOTIATION OF SETTLEMENTS WITH SUBCONTRACTORS AND 
VENDORS 

All vendors jms sub-contractors' claims and reviewed by Public Accountants to 
determine whether such charges are fair and reasonable, Pinal settlement with 
vendors and subcontractors is made after approval by our customer, 

2S. METHOD OF COMPUTING PROFIT CLAIMED IN THE ATTACHED PROPOSAL AND REASON FOR SELECTING THE METHOD USED. 
FURNISH ESTIMATE OF AMOUNT OR RATE OF PROFIT IN DOLLARS OR PERCENT ANTICIPATED HAD THE CONTRACT BEEN 
COMPLETED 

The percent rate of profit used is 5^ of cost. This percentage represents the 
rate contemplated in the bid proposal. 


2S. WHAT IS LENGTH OF TIME (production cycta) REQUIRED TO PRODUCE ONE OF THE END ITEMS FROM THE TIME THE MATERIAL 
ENTERS THE PRODUCTION LINE TO THE COMPLETION AS THE FINISHED PRODUCT? 

Approximately ninety-six (96) hours, 

so. METHOD OF ALLOCATING GENERAL AND ADMINISTRATIVE EXPENSE 

See attached schedule. 



CERTIFICATE 

I HEREBY CERTIFY THAT, TO THE BEST OF MY KNOWLEDGE AND BELIEF, THE ABOVE STATEMENTS ARE TRUE AND CORRECT. 

NAME OF CONTRACTOR 

Yomg Manufacturing Company 

BY fSlilnaifura of ouporvimory accounting Official) 

J. Black 

TITLE 

Com-pt roller 

DATE 

Nov 29 , 1961 

1 WHtRE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT. ATTACH SEPARATE SCHE 

DULES 


Figure 10-4d. Schedule of Accounting Information, DD Form 546 (Page 4) 
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DEPARTMENT OF DEFENSE 

SETTLEMENT PROPOSAL FOR COST-REIMBURSEMENT TYPE CONTRACTS 


Form Approved, 

Budget Bureau No, 22-R070, 


To be used by prime contractors submitting termination claims on cost-reimbursement type contracts under Section VIIl of the Armed Services Pro- 
curement Regulation. Also suitable for use in connection with terminated cost-reimbursement type subcontracts. 


COMPANY 

Reactor Corporation 


STREET ADDRESS 

IklO Farmhill Road 


CITY AND STATE 

Winston Salem, North Carolina 



GOVERNMENT PRIME CONTRAa NO. 

NObs 83000 


EFFEaiVE DATE OF TERMINATION 

Sept 30, 1961 



TOTAL 

SUBMinED TO DATE 


1. DIRECT MATERIAL 


2. DIREa LABOR 


3. INDIRECT FACTORY EXPENSE 


4. DIES, JIGS, FIXTURES AND SPECIAL TOOLS 


5. OTHER COSTS 


6. GENERAL AND ADMINISTRATIVE EXPENSE 


7, TOTAL COSTS (Ifms 1 thru 6) 


B. FEE (Ex plan ation Attached ) 

9, SETTLEMENT EXPENSES 


1 0. SETTLEMENTS WITH SUBCONTRACTORS 


1 1 . GROSS PROPOSED SETTLEMENT (Items 7 thru 1 0) 




1 2. DISPOSAL AND OTHER CREDITS 


13. NET PROPOSED SEHLEMENT (Hems 11 less 12) 


U. PREVIOUS PAYMENTS TO CONTRACTOR 


15. NET PAYMENT REQUESTED (Hems 13 less 14) 




26.201 


CERTIFICATE 

The undersigned, individually and as an authorized representative of the Contractor, certifies that he has examined this settle- 
ment proposal and that, to the best of his knowledge and belief; 

(1) AS TO CONTRACTOR’S OW'N CHARGES—The proposed settlement (exclusive of charges set forth in Item 10) and sup- 
porting schedules and explanations have been prepared from the books of account and records of the Contractor in accordance 
with the terms of the contract, they include only those charges allocable to the terminated contract; they have been prepared with 
knowledge that they will, or may, be used directly or indirectly as the basis of settlement of a claim or claims against the United 
States or an agency thereof; and the charges as stated are fair and reasonable. 

.(2) ^0 SUBCONTRACTORS’ CHARGES~{a) The Contractor has examined, or caused to be examined, to an extf it 

considered necpsaiy in the circumstances, the claims of its immediate subcontractors (e.xclusive of claims filed against such immediate 
subcontractors by their subcontractors); (h) the settlements on account of immediate subcontractors’ own charges are fair 
and reasonable, said charges are allocable to the terminated portion of this contract and said settlements were negotiated in good 
faith and are not more favorable to its immediate subcontractors than those which the Contractor would make if reimbursement 
by the Government were not involved; (c) the Contractor has received from all its immediate subcontractors appropriate certifi- 
cates with respect to their claims, which certificates are substantially in the form of this certificate; and (rf) the Contractor has 
no information leading it to doubt (i) the reasonableness of the settlements with more remote subcontractors or (ii) that charges 
for them are allocable to this contract. Upon receipt by the Contractor of amounts covering settlements with its immediate sub- 
contractors, the Contractor will pay or credit 'them promptly with the amounts so received, to the extent that it has not previously 
done so, The term subcontractor as used above includes suppliers. 


NAME OF CONTRACTOR 


BY fSignoture o/ auNiQfu«d officiofj 


Reactor Corporation 


John Aldrich 

— - — - — _ ^ 

Vice President in Charge of Mfg ^ ^ ^ ^ 


NAME OF SUPERVISORY ACCOUNTING OFFICIAL 


I Mr, K. G-illian Manager Factory Accounting | 

DD,'S!1,547 REPUCES DD FORM 547, 1 MAR 54, WHICH IS OBSOLETE “ so'^n^ent printing oriicE ; 1957 o-F-osesa 

Figure 10-5. Settlement Proposal For Cost-Reimbursement Type Contracts, 

DD Form 547 
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DEPARTMENT OF DEFENSE r„„ ioorove 

APPLICATION FOR PARTtAL PAYMENT SPECIMEN 


For use by Prime Contractor or Subcontractor under contracts terminated for the conveiiience of the Government 


Form Approved. 

Budget Bureau No. 22-R072. 


THIS APPLICATION APPLIES TO (Check one) 

a A MIME CONTRACT WITH r 

THE OOVERNMINT . L 


SUBCONTRACT OR PURCHASE ORDER NUMBER(S) 


CONTRACTOR WHO SENT NOTICE OP TERMINATION 


Electronics. Incoroorated 


STREET ADDRESS 


X4 Dllston Road 


CITY AND STATE 


Sorlngf leld. Mass 


IF CORTluaOII HAS GUAIAHTEED lOAHS 0* HAS ASSICHEO MCHEyS DUE UNDER THE CONTRACT, GIVE THE FOUDWING: NAME OF GOVERNMENT AGENCY 

NAME AND ADDRESS OF financing INSTITUTION BureaU of ShlDS . ' 


NAME AND ADDRESS OF GUARANTOR 


NAME AND ADDRESS OF ASSIGNEE 


Bare au of Ships, U. S. 

GOVERNME^ PRIME contract NUMBER ' 

;NOb3 59245 r 

CONTRACTOR'S REFERENCE NUMBER 



EFFEaiVE DATE OF TERMINATION 

Dec 29, I960 

DATE OF THIS APPLICATION 

May rs, 1961 


APPLICATION NUMBER UNDER fAs TERMINATION 

One 


SECTION I.— STATUS OF CONTRACT OR ORDER AT EFFECTIVE DATE OF TERMINATION 


FINISHED 


PREVIOUSLY 
SHIPPED AND 
INVOICED 


ON HAND 


Payment To Be 
Received 
Through 
Invoicing 


Included 
In This 
Application 

d* 


UNFINISHED OR 

NOT COMMENCED 

To Be 

Not To Be 

Completed 

Completed 

• 



TOTAL 
COVERED BY 
CONTRACT 
OR ORDER 


Radar Set X-1 


Radar Set X-2 




SETTLEMENT PROPOSAL 

SECTION II APPLICANT’S OWN TERMINATION CHARGES 

EZI ATTACHID 

(£xc/uiive of his Subcontractors* Charges) 


IXj PRIVIOUILY SUBMITTID 



ACCEPTABLE PURNiSHEO PRODUCT (al contract price) 


WORK IN PROCESS 


RAW MATERIALS, PURCHASED PARTS, AND SUPPLIES 


GENERAL AND ADMINISTRATIVE EXPENSE 


TOTAL (sum of lines I, 2, 3, and 4} 


TOOLS, DIES, JIGS, FIXTURES, ETC. 


OTHER COSTS 


SETTLEMENT EXPENSES 


TOTAL (sum of lines S, 6, 7, and 8) 


SUBCONTRAaOR SETTLEMENTS APPROVED BY CONTRACTING OFFICER OR SETTLED UNDER A DELEGATION OF 
AUTHORITY AND PAID BY APPLICANT 


CHARGES AS LISTED IN 
SETTLEMENT PROPOSAL 





UNLIQUIDATED PARTIAL, PROGRESS, AND ADVANCE PAYMENTS RECEIVED 


DISPOSAL AND OTHER CREDITS 


TOTAL (sum of tines a and b) 


AMOUNT OF PARTIAL PAYMENT REQUESTED 



33,000 


* 33,000 


TOTAL (sum of lines c and d) 


RBPLACKS DD form 648, I APR 8T, WHICH 18 OBSOLSTE 

•^*^1 July 58*^^“ 

Figure 10-6a. Application for Partial Payment, DD Form 548 (Page 1) 
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SECTION III - AGREEMENT OF APPLICANT 




IN CONSIDEEATION OF ANY PAR- 
TIAL PAYMENT WHICH MAY BE MADE, 
THE APPLICANT AGREES AS FOLLOWS: 


(1) REPAYMENT OF EXCESS -- I£ any 
partial payment made to the contractor 
is in excess of the amount finally deter- 
mined to be due on its termination claim, 
the excess shall be repaid to the Govern- 
ment upon demand, with interest at the 
rate of 6 percent per annum. Interest 
shall be computed for the period from 
the date of the excess payment to the date 
of repayment, except that (i) no interest 
shall be charged for any such excess 
payment attributable to a reduction in 
the contract termination claim by reason 
of retention or other disposition of term- 
ination inventory, until 10 days after the: 
date of such retention or disposition, or 
such later date as determined by the con- 
tracting officer by reason of the circum- 
stances, and (ii) no interest shall be 
charged for overpayment under cost-re- 
imbursement type research and develop- 


ment contracts (without profit or fee to 
the contractor) if the overpayments are 
repaid to the Government within 30 days 
after demand. 

(2) PROMPT SETTLEMENT OF CLAIM 
-- The applicant will make every reason- 
able effort to expedite final settlement of 
the termination claim and the claims of 
its subcontractors, if any. 

(3) DISPOSAL AND RETENTION OF IN- 
VENTORY -- Whenever the amount of any 
proceeds hereafter received by the ap- 
plicant on the disposal of termination in- 
ventory, plus the cost of agreed value, as 
the case may be, of any termination in- 
ventory which the applicant hereafter 
elects to retain, exceeds the amount stat- 
ed by the applicant in this application as 
the amount of his charges (Section II, 

Line 9) a^^d the amoxxnt of such credits 
has not been included on Section II, Line 

b (Disposal and Other Credits), The ap- 
plicant within 10 days will notify the 
contracting agency of the amount of cred- 
its on accoixnt of such inventory disposal 
or retention. 





SECTION IV - CERTIFICATE OF APPLICANT 


The undersigned certifies that the amount of his own charges (exclusive of sub- 

4 ' 

c on t r ac t o r a ’ charges) due as of the date of this application and allocable to the 
terminated portion of its contract Number NObs 59246 , dated l6 Sept 1958 , 

with Dept of Navy BUSHIPS , is not less than $ 39,211 : that, to the best 

(From Sec. II, Line 9) 

of applicant’s knowledge, the amounts received are as set forth above; and that the 
applicant has not assigned any moneys payable under this contract, except as set 


forth above. 


UME OF Applicant 


Electronics, Incorporated 



/ aathorixed official) 


Divisional Comptroller 


5/15/61 


WHERE THE SPACE PROVIDED FOR ANY INFORMATION IS INSUFFICIENT, ATTACH SEPARATE SUPPORTING SCHEDULES. 


Figure 10-6b. Application For Partial Payment, DD Form 548 (Page 2) 
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JECTIOK V - RECOHHEKDATIOK OF FIRST REVIEWING CQNTBAr.Tng 


The undersigned states that it has examined this application and has considered 
the applicant's general reputation. It has no reason to doubt the accuracy of the 
information contained in this application or that the amount certified by the appli- 
cant as due will constitute a proper charge to be included in the undersigned's ter- 
mination claim against 

It recommends that 




the requested partial payment be made. 

The undersigned agrees that it wi iFprompt ly pay over to the applicant or credit 
against amounts owing from the applicant any amount received for the benefit of the 
applicant under this application, and that it will repay to the Government on demand 
any amount not so paid or credited. 


NAME OF CONTRACTOR 


BY (Signature qf authorized official) 


MCTION VI - RECO^WEHDATIOHS OF OTHER REVIEWING COHTRACTORS 


Each of the undersigned states that it has no reason to doubt that the amount 
of the partial payment requested, and recommended above is due the applicant and will 
constitute a proper charge in the termination claim of the undersigned. 

Each of the undersigned agrees that it will promptly pay over to its immediate 
subcontractor or credit against amounts owing from such subcontractor any amount 
received for the benefit of the applicant under this application, and that it will 
repay to the Government on demand any amount not so paid or credited. 


C0NTR.ACT0R 


DATE 








IDENTIFICATION OF 
YOUR CONTRACT 


SIGNATURE OF OFFICER, 
PARTNER, OR OWNER 


WJUXgS THB SPACB PKOVIDBD POP ANY INFORMATION IS INSUFFICIENT, ATTACB SEPARATE SUPPORTING SCHEDULES. 


Figure 10-6c. Application For Partial Payment, DD Form 548 (Page 3) 
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DEPARTMENT Of DEFENSE «« 

SETTLEMENT PROPOSAL 




Form Appr owmd 

Budgot Buromu No, 23-MIS8 


SHORT FORK) 


FOR USEBY APRIMECONTRACTORORSUBfiOMTRACTOR IN SETTLEMENT OF A F I XED PR I CE TERM ( RATED CONTRACT WHEN TOTAL CHARGES CLA IMED ARE LESS THAN 


THIS PROPOSAL APPLIES TO (Ch,ck on.J 

^ WITh'the'^GoIeRNMENT ^ SUBCONTRACT OR PURCNASE ORDER 


JunoCNTRACT OR PURCHASE ORDER NO (S) 

BM 20022B 


CONTRACTOR WHO SENT NOTICE OF TERMINATION 


NAME 

Reliable Manufacturine: Co. 


SS3 



SECTION I STATUS OF CONTRACT OR ORDER AT EFFECTIVE DATE OF TERMINATION 


COMPANY 


Small ManufactuririAi' Gnmnanv 

STREET ADDRESS 


717 West Avenue 

CITY AND STATE 


Dearborn 11, N 

[ichigan 

NAME OF GOVERNMENT AGENCY 

GOVERNMENT PRIME CONTRACT NO- 

U.S. Navy 


Bureau of Ships 

NObs 24680 

CONTRACTORS REFERENCE HO. 

EFFECTIVE DATE OT TERMINATION 

0-28 

Oct 4, 1961 


1 FINISHED 1 


ON HAND 1 

SHIPPED AMD 

PAYMENT TO. BE 


INVOICED 

RECEIVED 

INCLUDED IN 


THROUOH 

THIS PROPOSAL 


INVOICING 



f cj 

(d) 


UNFINISHED OF 
NOT COHHENCCO 


TO BE COHPLETED 
TfarlJ.; termi- 
n.tion ,nly) 


TOTAL 
COVERED BY 
CONTRACT 
OR ORDER 


X 210 gears H2 


fO 


1.900 



SECTION II - PROPOSED SETTLEMENT 



ITEM 

(Zncluda only J tomm »tJoc«bim to thm tormJnmtoef portic 

m of eon 

trset) 

CHARGE'FOR ACCEPTABLE FINISHED 

PRODUCT NOT COVERED BY INVOICING (From DP Form 



CHAROE for work in PROCESS, RAW MATERIAL, ETC., ON HAND fFro« DD Form §32} 

OTHER CHAMGES INCLUDING PROFIT 

AND SETTLEMENT EXPENSES 



CHARGES FOR S ETT LEMEN T 1 S ) WITH 

SUBCONTRACTORS 





ms 1 thru 4) 


DISPOSAL AND OTHER CREDITS (From DD Form 832, Col. i) 


NET PROPOSED SETTLEMENT (Item .8 Jess 6) 


ADVANCE. PROGRESS AND PARTIAL PAYMENTS 


NETPAYMENT REQUESTED (Item 7 Jess 8) 


List your inventory on DD Form 832 and attach a copy hereto. Retain for the appJicable period specified in the prime contract aJl 
papers and records reJating to this propoaaj for h.ture examination by your customer or by the contract ing officer. 


GIVE A BRIEF EXPLANATION OF HOW YOU ARRIVED AT THE AN UNTS SHOWN IN ITEMS 3. A, 6 AND 7 

#4 Settlement with Subcontractor, S.K.B.Co., Peckville, Ohio $142 
( see attached proposal of subcontractor) 

#6 Inventory which can be retained: 

($200 (a) Gear castings - cost $497, adaptable to purchase order with Huff Mfg Co 

. 3 with 5 extra machinery operations at an estimated add'l cost of $ 295 . 

$203 (b) Balance of material at current scrap price $ 3 


NAME OF YOUR COMPANY 

THE UNDERSIGNED CERTIFIES THAT THE ABOVE PROPOSED SETTLEMENT INCLUDES ONLY CJUj^S AL- 

LocABLE TO THE TERMINATED PORTION OF THE CONTRACT OR PURCHASE ORDER. THrtjSjsJ^toTAL Small Manufacturing Gompany 

CHARGES (it,, 3) AND THE DISPOSAL CREDITS (iirm 6) ARE FAIR AND REAjMtgiJ^ AND THAT fSi^nafure of authorised offJcJaJ) 

THIS PROPOSAL HAS BEEN PREPARED WITH KNOWLEDGE THAT IT WILL. OR HA^S^SED DIRECTLY MnWU 

OR INDIRECTLY AS, A BASIS FOR SETTLEMENT OF A CLAIM OR CLAIMS AGAINST m UNITED STATES ^ MarK 

OR AN AGENCY THEREOF. 


WHBKE THE SPACE PKOVIDED FOR ANY INFOKSIATZON IS IHSUEFICIENT, ATTACH SEPARATE SUPPORTINO SCHEDULES 


831 Edition of 1 APR 57 may be used. 


Ch. 63 


(Form continued on next page) 

Figure 10-^8. Settlement Proposal (Short Form), DD Form 8 3l (front) 10-67 
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INSTRUCTIONS 


1. This settlement proposal should be 
submitted to the contracting officer, if 
you are a prime contractor, or- to your 
customer, if you are a subcontractor. 

The term contract as used hereafter in- 
cludes a sub-contract or a purchase order, 

2. Claims which would normally be in- 
cluded in a single settlement proposal, 
such as those based on a series of sepa- 
rate orders for the same item under one 
contract should be consolidated wherever 
possible, and must not be divided in such 
a way as to bring them below $2,500; 

3. You should review any provisions of 
your contract relating to termination and 
consult your customer or contracting 
officer for further information. Govern- 
ment regulations pertaining to the basis 
for determining a fair and reasonable ter- 
mination settlement are contained in Sec- 
tion VIII, Armed Services Procurement 
Regulation. Your claim for fair compen- 
sation should be prepared on the basis of 
the costs shown by your accounting rec- 
ords. Where your costs are not so shown, 
you may use any reasonable basis for 
estimating your costs which will provide 
for fair compensation for the preparations 
made and work done for the terminated 
portion of the contract, including a rea- 
sonable profit on such preparation and 
work. 

4. Generally your settlement proposal 
may include under items 2, 3, and 4, the 
following: 

a. COSTS - Costs incurred which are 
reasonably necessary and are properly 


allocable to the terminated portion of 
your contract under recognized commer - 
cial accounting practices, including direct 
and indirect manufacturing, selling and 
distribution, administrative, and other 
costs and expenses incurred. 

b. SETTLEMENT WITH SUBCONTRAC- 
TORS - Reasonable settlements of claims 
of subcontractors allocable to the termi- 
nated portion of the sub-contract. Copies 
of such settlements will be attached here- 
to. 

c. SETTLEMENT EXPENSES - Reason- 
able costs of protecting and preserving 
termination inventory in your possession 
and preparing of your claim. 

d. PROFIT - A reasonable profit with 
respect to the preparations you have made 
and work you have actually done for the 
terminated portion of your contract. No 
profit should be included with respect to 
work which has not been done, nor shall 
profit be included with respect to settle- 
ment expenses, or with respect to set- 
tlement with subcontractors. 

5. If you use this form, your total charges 
being claimed (line 5), must be less than 
$2,500.00. The government has the right 
to examine your books and records rela- 
tive to this proposal, and if you are a sub- 
contractor your customer must be satis- 
fied with your proposal. 


Figure 10-7. Settlement Proposal (Short Form), DD Form 831 (back) 
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CHAPTER 11 

REPORTING, REDISTRIBUTION, AND DISPOSA L OF 
EXCESS CONTRACTOR INVENTORY 

PART A. GENERAL INTRODUCTION AND BASIC POLICIES 


211000. Introduction and Background 

The Government has a continuing obli- 
gation to effect the prompt and orderly- 
removal of contractor inventory from 
private plants. The timely clearance of 
such property from the contractor's plant 
is important in facilitating settlement of 
terminated contracts; in assuring the 
early payment of final vouchers and in- 
voices under Government contracts; and 
in providing space which is frequently 
essential to continuing production. 

Of equal importance are the tangible 
benefits accruing to the Government as a 
result of the redistribution of such prop- 
erty to [Department of Defense activities; 
from proceeds derived through contractor 
or Government-conducted sales; and by 
reason of the intangible benefits created 
by donation of contractor inventory to 
designated health, educational, and wel- 
fare activities, as well as to civil defense 
organizations, service educational insti- 
tutions, and others. 

Finally, the Government is obligated 
to achieve these operations efficiently, 
economically, and pursuant to established 
statutes and regulations. Thus, this 
chapter deals with the requirements and 
procedures prescribed for the effective 
and orderly plant clearance of excess 
contractor inventory. 

211001. Definitions 

Definitions of terms set forth in the 
Glossary of Terms for this Manual and 
in Sections VIII and XIII of the Armed 
Services Procurement Regulation (ASPR) 
shall also apply to terms used herein. 

In addition, the following terms as defined 
below are applicable: 

1. Automatic Release Date . The date 
of expiration of the time limit estab- 
lished for screening contractor inven- 
tory. 

2. Bureau Excess Property . Contrac- 
tor inventory which has been deter- 
mined to be excess to the needs and 
mobilization requirements of the Bu- 
reau having cognizance thereof. 
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Line Item . All substantially simi- 
lar articles under any one contract at 
any one location and which should be 
listed as a single entry in an inventory 
schedule. 

4. Non-Reportable Property . Excess 
contractor inventory which is not re- 
quired to be reported to the Defense 

' ILogistics Services Center (DLSC) for 
screening prior to disposal as surplus. 

5. Non-Termination Inventory . Any 
ite ms of contractor inventory (other 
than termination inventory) purchased, 
supplied, manufactured, furnished, or 
otherwise acquired by a contractor. 

This term may include property no 
longer needed for the performance of 
a contract, change order material, 
overrun material, and property residual 
to a completed contract. 

6. Personal Property . Property of 
any kind or of any interest therein, ex- 
cept real property and vessels of the 
following categories: battleships, 
cruisers, aircraft carriers, destroyers, 
and submarines. 

7. Production Scrap . Material gener- 
ated as scrap in the usual production 
processes having only a remelting or 
reprocessing value, such as metal clip- 
pings, chippings, borings and turnings, 
textile or hide trimmings or scrap, and 

• similar kinds or property including 
faulty castings and forgings. 

8. Redistribution. Any transfer of con- 
tra cTorT!nventory~to any naval activity, 
military department, or other Federal 
department or agency resulting from 
the property being offered as excess. 

9. Reportable Property . Excess con- 
tractor inventory which, if not required 
by the owning Service, must be made 
available to the DLSC for screening 
prior to disposal as surplus. 

10. Reporting Activity . The activity which 
initiates a Report of Excess Personal Pi op- 
^^’erty, Standard Form 120, a Request f^r 
^Disposal Action, NAVEXOS 4253, or trans- 
'mits DD Form 1342s, DOD Property Re- 
cord Supplementary Data, to the DLSC. 
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11. Surplus Property. Excess cbii- 
tractor inventory not required within 

• the Department of Defense or by 
iFederallcl^Iiah agencies. 

211002. Publications and Regulations 

In addition to the provisions contained 
in this chapter, offices of the Material 
Inspection Service, USN, will be guided 
in their duties relative to reporting, re- 
distribution, euid disposal of excess con- 
tractor inventory by the applicable pro- 
visions of: 

1. Armed Services Procurement 
Regulation, Section VXU. 

2. Navy Procurement Directives. 

3. Navy Property Redistribution and 
Disposal Regulation No. 1 (NAVEXOS 
P-149). 

4. Bureau of Supplies- and Accounts 
Manual, Volume II. 

5, Special instructions issued by the 
Chiefs of the several bureaus and 
offices of the Department of the Navy, 
and special contract pr avis ions which 
must be superimposed on standard 
procedures outlined in this chapter. 

211003. Applicability 

a. The procedures set forth in this chap- 
ter apply to the reporting and redistribu- 
tion of all excess contractor inventory 
(except real property) including: 

1. Excess Government-furnished 
property. 

2. Termination Inventory (allocable 
to terminations for the convenience 
of the Government.) 

3. Residual inventory allocable to 
active or completed cost -reimburse- 
ment type contracts. 

4. Termination inventory allocable to 
fixed -price contracts terminated for 
default, which the Government wishes 
to acquire under the option contained 
in the contract. 

5. Obsolete or excess inventory re- 
sulting from change orders issued by 
the contracting officers. 


6, Any other personal property at a 
private plant, for which the contractor 
has been or is to be reimbursed -and 
where such property is to be disposed 
of for the benefit of the Government 
(includes overruns, inventory residual 
under price re determinations, etc.). 

b. The procedures contained in this 
chapter relative to all contractor inven- 
tory arising out of Navy Department con- 
tracts shall be followed whether or not 
such contracts axe being administered by 
Inspectors of the Material Inspection 
Service, USN. 

c. Occasionally, excess Government 
property at private plants or at privately 
operated plants will not meet the criteria 
estabKshed in the definition for contrac- 
tor inventory. Thus, for example, indus- 
trial facilities placed or continued in a 
contractor's possession merely for com- 
mercial use, maintenance, custody, or 
storage pending their eventual disposition 
may not be contractor inventory, since 
the use of these facilities by the contrac- 
tor for Navy procuVemeht'is no longer a 
recognized purpose of the contract. Thus 
property under a lease agreement would 
not normally constitute contractor inven- 
tory. Property which is not contractor 
inventory shall be reported and processed 
for utilization screening pursuant to con- 
tract provisions and the requirements of 
Navy Property Redistribution and Disposal 
Regulation No. 1. When such property is 
determined to be surplus to the require- 
ments of the Federal Government, dispo- 
sition shall be accomplished in accordance 
with Chapter 12 of this Volume. 

^Pd. This chapter has no application to the 
redistribution and disposal of real prop- 
erty and related personal property. In- 
structions covering the redistribution 
and disposal of real property are con- 
tained in Chapter 4 of the Industrial 
Facilities Policy Handbook (ONMINST 
P-4860.7).. 


211004. Authority of the Chief of Naval 
Material 

The Chief of Naval Material is author- 
ized to establish policy and procedures 
for the reporting, redistribution, and dis- 
posal of contractor inventory located in 
contractor's plants which falls under the 
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inspection cognizcince of the Material In- 
spection Service, USN. The categories 
of contractor inventory covered under 
such authorization are set forth in para- 
graph 211003, a., above. 

211005. Authority of Inspectors 

Inspectors of the Material Inspection 
Service, USN, are hereby authorized to 
act as representatives of the contracting 
officers of the Department of the Navy for 
purposes of reporting, redistribution, and 
disposal of excess contractor inventory to 
the extent provided in this chapter. In- 
spectors are to comply with the provisions 
of this chapter unless a contracting officer 
in a specific case directs to the contrary. 

211006. Responsibility of Inspectors 

Inspectors cognizant of contracts under 
which contra.ctor inventory is generated 
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are responsible for securing and process- 
ing inventory schedules pursuant to the 
provisions of this chapter. Except as 
otherwise indicated, the provisions of this 
chapter are applicable to both termination 
and nontermination inventory. 

211007. Cooperation Between Inspectors 
and Disposal Activities 

Reporting activities are encouraged to 
solicit assistance from the cognizant dis- 
posal office with respect to inventory 
schedule preparation, scrap and salvage 
recommendations, and other inventory 
problems within the jurisdiction of the 
disposal office. Cooperation between the 
reporting and disposal activity is essential 
to the effective and expeditious clearance 
of contractor's plants. Coordination must 
be achi^ed to assure maocimum utilization 
and efficient disposition of contractor in- 
ventory. 
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PART B. PROCESSING AND SCREENING OF CONTRACTOR 
INVENTORY SCHEDULES 


211100, Reporting of Excess Contractor 
Inventory by Contractors and 
Subcontractors 

a. General . Whenever the cognizant In- 
spector determines that contractor inven- 
tory as defined in ASPR, paragraph 
8-101,5, is in excess of amomits needed for 
the full performance of a contract, he 
shall require that the contractor or sub- 
contractor submit inventory schedules, 
promptly, to the Inspector, contractor, 
or next higher tier subcontractor, as &e 
case may be. Such contractor inventory 
(except property for which disposition or 
other instructions have been issued previ- 
ously by the owning bureau) shall be 
deemed to be excess and shall be screened 
in accordance with the instructions con- 
tained in this part, when it falls within 
any of the categories listed below: 

1. Property declared by the contrac- 
tor as no longer required in the per- 
formance of the contract. 

2. Property allocable to a reduced, 
completed, or terminated contract, 

3. Production equipment which is not 
in use in current production, or for 
which use is not contemplated within 
ninety (90) days, excluding: 

(a) equipment installed or desig- 
nated for currently scheduled pro- 
duction, but not yet in use pending 
completion of a production line; and 

(b) specific tools located in a con- 
tractor's plant, title to which is 
vested in the Government, and 
which, in accordance with the pro- 
visions of the contract, are required 
for the maintenance of the Govern- 
ment property. 

4. Material resulting from contract 
changes . 

b. Special Tooling 


or applicable bureau instructions, and 
not pursuant to this chapter. The pro- 
visions of this chapter shall apply, 
however, in the event that the contracting 
bureau assumes title to and authorizes 
disposition of such tooling. 


2. Where the contracting officer deter- 
mines that no further requirements 
exist for the special tooling discussed 
in 1, above, he will also generally indi- 
cate the method of disposition selected 
pursuant to the special tooling clause. 

If such disposal instructions are omit- 
ted, the Inspector, acting for the con- 
tracting officer, shall determine whether 
(a) waiver of the Government's rights 
to the tooling is justified or (b) other 
means of disposition would best protect 
the Government's interest in the tooling. 
The Inspector thereupon shall notify the 
contractor of his decision and shall re- 
port such tooling to the cognizant dis- 
posal office for disposition in accordance 
with 211400, unless the Government's 
rights to the tooling have been waived. 

The Government's rights to such special 
tooling shall not ordinarily be waived 
by an Inspector of the Material Inspection 
Service unless the administrative burden 
and expense incident to processing 
the property for disposition is equal to 
or greater than the residual value of 
the tooling. 


c. Reserve Plant Property . Property 
whi^Ji is located in Industrial Reserve 
Plants (in operation) and is not needed for 
current production, but which is required 
for mobilization schedules, shall be re- 
ported for screening pursuant to this chap- 
ter. However, automatic release pro- 
visions set forth in 211107 are not appli- 
cable to such property and disposition 
thereof shall be effected only upon express 
authorization. Reports listing such prop- 
erty shall contain the following notation: 


"REQUIRED FOR EMERGENCY 
OR MOBILIZATION SCHEDULES." 


1. Special tooling which was not an end 
item under the contract but was acquired 
under a special tooling clause for fixed- 
price contracts (ASPR 13-504) shall be 
reported to the cognizant bureau in ac- 
cordance with the terms of the contract 


The submission of such property for 
screening shall be coordinated with the 
Armed Services Procurement Planning 
Officer. 
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211101. Preparation of Inventory- 
Schedules 

a. Forms. The following schedules, as 
appropriaie, shall be utilized for report- 
ing termination and nontermination inven- 
tory: 

1 . laventory Schedule A (Metals in 
Mill Product Form), DD Form 542. 

2. Inventory Schedule A - Continuation 
Sheet (Metals in Mill Product Form), 

DD Form 542c. 

3. Inventory Schedule B (Raw Materials 
other than Metals, Purchased Parts, 
Finished Components, Finished Prod- 
uct, or Miscellaneous), DD Form 543. 

4. Inventory Schedule B - Continuation 
Sheet (Raw Materials o-ther than Metals, 
Purchased Parts, Finished Components, 
Finished Product, Miscellaneous), DD 
Form 543c. 

5. Inventory Schedule C (Work in 
Process), DD Form 544. 

6. Inventory Schedule C - Continuation 
Sheet (Work in Process), DD Form 544c, 

7. Inventory Schedule D (Dieg, Jigs, 
Fixtures, etc., and Special Tools), 

DD Form 545. 

8. Inventory Schedule D - Continuation 
Sheet (Dies, Jigs, Fixtures, etc., and 
Special Tools), DD Form 545c. 

9. Termination Inventory Schedule E 
(Short Form for Use with DD Form 
831 only), DD Form 832. 

10. Schedule of Plant Equipment for 
Disposition, NAVEXOS 4080, 

11. Schedule of Plant Equipment for 
Disposition - Continuation Sheet, 
NAVEXOS 4080A. 

12. DOD Property R,ecord Supplementary 
Data, DD Form 1342s (for Class 4 Plant 
Property only). 

b. Number of Copies. The number of 
copies of inventory schedules or DD 
Form 1342s required to be submitted by 
suppliers is set forth below: 

Termination Inventory -25 copies 
Non-Termination Inventory except 
Class 4 Production Equipment - 25 copies 

DD Form 1342s - 20 copies 
A distribution chart for inventory schedules 
and DD Form 1342s is set forth in Table G. 

c. Preparation and Filing 

1. Inventory schedules shall be pre- 
pared and submitted as soon as prac- 
ticable. Under terminated contracts, 
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the submission of schedules need not 
be delayed until the settlement pro- 
posal is prepared and submitted. Non- 
termination inventory shall be reported 
as soon as the property becomes ex- 
cess to the performance requirements 
of the Government contract(s) for 
which it was provided. Partial sched- 
ules covering substantial portions of 
inventory may be submitted. Such 
partial schedules should include all 
items within a single classification, at 
any one location, and should be identi- 
fied as "Partial Schedule No. 1," 
"Partial Schedule No. 2," etc., and 
"Final Partial Schedule." Under ter- 
minated contracts, contractors should 
be discouraged from submitting partial 
schedules covering only minor amounts 
of property. 

2. Separate schedules shall be pre- 
pared to list property in the categories 
shown below. Line items for each of 
these categories should be numbered 
consecutively. Pages should be num- 
bered in a similar sequence. Clas- 
sification of property under each of 
the following categories shall be sub- 
ject to the approval of the Inspector: 

(a) Contractor-owned property. 

(b) Government-furnished property 
(separated by groups shown in 

(c) (1) to, (c\ (8).) 

(c) Government- owned (contractor- 
acquired) property separated as 
follows; 

(1) Production Equipment. Each 
Class 4 Plant Property item 
(categories listed in Table B of 
this chapter). 

(2) Serviceable Property. 
Serviceable property other than 
production equipment having a 
line item acquisition cost in 
excess of $300 must be separated 
by categories as listed in Table D 
of this chapter. 

(3) Special Tooling. Dies, jigs, 
fixtures and special tools, re- 
gardless of value, which are in 
usable condition. Special test 
equipment shall be listed 
separately. 

(4) Line items of serviceable 
property having an origina l cost 
of $300 or less. 
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(5) Scrap and Salvage. This 
category includes unserviceable 
material, special tooling, and 
plant equipment (except Class 4 
production equipment). 


(6) Classified Property . Includes 
property, regardless of value 
or condition, having a security 
classification (the grade of 
security classification must be 
indicated) (see Paragraph 
211110 ). 


(7) Reserved Materials. Precious 
semi-precious metals and 
reserved materials (atomic 
energy materials) regardless of 
quantity, size of the line item or 
condition (see paragraphs 421 
and 424 or NPR&D Reg. No 1). 


(8) Total Inventory Not In Excess 
of $2,ja6o. Wkere the total amount 
of serviceable inventory being 
reported, exclusive of Class 4 
Plant Property, has an original 
acquisition cost of $2,500 or 
less, it should be listed on a 
single inventory schedule, 
namely DD Form 832. 

3. Allocable termination inventory 
acquired by the contractor under fixed- 
price contracts, which the contractor 
wishes to retain at cost or which can 
be returned to suppliers pursuant to 
subparagraph 210101a.5(b) of Chapter 

10 of this Volume, shall be omitted 
from the schedules unless otherwise 
specified in the notice of termination. 

4. Itemized Cost Information 

(a) Unit and total costs for each 
line item listed must be included in 
the inventory schedule forms. When 
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accurate cost data are not readily 
available, estimated costs may be 
used by the contractor. When used, 
estimated costs will be so identified. 
Estimated costs used in reporting 
termination inventory shall be con- 
verted to actual costs upon sub- 
mission of the settlement proposal. 
Where a claim is authorized to be 
submitted on the Total Cost Basis, 
actual costs shall be shown, except 
that: 

(1) estimated costs may be 
shown for fabricated material 
where actual costs are not 
available; and 

(2) an aggregate cost may be 
shown for items determined to 
be unserviceable, where a list 
was previously submitted de- 
tailing the items and the unit 
costs thereof. 

(b) Major categories of inventory 
(special tools, purchased parts, 
raw metals, etc.) submitted by 
contractors should indicate the 
total cost of line items comprising 
each such category. 

5. A commercial description adequate 
for screening and disposal purposes 
shall be provided for all items having 
commercial value. For all other items, 
the contractor shall include a descrip- 
tion sufficient to enable the screening 
and/or disposal activity to effect dis- 
posal determinations. Whenever the 
Inspector so authorizes, the Contrac- 
tor need not itemize material believed 
by the contractor to be scrap or salvage, 
provided that (1) such material is 
physically segregated in the contrac- 
tor's plant and (2) the contractor pre- 
pares a preliminary list describing 
the material, generally; setting forth 
pertinent cost data, and giving such 
other information as may be necessary 
for a determination by the Inspector 
and the disposal activity that the mate- 
rial is scrap or salvage. If the mate- 
rial is determined to be scrap or sal- 
vage, the contractor may make a single 
description entry on an inventory sched- 
ule covering such material and indi- 
cating its cost (estimated, if actual 
cost is not known). Descriptive data 
shall include (as applicable); 

(a) Government identification num- 
bers, if available. 
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(b) The type of raw materials, in- 
cluding heat treatment, temper, 
finish, mil- specification, and chem- 
ical or physical properties. 

(c) Full nameplate data on all 
machine tools, generators, mate- 
rials handling equipment, etc. 

(d) Information as to whether in- 
spection gages listed are of Gov- 
ernment or contractor design. 

(e) Separate listing of standard 
measuring equipment, including 
complete catalog information. 

(f) The circuit symbol number and 
equipment nomenclature for elec- 
trical and electronic equipment 
reported. In addition, imless the 
Navy Stock Number is shown, a 
definitive JAN/MIL type number 
shall be included. 

(g) Description of property in the 
"Inventory Control System for 
Plant Property" shall include: 

(1) Standard Commercial De- 
scription- -Similar to descrip- 
tion on DOD Property Record, 

DD Form 1342 (see 211106 
for instructions covering the 
preparation of DD Form 1342s). 

(2) Name of Manufacturer -- 
Names of dealers and. distrib - 
utors should not be used. 

(3) Model Number -- The number 
as talcen from the nameplate of 
the machine. 

(4) Year of Manufacture --Esti- 
mate, if unknown, and so indicate. 

(5) Electrical Characteristics -- 
Input power and korsepower 
rating (for main driving motor 
only) . 

(6) Condition - -Appropriate con- 
dition code description, based 
on actual physical condition, 
rather than age, obsolescence, 
or other factor. 

(7) Missing, Broken or Damaged 
Parts --Indicate missing, broken, 
or damaged parts. All machines 
coded in "R" condition will, as 
far as possible, reflect estimated 
cost of repair by commercial 
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mitted by signed letter of transmittal 
from the contractor to the Inspector. 


(8) Acquisition Cost -- Actual ac- 
quisition cost of basic machine 
with standard equipment, not to 
include cost of special tooling, 
transportation or installation. 

If the actual acquisition cost is 
not known a realistic cost should 
be estimated and so indicated. 


(9) Re marks --Special features, 
characteristics , and other basic 
information not covered by the 
above, which would assist in de- 
termining requirements, should 
be included. 


6. Unit measures for each item and 
type of container shall be indicated. 
Standard abbreviations may be used 
for these entries. 


7, The condition of inventory items 
shall be coded on the schedules in ac- 
cordance with the instructions contained 
therein. Property in scrap or salvage 
condition shall be coded "S" or "X" 
respectively. Property in condition 
codes "N” through "R" and "1" through 
"4" shall be coded by use of the appro- 
priate letter-number combination. 
Excess production equipment (Class 4) 
being reported on DD Form 1342s shall 
be coded by use of the appropriate 
letter only, as prescribed in Table C 
of this chapter. 


8. Schedules listing excess Govern- 
ment property furnished under con- 
tracts which are terminated shall 
normally be submitted simultaneously 
with other schedules of termination 
inventory. 


10. Reproduction of Forms . Inventory 
schedule forms for listing all cate- 
gories of contractor inventory, as de- 
lineated in paragraph a., above, may 
be reproduced by the contractor 
provided no change in format or size 
is made. Sufficient supplies of these 
forms shall be stocked by Inspectors 
to satisfy the requirements of con- 
tractors and subcontractors. Re- 
producible masters for DD Form 1342s 
will be supplied by Inspectors. 

11. Instructions for the routing of in- 
ventory schedules are set forth in 
211500. 

211102. Approval of Inventory Schedule 
Forms and Excess Declarations 

a. Upon receipt of reports of excess pro- 
duction equipment (DD Forms 1342s) in 
satisfactory form, the date of receipt by 
the Inspector shall be inserted in Item 58, 
Section III, and the report distributed for 
utilization screening, or referred for 
disposition pursuant to 211104, as ap- 
propriate. Verification of the report and 
equipment will be accomplished in ac- 
cordance with 211103. 

b. Upon receipt of inventory schedules 
(other than DD Form 1342s), the Inspector 
shall note thereon the date received, and 
shall promptly review the schedules to 
assure that; 

1, The forms have been prepared in 
accordance with applicable instructions, 

2. The descriptive data are satisfactory 
for redistribution and disposal purposes. 


9. Inventory Schedule Certificate. The 
Inventory Schedule Certificate printe d 
on the face of inventory schedules mus' 
be executed by the contractor (or sub- 
contractor for termination inventory 
to which the subcontractor has title) 
whenever excess contractor inventory 
is reported for plant clearance. The 
Certificate on nontermination inventor-y 
schedules should be executed by the 
contractor regardless of the location 
of the property. As indicated in para- 
graph 21060G.b, the original and three 
copies of each schedule shall be signed 
by an authorized official. An inventory 
schedule certificate is not required 
with DD Form 1342s. However, DD 
Form 1342s should normally be sub- 
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3. The Inventory Schedule Certificate 
has been signed by the contractor in 
accordance with 211101. c. 9. 

c. Inventory schedules (other than DD 
Form 1342s) which-are considered to be 
satisfactory in form shall be stamped as 
shown below on the first pa-ge of four sets 
of schedules and forwarded for screening 
if required: 

"Received ,19 

Approved ¥y on 

;ti' 9 , as satisfac- 
tory in form for redistribution and 
disposal purposes." 

A Report of Excess Personal Property, 
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S.F. 120, prepared in accordance with 
211 502. b, shall be attached to inventory 
schedules (other than DD Form 1342s) 
being submitted for utilization scree nin g. 

d. Inventory schedules or declarations 
of excess production equipment which 
are considered to be unsatisfactory in 
form shall be returned to the contractor 
within 15 days from the date of receipt 
with appropriate statements regarding 
deficiencies . 

e. Inventory schedules or reports of 
excess production equipment which 
have been properly prepared and sub- 
mitted by the contractor shall be trans- 
mitted for utilization screening or dis- 
posal within three working days from 
receipt. Screening of property will not 
be postponed pending physical verifi- 
cation. These operations should be 
accomplished concurrently, 

211103. Verification of Inventory 
Schedules 

a. Verification of inventory schedules 
shall be accomplished concurrently with 
the screening required by this part, utiliz- 
ing NAVEXOS 4241. (See 211501 and speci- 
men format on page 11-27.) The cognizant 
Inspector shall arrange for verification of 
inventory schedules as follows: 


1. When the inventories are located 
at plants within his inspection area, 
the schedules shall be verified by 
personnel of that inspection area. 

2. If the inventories are located at 
plants outside of his inspection area, 
copies of the inventory schedules, to- 
gether with a request for verification 
thereof, shall be forwarded to the In- 
spector cognizant of the plant in which 
the property is located, as indicated 
in NAVEXOS P-575. Related functions 
such as initiation of screening and/or 
initiation of disposal action, as war- 
ranted, shall be performed by the In- 
spector accomplishing the verification, 
when so requested. 

3. When schedules are referred to 
another inspection district for verifi- 
cation, screening, and disposal (pur- 
suant to 2., above), the Inspector re- 
ceiving such request shall initiate 
required screening or disposal action 
within three working days. The office 
requesting screening and disposal 
assistance shall furnish all data nec- 
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essary for completion of the Request 
For Disposal Action, NAVEXOS 4253, 
in addition to any other pertinent in- 
formation which may aifect screening 
or disposition of the property (packing 
costs, etc.). 

4. Generally, owning bureaus prefer 
to effect the screening of special 
tooling as a single "package." Ac- 
cordingly, the option of requesting 
screening assistance is not applicable 
to special tooling. 

b. In verifying inventory schedules, In- 
spectors shall: 

1. Assure that the inventory included 
on the schedules is physically present 
at the location indicated. 

2. Assure that any termination inven- 
tory included on the schedules is al- 
locable to the terminated contract. In 
determming the allocability of termi- 
nation inventory, a review of contract 
item requirements, delivery schedules, 
contractor's bills of material, etc., 

is- necessary. Following such review, 
observation shall be made to deter- 
mine whether the schedules include: 

(a) material which would not have 
been required for completion of 
the terminated portion of the con- 
tract; 

(b) material in quantities indicating 
an unreasonable anticipation of 
contract requirements; and 

(c) material which might be utilized 
on the continuing portion of the con- 
tract, or diverted to other work of 
the contractor, either commercial 
or Government. Technical Inspec- 
tors shall utilize their sound judg- 
ment and experience gained during 
the life of the contract in detecting 
common items. In addition to the 
use of such judgment and experience, 
other means of determining the 
existence of common items include: 

(1) a review of the contractor's 
purchase orders for contempo- 
raneous procurement of simi- 
lar material; 

(2) a review of the contractor's 
plans and orders for current 
and scheduled productions; 

(3) a review of the contractor's 
stock record cards; 
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(4) a review of the contractor's 
bills of material prepared for 
items similar to the terminated 
items. 

3. Assure that the quantities of inven- 
tory available are in accordance with 
the quantities listed on the inventory 
schedules. While a complete physical 
count of each item of inventory nor- 
mally need not be performed, sufficient 
checks to assure that the quantities are 
reasonably accurate shall be performed. 

4. Assure that the condition of the in- 
ventory is in accordance with that 
shown on the inventory schedules. 

5. Assure that contractors and sub- 
contractors have endeavored to return 
unused parts and supplies to vendors 
and suppliers for appropriate credit 
(see 206330. b for non-termination 
inventory). Such determination shall 
be made with respect to contractor- 
acquired property determined to be 
excess for any reason (termination, 
completion, etc.) under a cost-type 
contract or under a terminated fixed- 
price contract. Where the Inspector 
determines that a satisfactory attempt 
has not been made to effect the return 
of such residual property, the con- 
tractor shall be requested to take 
such action promptly and release or 
removal of the p.roperty shall be held in 
abeyance pending completion thereof. 

The extent of the Inspector's authority 
to approve returns to suppliers or 
retentions at cost of contractor-acquir- 
ed property is contained in 21 1200. c. 2 
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of this chapter. Whenever the Inspec- 
tor finds that a vendor or supplier is 
willing to accept the return of prop- 
erty at a lower price than that pro- 
vided in ASPR 8-505.2, suchinfor- 
mation shall be transmitted to the 
disposal office when forwarding the 
Request for Disposal Action, NAV- 
EXOS 4253. In addition to seeking 
return of property to suppliers and 
retention of common items of termi- 
nation inventory. Inspectors shall insure 
that reasonable and sufficient steps 
have been taken by the contractor to 
divert residual contractor -acquired 
Government property to other govern- 
ment and commercial contracts and 
orders at his plant with appropriate 
credit to the Government and pursuant 
to instructions received from the 
Inspector. 

6. Evaluate the contractor's scrap 
and salvage recommendations and 
indicate concurrence therewith or 
exception thereto. 

c. The amount of inventory to be sub- 
jected to verification is normally a mat- 
ter of judgment for the Inspector; how- 
ever, in order to assure some measure 
of consistency, certain guides and re- 
quirements are set forth: 


1. While it is neither practical nor 
economical in every instance to check 
each individual item of inventory as to 
location, allocability, quantity, etc.. 
Inspectors shall perform sufficient 
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checks as are deemed necessary to 
assure maximum protection of tlie 
Government's interests. The proce- 
dures set forth below represent the 
minimum sampling for verification 
of contractor inventory. However, 
if this minimum sampling reveals 
significant discrepancies, a more 
comprehensive sampling shall be 
undertaken. 

2. Inspectors shall be governed by 
the following: 

(a) in order to determine which 
of the items listed on inventory 
schedules should be subjected to 
verification, all of the inventory 
schedules which comprise any one 
class of inventory shall be con- 
sidered as one lot (e.g., all Sched- 
ule A items would comprise one 


lot, all Schedule B would comprise 
a second lot, etc.). 

(b) Each lot shall then be examined 
to determine the number of lines in 
each of the dollar groupings of 
column A, below. 

(c) The percentage in column B 
shall then be applied to the total 
number of such lines in each dollar 
grouping to obtain the number of 
lines to be verified. Example: As- 
sume that one lot of all items listed 
on Schedule B consists of 20 pages 
with a total of 16 0 lines of various 
items of Raw Material, Purchased 
Parts, etc. To determine the 
(minimum) number of lines of the 
total of 160 which are to be veri- 
fied, the steps outlined above are 
applied as follows. 


A B 

Line Extension 
Dollar Amount 

$ 1 to $ 9.99 

10 to 99.99 
100 to 499. 99 
500 to 999. 99 
1, 000 and over 


Line Extension 

Dollar Amount 

Total Number 
of Lines 

Percentage 

Total Number 
of Lines to be 
Verified 

$ 1 to 9.99 

100 

5% 

5 

10 to 99.99 

10 

10% 

1 

100 to 499. 99 

16 

25% 

4 

500 to 999. 99 

20 

50% 

10 

1 , 000 and over 

14 

100% 

14 

Total 

160 


34 


Percentage 

5% 

10% 

25% 

50% 

100 % 


3. Having determined (from the above) 
the number of lines to be verified, such 
lines shall be chosen at random from 
each applicable subgroup. All of the 
units on each line selected shall be 
thoroughly verified as to quantity, con- 
dition, etc., in accordance with the 
following: 

(a) Schedule A Items --Metals in 
Mill ;^roduct S’orm; Exact deter- 
mination of the quantities or 
weights listed is not required; how- 
ever, a check shall be made to 


verify that the amount or weight 
is approximately correct. For 
example, on a line listing 3,400 
pounds of steel strip in rolls, 
visually select an average -size 
roll, have it weighed, and multi- 
ply this weight by the number of 
rolls. Likewise, for wire on 
spools with the total quantity in- 
dicated in pounds, weigh several 
spools to verify weight shown on 
each spool. If correct, accept the 
weight as shown on each spool and 
merely total the various spool 
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weights. For material susceptible 
to such checks, the dimensions of 
single samples should be checked 
by scale or micrometers. The 
composition, hardness, type alloy, 
etc., listed on the schedules should 
be checked against original tags or 
markings of the producer whenever 
possible. 

(b) Schedule B Items --Raw Mate- 
rials (other than metals). Purchased 
Parts, etc: Visually check repre- 
sentative sample pieces from each 
line selected for inspection, to veri- 
fy identity. Refer to Technical 
Manuals and Government and/or 
commercial drawings to the extent 
necessary for satisfactory identifi- 
cation. For small purchased parts, 
weight-count the material. When an 
item is packed in similar -size con- 
tainers, equally loaded, weight- 
counting of several such containers 
and multiplying by the number of 
containers is satisfactory. On pur- 
chased parts still in the original 
supplier's packages, acceptance of 
the quantity shown on the original 
marking is satisfactory. Finished 
Product and Finished Components 
shall be inspected for strict com- 
pliance with contract specifications. 
Finished Product, reported in con- 
nection with a terminated contract, 
shall be verified to the same extent 
as would have been required in the 
absence of termination. Inspectors 
shall be particularly alert to the 
possibility of the contractor's having 
included rejects or spoilage as ac- 
ceptable inventory. 

(c) Schedule C Items --Work in 
Process: Visually examine repre- 
sentative samples from each line 
selected for inspection, to deter- 
mine that the stage of completion 
agrees with that shown on the sched- 
ules. Refer to specifications, draw- 
ings, bills of material, etc., as nec- 
essary, for this verification. As 
noted above, Inspectors shall be 
particularly alert to prevent the in- 
clusion of rejects or spoilage. 

(d) Schedule D Items --Dies. Jigs, 
Fixtures and Special Tools: Visu- 
ally examine representative sam- 
ples from each line selected for in- 
spection, to verify identity. Identity 
can usually be ascertained by part 
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numbers stamped on or molded into 
the tools. Particular alertness 
shall be exercised to ascertain that 
these items were actually required 
in the production of the items under 
the terminated or completed con- 
tract, and that they were not com- 
mon to the contractor's other manu- 
facturing processes . 

Pd. After completing verification of inven- 
tory schedules, NAVEXOS 4241 shall be 
completed, signed, and returned to the 
originator together with one copy of the 
inventory schedule(s) marked in such 
manner as to indicate which items have 
been physically verified. Upon receipt 
of this report, the information contained 
thereon shall be thoroughly analyzed to 
assure that sufficient checks have been 
made to fully protect the Governmeij.t's 
interests. Items reflected in this report 
which will have a bearing on the settle- 
ment or reimbursement under a termina- 
ted, completed, or continuing contract will 
be conveyed to the contracting officer and/ 
or others concerned therewith, as appro- 
priate. 

e. Contractors shall be advised to remove 
from their claims and inventory schedules, 
items of inventory found to be unallocable. 
In the event that a controversy arises as 
to whether or not particular items are al- 
locable, the contractor shall be advised to 
state the details in writing for submission 
to the contracting officer via the Inspec- 
tor, who shall forward the statement with 
sufficient comments to enable the contract- 
ing officer to decide the issue. 


211104. Excess/idle Production Equip- 
ment 

Reporting by Contractor 

1. General. Whenever production 

(Class 4 Plant Property) listed 
in Table B of this chapter is no longer 
usable or no longer required for the per- 
formance of Government contracts for 
which it was provided, the Inspector shall 
require the contractor to report each 
item of such equipment for disposition, by 
use of a DD Form 1342s DOD Property 
Record Supplementary Data. 


Copies Required. Twenty (20) 
copies o± i)D Form 1342s shall be sub- 
mitted by the contractor to the Inspector. 
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3. Review by the Inspector. The In- 
spector siaall review each DD Form. 1342s 
received, to insure that it has been fully 
and correctly completed in accordance 
with the instructions contained in 211106. 
Standard Form 120 shall not be used with 
DD Form 1342s. DD Form 1342s is shown 
on page 11-56. 

b. Referral to Screening Activities 

1* Reportable Property. Excess pro- 
duct! on'^qlupmenrif^Iass'Tl^ Prop- 

erty) is the only category of contractor 
inventory defined as "reportable property" 
(see definition under 211001,9). 

2. Report Number. A separate report 
number slxali be assigned to each DD- 
1342s received in satisfactory form. The 
report number will be based upon the same 
numbering system applicable to Standard 
Form i20, except that the Accounting 
Number assigned to the contractor shall 
be omitted. This report number shall 

be inserted in block 61 of Section III of 
the DD-1342s form. 

3. Utilization Screening. After in - 
sertion of the report number and date 
received (block 58), the Inspector shall 
forward two copies of each DD-1342s 
(except for items in scrap condition), 
simultaneously, to the cognizant bureau 
or office and six copies to the Navy 
Production Equipment Control Office 
(NAVPECO), Naval Air Material Center, 
Philadelphia 12, Pa., for determination 

of Navy- wide requirements. These copies 
shall be forwarded by letter of trans- 
mittal, which shall request screening 
activities to identify requirements by 
reference to the report number in block 
61. Where a bureau requires that the 
copies intended for them be furnished 
instead to other specified offices, In- 
spectors shall be governed by the bureau's 
instructions. 

4. Equipment in Scrap Condition . 

I3D Forms iJ-lZs, listing items in scrap 
(X) condition, shall be reported directly 
to the cognizant disposal office and shall 
not be submitted for the utilization screen- 
ing prescribed above, provided that the 
Inspector has confirmed the accuracy of 
the scrap condition shown. However, 
the screening activities shall be furnish- 
ed with an information copy of such DD 
Form 1342s, overstamped across the 
face of the form as follows; SCRAP 
ITEM - FOR INFORMATION ONLY. 


5* Physical Ver^inafion. Concurrently 
with submission of DD Form 1342s for 
utilization screening, the Inspector shall 
verify the physical presence of the equip- 
ment and the accuracy of the inforrhation 
set forth on the DD Form 1342s. The 
Inventory Verification Report, NAVEXOS 
4241, shall be used to record the results 
of such verification (see 211103). 

6. Navy-Wide Screening . NAVPECO 
will normally accomplish its screening 
actions in coordination with the cognizant 
bureau or office within 60 days from the 
receipt of the DD Form 1342s. Upon com- 
pletion of the foregoing utilization screen- 
ing NAVPECO shall withhold those DD 1342s 
forms covering equipment for which re- 
quirements exist within the Navy Depart- 
ment, and release the remaining DD 1342s 
forms to the Defense Logistics Services 
Center (DLSC) for 30-day DOD utilization 
screening. In forwarding these forms, 
NAVPECO will be considered as the re- 
porting office. 

7. Automatic Release Date. The auto- 
matic release date (ARID) for "reportable" 
production equipment shall be established 
by NAVPECO and shall consist of a period 
of 90 days from date of submission to the 
DLSC, during which screening will be ac- 
complished by military and Federal civil- 
ian agencies. The Inspector initiating 
screening action shall be furnished with a 
copy of the transmittal notice to DLSC, or 
otherwise notified of the date established 
for automatic release of the property from 
further screening. The ARD will not be 
extended. 


8* POP Screening . Upon receipt of DD 
Form 1342s, the DLSC will combine this 
listing with other listings of excess prop- 
erty, by commodity groups, and distri- 
bute such Excess Listings to selected 
military activities. Upon completion of 
its 30-day screening period, the Center 
will transmit DOD-excess items to GSA 
for a 45-day screening period. 


9. GSA Screening. DD Form 1342s will 
be cataloged and circularized to the extent 
considered necessary by the cognizant GSA 
Regional Office. Regional requirements, as 
a result of such screening, will be reported 
to GSA for approval and subsequent trans- 
mittal to the Inspector for shipment and 
release of the property. 
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c. Special Procedures 

1 . Follow-up by Inspector. If, at the 
expiration of seventy days following sub- 
mission of "reportable" equipment to 
NAVPECO, shipping instructions or evi- 
dence of referral to DLSC have not been 
received by the Inspector, appropriate 
follow-up procedures shall be taken by 
the Inspector to determine the cause of 
delay. 

2. Market Impact Determination . 
Whenever 100 or more excess "report- 
able" machine tools at a contractor's 
plant are submitted for utilization screen- 
ing, two additional copies of each DD 
Form 1342s shall be submitted to NAV- 
PECO by thd Inspector, concurrently 
with the submission of the DD Forms 
1342s to the DLSC. NAVPECO shall 
transmit these additional copies to the 
Staff Director, Industrial Production 
Equipment Division, Office of Secretary 
of Defense (Installations and Logistics), 
Washington 25, D. C.,for market impact 
determination. Whenever submissions 
are made to NAVPECO in accordance 
with this subparagraph, an explanatory 
statement shall be included in the trans- 
mittal letter. 

3. Excess Production Equipment of 
Other Departments and Agencies . In- 
spectors administering contracts of other 
military departments or Federal agencies 
(NASA, AEC, etc.) shall report all resid- 
ual production equipment generated there- 
under to such department or agency for 
utilization screening prior to offering 
this equipment to naval activities or other 
military or Federal civilian agencies. 
Equipment excess to the owning service 
or agency shall then be processed pursu- 
ant to Paragraph 211104. 

211105. Surplus Production Equipment 

a. Donations . Following GSA regional 
screening, a 15-day period will be pro- 
vided for donation screening for edu- 
cational, public health, or civil defense 
purposes. Eligible donees shall obtain 
information concerning available surplus 
production equipment from the cognizant 
GSA Regional Office. Donation requests 
must have GSA approval before release 
and/ or shipment of any property can be 
effected by an Inspector. 

b. Sale or Other Disposition . Upon ex- 
piration of the donation screening period, 
the Inspector who initiated screening 
action shall report equipment for which 
transfer or donation instructions have 
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not been received, to the cognizant dis- 
posal office for final disposition in ac- 
cordance with 211400. Inspectors shall 
not refer "reportable" production equip- 
ment, in usable condition, to a disposal 
office until DLSC and GSA have authoriz- 
ed disposition thereof, or the ARP has 
been reached, and the prescribed donation 
period has elapsed. 


9 211106. 


Instructions for Preparation of 
DD Form 1342s 


a. Specific Instructions. The following 
instructions apply to the completion of 
DD Form 1342s: 

Heading . Enter an "X" in the respec- 
tive block designating "Initial" or "Cor- 
rection," according to the purpose for 
which the report is submitted. Enter the 
identifying noun name entered on the cor- 
responding DD Form 1342. 


Sections I and II. Enter in Items 1 
through 14, and 16 through 25 the current 
data entered on the corresponding DD 
Form 1342. Update any elements of data 
which should be changed. 

Ite m^ 15 . Enter in Item 15 the ap- 
propriate inactive code selected from 
Table C. Attachments and accessories 
shall not be considered in establishing 
condition of basic item. 

Section HI. 

Item 26. Complete only for idle 
production equipment retained under con- 
tractual agreement (example: idle pro- 
duction equipment in Industrial Reserve 
Plants required for mobilization schedul- 
es). Enter contract number under which 
equipment is retained and state purpose 
for which retained, i.e., (1) Use, (2) Stor- 
age, (3) Lease, (4) Other, 

Itena 27. Enter an "X" in the ap- 
propriate block. In completing the state- 
ment regarding "Months in Use," include 
actual months in use and the number of 
shifts. Example: An item has been used 
for nine months on a two-shift basis; the 
entry would be "9/2." 


NOTE: For Items 28 through 53, 
place an "X" in the appropriate block to 
indicate either a "yes" or "no" answer to 
the questions. Any indication of poor 
quality will be explained on an attached 
continuation sheet. If the question is not 
applicable, enter "NA." 

Items 28 and 29 . Self-explanatory. 

Item 30. All items in contractor 
plants will' be considered "severable" 
unless they were installed pursuant to 
ASPR 13-406.1. 
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Item. 35. If item requires repairs, 
estimate the cost and briefly describe 
the extent of repair required. Minor 
repair (less than $100) need not be con- 
sidered. The word/ "repair” is not in- 
tended to encompass "rebuilding" which 
is considered in Items 49 and 55. If item 
requires parts replacement, list parts 
on an attached continuation sheet. 

Items 36 through 55. Self-explana- 
tory. 

Item 56. Indicate estimated cost 
to prepare and load for shipment by 
common carrier. 

Item 57. Enter date prepared by 
contractor. 

Item 58. Enter date received by 
Inspector. 

Items 59 and 60. Leave blank. 

Item 61^ Assign a separate report 
number to each DD Form 1342s, using 
the numbering system outlined in 
2'lll04b.2. 

b. Corrections to DD Form 1342s. In 
the event a correction to a previously 
submitted DD Form 1342s is required, 
enter an "X" in the correction block of 
the Heading and complete the entire form 
to correct the information submitted 
previously. The number of copies and 
distribution shall be identical to the initial 
DD Form 1342s. 

c. Certification . An inventory certi- 
ficate is not required for the DD Form 
1342s. However these forms should 
normally be submitted by means of a 
signed letter of transmittal from the 
contractor to the Inspector. 

211107. Excess Contractor Inventory 
(excluding Production Equip- 
ment) 

a.. Reporting by Contractor . Govern- 
nt property, and other pe r s onal 
property in which the Government 
has a right or obligation to take title, 
shall be reported for utilization screeli- 
ing and/ or disposal whenever such prop- 
erty is determined to be excess in ac- 
cordance with the criteria in 211100, 
above. Paragraph 21 1101 contains 
instructions as to the forms prescribed 
for reporting such excess property, 
including the required number of copies 
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and the requirements governing their 
pifeparation and submission. 

b. Referral to Screening Activities 

1. Nonreportable Property . Except 
for excess production equipment (Class 

4 plant property), all excess contractor 
inventory is nonreportable property (see 
definition under 211001.4). 

2. Property Not Requiring Screen- 
ing. Several categories of nonreportable 
property are not required to be screened 
with either military or Federal civilian 
agencies of the Government. These 
categories of property, which are listed 
below, should be reported by the Inspec- 
tor directly to the cognizant disposal 
office listed in Table A of this chapter, 

for final disposition pursuant to Paragraph 
graph 211400. Contractors should be cau- 
tioned to submit these categories oT~ 
property on separate schedules in order 
to facilitate immediate disposition: 

(a) Line items of serviceable 
property having an original cost of $300 
or less. 

(b) Scrap and salvage, waste, 
perishables, and property dangerous to 
public health or safety. 

(c) All work in process . 

(d) Unserviceable property, 
excluding Class 4 production equipment. 

(e) Where the total amount of 
serviceable inventory being reported, 
exclusive of Class 4 Plant Property, 
has an original cost of $2,500 or less. 

3. Property Requiring Military 

Screening Only — 

(a) Several categories of non- 
reportable property require military 
screening but are exempt from screening 
with Federal civilian agencies. These 
categories of property are listed below. 
Contractors should be cautioned to submit 
these categories of property on separate 
schedules in order to facilitate the limit~ 
ed screening required: 


(1) Special tooling in usable 
condition (does not include special test 
equipment which must be reported for 
screening by military and Federal civilian 
agencies). 
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(2) Items which have potential 
use only within a single service (see 
Appendix C of NPR&DReg. No. 1 for 
examples). 

(3) Classified property. 

(b) Property in the three cate-. 
gories above shall be processed by the 
Inspector in accordance with the instruc- 
tions set forth in subparagraph 4 below, 
except that: 

(1) Only Navy-wide screen- 
ing is required; however the contracting 
officer may elect to screen with the other 
military departments if considered bene- 
ficial. 

(2) The automatic release 
date for screening of such property will 
be 45 days (in lieu of 30 days) from the 
date on which the schedules are sub- 
mitted for utilization screening. 

(3) Deadline dates shown on 
SF 120 will be replaced by the following 
notations: 

a SUBMITTED FOR 
NAVY -WIDE screening ONLY 

R The Automatic Release 
Date for this Property is: 

[45 days from date of submissio:^ 

(4) Promptly, aiter the ARD 
is reached (or at any earlier date on 
which the property is declared surplus), 
revised schedules shall be submitted to 
the cognizant disposal office for final 
disposition pursuant to 211400 of this 
chapter. 

4. Property Requiring Both Military 
and Civilian Screening 

(a) General. All nonreportable 
property, except for those categories 
enumerated in subparagraphs 2 and 3 
above, are required to be screened by 
both the military and civilian agencies of 
the Government prior to dispostion as 
surplus, in accordance with the procedures 
set forth herein. Inventory schedules 
requiring such utilization screening shall 
be routed in accordance with the flow 
chart on page 24a. Because different]’ 
categories of serviceable property 
require utijization screening by different 
Inventory (Control Points, contractors 
stiall be cautioned, to separate listings' of 
serviceable property in accordance with 
tbe categories set forth in Table D of 


this chapter. 

(b) Navy- Wide Screening. Navy- 
wide screening, selections, and issuance 
of shipping instructions shall be accom- 
plished within a thirty (30) day period 
except as indicated in subparagraph 3, 
above. To achieve such action within 
this limited period, the procedures listed 
below shall be employed: 

(1) Upon receipt of inventory 
schedules in acceptable form, the report- 
ing office shall effect the following 
distribution: 

a Original and five copies 
to the requiring activity. 

b Two copies to the appro- 
priate NavyTnventory Control Point (see 
Table D of this chapter). 

c Two copies to the purchas- 
ing activity Jif different from a and b .) 

£ Two advance copies to the 
cognizant disposal office. 

(2) Standard Form 120, com- 
pleted in accordance with instructions in 
Pargraph 211109, shall be attached to 
each copy of the inventory schedules 
distributed for utilization screening. 

(3) In addition to determining 
its requirements within the prescribed 
thirty-day period, the requiring activity 
is also responsible for referral of ap- 
propriate inventory schedules to technical 
bureaus and naval activities, other than 
Inventory Control Points, considered to 
have potential requirements for the a- 
vailable property. In this respect, the 
cognizant Navy disposal office shall 
ascertain the requirements of naval 
activities located in the immediate area 

of the property. The reporting office is 
responsible for transmitting copies of the 
inventory schedules directly to the In- 
ventory Control Point and the purchasing 
activity because of the limited period in 
which Navy-wide screening must be 
accomplished. 

(4) In many instances excess 
property is generated under a contract 
in which the purchasing activity is not 
the requiring activity. The distribution 
in subparagraph (1). a, above, of the 
original and five copies of Inventory 
Schedules is intended for the requiring 
activity. Accordingly, to insure that 
such schedules are directed to the proper 
activity. Inspectors shall review the 
applicable contract to deter naine the 
requiring activity which is to receive 
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these inventory schedules. Distribution 
of schedules prescribed herein will be 
modified to avoid duplication, whenever 
the requiring activity, the Inventory 
Control Point and the purchasing office 
are not separate activities. 

(5) Retention and redistribution 
requirements of the owning bureaus and 
offices (requiring activities). Inventory 
Control Points, purchasing activities and 
other naval activities shall be furnished 
directly to the reporting office during 
this period. In the e\ent of dual Navy 
requirements for any inventory items, 
the order of preference shall be in the 
sequence indicated above. Shipments 
shall be held in abeyance during the 
30-day Navy-wide screening period to 
the extent necessary, to, insure compli- 
ance with the foregoing priority sequence. 

(6) Where the magnitude of a 
program or other circumstances justify 
a screening period in excess of thir'ty 
days, the situation shall be reported to 
the Chief of Naval Material (MO 5) for 
extension of the prescribed screening 
period. 

c. Other Military and Federal Civilian 
Agency Screening. Screening by Pederal 
Civilian agencies and military activities 
other than the Navy shall be accomplished 
during a forty-five (45) day period im- 
mediately following Navy-wide screening. 

1. Upon completion of the 30-day 
Navy screening period, the reporting 
office will revise the inventory schedules 
by deletion of those items required by the 
Navy Department, and transmit four copies 
of the revised inventory schedules to the 
appropriate GSA Regional Office listed 

in Table E of this chapter. 

2. Concurrently, with the foregoing 
referral to GSA, two popies of inventory 
schedules listing aeronautical, electrical, 
and electronic equipment and supplies 
shall be furnished by the reporting office 
to the appropriate Air Force, Army and 
Marine Corps Inventory Control Points 
listed in Table F. In addition, other 
categories of Navy excess contractor 
inventory may be referred to these 
military services provided that the prop- 
erty is considered to have utilization 
potential and is of sufficient value and 
quantity that transfer is economically 
feasible. Local representatives of the 
other military services should be con- 
tacted promptly to secure the mailing 


address of other Inventory Control Points 
required for this purpose. Tranfer re- 
quests during this screening period shall 
be directed to the appropriate GSA 
Regional Office. 

3. During the first thirty (30) days 
in which property is reported to GSA, 
redistribution is restricted to DOD activ- 
ities only, and shipments shall not be 
made during this period to any Federal 
civilian agencies . Thereaufter, such 
property is available to either DOD 
activities or Federal civilian agencies 
for a fifteen (15) day period on a "first- 
come-first-served" basis. 

^^211108. Surplus Contractor Inventory 
(Excluding Production Equip- 
ment) 

a. Donations 

1. A fifteen-day period will be pro- 
vided for donation screening of con- 
tractor inventory, upon completion of 
screening by the GSA Regional Office. 
Donation requirements for property 
reported to GSA will be handled through 
that Agency. Requests for donations shall 
not be honored without appropriate written 
approval by the GSA Regional Office. 
Surplus property earmarked for donation 
shall be held for a period not to exceed 40 
calendar days from the date. of selection. 
Property which is not claimed and remov- 
ed by the donee during this period shall 
be processed for further disposal pursuant 
to Paragraph 211 400 t 


2. Property which is exempt from GSA 
screening shall be made available to eligi- 
ble donees for a fifteen-day period through, 
the maintenance of donable files at Navy 
disposal offices in accordance with the 
procedures set forth in Paragraph 212103. 


3. All costs incident to donation, in- 
cluding packing, preparation for shipment, 
loading, and transportation, shall be borne‘ 
by the donee. 


4. Property will be, transferred to 
eligible donees by the completion of a 
Requisition and Invoice /Shipping Docu- 
ment, DD Form 1149, An inforro.ation 
copy of each transfer invoice effecting 
donation will be forwarded to the State 
Agency of the State in which the prop- 
erty is to be used. 


11-16 


Ch. 63 


211109 


ONMINST 5000.3, Vol. 2 
6 March 1962 


b. Sale and Other Disposition 

1. Property listed in 211 107b, 2 
which does not require either military 
or Federal civilian screening shall be 
reported directly to the cognizant dis- 
posal office listed in Table A of this 
chapter for donation screening and 
disposition. 

2. Property listed in 21 1 107b. 3, 
which requires military screening only, 
shall be reported promptly after such 
screening to the cognizant disposal 
office for donation screening and dis- 
position, except for those items for 
which requirements have been reported 
to the Inspector. 

3. Property discussed in 211107b. 4, 
which requires both military and GSA 
screening, shall be submitted to the 
cognizant disposal office for final dis- 
position 15 days after the ARD, except 
for those items for which transfer or 
donation requirements have been in- 
dicated. 

4. Surplus contractor inventory 
s^all be reported to the cognizant dis- 
posal office for disposition in accordance 
with the procedures set forth in 211400. 
Items scheduled for transfer or donation 
shall be deleted from the inventory list- 
ings furnished the disposal office. 
Schedules shall be transmitted in ac- 
cordance with the dates 'in the Standard 
Form 120 (see 211109). 

21110,9. Special Screening Instructions 

Report of Excess Personal Prop erty, 
Standard Form 120 

1. With the exception of "reportable" 
(Class 4) property. Standard Form 120 
shall be prepared by Inspectors as the 
cover sheet for inventory schedules sub- 
mitted for utilization screening. The 
actual listing of property shall be shown 
on the inventory schedules, not on Stand- 
ard Form 120. Instructions for the com- 
pletion of the SF 120 are set forth in 
paragraph 211 502. b. 

2. If, prior to release of the sched- 
ules by the screening activity, discrepan,- 
cies are revealed as a result of verification, 
etc., the Inspector shall initiate the fol- 
lowing actions as appropriate, depending 
upon the number and significance of the 
discrepancies noted: 


(a) withdrawal of schedules from 
the screening activity; 

(b) submission of an amended re- 
port to the screening activity; or 

(c) deferment of action pending 
release of the schedules from the screen- 
ing activity. Upon release, the schedule s- 
shall be amended to correct any discrep- 
ancies, and to reflect withdrawals, 
shipments, etc. 

b. Automatic Release Date 

1. Instructions for the assignment of 
an Automatic Release Date (ARD) for 
"reportable" class 4 plant property are 
set forth in 211104.b.7. 

2. The Inspector shall establish an 
ARD for all contractor inventory requiring 
utilization screening other than Class 4 
plant property. The ARD for property 
requiring military and Federal civilian 
agency screening is 75 days from the date 
of submission of the declaration by the 
Inspector. The ARD for property re- 
quiring military screening only, is 45 days 
from the date of submission of the de- 
claration by the Inspector. The ARD 
shall be shown on the face of the SF 120. 

In addition, for property requiring GSA 
utilization screening, the deadline date 

for Ndvy-wide screening and the date on 
which the surplus portion of the property 
shall be reported to the disposal office 
will a').so be shown on the SF 120. 

c. Special Screening. Various classes of 
contractor inventory, because of a critical, 
technical, or specialized nature, will be 
subject to screening provisions which 
vary from those in 211107 and in the fore- 
going paragraphs of, this 211109. These 
are: 

!• Reserved materials , such as uranium, 
thorium^ and other materials determined 
pursuant to the Atomic Energy Act of 1945 
to be peculiarly essential to the production 
of fissionable m.aterial, shall be reported 
to the Atomic Energy Commission, via the 
Chief of Naval Operations, for disposal 
instructions. 


2. Narcotics shall be reported and 
disposed of in accordance with instructions 
contained in paragraph 416 of the NPR&D 
Regulation No. 1 (NAVEXOS P-149). 
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3. Intangible personal property, such 
as patents, patent rights, processes, tech- 
niques, inventions, and copyrights, shall 
be reported to the General Services Ad- 
ministration, Washington 25, D.C,, via 
the Office of Naval Research, for disposal 
instructions . 

4. Strategic and critical materials 
meeting the description of types, grades,, 
and minimum reportable quantities shall 
be reported for stockpiling in accordance 
with instructions contained in paragraph 
424 of NAVEXOS P-149. 

5. Automotive vehicles and con- 
struction equipment excess to the re- 
quirements ol the contract shall be 
reported concurrently to the cognizant 
bureau or office, the District Public 
Works Office, and the appropriate 
Inventory Control Point for utilization 
screening. Items excess to these ac- 
tivities will then be referred by the In- 
spector to the Regional GSA office pur- 
suant to procedures in Paragraph 
211107. 

d. Excess Property of Other Departments 
and Agencies. Inspectors administering 
c ontracts” of other military departments 
or Federal agencies (NASA, AEG, etc.) 
shall report all residual property generated 
thereunder to such department or agency 


for utilization screening prior to offering 
this property to naval activities or other 
military or Federal civilian agencies. 
Property excess to the owning service or 
agency shall then be processed pursuant 
to Paragraph 211107. 


211110. Classified Property 

a. Property having a security classifi- 
cation must be listed on separate inven- 
tory schedules, marked to show the de- 
gree of such classification. Inspectors 
shall insure contractor compliance with 
the foregoing, in order to prevent the 
improper processing of classified in- 
ventory. 

b. Referral of such listings for utiliza- 
tion screening or surplus disposition 
shall be processed in accordance with 
the procedures prescribed for handling 
classified matter. 

c. Prior to referral of such property 
to the cognizant disposal office, it is the 
responsibility of the reporting activity 
to determine whether or not the classi- 
fication of the items being reported may 
be downgraded. Notice of such deter- 
mination shall be furnished the disposal 
office. 
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PART C. PLANT CLEARANCE AND STORAGE OF CONTRACTOR INVENTORY 
211200. Plant Clearance' 


a. Plant Clearance Period ^ In those con- 
tracts which expressly provide for a plant 
clearance period as defined in ASPR 
8-101(12), such period shall begin upon 
receipt of acceptable inventory schedules 
by the Inspector- (the date of receipt of 
such schedules shall be stamped thereon), 
in accordance with the following instruc- 
tions: 

1. If an inventory schedule furnished 
by a contractor or subcontractor is 
inadequate, the contractor or subcon- 
tractor shall be notified, promptly, by 
the cognizant Inspector and required 
to correct or supplement the schedules 
in respect to the items which are de- 
ficient. Inventory schedules should 
not be rejected if the information con- 
tained therein is adequate for disposal 
purposes, even if complete cost data 
on work in process is not available. 
Rejection of any inventory schedule 
shall be limited where possible to 
specific items thereon and shall not 
necessarily render the balance of such 
schedule unacceptable. 

2. Where only individual items on the 
inventory schedule are in need of cor- 
rection or amplification, the submis- 
sion of the inventory schedules shall 
be considered acceptable for purpose-s 
of starting the plant clearance period. 
However, where the inadequacy of an 
inventory schedule requires the return 
of the entire schedule to the contractor 
for correc.tion or revision, the plant 
clearance period shall not begin until 
final, complete, and acceptable sched- 
ules have been submitted. 

3. The Inspector shall advise the con- 
tractor or subcontractor of any de- 
ficiencies apparent in the inventory 
schedules within fifteen days after re- 
ceipt thereof, or the schedules shall be 

Ideemed acceptable for purposes of 
•starting the plant clearance period. 
However, should substantial errors 
develop which were not apparent in an 
inventory schedule previously deemed 
acceptable, the plant clearance period 
shall not be deemed to have com- 
menced until corrected schedules have 
been submitted, unless the cognizant 
inspector determines that no unwar- 
ranted delay in disposal operations was 
occasioned thereby. 


h. Shipping Instructions 

1. Compliance with Instructions for 
Shipment . Inspectors shall comply, 
promptly with shipping: instructions 
received from screening activities. 
Where the Inspector receives shipping 
instructions prior to the completion 
of inventory verification, action shall 
be withheld until verification has been 
accomplished. Material shall be in- 
spected prior to shipment to assure 
that it conforms with the description, 
condition, and quantity originally re- 
ported. If shipping instructions are 
received for property which has been 
determined to, be unallocable, such 
shipment shall not be made and advice 
to that effect shall be supplied the ac- 
tivity requesting shipment. In the 
event that unallocable- property has 
been shipped inadvertently, the Inspec- 
tor shall endeavor to return such 
property to the contractor at the con- 
tractor's expense and risk. If such 
property cannot be returned, the con- 
tracting officer shall be advised and 
an appropriate adjustment will be made 
at the time of final settlement. Nor- 
mally, however, allocability shall be 
determined prior to shipment. 


2. Packing, Handling and Transportatio n 
Cos'tsT (See paragraph 2l2102.d.) 


3. Invoicing of Property being Shipped. 
Invoices covering shipments of prop- 
erty at private plants shall be prepared 
and distributed by Inspectors of the 
Material Inspection Service, USN, pur- 
suant to instructions contained in para- 
graph 28704 of Volume II of the BU- 
SANDAi Manual, Li specific cases, 
where the cognizant Inspector deter- 
mines that a considerable Volume of 
Government property is being shipped 
from a contractor's plant on a con- 
tinuing basis, the Inspector may arrange 
for the contractor to prepare the DD 
Form 1148. This procedure may be used 
where the contractor volunteers to 
complete these forms and the Inspector 
is satisfied that the work will be accom- 
plished correctly. Preparation and 
distribution of the forms, however, 
shall be monitored by the Inspector. 
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4* Advance Instructions for Return of 
GFJt' . Where the invoice by which 
Government property is furnished to 
the contractor includes instructions 
for the return of property when no 
longer required, or upon contract 
completion, the Inspector shall comply 
with such instructions . However, where 
a considerable period of time has 
elapsed since the receipt of such in- 
structions, or where the condition of 
the property or other circumstances 
justify such action, the Inspector should 
secure conf,irmation from the auth- 
orizing activity prior to effecting ship- 
ment. In such cases, utilization screen- 
ing prescribed in this chapter shall not 
be instituted unless the original in- 
structions for return of the property 
are rescinded. Files of the Inspector 
shall be flagged to insure compliance 
with instructions for the return of 
Government- furnished property. 


c . Withdrawals 

1 . Withdrawals of inventory by the 
contractor require the approval of the 
Inspector. In addition, withdrawals 
requested subsequent to the referral 
of inventory schedules to the disposal 
activity require the approval of that 
activity. 


2. All contractor inventory applying on 
cost-reimbursement type contracts 
(including common items previously 
reimbursed under the contract) shall 
be included in the contractor's inven- 
tory schedules. However, with the 
approval of the contracting officer or 
the cognizant Inspector, a contractor 
may, upon appropriate adjustment of 
any previously reimbursed costs, re- 
tain at cost or return to a supplier 
any items of contractor-acquired in- 
ventory in accordance with the pro- 
visions of this paragraph and subpara- 
graph a. 5. of 21U101. Authori- 
zations made by the Inspector without 
referral to the contracting officer 
shall be limited to items of material 
as defined in ASPR, Appendix B, 
paragraph .103.15 ► Copies of all 
authorizations issued by the Inspector 
shall be furnished, promptly, to the 
cognizant military department auditor 
and the contracting bureau. 


211201 


211201. Storage of Contractor inventory 

a. Contractor's Responsibility for Re - 
moval and Storage . Subject to the pro- 
visions outlined in this article, the con- 
tractor or subcontractor is required to 
comply with any instructions received 
from the cognizant bureau, cognizant In- 
spector, or disposal office concerning 
removal, transportation, preservation, 
or storage of any items of contractor 
inventory. 

b. Storage at the Expense and Risk of 
the Contractor . Unless the contract pro- 
vides otherwise, the contractor may, at 
any time after notice of termination and 
prior to expiration of the plant clearance 
period, upon written notice to the Inspec- 
tor of his intentions to do so, store any 
items of termination inventory, not 
previously disposed of, on his own prem- 
ises or elsewhere, unless directed other- 
wise by the Inspector within ten days 
from the receipt of such notice. Such 
storage shall in no way modify the re- 
sponsibility of the contractor with respect 
to stored property under the provisions 

of the contract. The expenses of such 
storage, including any removal incident 
thereto, shall be borne by the contractor 
unless the contracting officer determines 
that such removal or storage is for the 
convenience of the Government. The In- 
spector shall notify the contracting offi-' 
cer promptly upon receipt of the fore- 
going notice. 

c. Storage at the Expense and Risk of 
the (jovernme^ 

1. At any time expressly designated 
in the contract, or after expiration of 
the plant clearance period, the con- 
tractor may submit a list to the cog- 
nizant Inspector, certified as to quan- 
tity and quality, of any or all items of 
contractor inventory not previously 
disposed of (exclusive of items for 
which disposition has been previously 
directed or authorized), and may re- 
quest the contracting officer to remove 
such items or enter into a storage 
agreement with the contractor covering, 
such items. Not later than 15 working 
days thereafter, the contracting officer 
will accept title to such items and 
either remove them or enter into a 
storage agreement with the contractor; 
provided that the list submitted shall 
be subject to verification by the In- 
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spector upon removal of the items or, 
if the items are stored with the con- 
tractor, within 45 days from the date 
of submission thereof, or prior to 
completion of disposal instructions 
received. Any necessary adjustment 
shall be made prior to final settlement. 

2. When it is not possible to arrange 
a storage agreement with the contrac- 
tor, or removal of the material be- 
comes necessary for any other reason, 
the contracting officer will be respon- 
sible for issuing instructions to the 
Inspector for its removal and storage. 

d. Action by the Inspector for Execution 
of Storage Agreement or Ilembval 

1 . Storage with the Contractor . If the 
execution of a storage agreement with 
the contractor at the expense of the 
Government becomes necessary, the 
Inspector shall request the contracting 
officer to execute such an agreement. 
The request shall contain the following 
information and data: 

(a) Contractor's request for storage. 

(b) Inventory of property to be stored. 

(c) Amount of storage space required 
(actual or estimated). 

(d^ Period to be covered by the re- 
quested storage agreement (actual 
or estimated). 

(e) Expense of storage (actual or 
estimated). 

(f) Reason why property was not 
disposed of in allotted time. 

2. Removal for Storage in a Private 
Facility Other Than Contractor's . E 

the contractor will not agree to store 
the material and removal is necessary, 
the Inspector shall notify the contract- 
ing officer, promptly, and request in- 
structions. Based upon the instruc- 
tions of the contracting officer to pro- 
cure storage space, the Inspector shall 
initiate action to locate storage and 
incidental services. Upon development 
of the necessary information, the In- 
spector shall request the contracting 
officer to prepare a storage agreement 
for execution between the contractor 
(storage facility) and the contracting 
officer. The request shall contain, 
but shall not be limited to, the follow- 
ing information: 
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(a) Inventory of property to be 
stored. 

(b) Amount of storage space re- 
quired (actual or estimated). 

(c) Services which contractor 
agrees to furnish (packing, unpack- 
ing, crating, shipping, etc.). 

(d) Expense of storage and services 
(per month, year, etc.). 

(e) Period to be covered by agree- 
ment (actual or estimated). 

(f) Copies of bids submitted by 
contractors . 

(g) Any other pertinent information, 
including appropriate recommenda- 
tions . 

Removal for Storage in a Govern - 
ment Facility . After notification Vy 
the Inspector that removal is neces- 
sary, and after determination by the 
contracting officer that the material 
shall be stored in a Government fa- 
cility, the contracting officer will ad- 
vise the Inspector and request that 
auction be initiated to locate a facility 
where suitable storage space is avail- 
able. Upon development of the neces- 
sary information, the Inspector shall 
request the contracting otficer to make 
any further arrangements necessary, 
and to furnish shipping instructions. 
The request shall contain, but shall 
not be limited to, the following infor- 
mation: 

(a) Inventory of property to be 
stored, 

(b) Name and location of the Gov- 
ernment facility. 

(c) Amount of storage space re- 
quired (actual or estimated). 

(d) Length of storage period (ac- 
tual or estimated). 

(e) Services available. 

(f) Any other pertinent information. 

4. Upon execution of an agreement, 
the cognizant Inspector shall adminis- 
ter the storage contract for the con- 
tracting officer and in any of the situ- 
ations outlined above shall comply 
with applicable instructions regarding 
redistribution and disposal of the in- 
ventory stored. 
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5. Coordination with Disposal Office . 
Storage action taken by the Inspector 
and the cohtracting officer shall be 
coordinated with the disposal office, 
as necessary, to nainimize delay and 
to avoid increased costs in disposal 
operations . 

211202. Removal of Government Prop- 
erty Not Covered By Contract 
Provisions 

a. When shipment of Government prop- 
erty requires dismantling, preservation, 
preparation for shipment, loading on 
carriers, or other work incident thereto, 
and where the applicable contract does 
not provide for such removal. Inspectors 
will proceed in accordance with instruc- 
tions set forth in the BUSANDA Manual, 
paragraph 22515. 

b. The autliority of the Inspector to exe- 
cute Order for Supplies and Services, DD 
Form 1155, may be assigned to officer 
personnel without further authorization. 

Re delegation of such authority to civilian 
supervisory personnel shall be accom- 
plished pursuant to the provisions of para- 
graph 61061.3 of the BUSANDA Manual, 
except that proposed designations and 
modification thereto shall be routed to 


211202 


BUSANDA via the Chief of Naval Material. 

c. Order for Supplies and Services, DD 
Form 1155, shall be distributed as follows: 

1. Original to vendor. 

2. Advance copy to paying office. 

3. Signed copy, with certified invoice, 
to paying office (upon completion ofi 
work). 

4. Signed copy to Inspector's file. 

5. Copy to cognizant Bureau or Office. 

6. Copy to Quality Control Depart- 
ment (for shipment, etc.). 

Additional copies may be distributed 
as required. 

d. Prior to issuing an Order for Sup- 
plies and Services, DD Form 1155, or a 
requisition for packing and crating serv- 
ices, Inspectors shall determine whether 
savings to the Government can be effected 
by the use of Van Type Vehicles. Cri- 
teria and instructions contained in 
209113 should be used ia making this 
determination and employing this method 
of shipment. 
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PART D. PREPARATION AND PROCESSING OF SUBCONTRACTOR 

INVENTORY SCHEDULES 


211300. Government Property At Subcon- 
tractor Plants 

Unless otherwise specified by the ap- 
plicable contract, excess Government 
property in the possession of a subcon- 
tractor shall be reported to the contractor 
who is accountable for such property. 

The contractor is responsible for listing 
and reporting such property to his In- 
spector in the same manner and to the 
same extent as excess Government prop- 
erty located at his own plant. However, 
Government property at subcontractor 
plants shall be listed on separate sched- 
ules and the correct location of the prop- 
erty shown thereon. Inventory schedules 
covering such property shall be processed 
by the contractor's Inspector pursuant to 
the provisions of this chapter. Property 
not transferred as a result of utilization 
screening and donation procedures shall 
be reported for final disposition by the 
Inspector in accordance with the provi- 
sions of Paragraph 21 1401. Normally, 
excess Government property at a sub- 
contractor 'g plant should not be shipped 
to the contractor or to any other location 
unless directed by proper authority. 

211301. Termination Inventory at Sub- 
contractor Plants 

a . Preparation of Inventory Schedules . 
Subcontractors' settlement proposals 
shall be supported in the same manner as 
contractors' proposals; i, e. , in accord- 
ance with the requirements set forth in 
Paragraph 211101, except that responsibility- 
for assuring that these forms are prop- 
erly completed rests with the purchaser. 

b. Review and Approval . The purchaser 
is responsible for review and approval of 
inventory schedules submitted by his sub- 
contractors. Therefore, prior to filing 
the schedules with his cognizant Inspector 
for processing, subcontractors will for- 
ward the schedules to their purchasers in 
the quantity required by them. The pur- 
chaser will: 

1. Review and approve the inventory 
schedules as to form, following in 
essence but not necessarily in pro- 
cedure the provisions of Paragraph 
211102. 


2. Determine whether he has need for 
any of the material thereon. If so, he 
will advise the subcontractor who should 
withdraw the items from the schedule 
and reduce the settlement proposal by 
the entire cost of such material. 

3. Review any recommendations for 
scrap and salvage made by the subcon- 
tractor. and, if it is determined that 
any of the property is serviceable or 
usable, advise the subcontractor to 
submit a revised schedule. 

4. After completing the action indicated 
in the preceding subparagraphs, return 
the schedules to the subcontractor with 
a specific statement that: 

(a) The schedules have been re- 
viewed and approved subject to any 
indicated revisions; 

(b) None of the property listed 
thereon is required by the contractor 
(or an indication of the items re- 
quired); 

(c) The schedules should be pre- 
sented by the subcontractor to his 
Inspector, together with a copy of 
the purchaser's statement of ap- 
proval; or, if applicable, 

(d) The subcontractor's claim will 
be settled by the purchaser under 
his delegation of authority. Where 

a subcontractor's claim, when com- 
puted in accordance with AS PR, 
paragraph 8-101. 1., is within the 
limits of the authorization granted to 
the particular purchaser to settle 
without further Navy approval, the 
contractor will follow his own ap- 
proved procedures for verification, 
screening, and disposition. In such 
cases, the subcontractor will not 
file his schedules with his cognizant 
Inspector, with the following ex- 
ceptions: 

(1) Government property for 
which the contractor is account- 
able shall be, reported and proc- 
essed pursuant to Paragraph 
211300. 

(2) Schedules listing completed 
items shall be filed with his 
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cognizant Inspector, if the total 
amount of the completed items 
when added to the amount of the 
claim (computed in accordance 
with ASPR, paragraph 8-101,1, 
exceeds the limits of authoriza-, 
tion held by the purchaser. 

c . Verification 

1. After processing in accordance with 
P^^3-§r3-phs a. and b. , the subcontrac- 
tor shall file the inventory schedules, 
corrected to delete all withdrawals, 
etc,, with his cognizant Inspector, 
These schedules, together with the 
statement of the purchaser, shall be 
filed in the quantity stipulated in para- 
graph 21 1 101 . b. Thereupon, they 
shall be reviewed and approved as to 
form and verified by the Inspector in 
the same manner as contractors' in- 
ventory schedulesi i- e., in accord- 
ance with Paragraph 211102 and 211103, 

2. Normally, except for the inventory 
schedules indicated in subparagraphs 
b. 4. (d)(1) and (2) above, the Inspector 
will have no function to perform on in- 
ventory schedules under claims of 
$10, 000 or less where the contractor 
or higher tier subcontractor has been 
authorized to effect final settlements 
with his subcontractors without 
further .naval approval. Generally, the 
purchaser should verify such inventory 
schedules himself; however, in ex- 
ceptional cases, where it would be 
impracticable or uneconomical for him 
to do so, he may request assistance 
from his cognizant Inspector. The 
Inspector shall comply with such re- 
quests when, in his judgment, the 
contractor's explanation appears rea- 
sonable. Where the Inspector cogni- 
zant of the contractor or subcontractor 
requesting such assistance is not cog- 
nizant of the subcontractor who sub- 
mitted the inventory schedules, he 
shall request the Inspector cognizant 
of the subcontractor to perform the 
required verification. 


d. Screening 

General . After review by the pur- 
chaser, subcontractor inventory sched- 
ules, shall be screened in the same 
manner as contractor inventory sched- 
ules; i.e., in accordance with Part B 
of this chapter. 


2* Se^^viceable or Usable . Where the 
subcontractor has recommended that 
the material be classified as service- 
cognizant Inspector 
shall anitiate the screening action out- 

1 <^i”T.®^^P^^^S^aph;2 111 o4.b or 
/iiil07.b, as appropriate. 


■ and Salvage. Where the sub- 

contractor has recommended that ter- 
mination inventory be disposed of as 
scrap and salvage, the cognizant In- 
spector shall review the inventory and 
If in agreement with such recommen- 
dation shall forward the schedules 
prescribed by 211400, together with 
his recommendations to the cognizant 
disposal office without further screen- 
ing, in accordance with the procedures 
contained in subparagraph 211104.b.4 
and 211l07,b.2. 


e. Disposition . Disposition of subcon- 
tractor termination inventory shall be ac- 
complished in the same manner as the 
disposition of contractor termination in- 
ventory. (See Chapter 12 of this Volume.) 

f- Inventory Disposal Report 

1. The cognizant disposal office shall 
furnish the Inspector from whom the 
inventory schedules were received with 
a disposal report summarizing the dis- 
posal action taken, pursuant to in- 
structions set forth in Paragraph 211505. 

2. The Inspector responsible for pro- 
cessing the subcontractor's settlement 
proposal shall submit a consolidated 
disposal report to the Inspector cogni- 
zant of the purchaser, pursuant to the 
instructions contained in Paragraph 211505 . 
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PART E. REFERRAL OF SURPLUS PROPERTY TO DISPOSA L A C tl VITIES 


211400. Request for Disposal Action 

a. Field activities of the Material Inspec- 
tion Service, USN, shall request author- 
ized disposal offices listed in Table A of 
this chapter to effect disposition of sur- 
plus contractor inventory located in pri- 
vate contractors' plants. 

b. Other activities of the Department of 
the Navy (e.g., offices of Naval Research, 
Navy Purchasing Offices, etc.) may re- 
quest authorized disposal offices listed in 
Table A of this chapter to effect disposi- 
tion of surplus contractor inventory. 

c. Scrap, salvage, and surplus contractor 
inventory shall be reported to the cogni- 
zant disposal office by submission of a 
Request For Disposal Action, NAVEXOS 
4253 (in triplicate). This Request should 
be accompanied by the number of inven- 
tory schedules or DD 1342s forms indi- 
cated in Table G of this chapter. Stand- 
ard Form 120 shall not be submitted to the 
disposal office. 

d. The information furnished by the In- 
spector (or other activity) submitting 
NAVEXOS 4253 is of considerable im- 
portance to the disposal office in effecting 
disposition action. Disposal offices do 
not normally have immediate access to 
contract files and must depend upon the 
reporting office for information as to 
whether the contractor is obligated to use 
his best efforts to sell or dispose of tOie 
property, or whether the proceeds of sale 
or acquisition of the property shall be 
credited to the cost of work under the 
contract. 

e. The inventory schedule forms, which 
the contractor prepares when reporting 
material that is excess to his require- 
ments, are listed in Paragraph 211101 and 
are illustrated under Part F of this chap- 
ter. The contractor or subcontractor- 
should be notified by his cognizant Inspec- 
tor whenever schedules of scrap, salvage, 
or surplus property submitted by him are 
referred to the cognizant disposal office 

^ f or disposition. Surplus Property Notifi- 
cation, nAVEXOS 45 50A, shall be used for 
providing such notification. (See p. 11-55.) 

f. The procedures employed by the dis- 
posal activities in effecting disposition of 
surplus property are set forth in Chapter 
12 of this Volume. 
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211401. Government Property 

Government Property at Subcontrac - 
tor Plants . Normally, the authority fm- 
Government Property to be in the posses- 
sion of a subcontractor stems from the 
provisions of a Government contract. 
Responsibility and accoun-tability for such 
proper-fy remains with the contractor re- 
gardless of location of the property. In 
view of the foregoing, instructions rela- 
tive to the disposal of such property shari 
be transmitted through the contractor as 
indicated below: 

^ Procedure . Except as provided in 
211 103. a, the Request For Disposal 
Action, NAVEXOS 4253, relating to 
Government Property located at a 
subcontractor's plant, shall originate 
vdth the Inspector having administra- 
tive cognizance of the contract. Con- 
currently, that Inspector shall request 
the contractor to (1) notify the subcon- 
tractor in possession that the disposal 
of such property will be accomplished 
by or under the supervision of the 
designated disposal office and (2) direct 
the subcontractor to~comply with dis- 
posal instructions received from that 
office. Unless expressly authorized 
by the Government, such property shall 
not be shipped by the subcontractor to 
the contractor, for disposal purposes. 
Where screening and disposition are 
to be accomplished pursuant to 21 11 03. a, 
the activity requested to initiate such 
action shall inform the Inspector having 
administrative cognizance of the con- 
tract of any surplus determination in 
order that the contractor may be re- 
quested, by means of NA VEXOS 4550/l, 
(see page 11-55), to issue appropriate’ 
instructions to his supplier. 

2. A copy of the contractor's letter to 
the subcontractor shall be furnished to 
the contractor's Inspector and to the 

9 designated disposal office. Where 
procedures of 211103.a are used, a 
copy will also be furnished the Inspec- 
tor cognizant of the subcontractor in 
■the event that that office is not an 
authorized disposal activity. 

3. Disposal Reports . Where the In- 
spector cognizant of the subcontractor 
receives a disposal report covering 
Government Property, such report 
shall be transmitted to the Inspector 
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having administrative cognizance of 
the contract. 

4, Collection and Application of Dis- 

“H — mir — *-» , ..|| — -,11 I , ,11 j__ 

posal Proceeds 

(a) Non-Termination Inventory . It 
is the policy of tke Navy Depa^ment 
to collect payment in full whenever 
sale, retention or acquisition of non- 
termination contractor inventory is 
authorized and effected. Such col- 
lections shall be made promptly by 
the cognizant disposal officer, pur- 
suant to instructions contained in 

W Paragra.ph 212109 of Chapter 12. The 
paying office designated in the con- 
tract, or the disbursing office, as 
applicable, shall determine whether 
such proceeds can be applied to re- 
duce contract costs. 

(b) Termination Inventory . Pro- 
ceeds derived from tke disposal of 
contract termination inventory shall 
be applied to reduce the amount of 
the proposed settlement of the con- 
tractor or subcontractor, as appli- 
cable. 

211402. Right of the Government to 
Review Inventory Schedules 
After Disposition 

a. The disposition of contractor inven- 
tory as outlined in this chapter and in 
Chapter 12 of this Volume shall not affect 
the right of the Government, prior to final 
settlement, to require additional informa- 
tion thereon, to contest the allocability of 
such inventory to the contract, or to ex- 
clude such inventory from the settlement 
on any proper grounds. If, prior to final 
settlement, it is determined by the Gov- 
ernment that any portion of the inventory 
is not allocable to the contract, or should 
be excluded from the settlement on any 
grounds, the cost thereof shall be excluded 
from the settlement and the Government 
will, at its election: 

1. Return such property to the contrac- 
tor at the latter's expense and risk; 

2. Pay or credit to the contractor the 
fair value of such inventory at the 
date of its disposition, as determined 
by the contracting officer; or 

3. Pay or credit to the contractor the 
proceeds realized from the disposition 
of such inventory. 

b. The provisions of this article pertain 
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to fully performed as well as to terminated 
contracts. Any adjustment made here- 
under shall be included as part of the final 
settlement. 

211403. Accounting For Contractor 
Inventory 

a. General Provisions . Prior to final 

s e ttle ment with, the c ontr acto r , all inven- 
tory of the contractor and his subcontrac- 
tors must be accounted for, by: 

1. Transfer to the Governmenjj. 

2. Retention at full cost or return to 
suppliers of termination inventory, 

3. Donation. 

4. Sale (including acquisition and re- 
tentions). 

5. Destruction or abandonment. 

6. Donation in lieu of abandonment to 
public bodies. 

7. Other disposition in accordance 
with the terms of the contract, or any 
applicable provision outlined in this 
chapter. In the event that any inven- 
tory not disposed of is lost, destroyed, 
damaged, or for any reason cannot be 
delivered by the contractor at the time 
of settlement, such inventory, unless 
the Government has expressly assumed 
the risk involved, or unless the con- 
tract provides otherwise, shall be ac- 
coixnted for as inventory retained by 
the contractor and the fair value there- 
of shall be deductible from the settle- 
ment under the contract. Where dis- 
position of such property would have 
been effected through sale, the fair 
value will generally be equivalent to 
the proceeds contemplated from such 
sale. 

b. Inspector's Inventory Accounting Rec - 
ords Reports . Tbe inspector shall re- 
tain tbe basic documents substantiating 
transfers and other dispositions which he 
has consummated at the request of a bu- 
reau or other screening activity. This 
data will be used in the preparation of a 

c ons olidatej^ .Inventory Disposal Report 
(NAVEXOS 3575) under terminated con- 
tracts and under other contracts contain- 
ing non -termination contractor inventory, 
and for the preparation of the Report of 
Disposition of Private Plant Personal 
Property (NAVEXOS 3123) in accordance 
with Paragraph 211507.1 
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PART F. TABLES, 

211500. Routing of Inventory Schedules 
for Plant Clearance 

a. The routing of inventory schedules for 
redistribution and disposal action is out- 
lined in the chart, page 11-24. Inventory 
other than that requiring screening in ac- 
cordance with this chapter shall be for- 
warded by the Inspector directly to the 
cognizant disposal office for disposition. 

211501. Inventory Verification Report, 
NAVEXOS 4241 

a. The Inventory Verification Report, 
NAVEXOS 4241 (see page 11-27) shall be 
prepared in accordance with the require- 
ments ofParagraph 211103. Instructions 
applicable to the preparation of NAVEXOS 
4241 are set forth on the reverse side of 
the form. 

b. Distribution of NAVEXOS 4241 

1. NAVEXOS 4241 covering Termina- 
tion Inventory applicable to 

i^) Terminated Government Con- 
tracts shall be distributed as fol- 4 
lows: * 

One copy to military department 
auditor 

One copy to cognizant disposal agen- 
cy (when submitting NAVEXOS 
4253) 

One copy to contracting officer 
(when forwarding comments and 
recommendations) 

One copy retained in the Inspector's 
files 

(b) Terminated subcontracts or 
purchase orders shall be distributed 
as follows: 

One copy to cognizant disposal agen- 
cy (when submitting NAVEXOS 4253) 
One copy to Inspector cognizant of 
purchaser 

Oiie copy to military department 
auditor, in the event that a request 
for formal audit is contemplated 
One copy retained in the Inspector's 
files 

2. NAVEXOS 4241 covering Non- Te rm- 
ination Inventory shall be distributed as 
follows: 
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CHARTS, AND FORMS 

One copy to cognizant disposal agency 
(when submitting NAVEXOS 4253) 

One copy to Property Administrator 
cognizant of the Government contract 
One copy to the Assistant Property 
Administrator, in the event the prop- 
erty is located at the subcontractor's 
plant 

Additional copies shall be distributed in 
accordance with instructions issued by 
the cognizant management bureau or office. 

211502. Report of Excess Personal Prop- 
erty, Standard Form 120 

a. A Report of Excess Personal Property, 
Standard Form 120 (see page 11-29) shall be 
completed in accordance with the instruc- 
tions contained in this article and shall be 
used in accordance with the requirements 

of paragraph 211105. c. 

b. Instructions for Preparation of Stand- 
ard Form 120 . Standard Form 120 shall 
be prepared by entering the required in- 
formation, which is self-explanatory ex- 
cept for the following items: 

I Numbering of Pages : Enter page 1 of 1 
on the SF 120. lx an SF 120 continuation 
page is required, enter 1 of 2, etc., as ap- 
propriate, on the SF 120. . (SF 120 is not 
considered a page of the inventory schedules 
attached thereto.) 

Itemjj,. Insert the serial number of the 
report, using the letter-report number- 
accounting number-fiscal year combina- 
tion. MIS, USN, field offices shall use 
the abbreviation "N" (for Navy). The re- 
port number will begin with the number 
one (l) on the first report starting with 
each fiscal year and shall be numbered 
consecutively thereafter. The report 
number shall be followed by the Navy ac- 
counting number of the contractor, as 
shown in the Navy Comptroller Manual, 
Volume II, Chapter V, which shall be fol- 
lowed by the fiscal year. (Example: 
N-1-93153-56: N-2-93153-56, etc.) When 
an accounting number is not listed in the 
Navy Comptroller Manual, the abbrevi- 
ated title of the inspection office shall be 
substituted for the accounting number. 
Reports which amend previous reports or 
which effect withdrawal of material will be 
assigned the number of the previous ap- 
plicable report, followed by a small letter 
suffix. (Example N~ la-931 53-56, N-2a- 
93153-56, etc. ) 
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Routing of Inventory Schedules for Plant Clearance 



Above; Routing of inventory schedules for disposal action, when originated by 
contractor. 

Below; Routing of inventory schedules for disposal action, when originated by 
subcontractor 
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Roating of Inventory Schedules by the Cognizant Inspector 
(contractor inventory other than production equipment) 



STEP 1 

ihiti al Di s tr ib uti on 
of schedules (for 
30 -day Navy -wide 
screening)* 




STEP 3 

Final' dis tr ibuti on 
of schedules of 
remaining surplus 
propertyafter' 
90th day. 


Forty-five days shall be allowed for 
schedules requiring Navy-wide 
screening only. 


ml 


Ch. 63 


11 -24a 















211505 


.^18 








Item 4 . Check box f to indicate "con- 
tractor inventory, " and box a, b, c or d, 
as applicable. 


Item 8 . Contractor inventory reported 
for screening shall be clearly indicated 
as such on the face of the reporting form. 
Inspectors shall also insert the contract 
number in this block. 


Item 13. 


blank. 


This block shall be left 


I Item 15. Transfer of contractor in- 
ventory within the Federal Government 
or pursuant to donation procedures shall 
be without exchange of funds or reimburse- 
ment. 


Ite m 1 7. 
blanE 


This block will be left 


However, Inspectors shall show 
under Item 18, the Deadline for Navy- 
wide Screening, the ARD, and the date 
the property will be reported to the 
disposal office (see Figure ll-2). 


Item 18. Inspectors shall include a 
note in this block to indicate that property f 
listings are to be found on the attached 
inventory schedules. Inspectors shall 
include the names of those Navy activities 
being furnished copies of SF-120 for utili- 
zation screening, at the bottom of this 
block. 


211503. Transfers of Contractor Inventory 

a. Transfers of Government property and 
termination inventory to another activity 
of the Department of Defense or to an- 
other Federal agency shall be reported 
and/or effected on the Invoice/Shipping 
Document, DD Form 1148, in accordance 
with instructions contained in Bureau of 
Supplies and Accounts Manual, Volume II, 
Chapter 8, paragraph 28704. 

b. A series of invoice numbers for num- 
bering DD Form il48 shall be established 
by each Inspector. 

c. DD Form 1148 is set forth on page 
11-30. 

211504. Request for Disposal Action, 
NAVEXOS 4253 

a. The Request for Disposal Action, NAV- 
EXOS 4253 (see page 11-31), shall be utilized 
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by the Inspector when requesting disposal 
of surplus property pursuant to the pro- 
visions of 211400 and 211401. 

b. Instructions for preparing NAVEXOS 
4253 are contained on the reverse side of 
the form. 

211505. Use and Preparation of Inventory 
Disposal Report, NAVEXOS 3575 

a. Use . The Inventory Disposal Report, 
NAVEXOS 3575, is used as follows: 

1 . Use as Inventory Disposal Report . 
NAVEXOS 3575 is used by the disposal 
office to report to the cognizant In- 
spector the disposition of contractor 
inventory which was referred to the 
disposal office for final disposition 
action. 

2. Use as consolidated report . NAV- 
EXOS 3575 is used as a final consoli- 
dated report by the Inspector in 
accounting for the redistribution and/ 
or disposal of contractor inventory re- 
ported to the Inspector for screening 
or plant clearance. 

b. Preparation. Inventory Disposal Re- 
port, NAVEXOS 3'575 (ONM Report 4500- 
5), is prepared by ente.ring the required 
information thereon. The information 
required is self-explanatory, except for 
the following entries: 

Item 10a . Indicate report number(s) of 
Report(s) of Excess Personal Property 
submitted for utilization screening. 

Item 1 Ob . This item to be completed only 
when used as property disposal report. 


Item 12 . Place a check mark opposite the 
type of inventory being reported. In view 
of the requirements for separate disposal 
reports for contractor-owned termination 
inventory and Government-furnished prop- 
erty, only one of these boxes will be checked. 
Examples of other property are inventory 
residual to completed cost-reimbursement 
type contracts, special tooling not applicable 
to terminated contracts, etc. 

Item 15 . The amount shown here should 
represent the acquisition cost of the inven- 
tory as reported to the Inspector or dis- 
posal officer, depending upon the type of 
report being submitted. 
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Item l6a . Enter the amount to be deduc- 
ted from the gross value of the inventory 
due to errors in pricing developed by the 
Inspector, the Government auditor, the 
disposal officer, etc. 

Item l6b . Enter the amount to be deduc- 
ted from the gross value of the inventory 
due to inventory shortages developed 
during verification, plant clearance, etc. 

Item l6c . Enter the amount to be deduc- 
ted from the gross value of the inventory 
due to the exclusion of unallocable items, 
the disallowance of common items, etc. 

Item 18 . Enter the amount to be deducted 
from the adjusted value of the inventory, 
due to items withdrawn by the contractor 
subsequent to the submission of the 
schedules . 

Item 20 . Enter the amount possessed by 
the Department of Defense through ship- 
ping instructions, transfer ordersy and 
local redistribution effected by the prop- 
erty disposal agency. Enter dispositions 
to other Federal agencies on line 25. 

Item 21 . Enter the amount of the value 
of the inventory donated to the Department 
of Health, Education, and Welfare, and/or 
other eligible donees. 

Item 22a . Enter in the value column the 
amount of the inventory which the con- 
tractor or supplier was authorized to 
acquire at an agreed price. Enter in the 
disposal credit column the amount of such 
agreed price. 

Item 22b . Check the appropriate box to 
indicate by whom the sale was conducted. 
Enter in the value column the amount of 
the inventory which has been sold to other 
than the contractor. Enter in the disposal 
credit colunin the amount of proceeds 
realized. 

Item 23 . Enter the amount of property 
abandoned or destroyed pursuant to in- 
structions from the authorized Govern- 
ment representative. 

Item 25 . Enter the value of any other dis- 
position effected, and include an explana- 
tion thereof in block 29. 

Item 26 . The amount shown in the value 
column must equal the total of line 19. 

Item 27 . Enter here the total amount of 
proceeds or credits from disposition of 
the inventory. _ The appropriate box should 
be checked to indicate the application of 
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such proceeds or credits. In view of cur- 
rent requirements for collection of pay- 
ment whenever nontermination contractor 
inventory is sold, retained, or acquired, 
section (b) of this block 2.7 shall not be 
used pending revision of NAVEXOS 3575. 

Item 28. The documents required here 
will be furnished to the Inspector by the 
property disposal office when reporting 
the disposition of contract termination 
inventory only. When NAVEXOS 3575 
is used as a consolidated disposal report 
and submitted to the contracting officer, 
copies of the documents described herein 
shall be attached as enclosures thereto. 
Where no approval actions were required, 
a statement to this effect shall be made. 


c. The Inventory Disposal Report, NAV- 
EXOS 3575, is illustrated on page 11-33. 


d. Upon completion of each plant clearance 
action requested, copies of the Inventory 
Disposal Report shall be furnished the con- 
tracting officer and the contractor. In 
addition, one copy of the applicable in- 
ventory schedule’ shall also be furnished 
the contracting officer, unless such sched- 
ule was previously furnished the contracting 
bureau. 


211506. Inventory Schedules 

Inventory schedules prescribed for 
reporting and processing excess con- 
tractor inventory are illustrated on 
pages 11- 35 through 11-51 and 11-56. 

211507. Report of Disposition of Private 
Plant Personal Property, NAV- 
EXOS 3123 (ONM Report 4500-2) 

a. NAVEXOS 3123 (see page 11-53) shall be 
submitted monthly by each Inspector of the 
Material Inspection Service, USN, to report 
all redistribution actions (items 10 through 
14) accomplished by the Inspector as a re- 
sult of screening. However, redistribution 
within the Navy will be reflected only where 
a change in bureau cognizance is involved. 
The instructions on the reverse side of 
NAVEXOS 3123 shall be followed in com- 
pleting this form; however, the negative re- 
ports .referred to in item l.(b) of these in- 
structions are no longer required to be 
submitted. 

b. NAVEXOS 3123 shall be used by disposal 
offices in accordance with the requirements 
set forth in Chapter 12 of this Volume, 
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■ NAVEXOS-4241 (RE V. 7.61) 
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SUBMIT IN QUADRUPLICATE (SEE REVERSE OF LAST COPY FOR INSTRUCTIONS) 


2^ CONTRACT NO. /PURCHASE ORDER NO.IS. DATE 


5. CONTRACTOR / SUBCONTRACTOR 


1 

DD 545/545C 

pages ( 

) through ( 

)$ 

DD 832 

pages ( 

) through ( 

)$ 

OD 1342s 

pages ( 

) through ( 

)$ 

NX4080/4080a pages ( 

) through ( 



H- 

U 

UJ 

U) 

6. SCHEDULES OF 

DD 542^542c pages ( 

INVENTORY TO 

) through ( 

BE ]r 

)$ 


DD 543^5430 pages ( 

) through ( 

)$ 


DD 544^544c pages ( 

) through ( 

)j 


IS PROPERTY LISTED ON THE INVENTORY 
SCHEDULES ON HAND AND IN THE QUANTITIES 
INDICATED? 

A. WERE QUANTITIES CHECKED PURSUANT TO 
ONMINST 5000.3? 


IS THE PROPERTY CORRECTLY DESCRIBED ON THE 
INVENTORY SCHEDULES? 


IS THE PROPERTY SEGREGATED OR ADEQUATELY 
TAGGED ? 


4. IS THE PROPERTY PROPERLY PROTECTED 7 


5. ARE THE CONDITION CODES ACCURATE? 


TOOLS LISTED ON DD545/545C CORRECTLY 
CATEGORIZED AS SPECIAL TOOLING? 

A. WAS THE TOOLING REQUIRED FOR THE 
PERFORMANCE OF THIS CONTRACT ONLY? 


7. IS THE INFORMATION SHOWN IN SECTIONS II 
AND III OF DDI342S ACCURATE? 


HAS THE CONTRACTOR ENDEAVORED TO RETURN 
FOR CREd!t'^^^^^° inventory TO SUPPLIERS 


IS THE PROPERTY CONSIDERED USEFUL FOR 
POSSIBLE TRANSFER TO DEPARTMENT OF 
DEFENSE ACTIVITIES FOR SPARE PARTS ,TRAI NING, 
OR OTHER PURPOSES? 


CAN ALL OR PART OF THE INVENTORY BE 
DIVERTED TO OTHER WORK OF THE CONTRACTOR? 

A. DOES THE CONTRACTOR HAVE PENDING 
PROPOSALS WITH THE GOVERNMENT FOR 
WHICH THE INVENTORY CAN BE USED? 

B. CAN THE CONTRACTOR RE-WORK THE 
PROPERTY FOR APPLICATION TO HIS OTHER 
WORK ? 


7. INDICATE CATEGORY OF INVENTORY FOR 
DISPOSAL PURPOSES (YOUR OPINION) 


WILL CONTRACTOR MAKE AN OFFER TO 
PURCHASE ALL OR PART OF THE INVENTORY? 


□ 

□ 

□ 


SERVICEABLE OR USABLE 
(REASONABLE PROSPECT OF SALES. AS IS) 

SALVAGE (NOT USABLE AS IS) BUT HAS VALUE 
IN EXCESS OF BASIC MATERIAL CONTENT? 

SCRAP 

(VALUE ONLY IN BASIC MATERIAL CONTENT?) 


ARE THE WEIGHTS OF THE ITEMS RECOMMENDED 
AS SCRAP APPROXIMATELY CORRECT? 

IF WEIGHTS ARE NOT SHOWN, GIVE ESTIMATE OF 
WEIGHT BY BASIC MATERIAL CONTENT; 


NAME AND TITLE OF CONTRACTOR’S 
REPRESENTATIVE TO CONTACT RELATIVE TO 
DISPOSAL OF THE INVENTORY; 


COMPLETION OF THIS SECTION(IS) (IS NOT) REQUIRED (CROSS OUT ONE) 


DID WORK STOP PROMPTLY UPON RECEIPT OF 
THE TERMINATION NOTICE? 

(DATE OF NOTICE) : 


5~ DOES THE INVENTORY INCLUDE REJECTS? IF YES, 
EXPLAIN WHETHER REJECTED ITEMS CAN BE 
RE-WORKED AND INDICATE ESTIMATED COST OF 
RE-WORKING. 


2. ARE COMMON ITEMS (GENERAL SUPPLY ITEMS 
OR MATERIALS USED BY THE CONTRACTOR FOR 
COMMERICAL AND MILITARY CONTRACTS) 
INCLUDED ON THE INVENTORY SCHEDULES? 


3. DO THE QUANTITIES OF MATERIAL EXCEED THE 
AMOUNTS THAT WOULD HAVE BEEN REQUIRED 
TO COMPLETE THE TERMINATED PORTION OF 
THE CONTRACT? 

A. CAN ANY ITEMS OF TER M IN ATION INVENTORY 
BE USED ON THE CONTINUING PORTION OF 
THE CONTRACT? 


ARE ALL ITEMS AND QUANTITIES ALLOCABLE TO 
THE TERMINATED PORTION OF THIS CONTRACT 
OR ORDER ? 


A. HAVE COMPLETED ARTICLES BEEN INSPECTED 
AS TO QUALITY AND CONFORMANCE TO 
SPECS ? 

B. DO THE COMPLETED ITEMS INSPECTED 
CONFORM TO CONTRACT SPECIFICATIONS? 

C. DO OTHER THAN COMPLETED ITEMS CONFORM 

WITH TECHNICAL REQUIREMENTS OF THE 
CONTRACT OR ORDER? 

ARE THE PERCENTAGE OF COMPLETION 
ESTIMATES FOR WORK IN PROCESS ACCURATE? 

IF NO ESTIMATES SHOWN ON SCHEDULES 
INDICATE PERCENTAGE OF COMPLETION OF 
WORK IN PROCESS: ffl, 


8. REMARKS (WHERE THE ANSWER TO ANY QUESTION IS 
INSPECTOR SHALL BE INCLUDED) 


— -■ • ’ - ; I 

PLACED IN A BLOCK CONTAINING A DOT ( Q ) DETAILED COMMENTS OF THE 


(SareviTst for-Imiruclions ) 

Figure 11-la. Inventory Verification Sarvey, NAVEXOS 4241 (Front) 
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INVENTORY VERIFICATION SURVEY 

NAVEXOS-4241 (REV.7-6I) 

INSTRUCTIONS FOR PREPARATION OF NAVEXOS-4241 


Section I, 

Item 1-6. The Department rectuesting inspection and verification will insert the information required in this 
block, and will indicate under Section IV whether the information therein is required. 

Section II. 

Item 1. Refer to Article 2in03.c of Volume 2, Chapter 11 of ONM Inst. 5000.3 for the minimum acceptable 
sampling for verification of contractor inventory. 

2. An adequate commercial description in addition to manufacturer, and Government identification 
symbols or numbers are required for all serviceable or usable items. 

5. The condition of inventory should be indicated in accordance with the instructions outlined on the 
applicable inventory schedule form. 


Section III. 

Item 4. Inspectors will inquire as to the willingness of the contractor in possession of the property to offer to 
acquire all or part of the inventory for his own use. 


Section IV. 

Item 1. 


(This Section required to bo completed only for termination inventory) 

In the event that Termination Compliance Report, Navexos-4228, was previously submitted, this 
question need not be answered. 


7. Completed articles included in the termination claim must be given the same careful inspection 
as would have been required if the contract had not been terminated. However, where inspection 
would have been made at destination, completed items shall be inspected at source to prevent 
unnecessary shipping charges. 

REMARKS: 

Item 8. Attach separate sheets of paper where additional space is required. 


Figure 11-lb. 


Inventory Verification Survey, NAVEXOS 4241 (Reverse) 
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STANDARD FORM 120 REV. 
APRIL, 1957 
PRESCRIBED BY 
GSA REG. I.I1I.302.00 


REPORT OF 
EXCESS PERSONAL 
PROPERTY 


I. REPORT NO.* 


2. DATE MAILED 


PAGE t PPL. 
8. TOTAL. COST 


4 . TYPE {Check one only of I ^ \ 8. ORIGINAL. 

OF REPORT "a," **e/* or 1“^ w 

' ' CORRECTED 


N-21-9 1762-62 Dec. 1, 1961 

3 c. PARTIAl. w/d (Also check "e‘ and/or "f 
d. TOTALw/d V appropriate) 


,62,550 


8. TO (Name and Address of Agency to which re^orr U made) THRU 

Chief, Bureau of Naval Weapons (Code FSSC-6) 
Washington 25, D. G. 


7. FROM (Name and Address of Reporting Agency] — * "* ' 

Inspector of Naval Material, Pittsburgh, pa. 

e. FOR FURTHER INFORMATION CONTACT (Title, Address and Telepkoae Ni.) 

R. Smith gX i«2560 

Inventory Processing Supervisor, INSMAT, Pittsburgh 

II. SEND PURCHASE ORDERS OR DISPOSAL INSTRUCTIONS TO (Title, Addre,, and Telophoiw No.)' 

same as block 9 


OVERSEAS 
CONTRACTORS INV 


e. APPROP, OR FUND TO BE REIMBURSED (1/ any) 


8. REPORT APPROVED BY (Namo and Title! 

R. White, Contract Termination 
Director (NOw-12345) 


to. AGENCY APPROVAL (1/ applicable) 


12. OSA CONTROL NO. 


18. FSC GROUP 14. LOCATION OF PROPERTY (1/ location is to be abandoned sive 
NO. date) 


Blivet Compressor Gorp., Utica, Pa. 


IS. EXCESS PROPERTY LIST 



17, SURPLUS RELEASE 

date 



DESCRIPTION 

(b) 


ICOND. UNIT number I 
OF UNITS 


ACQUISITION COST 


See attached Inventory Schedule 
for listing of property: 

Schedule DD Form 543 23 


AUTOMATIC RELEASE DATES; 


(a) Deadline for Navy-wide screening is; 
31 December 1961 

(b) The Automatic Release Date for 
Military/Civilian screening is: 

14 February 1962 

(c) Surplus property will be reported to 
the Disposal Office on; 

1 March 1962 


Copies submitted to; ESO, Great Lakes ( [nventory Control Point) 
INSMAT, PhiladelphLa (Disposal Office) 



{Use Standard Form 120A for Continvation 5heeti) 


if U. S. GOVERNMENT PRINTING OFFICE; 1961 . 609905 


Figure 11-2. Report of Excess Personal Property, STD Form 120 
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REQUEST FOR DISPOSAL ACTION 

NAVEXOS 4253 


ONMINST 5000.3, Vol. 2 
8 August 1957 

Sithrnit ifi tripluatf 


■ Ihsfmvi! 

TO: 



Enclosure { 1) is forwarded for disposal action in occordance with Article 2 1 1 400.c of Volume 2 , Chapter M of ONM Inst. 5000.3, Pertinent data applicable 
thereto is indicated below. 


1 . CONTRAaOfl OR SUBCONTRACTOR 


2. CONTRAa NO. . PURCHASE ORDER NO (S). 


5. TYPE OF INVENTORY 


7. INVENTORY SCREENED BY 
I I lUKAU Q] IMU« 

10. DISPOSAL RECOMMENDATION 


I I SEUVICEAILE 


□ RESIDUAL TO 
COMPLETED CO 


I I SALVAGE 


3. TYPE OF CONTRAa 4. PROPERTY OWNERSHIP 

□ eIHEO PRICE □cost TYPE □ [ 


6. SCREENINC NOT REQUIRED 

□ CEAMGE I — I EXCESS TO I — I SCRAP OR f 

ORDER I I AOIVE CONTRACT I I SALVAGE L 


8, REPORT NO. OF S. F. 120 9. CREDIT PROCEEDS TO 

□ MISC. I — I TERM. r 

RECEIPTS I 1 CUIM L 


I I COMIRAO 


1 1 . BASIS FOR SCRAP, ABANDONMENT AND OR SALVAGE RECOMMENDATION 


12. CONTRAaOR REPRESENTATIVE TO BE CONTAaED FOR DISPOSITION 


13. CONTRACTOR ACQUISITION 

I I CONTRACTOR'S OFFER IS INDICATED ON SCHEDDLE OR AHACHED HERETO 

I I CONTRACTOR DOES NOT WISH TO MAKE AN ACOUISITION OFFER 

I I CONTRACTOR HAS BEEN REQUESTED TO SUBMIT AN ACQUISITION OFFER TO ADDRESSEE 

A _ 

U. CONTRAaOR IS OBLIGATED BY CONTRAa PROVISION TO SELI 
□ YES □ NO 


FIRST ENDORSEMENT 



1, Di.sposilion will be accomplished under ea.se number 

2. Il is requested thal all correspondence with ihis office pertaining to enclosure (1) make reference to the assigned case number. 


Figure ll-4a. Request for Disposal Action, NAVEXOS 4253 (Front) 
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REQUEST FOR DISPOSAL ACTION 

NAVEXOS 4253 


INSTRUCTION FOR PREPARING NAVEXOS 4253 


Enclosure Block. In addition to identifying schedules transmitted for 
disposal action, indicate total acquisition cost of all items of inven- 
tory listed on schedules included in request. In computing the 
gross value of inventory in cases which involve customer-furnished 
material, whether contractor or Government-owned, the direct ma- 
terial cost should be included to provide, a realistic acquisition cost. 
In the case of Government-furnished material acquisition cost may- 
be estimated if actual costs are not available. In .he case of ter- 
mination inventory of special tooling, the gross value should be the 
acquisition cost of the tooling rather than the portion of the cost 
thereof applicable to the terminated portion of the contract. 

Where termination inventory is involved, and the request covers a 
portion of the inventory only, either because the inventory includes 
property in more than one category for screening and disposal pur- 
poses. or because the contractor has elected to file partial schedules, 
the partial schedule should be identified by number or as the final 
partial schedule. 

Where a prior request for disposal of a partial termination inven- 
tory schedule has been submitted, the property disposal case num- 
ber assigned thereto should be indicated. 

Item 1.— Insert name of contractor who submitted the inventory- 
schedule, and indicate whether a contractor or subcontractor. 

Item 2. — Insert contract number. If subcontractor inventory is in- 
volved, insert, in addition, applicable purchase order number(s). 

Item 3. — Check whether fixed-price or cost-plus fixed-fee contract. 

Item 4.— -Check to indicate whether property is Government or con- 
tractor-owned. It should be borne in mind that tender of title 
does not alter ownership. Contractor-acquired property under 
fixed-price contracts to which the Government has acquired a lien 
as the result of progress payments should not be classed as Govern- 
ment property. An inventory schedule certificate executed by the 
contractor should accompany each schedule or set of schedules. 

Item 5. — Check to indicate whether termination or change order in- 
ventory is involved, or whether the property is residual to a com- 
pleted or active contract. Reference to termination inventory- 
includes terminations for convenience of the Government only. 
In cases w-hich involve Government property residual to teimina- 
tion for default, the word “default” should be inserted abote. 
Change order inventory is property rendered exce.ss or obsolete as 
the result of contract modification. 

Item 6. — If “nonreportable” property w hich does not require prior 
screening to establish it as surplus is involved, check to indicate 
basis for designation of category. If neither scrap nor salvage ma- 
terial, indicate under “Other’' whether perishable or dangerous 
property is involved. 

Item 7.— If “nonreportable” property- requiring bureau screening 
only is involved check to indicate that bureau screening has been 
completed. If “reportable” property- is involved check to indicate 
that screening by bureau and Interservice Material Utilization 
Agency- has been completed. Indicate under “Other ’ where 
property has been screened by other activities. 


Item 8. — Indicate the Report Number shown on GSA Form 120 
which was used in effecting screening action. 

Item 9. — Check to indicate appropriate method of crediting proceeds 
resulting from disposition. Normally, all proceeds realized from 
the disposition of termination inventory are applied in reduction of 
the termination claim. Proceeds realized from the disposition of 
non-termination inventory are credited either to a miscellaneous 
receipt account or to the applicable contract. In cases where the 
provisions of the applicable contract so authorize proceeds should 
be credited to the contract. In the absence of specific contract 
authorization, or in the event final payment under a completed 
contract has been made prior to referral of the inventory for dis- 
posal action, proceeds should be credited to miscellaneous receipts. 
The reporting activity is responsible for insuring that all disposal 
credits reflected in the inventory disposal report, with the excep- 
tion of proceeds paid to the Government as miscellaneous receipts, 
are properly applied. 

Item 10. — Check to indicate whether disposition as serviceable, sal- 
vage, scrap or through abandonment is recommended. 

Item 1 1. — In the event of a scrap, salvage or abandonment recom- 
mendation, a brief statement should be included indicating factors 
which were considered and on which recommendation is based. 
In the event scrapping is recommended, approximate weights by 
scrap classifications should be indicated on the schedule and the 
contractor’s scrap offer obtained, if possible. 

Item 12. — Indicate name of contractor’s representative who is familiar 
with the property being reported, and include address and phone 
number. 

Item 13. — Check to indicate whether the contractor has included an 
ofi'er for the inventory or does not desire to submit an acquisition 
offer. If the contractor’s offer is not noted on the inventory sched- 
ule. but has been submitted by separate correspondence, a copy 
thereof should be attached to the schedule. In all cases where the 
inventory schedule does not contain an acquisition offer, the con- 
tractor should be contacted to determine whether an offer will be 
submitted. If this determination cannot be made by telephone 
contact, submission of the inventory- should not be delayed, but the 
contractor should be requested to forward his acquisition offer to 
the cognizant disposal office, and Request Form marked accord- 
ingly. Special effort shall be made to secure an acquisition offer 
where small quantities oPscrap are involved. 

Item 14. — Check to indicate whether contractor is required by pro- 
visions of the contract to conduct a sale of the property. If termi- 
nation inventory is involved the termination for convenience clause 
provides that the contractor shall use its best efforts to sell 
the property. If nondetermination inventory is involved the pro- 
visions of the applicable contract will determine whether the con- 
tractor is obligated to sell the property if directed to do so. 

Use additional sheet(s) for remarks if necessary. 

Notification of the case number assigned will be furnished the re- 
porting office through execution of the first endorsement by the 
disposal activity. 


Figure ll-4b Request for Disposal Action', NAVEXOS 4253 (Reverse) 
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INVENTORY DISPOSAL REPORT 

MAVEXOS-3575 {i|-58) 


SPECIMEN 


For instructions see Chapter ii VoZ. 2 Om INST 5000,3 


REPORT EXOS-4500.S 


Inspector of Naval Material, Boston 1961 

Bureau of Naval Weapons Representative, 4. TYPE RE^RT 

Nast Hartford, Con n. . CZI consolidat ed I 

5. CONTRACTOR OR SUBCONTRACTOR (Home, City, Statt} 6. IF SUBCONTRACTOR SHOW PURCHASER (Kama, City, Statt) 

General Aircraft Coip), East Hartford, 

Conn, 


4. TYPE REPORT 

□ FINAL 

CONSOLIDATED 


PROPERTY 
Dl SPOSAL 


NOw.^12345 

11. TYPE OF CONTRACT 


8. PURCHASE ORDER NO. 


12. TYPE OF INVENTORY 


9. CONTRACTOR’S REF. NO. tO. (a) EXCESS REPORT NO. 

„ (b) DISPOSAL CASE NO. 

CT-221 


B | I “ST I I I I govt I 1 CHANGE | 1 OTHER 

FIXED PRICeI 1 REIMBURSEMENT QP TERMINATION! I FURNISHED I I o rofr | 1 (Sped} 

13. LOCATION OF MATERIAL (If tlifferant from item 5) 



17. ADJUSTED VALUE OF INVENTORY (Line 15 less iSd) 


18. WITHDRAWALS (At cost) 


19. NET INVENTORY AVAILABLE FOR DISPOSITION 


20. POSSESSED BY DEPT OF DEFENSE 


21. DONATIONS 


b. SOLD TO OTHERS BY CONTRACTOR SALE I I GOVT SALE 


22. SALES 

I c. TOTAL SALES (a and b) 


23. ABANDONED OR DESTROYED 

24. STORED BY CONTRACT OR OR SUBCONTRACTOR 

25. OTHER (See line 29) 


2fi. TOTAL DISPOSITIONS (Line 20-25) 


DISPOSAL CREDITS OR PROCEEDS 


I I CREDITS I I PROCEEDS OF ’ y ^ ROK ♦ 

I RE DEDUCTED FROM THE TERMINATION SETTLEMENT PROPOSAL 

I I CREDITED ON CONTRACTOR'S NEXT INVOICE i 1 CO 

I 1 OR VOUCHER UNDER THIS CONTRACT | | Dl 


CONTRACTOR WILL MAKE PAYMENT BY CHECK 
DIRECTLY TO PAYING OFFICE 


Ic) HAVE BEEN SENT TO, Dl SBURSING OFFICE FOR DEPOSIT TO U.S. TREASURY 


23. ACTIONS REPORTED HEREIN WHICH REQUIRED APPROVAL OF A PROPERTY Dl SPOSA l" REV I EW BOARD THE OFFICE OF NAVAL MATERIAL OR THE 
attorney general, have BEEN APPROVED AS EVIDENCED BY THE FOLLOWING ENCLOSURES HERETO: ’ ■ T E 


♦ (item 2?) also note adjustment of settlement proposal reauired ty retention 
(withdrawals) amomtlng to $ 7 , 352 . 


r certify that to the best of my knowledge, disposition of the above 
property has been effected in accordance with existing regulations 
and that all applicable disposal credits and proceeds are indicated 
above. 


SIGNATURE AND TITLE 


Figure 11-5. Inventory Dispos-al Report, NAVEXOS 3575 
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INSTRUCTIONS FOR USE - INVENTORY SCHEDULE A 
METALS IN MILL PRODUCT FORM 
DD FORM 542 


A. CLASSIFICATION.- - 


a. List metals in raw or primary form as furnished 
by the mill and on which there has been no subsequent fab- 
ricating operation. Do not include castings and forgings, 
which are to be listed on DD Form 543. Use a new form, 
with continuation sheets if necessary, for each type of 
metal, and write the name of the metal or alloy in the 
‘“Property Classification" block provided in tte upper right 
hand comer of the form. Examples are; 


Alloy Steel 
Carbon Steel 
Stainless Steel 


Copper 

Free Cutting Brass 
Manganese Bronze 


Aluminum 

Silver 

Tin 


b. In addition, on the sheets for any such metal, 
list like forms of the metal or alloy together in sequence. 
For example, on the sheet or sheets used to list Carbon 
Steel, group together all the strip, then follow with the 
sheets, then the bar stock, etc. 

B. DESCRIPTION (Column b). - Full commercial descrip- 
tion and weight is required for all items. 

C. CONDITION (Column c). - For purpose of indicating 
condition of material, the code indicated below should be 
used. It requires the combination of a letter and a num- 
ber in each instance (as E4 or N2). Use the letter “X”, 
without a number, tor material considered to have no fur- 
ther value for use as originally intended, but of possible 
salvage value other than as scrap. If considered scrap, 
insert an “S”. 

CODE: N - NEW 1 - Excellent 

E - Used - reconditioned 2 - Good 
O - Used - usable without ‘ 

repairs 3 - Fair 

R - Used - repairs required 4 - Poor 


D. COST (Columes e and f) - Any generally recognized 
basis for costing inventory may be used, provided it has been 
regularly used by the contractor and properly reflects his 
costs. 

E. COMMON ITEMS. - Any items of inventory reasonably 
usable, without loss to the contractor on its other work, be- 
cause they are materials, parts, or components, common in 
nature to both the terminated contract and other work of the 
contractor, are not to be listed except for items the delivery 
of which has bepn required by the Government and except for 
Government furnished property. (See Inventory Schedule 
Certilicate). 

F. PRCX:EEDS of AUTHukIZED SALE (Column g). - Insert 
the letter “A” after the amount if the sale (or credit for ac- 
quisition) has been authorized or approved by the contracting 
officer or customer. Insert the letter "C” if the amount 
represents your offer to acquire or sell. In either case, 
quantity should also be shown, (on a. second line) if less than 
the full quantity shown in Column d. 

G. GOVERNMENT-OWNED PROPERTY. - 

a. Government-furnished property should be listed on 
separate sheets,- marked to show that the items are Government- 
furnished. 

b. Where title to materials purchased by the contractor 
is vested in the Government, such materials should be listed 
and cost data supplied. 

H. MISCELLANEOUS. 

a. This form may be reproduced provided no change in 
format or size is made. 

b. Separate Schedules. - If the space provided for 
any information called for is insufficient, attach separate 
supporting schedules. 

c. Continuation Sheets. - Use DD Form 542-c whenever 
more than one page is required. 

d. Number of copies. - The number of sets of inventory 
schedules required will be indicated by the contracting of- 
ficer or the customer from whom the notice of termination is 
received. 


Figure ll-6b. Inventor-y Schedule A, DD Form 542 (^^everse) 
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Figure 11-7. Schedule A Continuation Sheet DD Form 542c 
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INSTRUCTIONS FOR USE - INVENTORY SCHEDULE B 

RAW MATERIALS - PURCHASED PARTS - FINISHED COMPONENTS. FINISHED PRODUCTS - MISCELLANEOUS 

DD FORM 543 


A. CLASSIFICATION. - 1. The term "Raw Materials" is here 
used to include materials in primary form. Examples of the 
many different general classifications of raw materials fother 
than niBtata) include: 


Chemical 
Pulp and paper 
Paper board 
Plastics (pri- 
mary lorma) 
Oils, fats, 
and waxes 
Rubber 


Textiles 

Kapok 

Hair 

I.umber 

Hides and skins 
Leather 


Shoe cut stock 

Cement 

Cork 

Cotton 

Wool 

Glass 


scrap, insert an "S”. 

CODE; N - New 

E - Used - reconditioned 
O - Used - usable without 
reparis 

R - Used - repairs .required 


1 - Excellent 

2 - Good 


3 - Fair 

4 - Poor 


2. Examples of some of the large number of general class- 
ifications of parts, components, finished product’s, or miscel- 
laneous Includes: 


Engines and turbines 
Compressors and 
pumps 

Insulated wire and 
cable 

Nuts and bolts 


Conveyors 
Fans and 
blowers 

Bearings 

Valves 


Surgical Instruments 
Electric Motors 
Drugs 

Ignition Equipment 


3. Items having no commercial value may be placed in a 
single classification designated "No Commercial Value". 

For items deemed to have commercial value, use a new form 
for each classification. Insert the name of the classification 
in the designated block at the upper right-hand comer of the 
inventory form and arrange the items falling under that class- 
ification in sequence under separate sub-headings. For example, 
on the sheet or sheets used to list Chemicals, group separately 
all Acids, all Alkalis, all Resins, etc. Under the general class- 
ification of Insulated Wire and Cable, group separately all 
Asbestos-Insulated Copper Wire, all Rubber-Insulated Copper 
Wire, all Magnet Wire, etc. On the sheets for Drugs, group 
separately all Antitoxins, all Vaccines, all Strychnine Deriv- 
aties, all Morphine Derivatives, etc. 

B. DESCRIPTION (Column b). - A full commercial description 
is required for all items which have commercial value. For other 
items, furnish only such description as is sufficient to enable 
the contracting officer or the customer to determine the appropriate 
disposition. Where there is doubt as to the extent of the descrip- 
tion required, consult the contracting officer or the customer. 


D. ' COST (Columns e end I). - Any generally recognized basis 
for costing inventory may be used, provided it has been regii- 
lary used by the contractor and properly reflects his costs. 

E. COMMON ITEMS - Any items of inventory reasonably usable, 
without loss to the contractor on its other work, because they 
are materials, parts, or components, common in nature to both 
the terminated contract and other work of the contractor, are 

not to be listed except for items the delivery of which has been 
required by the Government and except for Govemment-fumlshed 
property. (See Inventory Schedule Certilicate). 

F. PROCEEDS OF AUTHORIZED SALE (Column - Insert the 
letter "A” after the amount if the sale (or credit lor acquisition) 
has been authorized or approved by the contracting officer or 
customer. Insert the letter "C" if the amount represents your 
offer to acquire or sell. In either case, quantity should also be 
shown Con a second line) if leas than the full quantity shown in 
Column d. 

G. GOVERNMENT-OWNED PROPERTY. - 

a. Government-furnished property should be listed on 
separate sheets, marked to show that the items are Government- 
furnished. 

b. Where title to materials purchased by the contractor is 
vested in the Government, such materials should be listed and 
cost data supplied. 

H. MISCELLANEOUS. - 

a. This form may be reproduced provided no change in 
format or size is made. 

b. Separate Schedules. - If the space provided for any 
information called for is insufficient, attach separate supporting 
schedules. 


C. CONDITION (Column c), - For purpose of indicating condi- 
tion of material, the code indicated below should be used. It re- 
quires the combination of a letter and a nqmber in each instance 
Cas E4 or N2). Use the letter "X" without a number, for material 
considered to have no further value for use as originally intended, 
but of possible salvage value other than as scrap. If considered 


c. Continuation Sheets. - Use DD Form 543-0 whenever more 
than one page is required, 

d. Number of copies. - The number of sets of inventory 
schedules required will be indicated by the contracting officer 
or the customer from whom the notice of termination is received. 


Figure ll-8b. Inventory Schedule B, DD 543 (Reverse) 
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INSTRUCTIONS FOR USE • INVENTORY SCHEDULE C 
WORK IN PROCESS 
DD FORM S44 


A. CLASSIFICATION. - No classification of items is required. 
Finished components are not to be listed on this form but on 
DD F orm 543. Other items which have not lost their identity 
through whole or partial assembly and which are deemed to have 
further commercial use are also to be listed on DD Form 543, 

B. DESCRIPTION (column b). - Furnish such description as 
is sufficient to enable the contracting officer or the customer 
to determine the appropriate disposition. 

C. CONDITION (Column c). - For material considered to 
have possible salvage value, other than scrap, insert an 
"X”. If considered scrap, insert an “S". 

D. COST (Columns e and f). - Any generally recognized 
basis for costing inventory may be used, provided it has 
been regularly used by the contractor and properly reflects 
his costa. 

E. COMMON ITEMS. - Any items of inventory reasonably 
usable, without loss to the contractor on its other worV^ 
because they are materials, parts, or components, common 
in nature to both the terminated contract and other work of 
the contractor, are not to be listed except for items the 
delivery of which has been required by the Government and 
except for Govemment-fumished property. (See Inventory 
Schedule Certificate), 

F. PROCEEDS OF AUTHORIZED SALE fColumn g). - Insert 
the letter “A” after the amount if the sale (or credit for 
acquisition) has been authorized or approved by the con- 
tracting officer or customer. Insert the letter “C” if the 
amount represents your offer to acquire or sell. In either 


case, quantity should also be shown (on a second line) if 
less than the full quantity shown in Column d, 

G. GOVERNMENT-OWNED PROPERTY. - 

a. Government-furnished property should be listed on 
separate sheets, marked to show that the items are Government- 
furnished. 

b. Where title to materials purchased bj the contractor 
is vested in the Government, such materials should be listed 
and cost data supplied. 

H. MISCELLANEOUS, • 

a. This form may be reproduced provided no change in 
format or size is made. 

b. Separate Schedules. - If the space provided for fny 
information called for is insufficient, attach separate 
supporting schedules. 

e. Continuation Sheets. - Use DD Form 544-c whenever 
more than one page is required. 

d. Hataber of copies • The number of sets of inventory 
schedules required will be indicated by the contracting 
officer or the customer from whom the notice of termination 
is received. 




igure 11-lOb. Inventory Schedule C, DD Form 544 (Reverse) 
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A. CLASSIFICATION. - 

a. Items having no commercial value may be placed 

V f ‘=^®®if“ation designated “No Commercial 

■ -r” <"-'emed to have commercial value, gen- 

eral classifications may be Umited to the following: 

Dies Jigs Gauges Fixtures Special Tools 

b. Use a new ' wm for each such general classifi- 
cation.. fosert the name of the classification in the 

anH 1 “PP®" "ieht-hand corner of the form 

and Ust the items falling under that classification in 
sequence. F or example, on the sheet used to list Dies, 
group separately all Extruding Dies, all Forging Dies, all 
Forming Dies, etc. On the sheet used for G^es, group 
separately all ^read Gauges, all Radius Gauges, ^1 Depth 
possible, listing of Special Tools* 
numbers of the parts for 

which the tools are used, using the Government part number 
where assigned. ^ uuiuucr 

B. DESCRIPTION (Column b). - An adequate commercial 
descripUon is required for all items which have commercial 
» “***®'' furnish description sufficient to 

enable the contracting officer or the customer to determine 
“Appropriate disposition. Also indicate weight for each 

rCo/umn c). - For purpose of indicating 
condition of material, the code indicated below should be 
used. It requires. the combination of a letter and a num- 
ber in each instance (as E4 or N2). Use the letter “X*‘ 
without a nunber, for material considered to have no fur- 
ther value for use as originally intended, but of possible 
salvage value other than as scrap. If considered scrap, 
insert an ‘* 8 *** * 

CODE: N-New 1 - Excellent 

n. - Used - reconditioned 2 - Good 

O - Used - usable without 

repairs 3 ' . Pair 

R - Used - repairs required 4 - Poor 

p. C(XT (Columns e and 1). - Any generally recognized 
^sis for cosUng inventory may be used, provided it has 
hiiT” f’y f'® contractor and properly reflects 


INSTRUCTIONS FOR USE - INVENTORY SCHEDULE D 
DIES. JIGS. FIXTURES. ETC.. AnV^SPECIAL TOOLS 
DD FORM 545 


withoSTff inventory reasonably usable, 

Tre materials because they 

are materials parts, or components, common in nature to both 
the ter^ated contract and other work of the contractor are 
not to be Usted except for items the deUvery of which has 

Government and except for Government-fur- 
nished property. (See Inventory Schedule CertificTtey 

tette^*^?Ji?SS?^e the 

leiier a alter the amount if the sale lar ■ ... . 

has been authorized or approved by ti^^ Sntrac Lg o^er o^ 

custonmr. Ihsert the letter “C» if the amount temLentryour 

. * acquire or sell. In either case, quantity should also be 

to ColuS! ^®®® than the full quantity shown 

G. GOVERNMENT-OWNED PROPERTY. - 

°°^«“®ent-fumished property should be Usted on 
ftSSlshed. ' ^ Government- 

is vest^te“thi*rol°.'”“*®'^<.®^® purchased by the contractor 
IS vested in the Government, such materials should be Usted 
and cost data supplied. oe ustea 

H. MISCELLANEOUS. - 

format oT^LeT^e!*' ®bange to 

b. Separate Schedules. - If the space provided for 
any informaUon called for is insufficient, ^ach seLrate 
supporting schedules. ««acn separate 

* ^®® 545-c whenever 

more than one page is required. never 

= 1 , 'j Number of copies. - The number of sets of inventory 

indicated by the contracting ofUcer 
or the customer from whom the notice of termination is received. 


Figure ll-12b. Inventory Schedule D, DD Form 545 (Reverse) 
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INSTRUCTIONS FOR USE . TERMINATION INVENTORY SCHEDULE (SHORT RORM) 
FOR USE WITH DD FORM 831 ONLY 
DD FORM 832 


A. CLASSIFICATION. - No specific classification re- 
quired but sitnllar items should be grouped together. Sev- 
eral classifications may be listed on one form. 

B. DESCRIPTION (Column b.) - A full commercial de- 
scription is required for all items which have commercial 
value. For other items, furnish only such description as 
is sufficient to enable the contracting officer or the 
customer to determine the appropriate disposition. 

C. CONDITION f Column c^. - For pvrposes of indicating 
condition of material, the code indicated below should be 
used. It requires the combination of a letter and a num- 
ber in each instance fee B4 or N3), Use the letter “X”, 
without a number, for material considered to have no fur- 
ther value for use as originally intended, but of possible 
salvage value oOier than as scrap. If considered scrap, 
insert an “S”. 


the delivery of which has been required by the Government 
and except few Government-furnished property, (See Inventory 
Schedule CerUheate), 

F. PROCEEDS OF AUTHORIZED SALE (Column i). - Insert the 
letter after the amount if the sale (or credit for acquieltion) 
has been authorized or approved by the contracting officer 

or customer. Insert the letter *'C” if the amount represents 
your offer to acquire or sell. In either case, quantity should be 
.also shown (on a second line) if less than the full quantity 
shown in Column .d. 

G. GOVERNMENT - OWNED PROPERTY. - 

a. Government-famished property should be listed on 
separate sheets, marked to show that the items are Government- 
furnished. 


CODE: N - New 

E - Used - reconditioned 
O - Used - usable Without 
repairs 

R - Used - repairs required 


1 - Excellent 

2 - Good 

3 -Fair 
4 - Poor 


D. COST (Columns e and 1), - Any generally recognized 
basis for costing inventory may be used, provided it has 
been regularly used by the contractor and properly re- 
flects his costs. 


E. COMMON ITEMS. - Any items of Inventory reasonably 
usable, without loss to the contractor on its other work, 
because they are materials, parts, or components, common in 
nature to both the terminated contract and other work of 
the contractor, are not to be listed except for items 


b. Where title to materials piircdiased by the contractor 
is vested in the Government, such materials should be listed 
and coat data supplied. 

H. MISCELLANEOUS. - 

a. This form may be reproduced provided no change in 
format or size is made. 

b. Separate Schedules. • If the space provided for 
any information called for is Insufficient, attach separate 
supporting schedules. 

c. Number of copies. - The number of sets of inventory 
schedules required will be indicated by the contracting of- 
ficer or the customer from whom the notice of termination is 
received. 


Figure ll-14b. Termination Inventory Schedule E, DD Form 832 (Reverse) 
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nRSOHAl PROPERTY 

TO: O ffice of Naval Mater i al Wash i ngton 25, D.C- 

, REPORT I ns office 

BTJBEAU OF NAVAL V/EAFONS REPRESENTATIl/E, EAST HARTFORD 
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REPORT HOHTH 

NOV 1961 


I. ON HAND BEGINNING OF PERIOD 


3. ADJUSTMENTS 


4-. TOTAL AVAILABLE FOR DISPOSITION 


5. RETENTIONS AT COST 


;co( 6. SOLD AS USABLE PROPERTY 


2= 7. SOLD AS SALVAGE 


8. SOLD AS SCRAP 


9. ABANDONED OR DESTROYED 


10. REDISTRIBUTED WITHIN NAVY 


I I . TRANSFERRED TO Al R FORCE 


12. TRANSFERRED TO ARMY 

13. TRANSFERRED TO OTHER GOV'T AGENCIES 
WITHOUT REI MBURSEMENT 

14. TRANSFERRED TO OTHER GOV'T AGENCIES 
WITH REIMBURSEMENT 

13. ABANDONED OR DESTROYED 


O 16. TRANSFERRED TO STOCKPILE 


o 17. DONATED TO EDUCATIONAL INST. 


18. OTHER DONATIONS 


19. SOLD AS USABLE PROPERTY 


20. SOLD AS SALVAGE 


21. SOLD AS SCRAP 


22. STORAGE AGREEMENT WITH CONT. 


23. TOTAL DISPOSITIONS 

24. ON HAND END OF' PERIOD 


25. I a) FERROUS-SCRAP SOLD 

lb| NON-FERROUS SCRAP S OLD 
Ic) OTHER SCRAP SOLD 

26. REMARKS 



S. Kinard 


Ch. 63 


Figure ll-17a. Report of Disposition of Private Plant Personal 

Property, NAVEXOS-3123 (Front) 


Dec If 1961 
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1. General instructions: . 'l ' nST.RUCTI ONS FOR PREPARATI ON OF NAVEXOS FORM 3123 

(a) Navexos-3123 will be submitted by; 

;i) Each field office authorized to dispose of. surplus contractor inventory. Such report will cover 
surplus dispositions effected and/or approved by the disposal office during the month. 

( 2 ) Each Inspector of the Material Inspection Service. USN, (INSMAT, BAR, SUPSHIPS, INSMACH, INSORD, etc). 
Such report shall indicate all redistribution actions (items 10 through 14) accomplished by the 
Inspector as a result of screening, i . e. , redistribution within the Navy, only where a change in bureau 
cognizance is involved, transfers to the Army or Air Force, transfers to other Government agencies, 
etc. 

(b) Navexos-3123 reports will be forwarded to the Office of Naval Material in duplicate by the fifth of the 
month following the month reported on. Negative reports are required. 

(c) Cost value will be estimated in all cases where actual cost data are not available. In reporting cost and 
proceeds of property, omit cents. 

(d) Dispositions will be reported, 

(1) when the property is physically removed, or 

(2) upon issuance of a letter by the. disposal office approving retention or disposition by the 
contractor, or 

( 3 ) upon execution of a storage agreement with the contractor by the Navy, or 

( 4 ) upon receipt of notice by the disposal office of storage by the contractor. 

Note: The issuance of shipping instructions does not in itself close a case or constitute 
plant clearance. 

2 . Columnar Instructions: 

(a) Contractor Inventory (Excluding Facilities), number of cases. In this column insert the number of cases 

of Contractor Inventory on hand at the beginning of the month, received, disposed of by authorized means 
and on hand at the end of the month. 

(b) Contractor Inventory (Excluding Facilities), Cost. In this column insert the cost value of Contractor 
Inventory on hand at the beginning of the month, received, disposed of by authorized means and on hand 
at the end of the month. 

Contractor Inventory (Excluding Facilities), Proceeds. In this column insert the proceeds arising from 
the sale or retention of Contractor Inventory by the contractor in possession, and the proceeds from the 
sale, or transfer with reimbursement, by the disposal office. 

(d) Facilities, number of cases. In this column insert t'he number of cases of Facilities on hand at the 
beginning of the month, received, disposed of by authorized means and on hand at the end of the month. 

I Facilities, Cost. In this column insert the cost value of Facilities on hand at the beginning of the 

month, received, disposed of by authorized means and on hand at the end of the month. 

* Facilities, Proceeds. In this column insert the proceeds arising from the sale of facilities by the 
contractor in possession, and the proceeds from the sale and/or transfer with reimbursement by the 
disposal office. 

3. Specific Instructions: 

(a) Li ne 3 - Indicate plus or minus ad justment ( s). 

- (N Line 25 - In entering data for this item, include dispositions by the contractors in possession. 

Figure ll-17b. Report of Disposition of Private Plant Personal 
Property, NAVEXOS 3123 (Reverse) 
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IN REPLY REFER TO: 



Gentlemen; 

The inventory identified below has been determined to be excess to the 
requirements of the. Federal Governtnent and has been reported to the 
designated disposal office for final disposition. You are requested to 
comply with disposition instructions issued by the disposal office. 

DISPOSAL OFFICE 


CONTRACT NO. 

REFERENCE NO. 

SCHEDULE NO. i DATE 

PAGE AND ITEM 





Items which were 
eluded from' this 

listed on your inventory schedule(s) but have been ex- 
notification have been or will be included in shipping 


instructions originating from this office. 

If Government property in the possession of a subcontractor or located 
at a secondary site is included in the inventory reported to the 
disposal office, you are requested to notify the subcontractor or 
secondary site that disposition instructions will be issued by the 
disposal officer cognizant of that location, and to direct compliance 
therewith. A copy of your notification should be transmitted to this 
office and to the disposal office designated herein. 

Very truly yoxxrs. 


SURPLUS PROPERTY NOTIFICATION 
NAVEXOS-4550/i (Rev. 1-62) 


Figure 11-18, Surplus Property Notification, NAVEXOS 4550/1 


Ch. 63 
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DOD PROPERTY RECORD SUPPLEMENTARY DATA 


„ , . Report Control Symbol 

Form Approved ‘ • 

CORRECTION j Budget Bureau No. 22-R-209 NAVCOM PT-73 20-8 


SECTION I - INVENTORY CODES ' 




12. ACQUISITION COSTiCNo mitrt 


11 I 0 12 15 10 

1,7^ DEPARTMENTAL USE 


6. MANUFACTURER (Hanw, and Staie) 

Fosdlck Machine Tool Costpaiiy 

Clnclxmatl 

Ohio 


a. PRESENT LOCATION 


Pratt & WrLtney Aircraft Division 

Mfidja Street 

East Hartford, Cotm. 



. MANUFACTURER’S SERIAL NUMBER 


\{68) \no) Ini) 


1 3 U 


SECTION II -INVENTORY DATA 


1 . DESCRIPTION AND CAPACITY ^ ^ colixmii (6) Radial drilling, plain (j) Gear driven. 

Also; l>Head, 1-Plain table 

|l9. MANUFACTURER'S DESIGNATION 


20. CONTRACT NUMBER 


N0a-5T27' Facilities Use Agreement 


General Use 


22. ADMINISTERING OFFICE 


AL DATA 


HEIGHT SQUARE FEET WEIGHT 


12 98 22500 


SECTION 1 1 1- IDLE DECLARATION AND INSPECTION REPORT 



DD . 7 ^ 6 . 1342 s 


Figure 11-19. DOD Property Record Supplementary Data' (^1^ Form 13423) 

11-56 Ch. 63 
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TABLE A 

ACTIVITIES AUTHORIZED TO SELL CONTRACTOR INVENTORY 


AT PRIVATE PLANTS* 


OFFICE 

AREA 

INSMAT, Boston 

495 Summer Street 

Boston 10, Massachusetts 

1st Naval District; also the State of 
Connecticut 

INSMAT, New York 

207 W. 24th Street 

New York 11, New York 

The State of New York, except for 

Staten Island 

INSMAT, Newark 

1130 Route 22 

Mountainside, New Jersey 

That part of New Jersey in the 3rd 

Naval District, and Staten Island, 

New York 

INSMAT, Philadelphia 

4th and 5th Naval Districts except for 
the States of Ohio, Kentucky, and 

17 Brief Avenue 

Upper Darby, Pennsylvania 

West Virginia 

INSMAT, Cleveland 

Ferguson Building 

1783 East 11th Street 

Cleveland 14, Ohio 

The States of Ohio, Kentucky, and 

West Virginia 

INSMAT, Atlanta 

50 Seventh Street, Northeast 

Atlanta 5, Georgia 

6th Naval District 

INSMAT, Dallas 

708 Jackson Street 

Dallas, Texas 

8th Naval District 

INSMAT, Chicago 

536 South Clark Street 

Chicago, Illinois 

9th Naval District 

INSMAT, Los Angeles 

929 South Broadway 

Los Angeles 15, California 

11th Naval District 

INSMAT, San Francisco 

Building 178, Treasure Island 

San Francisco 30, California 

12th and 13th Naval Districts 


*The Chief of Naval Research and the Officer in Charge of Construction, Madrid, are 
also Authorized Selling Activities 


Ch. 63 
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REPORTABLE PRODUCTION EQUIPMENT* 
( CLASS 4 PLANT PROPERTY ) 


TITLE 

PEC/SCC 

Dynamometers 

3191 

Boring Machines 

3411 

Broaching Machines 

3412 

Drilling Machines 

3413 

Gear Cutting and Finishing Machines 

3414 

Grinding Machines 

3415 

Lathes 

3416 

Milling Machines 

3417 

Planers 

3418 

Miscellaneous Machine Tools 

3419 

Portable Machine Tools 

3421 

tl 

3422 

1 1 

3423 

1 I 

3424 


3425 


3426 

1 1 

3427 

t 1 

3428 


3429 

Primary Metalforming Machinery 

3431 

I I 

3432 

n 

3433 

n 

3439 

Bending and Forming Machines 

3441 

Hydraulic and Pneumatic Presses, Power Driven 

3442 

Mechanical Presses, Power Driven 

3443 

Manual Presses 

3444 

Punching and Shearing Machines 

3445 

Forging Machinery and Hammers 

3446 

Wire and Metal Ribbon Forming Machines 

3447 

Riveting Machines 

3448 

Miscellaneous Secondary Metal Forming and Cutting Machines 

3449 

Welding Equipment 

3451 


3452 


3453 


3454 


3456 


3459 


Textile Machinery 3521 

” 3522 

" 3523 

" 3524 

" 3525 

" 3526 


11-58 
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TABLE B (con't) 


TITLE 

PEC/ see 

Textile Machinery (con't) 

3527 

11 

3529 

Woodworking Machinery 

3562 

II 

3563 

II 

3564 


3565 

1 I 

3566 

n 

3567 


3569 

Furnaces 

3571 

tl 

3572 

It 

3573 

It 

3574 

11 

3575 

It 

3577 

It 

3578 

II 

3579 

Foundry Equipment 

3581 

1 1 

3582 

It 

3583 

II 

3584 

M 

3585 

II 

3686 

1 1 

3587 

1 1 

3589 

Special Industries Machinery 

3593 

1 I 

3595 

1 I 

3596 

II 

3597 

(Manufacturing Only) 

3598 

Crushing, Pulverizing, etc. Equipment 

3911 

It 

3912 

1 1 

3913 

II 

3914 

1 1 

3915 

tl 

3919 

Miscellaneous General Purpose Industrial Machinery 

3991 

Measuring, etc. Equipment 

5631 

1 I 

5632 

II 

5633 

1 1 

5634 

tl 

5636 

II 

5636 

II 

5638 

Profile meters 

563908 

Magnetic Particle Inspection Machines 

563914 

De magnetize rs 

56391405 


Physical Properties Testing Equipment 5651 


5652 

5653 

5654 

5655 

5656 


Ch. 63 
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TABLE B (con't) 


TITLE 

PEC/SCC 

Physical Properties Testing Equipment (con't) 

5657 

tt 

5658 

II - 

5659 

Electronic Research Devices 

5693 

Industrial X-Ray Equipment 

6814 

sje 

NOTE: Includes only equipment where the unit acquistion cost is 

Excludes equipment in scrap (X) condition. 

$500 or more. 


11-60 
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TABLE C 

REPORTABLE PRODUCTION EQUIPMENT 
CONDITION CODES 



New Codes 
N - New, Never used 


U - Usable, without repair 


E - Rebuilt, not used 
since rebuilt 

R - Unusable unless 
repaired 

M - Usable if missing or 
broken parts are added 
or replaced 


X - Scrap 


Superseded Codes 

N-1 New, unused, excellent 
N-2 New, unused, good 

(shopworn, soiled, etc.) 

E;-2 Used - Reconditioned - 
0-1 Usable without repair - 
0-2 Excellent - good 

E-1 Used - reconditioned - 
excellent 

R-1 Used - repairs required 
R-2 Excellent - good 

N-3 

E-3 Used, usable without repair 
0-3 fair - repairs required 
R-3 

E-4 

0-4 Used, poor, uneconomical 

R-4 to repair 

N-4 




ll-60a 
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TABLE D 

NAVY INVENTORY CONTROL POINTS 

COG SYlvl)' 

CATEGORY OF PROPERTY 

(A) (J) (Z) 

Ordnance, ordnance components and parts, 
including ammunition and explosives, and 
synchros 

(C) 

Major construction and civil engineer- 
ing equipment 

(D) 

Special occupational and environmental 
clothing and textiles; linens, hedding, 
etc. 

(E) (R) 

All types of aeronautical components 
and parts; photographic materials 

(F) 

Major electronic and radiac equipments 
(excluding aeronautical type) 

(G) 

General Stores Material (common items) 

(H) (P) 

Ships assemblies, repair parts; submarine 
equipments and repair parts; and nuclear 
equipments and repair parts 

(L) 

Medical and dental material and equipment 

(N) 

Electronic assemblies, radiac and other 
repair parts, and common electronic items 
and related test equipment 

(O) 

Training devices 

(V) 

Major aeronautical and photographic 
equipments (including aircraft engines) 

(W) 

Solid fuel, petroleum and related products 
(including hydraulic fluid) 


For further descriptions and details of cognizance symbols see 
Volume 2, paragraph 21148. 


CONTROL POINT 

Ordnance Supply Office 
Mechanicsburg, Pa. 


Bureau of Yards and 
Docks, Wash., D.C. 

Navy Clothing •&; Textile 
Office, 2800 S. 20th St. 
Philadelphia', Pa. 

Aviation Supply Office 
700 Robbins Avenue 
Philadelphia, Pa. 

Bureau of Ships 
Washington, D.C. 

Defense Industrial 
Supply Center 
700 Robbins Avenue 
Philadelphia, Pa. 

Ships Parts Control 
Center, 

Mechanicsburg, Pa. 

Defense Medical Supply 
Center, 3rd Avenue, & 
29th Street, Brooklyn 32 
New York 

Electronic Supply Office 
Great Lakes, Illinois 


Office of Naval Research 
Washington, D.C. 

Bureau of Naval Weapons 
Washington, D.C. 

Fuel Supply Office 
Washington, D.C. 

BUSANDA Manual, 


Ch. 63 
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TABLE E 

GENERAL SERVICES ADMINISTRATION REGIONAL OFFICES 


GSA 

REGION 

NO. REGIONAL OFFICE ADDRESS 


1 Utilization and Sales Division 
Federal Supply Service 
General Services Administration 
Post Office and Courthouse 
Boston 9, Massachusetts 

2 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
250 Hudson Street 

New York 13, New York 

3 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
Seventh and D Streets, S. W. 
Washington 25, D. C. 

4 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
Peachtree -Seventh Building 

50 Seventh Street, N, E. 

Atlanta 23, Georgia 

5 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
U. S. Courthouse 

219 South Clark Street 
Chicago 4, Illinois 

6 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
2306 East Bannister Road 
Kansas City 31, Missouri 

7 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
1114 Commerce Street 

Dallas 2, Texas 

8 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
Building 41, Denver Federal Center 
Denver 2, Colorado 

9 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
49 Fourth Street 

San Francisco 3, California 

10 Utilization and Sales Division 

Federal Supply Service 
General Services Administration 
Federal Office Building 
909 First Avenue 
Seattle 4, Washington 


REGIONAL AREA 

Maine, Vermont, Massachusetts, 
New Hampshire, Connecticut, 
and Rhode Is land 


New York, New Jersey, Delaware, 
Pennsylvania, Puerto Rico and 
Virgin Islands 


District of Columbia, Maryland, 
West Virginia, Virginia 


Georgia, Alabama, Florida, 
Tennessee, North Carolina, 
South Carolina, and 
Mississippi 


Illinois, Michigan, Indiana, 
Wisconsin, Ohio and Kentucky 


Missouri, Kansas, Minnesota, 
Iowa, Nebraska, North Dakota 
and South Dakota 


Texas, Arkansas, Oklahoma, and 
Louisiana 


Colorado, Utah, Wyoming and 
New Mexico 


California, Nevada, Arizona, 
Hawaii 


Washington, Oregon, Montana, 
Idaho, and Alaska 
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TABLE G 

DISTRIBUTION OF INVENTORY SCHEDULES AND DD FORM 1342s 
■A. Distribation of laventory Schedules (Maxiraum Requirements) 


Operation 

utilization screening 


surplus disposal 

administration 
(verification) 
(Property A dm/ 
Inspector's files) 

TOTAL 


Activity 

requiring activity 
Inventory Control Point 
purchasing office 
disposal office 
Air Force 
Army 

Marine Corps 

General Services Administration 
disposal office 


reporting 

office 


No. of Copies 

6 

2 

1 

2 

1 

1 

1 

4 


2 5 


B. Distribution of DD Form 1342s (Maximum Requirements) 


Activity 

cog bureau or office 
NAVPECO 
NAVPECO ** 

disposal office 


initiating 

office 


Operation 

utilization screening 

surplus disposal 

administration 
(verification) 
(Property Adm/ 
Inspector's files) 

TOTAL 


MIS Inspectors may authorize submission of fewer copies of 
DD Form 1342s and inventory schedules where utilization 
screening is not required. 


No. of Copies 


20 


i.or submissions of 100 or more items of production equipment 
pursuant to 211 104. c. 2 
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CHAPTER 12 


DISPOSAL OF SURPLUS CONTRACTOR INVENTORY 


PART A. GENERAL INTRODUCTION AND BASIC POLICIES 


212000. Introduction 

The disposal of surplus contractor in- 
ventory located at private plants presents 
many significant problems peculiar to this 
category of property. 

Disposal operations must be conducted 
so as to recognize the urgency of prompt 
clearance of contractors' plants; the ex- 
istence of contractual provisions govern- 
ing and limiting surplus disposition; the 
dual responsibility of the Government and 
the contractor for assuring effective dis- 
position accomplished pursuant to appli- 
cable statutes and regulations; avoidance 
of preferential treatment to the contractor 
in possession of the property; and other 
factors. 

Disposal operations are susceptible to 
the close and continuing scrutiny of indus- 
try, Congress, and the public at large, and 
require the exercise of efficient, alert, 
and impartial action by Government per- 
sonnel responsible for the function. The 
procedures and provisions of this chapter 
have been designed to provide the guid- 
ance and instruction necessary for the 
sound and orderly disposal of surplus con- 
tractor inventory. 

212001. Definitions 


3. Local Area Screening. Screening 
accomplished through the circulariza- 
tion of excess contractor inventory in- 
formation to local military and/or 
Federal civilian agencies located 
within the region of the screening 
activity. ^ 


Public Body . Any state, territory, 
or possession of the United States, any 
political subdivision thereof, the Dis- 
trict of Columbia, or any agency or 
instrumentality of any of the foregoing, 
or any agency of the Federal Govern- 
ment, 

5» Service Educational Activity . Any 
educational activity designated by the 
Secretary of Defense as being of spe- 
cial interest to the Armed Forces, 
such as maritime academies, or mili- 
tary, naval, Air Force, or Coast Guard 
preparatory schools. 


212002. Publications and Regulations 

In addition to the provisions contained 
in this chapter. Offices of the Material 
Inspection Service, USN, will be guided in 
their duties relative to the disposal of 
surplus contractor inventory by the appli- 
cable provisions of; 


Definitions of terms set forth in the 
Glossary of Terms of this Manual and in 
Sections VIII and XIII of the Armed Serv- 
ices Procurement Regulation shall also 
^PPly to terms used herein. In addition, 
the following terms as defined below are 
applicable: 

Acquire or Acquisition . The terms 
"acquire" and "acquisition," as used in 
this chapter, refer to any purchase or 
acquisition by the contractor of any 
item of contractor inventory at an 
agreed price. 

2. Disposal . Any sale, donation, aban- 
donment, or destruction of property, or 
any transfer or property within the De- 
partment of Defense or to other Fed- 
eral agencies. 


1. Armed Services Procurement Regu- 
lation, Section VIII, 

2. Navy Procurement Directives, 

3. Navy Property Redistribution and 
Disposal Regulation No. 1 (NAVEXOS 
P-149). 


4, Bureau of Supplies and Accounts 
Manual, Volume II. 


5. Special instructions issued by the 
Chiefs of the several bureaus and offi- 
ces of the Department of the Navy, and 
special contract provisions which must 
be superimposed on standard proce- 
dures outlined in this chapter. 
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212003 


212003. Applicability 

a. The procedures set forth in this chap- 
ter apply to the disposal of all Navy con- 
tractor inventory which is surplus to the 
requirements of the Department of Defense 
including those categories of property de- 
lineated in 211003 of Chapter 11 of 

this Volume. 

b. Except as otherwise specified by con- 
tractual provisions, and oy 212006 
below, the procedures contained in this 
chapter shall be followed with respect to 
all surplus contractor inventory arising 
out of Navy Department contracts, whether 
or not such contracts are being adminis- 
tered by Inspectors of the Material Inspec- 
tion Service, USN. 

c. The procedures of this chapter also 
apply to the disposal of surplus Government 
property at private plants or at privately 
operated plants which do not meet the 
criteria of contractor inventory (see 
211003. c.). However, sale of such property 
is subject to the limitations set forth in 
212106. d. 3 of this chapter, and any nego- 
tiated sale of such property requires the 
prior written authorization of the Chief 

of Naval Material. 

d. Except for the foregoing limitations and 
requirements applicable to sales actions, 
reference to contractor inventory under 
any article in this chapter shall also be 
construed as including reference to sur- 
plus Government personal property other 
than contractor inventory at private plants. 

e. This chapter has no application to the 
disposal of real property and related per- 
sonal property, which are governed by the 
instructions in chapter 4 of the Industrial 
Facilities Policy Handbook (ONMINST 
P-4860.7). 


212004. Authority of the Chief of Naval 
Material 

The Chief of Naval Material is author- 
ized to establish policies and procedures 
for the disposal of surplus contractor in- 
ventory located at contractors' plants. 
Activities designated in 212005 
are responsible for the appropriate dis- 
position of surplus contractor inventory 
whether or not acting as agents of the con- 
tracting officer. These activities are re- 
sponsible to the Chief of the Naval Mate- 
rial for the performance of disposal 
functions. 


212005. Designation of Disposal Offices 

The Inspectors listed in Table A of 
Chapter 11 are hereby authorized to effect 
the sale or other disposition of contractor 
inventory within the Navy, determined to 
be surplus to the requirements of the De- 
partment of Defense. 

212006 . Exchange of Disposal Functions 

Between the Military Departments 

Disposal activities designated in Table 
A of Chapter 11 are authorized to act for 
the Department of the Army and Air Force 
for purposes of effecting redistribution 
and disposal of surplus contractor inven- 
tory, when so requested, pursuant to the 
terms of agreements established between 
the Navy and the Army or Air Force. 
Disposition of Army or Air Force property 
made pursuant to the foregoing provisions 
will be made in accordance with the appli- 
cable policy and procedures set forth in 
this chapter. Disposition of Navy property 
by the other Military Departments effected 
pursuant to this paragraph may oe made in 
accordance with the disposition procedures 
and instructions of those Departments, as 
applicable. Inspectors of the Material 
Inspection Service, USN, who have not 
been authorized by the Chief of Naval 
Material to dispose of surplus contractor 
inventory shall not effect or authorize 
disposition of such property for any of 
the military services of the Department 
of Defense. 

212007. Property Disposal Review Boards 

a. Each Inspector assigned responsibility 
for the disposal of surplus contractor in- 
ventory shall establish a Property Disposal 
Review Board for the review and approval 
of property disposal actions delineated in 
paragraph 212111. a. of this chapter. 

b. Property Disposal Review Board 

Each Property Disposal Review Board 
established in offices of the Material In- 
spection Service, USN, shall be composed 
of at least three qualified officers or 
civilian employees of the Department of 
the Navy, competent to evaluate the 
propriety of disposal actions proposed by 
the disposal officer and his staff. The 
Board shall meet collectively upon call of 
the disposal officer for such deliberations. 
Alternate members will be nominated to 
preclude delays in disposal actions. No 
person shall serve as a member of the 
Pi operty Disposal Review Board in re- 
viewing any property action in which he 
nas participated. Paragraph 21 21 1 1 .b 
describes the functions of the Property 
Disposal Review Board, 
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PART B. METHODS AND PROCEDURES FOR SURPLUS DISPOSITION 


212100. Procedures Preparatory To Dis- 
position 

Review of NAVEXOS 4253 and Inven- 
tory Schedules" Upon receipt of a Request 
For Disposal Action, NAVEXOS 4253 (see 
211504), the disposal office shall 
review the request and the inventory 
schedules to determine whether they con- 
tain sufficient information and property 
descriptions for redistribution and dis- 
posal purposes. The disposal office should 
insure that the inventory schedules include 
the required condition code(s) and neces- 
sary cost information, and that Inventory 
Schedule Certificates have been propferly 
executed. Estimated weights of scrap in- 
ventory (by classification) should be indi- 
cated by the reporting activity. Unaccept- 
able schedules shall be promptly returned 
to the Inspector (or activity) from whom 
they were received and an explanation 
furnished as to their inadequacy. Report- 
ing offices will assure that the required 
corrections are made prior to resubmis- 
sion of disposal requests. Acceptable 
requests for disposal action shall be date- 
stamped, indicating the date of receipt of 
the request. 

b. Assignment of Disposal Case Number . 

A disposal request, upon acceptance, shall 
be established as a disposal case and a 
disposal case number in consecutive se- 
quence shall be assigned thereto. Sched- 
ules received on the same day, applicable 
to the same contract, covering property at 
the same location, shall be treated as a 
single case. In addition, non -termination 
inventory schedules listing nominal quan- 
tities of surplus property submitted by a 
contractor under various contracts may be 
consolidated under a single case number 
for property at the same location. 

c. Composition of Disposal Case Number . 
Disposal case numbers will consist of a 
prefix identifying the disposal office 
(PHILA, dal, ATL, etcj followed by an 
arabic numeral, assigned in numerical 
sequence beginning with 1. The case num- 
ber assigned to a request for disposition 
of Class 4 plant equipment shall be identi- 
fied by the suffix "F" to facilitate the 
preparation of the monthly report form, 
NAVEXOS 3123, 

Examples : 

BOS-1 

BOS-2-F 

BOS-3 
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Disposal Case Log . A disposal case 
log, providing a permanent numerical list- 
ing of disposal cases, shall be maintained. 
Each approved disposal request shall be 
entered in the log by recording the follow- 
ing data in columnar form on the same 
line as the assigned case number: 

1. Termination/Non-termination (check 

appropriate column). 

2. Date case established. 

3. Name of reporting activity. 

4. Contract number (and purchase 

order number if applicable). 

5. Name of contractor. 

6. Contractor's Reference Number, 

7. Location of property. 

8. Dollar value of case, 

9. Date case completed. 

e. Preparation of Disposal Case File . A 
case folder, comparable to an Office File 
Folder (described in Volume 1, Chapter 
9) shall be prepared for each disposal 
case. The case number, contractor, and 
contract number shall be inserted on self- 
adhesive labels (red) which shall be 
placed on the tabs of the folders. This 
color (red) has been reserved for property 
disposal files. Folders prepared for 
termination inventory shall include the 
word "Termination" on the face of the 
folder, to assure priority handling by dis- 
posal personnel. 


f. Preparation of Case Ledger Sheet . A 
ledger sheet shall be prepared in accord- 
ance with paragraph 212200.b. for each 
disposal case, for the purpose of record- 
ing and coding dollar value of receipts 
and expenditures. 

g. Disposal Case Cross-Reference Card . 
A disposal case cross-reference card 
shall be prepared and maintained to pro- 
vide an alphabetical cross-reference, by 
contractor, for each property disposal 
case, A specimen of the prescribed Dis- 
posal Cross-Reference Card, NAVEXOS- 
4261, and applicable instructions for the 
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212101 


I 


preparation and maintenance thereof, are 
set forth in Part D of this chapter. 

212101. Methods of Disposal 

Priority . In accordance with the Gov- 
ernment' s right under the contract to ac- 
quire title to and to require delivery to 
the Government of any items of contrac- 
^jp tor inventory as defined in ASPR 8-101(5), 
it is the policy of the Government to dis- 
pose of all contractor inventory as set 
forth in the applicable provisions of this 
chapter in the following priority: 

1. Utilization by the Government. 

2. Retention of contractor-acquired 
property at full cost, with Government 
approval xmless otherwise specified. 

3. Donations (to educational activities 
of special interest to the Department of 
Defense and to the Department of Health, 
Education and Welfare). 

4. Sale (including acquisition by the 
contractor or subcontractor). 

5. Donations to public bodies in lieu of 
abandonment or destruction of valueless 
property. 

6. Abandonment or destruction of value- 
less property. 

212102. Utilization by the Government 

General . It is the policy of the Depart- 
ment of the Navy to effect optimum utili- 
zation of available property, whether in 
excess or surplus status, in the interest 
of conservation and economy and the 
objective of reducing the amount of new 
procurement wherever practicable. 

^1^ b. Local Area Screening (property re- 
quiring referral to GSA). Navy- wide re- 
quirements for contractor inventory other 
than Class 4 production equipment must 
be ascertained within a thirty-day period, 
for property requiring GSA screening. 

To assist in accomplishing this objective, 
subparagraph 2ril07.b.4 requires the 
reporting office to furnish the cognizant 
disposal office with two advance copies 
of inventory schedules concurrently with 
the distribution of schedules to other Navy 
screening activities. Upon receipt of such 
schedules, the disposal office shall notify 
those local Navy activities considered to 
have possible requirements for the type of 
property available. Screening activities 
shall be requested to advise the reporting 
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activity directly (with copy to the disposal 
office),. within the period prescribed for 
Navy-wide screening, concerning require- 
men(;s, if any, for such property. 


c. Local Area Screening (property not 
requiring referral to GSA) . 


1. The cognizant disposal office shall 
determine the extent of local area screen- 
ing necessary for contractor inventory 
which is not required to be reported to 
GSA. Generally such factors as the quan- 
tity of property available, condition of the 
property, its value and probable cost in- 
cident to transfer, including administrative 
costs, shall be considered in determining 
the feasibility of local area screening. 

2. Local area screening of this cate- 
gory of property shall normally be ac- 
complished within a masEimum of 15 cal- 
endar days and shall be effected concuri- 
rently with screening by accredited repre- 
sentatives of Service Educational Activi- 
ties and the Department of Health, Edu- 
cation and Welfare. Transfer requests 
from DOD activities shall be given pref- 
erence over any donation prior to ship- 
ment or delivery of the property to the 
donee. Local Area Screening Request, 

NA VEXOS-4262, set forth in Part D of 
this chapter shall be utilized in offering 
property to local military activities. 

3. Transfer of property in this cate- 
gory shall be authorized by the disposal 
office, without reimbursement, upon re- 
ceipt of written requests from activities 
included in the local area screening pro- 
gram. Each transfer of surplus property 
shall be reported on a Requisition and 
Invoice /Shipping Document, DD Form 
1149, prepared by the disposal office. In- 
structions for the preparation and distri- 
bution of this form are outlined in para- 
graph 28704 of the BUSANDA Manual. 

4. Authority to release the property to 
the transferee shall be furnished the re- 
porting activity by use of the Release of 
Surplus Property, NAVEXOS 4264, set 
forth in Part D of this chapter. 

5. Consignees' receipts are required 
in connection with all transfers except 
transfers within the Department of the 
'Navy effected on Government bills of 
lading. Prompt action shall be taken by 
the disposal office tp secure the consign- 
ee's receipt, if required. 
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jP3-cki n-g> Handling and Transportation 
Packing, handling and transporta- 
tion costs incident to the transfer of ex- 
cess personal property shall be borne by 
the receiving activity. This policy is ap- 
plicable to transfers (1) within the Naval 
Establishment, (2) between the military 
departments, and (3) to Federal civilian 
agencies . 

212103, Donation of Surplus Contractor 
Inventory 

a. Donation of property requiring prior 
screening by GSA. Paragrapk 21110a.a 
outlines tke procedures for donation of 
property requiring the prior utilization 
screemng by the GSA Regional Office. 
Since information as to the availability 
of such property, and routing of donee 
requirements, are effected through the 
GSA Regional Office, the Navy disposal 
office will not normally be concerned 
with such donations . 


b. Donation of property not reauirine 
prior screening Sy GSA ' ^ 

1. Surplus contractor inventory in- 
cluded in this category of property may 
be donated by disposal offices to service 
educational activities and civil defense 
organizations, and to educational and 
public health institutions. In addition, 
valueless property may be donated to pub- 
lic bodies in lieu of abandonment or de- 
struction. The disposal office shall 
promptly notify the applicant requesting 
donation in the event that any items pre- 
viously selected are to be withdrawn to 
fulfill requests from Department of De- 
fense activities. 


2, Disposal offices designated in Tabl 
A of Chapter 11 shall establish and main- 
tain donable property files which ahalj be 
available for screening by accredited rep 
resentatives of Service Educational Ac- 
tivities- (identified in 28202-2 of the BU- 

Health Education 
and welfare Department. 


,3. One copy of each inventory schedule 
listing surplus property which was not 
previously reported to GSA for utilization 
screening shall be placed in the donable 
file promptly upon receipt by the disposal 
office. Each schedule shall be marked to 
in.dicate the date of receipt by the disposal 
office and the scheduled date for removal 
from the donable file, which shall he 15 
calendar days after the date of receipt. 
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4. Responsibility for locating donable 
surplus property rests with the activities 
authorized to receive donations. Donation 
of property in this category shall be on a 
"first-come-first-s.erved" basis . 

5. Inventory schedules shall be re- 
moved from the donable file on the schedul- 
ed date and final disposal action shall be 
initiated with respect to all items which 

^ot been selected for donation. Prop- 
erty which is not selected for donation 
during the authorized period shall not be 
subject to donation after the property hs-s 
been advertised for sale. 


6. Surplus property for donation shall 
be held for a period not to exceed 40 
calendar days from the date of selection. 
Property which is disapproved for dona- 
tion by the Service Educational .Activity 
or the General Services Administration 
and property which is not claimed by the 
donee during the 40 -day period shall be 
offered for sale or otherwise disposed of. 

7. All costs incident to donation, in- 
cluding packing, preparation for ship- 
ment, loading, and transportation, shall 
be borne by the donee. 

8. Donations shall be accomplished in 
accordance with instructions outlined in 
NPR&D Reg. No. 1, paragraph 302. Each 
donation shall be reported on a Requisi- 
tion and Invoice /Shipping Document, DD 
Form 1149, prepared by the disposal 
office. Authority to release the property 
to the donee shall be furnished the report- 
ing activity by the use of NAVEXOS 4264. 
An information copy of each transfer 
invoice reporting a donation to a Service 
Educational Activity shall.be forwarded 
to the State Agency of the State in which 
the property is to be used. 

c. Donations to Public Bodies 

1. Surplus contractor inventory which 
has not been selected for donation and 
has not subsequently been sold or other- 
wise disposed of may, in lieu of abandon- 
ment, be donated to any public body, as 
defined in subparagraph 4 of 212001. 

2. Each donation to a public body shall 
be subject to a written determination on 
the Disposal Determination/ Approval 
form, NAVEXOS 4281 (set forth in 
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Part D of this chapter), that the prop- 
erty is valueless. 

3. Release of property to the donee and 
the assumption of all packing, handling, 
and shipment costs by the donee shall 
be accomplished in the same manner as 
other donations. 

d. Do nations of Dangerous Property and 
Combat Material . Surplus property dan- 
gerous to public health or safety shall be 
rendered innocuous, or adequate safe- 
guards provided therefor prior to dona- 
tions. Surplus combat material shall be 
demilitarized prior to donation, if demili- 
tarization is determined to be in the best 
interest of public health, safety or secu- 
rity. Demilitarization shall be accom- 
plished in such manner as to preserve 
insofar as possible any civilian utility. 

212104. Responsibility For Sales 

a. Termination Inventory . Under the 
terms of the contract, the contractor is 
required to use his best efforts to sell 
termination inventory (including Govern- 
ment-furnished inventory) in the manner, 
at the times, to the extent, and at the 
price, or prices, directed or authorized 
by the cognizant disposal office, 

b. Non- Termination Inventory . Responsi- 
bility for sales of surplus contractor in- 
ventory other than termination inventory 
is based on individual contract provisions. 
Where the contract so provides, the con- 
tractor shall be required to use his best 
efforts to sell^to the same extent specified 
in the case of termination inventory. 

Where the contract is silent on the subject 
of contractor responsibility, the disposal 
office shall enlist the contractor’s assist- 
ance. Where such assistance cannot be 
obtained, the disposal office shall proceed 
with sale of the property, 

c. Subcontractor Inventory . The provi- 
sions in paragraph a. above, relating to 
responsibility for sales of surplus con- 
tract termination inventory are also ap- 
plicable in the case of subcontract ter- 
mination inventory, in accordance with the 
provisions of the contract between the 
Government and the contractor. Respon- 
sibility for the sale of surplus non -ter- 
mination inventory in the possession of a 
subcontractor similarly is based upon 
the provisions of the contract between the 
Government and the contractor. The re- 
porting activity shall be responsible for 
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insuring that the contractor authorizes the 
subcontractor in possession to comply with 
disposition instructions issued by the cog- 
nizant disposal office, as provided in 
211401. 

212105. Authority To Conduct Sales 

a. Sales Contracting Officers are author- 
ized to execute sales contracts on behalf 
of the Government for the sale of surplus 
contractor inventory and to make deter- 
minations and findings of fact with respect 
to such contracts.- 

b. The Inspector of each authorized dis- 
posal office shall designate a qualified 
person from the officer or civilian person- 
nel responsible for disposal operations, 

as a Sales Contracting Officer. Designa- 
tions shall be in writing and copies thereof,, 
including revocations, shall be furnished 
the Chief of Naval Material (FOD) and the 
cognizant Supervising Inspector of Naval 
Material. 

212106. Sale or Acquisition of Surplus 
Confjractor Inventory and Other 
Fersonal Property 

a. General . Surplus contractor inventory 
which has not been transferred as the re- 
sult of area screening, or donated to an 
approved donee, may be acquired by the 
contractor (or if subcontract termination 
inventory, by the subcontractor) or sold 
to a third party at any time after notifi- 
cation by the cognizant disposal office that 
the property is not required by the Govern- 
ment. Sales shall generally be on a com- 
petitive basis and all sales and acquisi- 
tions shall be subject to the approval of 
the cognizant disposal office, 

b. Notification to Contractor or Subcon- 
tractor , Notification to the contractor or 
subcontractor shall be in writing and shall 
contain specific instructions relative to 
the method of soliciting bids and the basis 
for offering the property for sale, i.e. as 
usable, salvage, or scrap material. Au- 
thorization For Formal Sale, NAVEXOS 
4265, set forth in Part D of this chapter, 
shall be utilized in authorizing the con- 
tractor to effect sale by formal competi- 
tive bidding. Authorization for Informal 
Sale, NAVEXOS 4266, also set forth in 
Part D, shall be utilized whenever infor- 
mal competitive bidding is the approved 
method of sale. Where nontermihation 
inventory is involved and the Request For 
Disposal Action, NAVEXOS 4253, indicates 
that the contractor is not obligated by 
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contractual provision to sell, the sale shall 
be conducted by the cognizant disposal of- 
fice, Tinless the contractor is willing to 
conduct the sale. 


c. Sale by Contractor or Subcontractor . 
The cognizant disposal office shall be re- 


sponsible for providing the contractor or 
subcontractor with instructions and assist- 


ance, to the extent required, to assure that 
the sale of surplus property is conducted 
in conformance with established regula- 
tions and that the Government's interest is 
adequately protected. 


1. Methods of Soliciting Bids 

(a) Subject to the provisions out- 
lined in (b) below, the methods for 
soliciting bids by contractors are; 


(1) A notice of the proposed sale 
may be mailed (or delivered) to 
all prospective bidders. If this 
method is used, the bidders list 
shall include all known respon- 
sible prospective purchasers 
located in the general area in 
which the sale is to be held. 


(2) A notice of the proposedsale 
may be displayed at an appro- 
priate public place or places. 

(3) A notice of the proposedsale 
may be published in appropriate 
trade journals or magazines. 

(4) A notice of the proposedsale 
may be published in a newspaper 
of general circulation. 
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tised in a newspaper of gen- 
eral circulation. Advertising 
costs incurred in connection 
with such sale shall be paid 
for by the contractor or sub- 
contractor selling the mate- 
rial. The contractor or 
subcontractor may properly 
include such costs in his 
post-termination charges 
(for termination inventory) 
or as a charge to the con- 
tract (for Government 
property under a cost type 
contract). The cognizant 
disposal office shall con- 
tinue to exercise supervi- 
sion over such advertising 
to assure that legal require- 
ments are complied with, 
that the charges incurred 
are reasonable, and that 
good sales techniques are 
applied. Under no circiam- 
stances shall the Navy pay 
directly for advertising 
costs incurred in connection 
with a sale of contractor in- 
ventory where the proceeds 
of such sale are payable to 
the contractor or subcon- 
tractor. 

(3) Regardless of the format 
used in soliciting bids, any no- 
tice of a proposed sale shall 
reserve the right to reject any 
or all bids submitted, and require 
payment in full by the successful 
bidder(s) prior to release of the 
surplus property. 


(5) Informal competitive bidding. 

(b) Bids shall be solicited by any of 
the methods set forth above, or any 
combination thereof, if deemed nec- 
essary by the contractor or subcon- 
tractor to assure full and free com- 
petition, provided that: 

(1) Bids shall be solicited suf- 
ficiently in advance of the 
opening dates specified to allow 
bidders an adequate opportunity 
to prepare and submit their bids. 

(2) Where the original acquisi- 
tion cost of serviceable material 
available for sale at any one lo- 
cation is $25,000 or more, the 
following procedure shall apply: 

The sale shall be adver- 


2. Approval of Method of Sale . The 
cognizant disposal office shall reserve 
the right to review and approve (or 
disapprove) a contractor's sales letter 
or catalog in advance of distribution. 
Whether or not this right is exercised, 
the disposal office shall review the 
contractor's sales offerings, methods, 
and techniques on a continuing basis 
and make such suggestions for revi- 
sion and improvement as may be war- 
ranted. While the preferred format of 
sales offerings for formal competitive 
bid sales (NAVEXOS 4265 (a)) shall be 
furnished the contractor, use thereof 
is not mandatory provided all essential 
requirements are met. 

3. Distribution of Sales Offering . The 
extent of distribution of sales offerings 
is based upon the category, quantity, 
and estimated recovery value of the 
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property offered for sale. An appro- 
priate bidders' list shall be furnished to 
the contractor by the disposal office, to 
which may be added any other potential 
outlets known to the contractor. In the 
case of scrap, salvage, and items of 
limited value, the disposal office may 
authorize the contractor to limit dis- 
tribution to local outlets. Although a 
minimum of three bids is. required to 
be solicited for any competitive type 
sale, solicitations shall not generally 
be restricted to this number, unless the 
applicable circumstances clearly jus- 
tify such limited distribution. Sales 
invitations shall generally be furnished 
to the supplier or producer of each item 
being sold and to those activities listed 
under subparagraph d.2{fj, below, 
unless otherwise indicated. 


4. Submission and Opening of Bids. 

Bids skall tie submitted in sealed en- 
velopes marked "BID" and bearing the 
sale number assigned by the disposal 
office. Bids may be opened in the dis- 
posal office or at the contractor's plant, 
as provided in the sales offeriag. When 
bids are opened in the disposal office, 
they shall be recorded in the bid book 
in the same manner as bids submitted 
in connection with Government-con- 
ducted sales. Bid openings at the con- 
tractor's plant shall be witnessed by a 
representative of the disposal office 
unless authority tOiwitnessbid openings 
at the contractor's plant is delegated by 
the disposal officer to a representative 
of the reporting office. An abstract of 
bids, including signature of the Navy rep- 
resentative witnessing the bid opening, 
shall be prepared by the contractor and 
submitted to the disposal office twenty- 
four hours after the date of bid opening. 
The bid book shall contain the disposal 
case number for each sales number 
assigned to a contractor-conducted sale. 
Where considered necessary, the Sales 
Contracting Officer should examine bids 
which have been opened at the contractor's 
plant. Bids opened at the disposal office 
which are not required to be witnessed by 
the Disbursing Officer will be opened by 
the disposal officer and witnessed by a 
civilian or military member designated by 
the Inspector. Steps prescribed in 28382 
of the BUSANDA Manual shall be taken to 
prevent the possibility of subsequent im- 
proper entries on the abstract of bids. 
Signatures of the disposal officer and the 
witness to the bid opening will be affixed 
thereto. 

12 - 8 ’ 


5. Informal Bid Procedure. Oral 

s olicitation of bids may be authorized 
by the disposal office under emergency 
circumstances when time is of the es- 
sence, for property of small value and/ 
or with a limited market, or under other 
special circumstances which make for- 
mal advertisement impracticable. O- ; 
ral bids must be confirmed in writing, 
and a copy of the contractor's record 
of ' oral solicitations and written con- 
firmations shall be filed in the Inspec- 
tor's disposal case folder. The con- 
tractor shall maintain a record of 
oral solicitations, including the fol- 
lowing data: 

(a) Case No. 

(b) Sale No. 

(c) Date of bid opening. 

(d) Material offered for sale iden- 
tified by reference to inventory 
schedule, page and item number, and 
general category; i.e., scrap, sal- 
vage, electronics, etc. 

(e) Name of company and/or indi- 
vidual contacted, address, telephone 
number and date of solicitation. 

(f) Result of solicitation, i.e., "will 
submit bid," "not interested," etc. 

6. Bid By Contractor orSubcontractor. 

A bid for surplus contractor invelitory 
may be submitted by the contractor or 
subcontractor in the same manner as, 
and concurrently with, other bids. The 
contractor or subcontractor shall not 
be entitled to preference in any sale. 

7. Approva.1 of Accj^uisition or Sale. 

I Approval of acquisition or sale shall be 
I made to that responsible bidder whose 
bid is most advantageous to the Govern- 
ment, price and other factors consid- 
ered, provided the sale price is fair 
and reasonable, and is adequate in the 
light of reasonable knowledge or test 
of the market; due regard being given 
to current prices for products for 
which quotations are published, and to 
the circumstances, nature, condition, 
■quantity and location of the property. 
Subject to Review Board approval, 
when required, the disposal office shall 
notify the contractor or subcontractor 
of the bidder to whom an award should 
be made by the use of Approval of Ac- 
quisition/Sale, NAVEXOS 4267, illus- 
trated in Part D. 
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d. Sale by Government 


1 . General . Government-conducted 
sales of surplus contractor inventory 
shall be restricted to non -termination 
inventory (a) which the contractor is 
neither contractually obligated nor will- 
ing to sell, or (b) when the disposal of- 
ficer determines that the Government’s 
interest would best be served thereby. 
Sales by the disposal office shall be 
conducted in accordance with the pro- 
cedures contained in this chapter and 
applicable instructions outlined in &e 
Bureau of Supplies and Accounts Manual, 
Volume II, Chapter 8, paragraphs 28351 
through 28600. However, since the 
Office of Naval Material (Field Opera- 
tions Division) is responsible for the 
supervision of all sales of contractor 
inventory conducted by disposal activi- 
ties of the Material Inspection Service, 
USN, any references in the aforemen- 
tioned paragraphs to Bureau of Supplies 
and Accounts for approvals, etc., shall 
be directed to the Chief of Naval Mate- 
rial (Field Operations Division). 

,2. Supplemental Instructions 

(a) Packing and Loading . The sales 
invitation shall specify tbat material 
is offered for sale "as is" and 
"where is" and that the cost of pack- 
ing, loading, and removal will be 
borne by the purchaser. 

(b) Form of Solicitation. Generally, 
formal invitations prepared on Stand- 
ard Forjns 114 through 114C (with 
detail description listing when neces- 
sary) -shall be used to solicit bids in 
Government-conducted gales . Sales 
letters may be used under special 
circumstances which preclude use 

of formal advertising. Use of sales 
letters, however, is discouraged, 
in as much as quotations submitted 
in response thereto are not binding 
on the. bidder and a separate con- 
tract of sale is required to consum- 
mate the transaction. Oral 
solicitation may be used in circum- 
stances described in paragraph 
C.5., above, applicable to contractor 
sales. A record of oral solicita- 
tions shall be maintained by the 
disposal office on a form similar to 
Suggested Format No. 1 set forth 
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in Part D of this chapter. 

(c) Free Advertising . The disposal 
office shall arrange for free adver- 
tising in local newspapers, trade 
journals, and other mediums when- 
ever possible. 

(d) Commercial Advertising . When 
a sale is conducted by the cognizant 
disposal office, paid advertising may 
be used to supplement the distribu- 
tion of sales invitations when the 
Inspector cognizant of the disposal 
office is of the opinion that the 
results will justify such expense. 

The Inspectors listed in Table A 

of Chapter 11 are herewith vested 
with authority to authorize the 
liublication of advertisements cover- 
ing sales of surplus Government- 
owned personal property in news- 
papers, trade journals, and similar 
publications . Such authority may not 
be redelegated. Detailed instructions 
as to the procedures for use of 
commercial advertising are set 
forth in paragraph 28380.4 of the 
BUSANDA Manual. Requests for funds 
necessary for advertising or for other 
supplies or services essential for Govern- 
ment-conducted sales shall be directed to 
the Chief of Naval Material (MO 5). 

(e) Bidders Lists . The disposal of- 
fice "sKallTniGmtaln a list of bidders 
as provided in BUSANDA Manual, 
paragraph 28380.1. Additions to the 
bidders list shall be made by the 
disposal office upon request from a 
prospective bidder. In the event 
that the request does not adequately 
specify the categories of material 

of interest to the prospective bidder, 
a letter similar to that shown in 
Suggested Format No. 2, set forth 
in Part D of this chapter, shall be 
used to obtain the required infori- 
mation. 

(f) Distribution of Sales Offering 

(1) Distribution of sales offer- 
ings by the disposal office, con- 
currently with and in addition 
to the distribution made to pro- 
spective bidder^ selected by the 
disposal office, shall include 
the following: 
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a. Contractor or subcon- 
tractor 

b. Accountable contractor, 
if other than (a) above 

c. Reporting activity 

d. Chief of Naval Material 
(FOD) (Code M54C) 

e. Cognizant Supervising 
Inspector of Naval Material 

*f. Staff Director, Industrial 
Production Equipment Division, 
Office of Secretary of Defense ’ 
(Installations & Logistics), 
Washington 25, D, C. 

*g. Office of Civil and Defense 
Mobilization, (Prod, and 
Material), Washington 25, 

D. C. 

*h. Chief of Naval Material 
(Code M413) (2 copies) 

**j.. Disbursing Officer des- 
ignated to provide disburs- 
ing services for sales con- 
ducted by the disposal office. 

(g) Notice of Award . NAVEXOS 
4271, Notice of Award, shall be uti- 
lized under formal and informal 
Government-conducted sales to ac- 
complish the following; 

(1) To notify the successful, bid- 
der of the acceptance of his bid; 

(2) To furnish appropriate fis- 
cal instructions to the success- 
ful bidder; and 

(3) To transmit the executed 
sales contract (under formal 
sale) or request execution of 
the sales contract (hnder infor- 
mal sales). 

(h) Release of Property 

(1) The disposal office shall be 
responsible for authorizing 


release of surplus contractor inventory 
to the purchaser, and for preparing the_ 
sales invoice, DD Form 1149, The 
sales invoice shall be transmitted to 
the reporting activity by the use of 
NAVEXOS 4274. Concurrently there- 
with, the Authorization to Remove Sur- 
plus Property, NAVEXOS 4275, set 
forth in Part D of this chapter, will be 
forwarded to the purchaser, authorizing 
removal of the property. Authority to 
release or remove property shall be 
withheld until payment of the entire pur- 
chase price has been made. The re- 
porting activity shall be responsible 
for witnessing delivery to the purchaser 
and for executing a certificate on the 
sales invoice: "I hereby certify that 
the quantities shown in the 'Quantity' 
column are '"accurate and correct." 


(2) The requirements in (1) above do 
not apply where the contractor in pos- 
session has been authorized to acquire 
surplus property through other than 
competitive sale. However, in such 
cases, the disposal officer shall insure 
the prompt remittance of the sale price 
as required by 212109. 


(i) Di s.. tgib^aQ...Qf .Sales qontr^c^g . 
Distributiph of sales contracts, aiid state- 
ments and certificates of award shall be 
accomplished in accordance with the BU- 
SANDA. .M.an,ual, paragraph 28387-4'. NAV- 
EXOS 4277, illustrated in Part D of this 
chapter, shall be used to transmit sales 
contracts and statements and certificates 
of award to the General Accounting Of- 
fice and cognizant Disbursing Officer. 

(j) jp^^tr ibutionl of Documents to Dis- 
bursing Oi^jicer. Transmittal of Sales 
Documents , • NAVEXOS 4278 (see Part D 
of this chapter), shall be used by the dis - 
posal office to transmit appropriate • 
documents to the Disbursing Officer in 
accordance with instructions set forth 

in Part D for the use of the form. 

(k) Salvage Representation. When sur- 
plus contractor inventory is sold, or 
acquired as salvage, the disposal office • 
may require the purchaser to execute 

a salvage representation. 


production equipment listed 


*Note 1: Items ^ and h are applicable only to sales of 
in Table B of CKapter 11. 

**Note 2: Item ^ is applicable to Government- conducted sales only. 
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Where such representation, is re- 
quired, a statement similar to that 
contained in Suggested Format No. 3, 
Part D of this chapter, should be 
utilized. 

3. Personal Property Other Than Con- 
tractor Inventory. Personal property 
other than contractor inventory located 
at private plants or privately operated 
plants may be sold pursuant to the pro- 
visions of this chapter, except that such 
property shall be sold by Government- 
conducted sale and that, to the extent 
that negotiated sales are necessary, the 
requirements set forth in Chapter 8, 
Volume 2 of the BuSandA Manual shall 
be observed, and except that referrals 
of documents shall be to ONM in lieu of 
BUSANDA. 

e. Follow-up Procedures. Adequate f ol- 
io w^^^aIp’'proceHureF~slia^^ adopted to 
assure expeditious accomplishment of 
disposal transactions. 

f. General Restrictions on Sales Authority . 
The autkority to sell or to authorize tiie 
sale of surplus contractor inventory is sub- 
ject to the following general restrictions in 
addition to any other restrictions specifi- 
cally set forth elsewhere in this chapter: 

1. Any applicable Government restric- 
tions upon the disposition of material 
classified by reason of military secu- 
rity, or existing contract provisions 
regarding the disposition of material 
subject to a lien, shall govern such 
sale or other disposition. 

2. Surplus property shall not be sold to 
persons Icnown to be officers or em- 
ployees of the Federal Government, or 
to their immediate families or agents. 

3. Sales by a subcontractor to the next 
higher tier supplier or to an affiliate 

of such supplier, or sales by a contrac- 
tor to his subcontractor or to an affiliate 
of such subcontractor, require the spe- 
cific approval of the disposal office. 
Paragraph 8-501. 2(d) of ASPR defines 
the term "affiliated." 
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erations Division). Such infor- 
mation should be obtained from the 
successful bidder only. Awards in- 
volving the foregoing property shall not 
be made pending written authorization 
from the Chief of Naval Material. In 
all proposed sales where such authori- 
zation may be necessary, the invitation 
to bid shall contain a provision that 
awards may be delayed pending deter- 
mination by the Attorney General of the 
United States that such award would not 
tend to create or maintain a situation 
inconsistent with the antitrust laws. 
When requesting approval under this 
subparagraph, the following items shall 
be furnished: 

(a) Abstract of bids; 

(b) Number of firms invited to bid: 

(c) Value of property being sold; and 

(d) Two additional copies of sales 

offering. 

5. No bids shall be solicited from, and 
no contracts shall be awarded to, de- 
barred and suspended contractors with- 
out prior written approval of the Chief 
of Naval Material. Approval will be 
granted only in extraordinary cases 
where the best interests of the Govern- 
ment may be served. All inquiries by 
or with respect to the status of a sus- 
pended contractor shall be referred to 
the Chief of Naval Material. 


go 



Physical Sighting of Surplus Property 

1. Adequate sighting of surplus prop- 
erty by a qualified disposal represent- 
ative is essential for the proper and 
efficient disposal of surplus Govern- 
ment property and other contractor 
inventory. 

2, The Sales Officer or disposal as- 
sistant shall physically examine prop- 
erty in the following categories prior 
to sale or other disposal: 

(a) Class, 4 plant property; 

(b) Disposition actions which are 
subject to Property Disposal Re- 
view Board approval; and 

(c) Any case in which the disposal 
office considers inspection to be 
warranted. 


4. Whenever it is proposed to make aa 
individual award of property which cost 
the Government $3 million or more, 
or where property consists of patents, 
processes, techniques, or inventions, 
irrespective of cost, the information 
required by NPR&D Reg, No. 1 (par. 
304-5H(3)) shall be furnished to the 
Chief of Naval Material (Field Op-' 


3. In the event that the disposal officer 
considers that it would be in the best 
interest of the Government to deviate 
from the requirements of 2(a) or 2(b) 
above, physical sighting of the property 
may be waived, provided the case file 
is documented by a supporting deter- 
mination prepared by the Disposal Offi- 
cer and approved by the Director pf 
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the Department. 

4. The Sales Officer or disposal assist- 
ant shall determine the amount or quan- 
tity of property to be sighted during the 
examinations required by subparagraph 
2 above, 

212107. Sales Records 

a. A separate sales folder shall be estab- 
lished for each Government-conducted 
sale of surplus contractor inventory. This 
folder shall contain a copy of the invitation 
or sales letter and copies of subsequent 
correspondence relating thereto. 

b. A. separate sales contract folder shall 
be established for each sales contract. 

This folder shall contain a copy of the con- 
tract and copies of documents and corre- 
spondence pertaining to the award. 

c. Reference to applicable sales folders 
and sales contract folders shall be in- 
serted in a stamped identification block in 
the upper left-hand corner of the outside 
of the case folder, as follows: 


Sale Number (s) 


Sale Contract Number(s) 


d. The following data shall be recorded on 
the outside of each sales folder; 

1. Case number(s). 

2. Sales contract number(s), 

e. The following data shall be recorded on 
the outside of each sales contract folder: 

1. Assigned contract number. 

2. Date of award. 

3. Name of purchaser. 

4. Sale number. 

5. Case number. 

6. Date of payment of purchase price. 

7. Invoice number(s) (DD Form 1149). 

8. Date of delivery. 


f. Upon completion of each case folder, 
applicable sales folders and sales contract 
folders shall be transferred to the com- 
pleted file and subsequently transferred to 
storage as a unit. When a sales file or 
sales contract file apply to more than one 
case number, such files shall be trans- 
ferred with the case file bearing the lowest 
numbers, and all other applicable case files 
shall be annotated to indicate the location 
of the sales file or sales contract file (s). 

212108, Acquisition (and Sales) Other 
Than Competitive 

a. General . Acquisitions- or sales maybe 
made without competitive bids when the 
cognizant disposal office determines that 
the use of such method of disposal is es- 
sential to the expeditious clearance of the 
contractor's plant or is required by rea- 
son of -the circumstances enumerated in 

b, below, and that the Government's in- 
terests are adequately protected thereby. 
Acquisitions and sales under this article 
shall be at a price which is fair and rea- 
sonable, and not less than the proceeds 
which could reasonably be expected to be 
obtained if the property were offered for 
competitive sale at that time. 

b. Conditions Jus Ufying Acquisition or 
Sales Other Than Competitive . Specific 
conditions under which contractor acquisi- 
tion and sales other than competitive may 
apply are as follows: 

1 . Scientific equipment allocated to 
terminated research and development 
contracts with educational institutions; 

2. Where no acceptable bids have been 
received as a result of competitive 
bidding under a suitably advertised 
sale; 

3. Where property is of such small 
acquisition value that the proceeds to 
be derived would not warrant the ex- 
pense of sale; 

4. Where the inventory represents 
property of such a special na-ture that 
sale thereof would create negligible 
bidder interest because of the ex- 
tremely limited application or potential 
of such inventory; 

5. Where the removal of proper-ty 
would significantly reduce the value of 
the property, or would result in dis- 
proportionate expenses of handling. 
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rehabilitaion, etc.; and 

6. Where it can be clearly established 
that such actionis essential to protect the 
Government's interests. 

c. Acquisitions by Contractors and Sub- 
contractors, .Acquisitions of surplus con- 
tractor or subcontractor inventory shall 
not be covered by a sales contract, unless 
the sales price is $25,000 or more. How- 
ever, a sales invoice. Form DD-1149, 
shall be prepared in all cases where 
Government property is involved. Pur- 
chase by a subcontractor of property in 
his possession, but owned by the Govern- 
ment or the contractor, constitutes a sale 
to a third party and acquisition procedures 
contained in this article are not applicable 
thereto. 

d. Business Clearance Requirements 

1. Business clearance is required to 
be obtained from ONM whenever industrial 
facilities or serviceable non- termination 
inventory with an acquistition cost in excess 
of $20Q!,D00 is scheduled for non-competi- 
tive sale or abandonment. NPD 1-403.50 
and 1-403.51 outline the procedures and 
requirements for preparation and sub- 
mission of business, clearance requests. 
Business clearance, when required, is :in 
addition to any other review and approval 
actions outlined elsewhere in this chapter. 

2. 'Pre-negotiation business clearance 
ordinarily required for certain procure- 
ment actions is not necessary in connec- 
tion with proposed negotiated sales. Such 
sales shall be referred to ONM aiter ne- 
gotiations with the prospective purchaser, 
and prior to execution of any contract. 

3. All negotiated sales of surplus non- 
termination inventory authorized by ONM 
pursuant to this paragraph shall be covered 
by a contract of sale similar to that illus- 
trated in 212300 (Figure 12-lOa). 

4. Requests for approval of authority 
to contract for a negotiated sale of prop- 
erty pursuant to this paragraph shall be 
supported by information of the following 
nature: 

(a) Details of market test or 
experience. 

(1) Indicate information obtained 
from current market test, and identify 
source (s); 
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(2) If predicated upon market 
experience during the past ninety days, 
cite the following as a minimum: appli- 
cable sales invitation(s), item number(s), 
and results of sale (indicate number of 
bids solicited; include abstract of bids, 
and final sales price); 

(3) If based upon market expe- 
rience beyond the past ninety days, an 
additional test of the market will general- 
ly be required. 

(b) Special conditions or factors 
affecting sales price. 

(1) If applicable, cite significant 
removal problems; special contract pro- 
visions (e.g., the right of first refusal); 
extensive period of standby, etc. 

(c) Value to contractor-in-posses - 

sion. 

(1) Indicate method used in es- 
timating value of property to the contrac- 
tor -in-pos session; 

(2) Indicate whether replacement 
would be required if offer rejected; 

(3) Include details of replacement, 
such asr lead time; availability of used 
versus new items, and replacement cost; 
extent to which property is currently in 
use; impact on operations pending replace- 
ment; etc; 

(4) If modifications of property 
are intended, provide details including 
estimated cost of alterations or modifi- 
cations; 

(5) Estimate projected use of the 
property by the contractor. 

5. Business clearance requests shall 
be directed to The Chief of N^aval Material 
(Code M38) with copies of the request (in- 
cluding enclosures) forwarded to ONM 
Code MO 5 and the cognizant Supervising 
Inspector of Naval Material. 

212109. Proceeds of Sale 

a. Non -Termination Inventory 

1. Whenever sale, retention or acqui- 
sition of non-termination contractor 
inventory is authorized and effected, 
payment in full shall promptly be se- 
cured and transmitted to the cognizant 
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Navy Regional Accounts Office or dis- 
bursing office (for Government con- 
ducted competitive sales involving bid 
openings) for deposit purposes. All 
instruments of payment herein shall be 
made payable to the cognizant disposal 
office (e.g., Inspector of Naval Material, 
Chicago). Under no circumstances shall 
checks be made payable to a specifically 
named individual of the Material Inspec- 
tion Service, USN. 

2. Cognizant disposal activities de- 
lineated in Table A of Chapter 11 are 
responsible for insuring the prompt 
collection and transmittal for deposit 
of proceeds derived from sales, re- 
tentions, or acquisitions conducted or 
authorized by them. 

3. Where the contractor-in-possession 
is authorized to conduct the sale of 
non- termination contractor inventory 
or other Government property, a check 
issued by such contractor for the net 
amount of the proceeds shall promptly 
be furnished the .'cognizant, disposal of- 
fice upon completion of sales action(s). 
Such net payment may reflect any de- 
ductions previously authorized in writ- 
ing by the cognizant disposal office 
which were considered necessary and 
reasonable for accomplishment of the 
sale. Such deductions shall be held to 

a minimum and limited to expenses 
such as advertising, preparation of 
sales invitations, etc. 

4. Collection of proceeds due the Gov- 
ernment from any sale, acquisition or 
retention of non -termination contrac- 
tor inventory or other Government 
property shall not be postponed pending 
completion of other related or unre- 
lated disposal transactions. 

5. When transmitting payments to the 
cognizant Navy Regional Accounts Of- 
fice, the Inspector shall request that 
the proceeds be applied to reduce con- 
tract costs, if possible. NAVEXOS 
4278 shall be utilized for transmittal 
purposes. Pending revision and 
availability of revised forms,, the 
notice of transmittal shall clearly 
identify: 

(a) The procurement contract 

number (s), and 

(b) Name of contractor holding 

above contract(s). 


b. Termination Inventory . Proceeds de- 
xiveSi from tlie disposal of contract ter- 
mination inventory shall be applied to re- 
duce the contractor's settlement proposal. 

212110. Abandonment or Destruction 
of Valueless Property 

a. J'ustificatioh For Abandonment or De;- 
struction. Contractor inventory shall not 
oe atan^oned or destroyed unless a deter- 
mination in writing has been made by the 
cognizant disposal office and approved by 
the Property Disposal Review Board, 
when required, that (1) such property has 
no commercial value (i.e., can reasonably 
be expected to have no market value either 
for the jiurposes for which it was origi- 
nally intended or for use as an entity for 
any other purpose), or (2) the estimated 
cost of its continued care and handling 
would exceed the estimated proceeds 
from its sale, or abandonment or destruc- 
tion is required by consideration of health, 
safety or security. 

b. Review Board Requirements. Whenever 
any line item o£ property proposed to be 
abandoned or destroyed at any one location 
at any one time had an original cost 
(estimated, if not known) in excess of $1,000, 
or where the aggregate of line items under 
$1,000 is in excess of $5,000, approval 

by the Property Disposal Review Board 
shall be 'obtained to abandonment 

or destruction of the property. 

c. Abandonment Procedure 

1. After an abandonment determina- 
tion of Government property has been pre- 
pared and approved by the Property Dis- 
posal Review Board, when required, the 
disposal office shall issue a notice of aban- 
donment by use of the Notice of Property 
Abandonment, NAVEXOS 4280, set forth 

in Part D. DD Form 1149 shall be pre- 
pared to cover abandonment of classes 
3 and 4 plant equipment, only, and mate- 
rial chargeable to the 51,000 and 52,000 
expenditure account series, 

2. Invoices prepared for abandonment 
of surplus property need not include any 
provision for witnessing of or certifica- 
tion as to such action, unless: 

(a) mutilation or destruction of such 
property is required, or 

(b) the disposal activity considers 
such action to be warranted. 
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3. Where it has been determined that 
contract termination inventory war- 
rants abandonment, the cognizant dis- 
posal office shall authorize the con- 
tractor to effect such abandonment, by 
correspondence similar to that con- 
tained in NAVEXOS 4280. DD Form 
1149 need not be prepared to cover the 
abandonment of contractor-owned 
termination inventory. 

4. Contractor inventory shall not be 
abandoned on the contractor's premises 
unless such action is authorized by con- 
tract provision or, in the absence of 
such provision, is acceptable to the con- 
tractor. Such acceptance shall be indi- 
cated in the specified space on the 
Notice of Property Abandonment, 
NAVEXOS 4280. 

, P^^gerous Property, Combat M aterial. 
and Property Hequiring Mutiladnn ' 

struct! on — — — 


1. No surplus contractor inventory 
which is dangerous to public health or 
safety shall be abandoned or destroyed 
without first rendering such property 
innocuous or providing adequate safe- 
guards therefor. 


2. No surplus combat material in- 
cluded in contractor inventory shall be 
abandoned or destroyed without first 
demilitarizing such property, if such 
demalitarization is determined to be in 
the interest of public health,, safety, or 
security. Such demilitarization may 
include rendering the property innoc- 
uous, stripping from it any restricted 
characteristics, or otherwise making 
it unfit for military use. 

Mutilation and/or Destr uction 

(a) Property requiring mutilation 
(destruction) prior to abandonment 
shall be mutilated in the presence 
of a representative of the reporting 
activity. Confirmation of such ac- 
tion shall be furnished the disposal 


activity, by execution of the follow- 
ing, certification in the body of Copy 
Number 3 of the Requisition and 
Invoic e / Shipping Document, DD Form 
1149: 

"I hereby certify that (mutilation) (de- 
struction) of the property described herein 
was accomplished in my presence on this 
date. 

Cognizant Inspector Title Date" 

(b) In those' cases requiring muti- 
lation or destruction, the disposal 
activity should add the following 
statement in the body of the Notice 
of Property Abandonment, NAV- 
EXOS 4280: 

"(Mutilation) (Destruction) of the above 
listed- fsroperty is required and must 
be effected in the presence of a rep- 
resentative of (insert name of report- 
ing activity )." 


Business clearance is required to be 
obtaii.ed from ONM wKenever industrial 
facilities or serviceable non-termina- 
tion inventory with an acquisition cost 
in excess of $200,000 is scheduled to be 
abandoned. Complete details and justi- 
fication shall be furnished ONM (Code 
M3 8) for each proposed abandonment of 
such property. Abandonment action 
shall not be accomplished until author- 
izedby ONM. One copy of each business 
clearance request (including enclosures) 
shall be furnished ONM,, (Code M05) and 
the cognizant Supervising Inspector of 
Naval Material. This requirement is in 
addition to any other review and approval 
actions outlined elsewhere in this chapter. 

212111, Review of Property Disposal 
Actions 

a. Review Requirements 

^ * By Property Disposal Review Board. 
The following property disposal matters 
shall be reviewed by a Property Dis- 
posal Review Board prior to approval 
or ratification by the cognizant disposal 
office. Concurrence of the majority of 
the Board is a requisite for approval. 
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Failare of a Board to act upon any pro- 
posed action within thirty days after 
submission to the Board of all the in- 
formation it requires shall constitute 
approval by the Board. When the ac- 
tion to be taken under this paragraph 
depends upon the original cost of the 
property being sold, Review Board 
approval will be required only where 
the proposed award to a single pur- 
chaser falls within the monetary limits 
shown (e.g., if each of 2 lots of prop- 
erty acquired at a cost of $30,000 
each is awarded to different bidders 
under a competitive sale, Review Board 
approval is not required). 


(a) A determination that material is 
scrap or salvage if the original ac- 
quisition cost of the material is 
$50,000 or more. 

(b) A release from a scrap warranty^ 
if the original cost of material is 
$25,000 or more. 

(c) A sale or retention of service- 
able and usable property made with- 
out competitive bid sales if the 
original acquisition cost is $25,000 
or more. 

(d) Approval of competitive bid 
sales if the original acquisition cost 
is $50,000 or more. 

(e) A determination to destroy or 
abajidon; 

(1) Any line item having an 
original acquisition cost of more 
than $1,000, and 

(2) Any line items having an 
original acquisition cost of less 
than $1,000 where the aggregate 
cost of such items was in excess 
of $5,000. 

2. By Higher Authority. The following 
property disposal actions require sub- 
mission to the Chief of Naval Material 
for decision, approval, advice, review, 
instructions or information: 

(a) For Approval: 

(1) Prior to donation of prop- 
erty of a security nature or 
dangerous to public health and 
safety; 
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(2) Sale of hazardous inventory, 
except where emergency circum- 
stances prevent such request for 
prior approval; 

(3) Proposed sale of surplus 
property on credit; 

(4) Requests for deviation from 
prescribed sale terms and con- 
ditions; 

(5) Acquisitions or sales of 
contractor inventory having an 
acquisition cost of more than 
$100,000 without competitive 
bids; 

(6) Proposed individual awards 
of property which cost the Gov- 
ernment $3 million or more, or 
consist of patents, processes, 
techniques or inventions, irre- 
spective of cost, require the 
approval of the Attorney Gen- 
eral of the United States; 

(7) In extraordinary cases, re- 
quest for solicitation of bids 
from debarred or suspended 
contractors. 

(8) Negotiated sale of any prop- 
erty which does not meet the 
criteria of contractor inventory. 

(9) Prior to issuance of sales 
offerings covering 100 or more 
"reportable machine tools." 

(10) Proposed sale of surplus 
property by auction method. 

(b) For Decision: 

(1) If extenuating circumstances 
exist for permitting withdrawal 
of a bid after bid opening; 

(2) All cases of mistakes in 
bids alleged or disclosed prior 
to award, except obvious or ap- 
parent clerical mistakes; 

(3) When the Sales Contracting 
Officer believes that the pur- 
chaser should be allowed to re- 
scind a contract. 

Advice: 

(1) If doubt exists as to whether 
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a qualified bid should be ac- 
cepted; 

(2) Prior to making a determina- 
tion, when a disagreement as to 

a material fact exists between 
the Sales Contracting Officer and 
the purchaser; 

(3) Where- the contractor or 
subcontractor decline to e££ect 
the sale of termination inventory. 

(d) For Review; 

(1) All cases of mistakes in bids 
alleged or disclosed after award 
shall be reviewed by the Chief of 
Naval Material and referred to 
the Comptroler General for de- 
cision; 

(2) Prior to presentation to the 
General Accounting Office, pur- 
chasers' claims for relief, 

(e) For Instruction: Prior to any 
further action, any dispute arising 
out of the cancellation of a sales 
contract for default. 

(f) For Information: Copies of each 
sales in-vita tion or sales letter ap- 
plicable to contractor-conducted or 
Government-conducted sales of ter- 
mination and nontermination inven- 
tory. 

3. Documentation For Referrals to ONM . 
Copies of the foUDwing documents shall 
be submitted by the disposal office 
ever request is made to ONM for ap- 
proval of proposed negotiated sales or 
retentions: 

(a) Applicable inventory schedules. 

(b) Request for Disposal Action, 

NAVEXOS 4253. 

(c) Disposal Determination/Approval, 
NAVEXOS 4281. 

b. Function of Property Disposal Review 
Board ~~ 

1. The function of the Property Dis- 
posal Review Board is to consider the 
recommendations submitted by the dis- 
posal officer and approve or disapprove 
proposed disposal actions set forth in 


subparagraph a. 1., above. The disposal 
officer is responsible for the adequacy 
of disposal determinations and recom- 
mendations made by disposal personnel. 
This responsibility may not be redele- 
gated. The Re-view Board is responsi- 
ble for evaluating proposed actions 
from -the standpoint of propriety (conr- 
formance with existing regulations), 
soundness of judgment, and protection 
of the Government's interest. Review- 
Board decisions shall be based upon 
supporting data presented to it. Dis- 
posal offices shall insure that actions 
submitted to the Board are fully docu- 
mented. Submissions to the Board 
s hall be accomplished by the use of 
NAVEXOS 4281. 

2. The Review Board should assure 
that scrap determinations clearly spec- 
ify why the property is considered as 
having value for its material content 
only; that salvage determinations fully 
and correctly indicate why the property 
is not usable for its original purpose 
and the portion which is salvable; and 
that abandonment determinations in- 
clude an explanation as to why the prop- 
erty is worthless and what effort was 
made for disposal, including donatioii, 

3. The Review Board snould assure 
that acquisitions and noncompetitive 
sales are authorized only pursuant to 
the criteria set forth in 212108; 

that competitive sales are adequately 
planned and advertised; produce a rea- 
sonable and satisfactory bid response; 
and that the proposed award will be 
made to that responsible bidder whose 
bid is more advantageous to the Gov- 
ernment, price and other factors con- 
sidered, provided that such price is 
fair and reasonable in the light of ade- 
quate knowledge or test of the market. 

4. Where the Board cannot satisfy itself 
regarding the determination and recom- 
mendation made by the disposal officer, 
it is free to inspect the property at the 
contractor's plant. Such action should 
normally be initiated only after all in- 
formation furnished to the Board is 
found to be insufficient or unconvincing. 

212112. Property Disposal Determinations 

a. General . Written determinations justi- 
fying the following disposal actions shall 

be prepared by the disposal office and 


Ch. 63 


12-17 


ONMINST 5000.3, Vol. 2 
6 March 1962 

made part of the case file documenta- 
tion: 

1. Disposition as salvage. 

2. Disposition as scrap (not required 
for production scrap). 

3. Disposition by abandonment. 

^ 4. Disposition by noncompetitive sales. 

NAVEXOS 4281 shall be used whether or 
not Review Board approval is required. 

b. Scrap and Salvage. While the reporting 
activity is responsible for submitting 
scrap and salvage recommendations, the 
disposal office is responsible for making 
final determinations thereon. If the dis- 
posal office does not concur with a scrap 
or salvage recommendation, and revised 
inventory schedules are required as a 
result of such nonconcurrence, the report- 
ing activity shall be requested to obtain 
revised schedules, from the contractor. 

^ approving the sale of scrap material, 
the disposal office may, in appropriate 
circumstances, authorize the consolida- 
tion of such sales with the supplier's sales 
of scrap generated from other work and, 
in such cases, may waive the scrap war- 
ranty requirement. 

<=• Scrap Warranty . Except as provided 
for in b, above, a Scrap Warranty (see 
NAVEXOS 4268 in Part D of this chapter) 
shall be obtained from the consignee when 
contractor inventory is disposed of as 
scrap. 



1. A scrap warranty may be released 
on behalf of the Government by the cog- 
nizant disposal office, under the follow- 
ing conditions: 

(a) The consideration to the Govern- 
ment for the release shall be the 
difference between: 

(1) The amount at which the 
material was acquired or sold 
as scrap, and 

(2) An amount not less than that 
which the material would bring 
were it then sold or acquired 
for purposes other than for use 
as scrap, at a fair and reason- 
able price. 

(b) The release of the scrap war- 
ranty on behalf of the Government 
will be given by the Government and 
the consideration will be paid to the 
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Government even though the contract 
containing the warranty was not 
mhde directly with the Government. 

(c) In the event of resale of such 
material as scrap, the seller 
should obtain an appropriate scrap 
warranty from the purchaser 
thereof. Upon tender of this war- 
ranty to the Government, the seller 
shall be released by the Government 
from liability under his own war- 
ranty. 

2. The disposal office shall inform the 
reporting activity of each request for 
release of a scrap warranty applicable 
to a continuing contract or to an un- 
settled terminated contract, 

3. JV supplemental Inventory Disposal 
Report, NAVEXOS 3575, covering addi- 
tional proceeds derived from each 
scrap warranty release shall be pre- 
pared and issued by the disposal of- 
fice, as necessary. 

212113. Reports of Fraud in Connection 
With Property Disposal 

а. Definition. For the purpose of this 
chapter, the term "fraud" is defined as 
any willful means of taking or attempting 
to take unfair advantage of the Government 
including, but not limited to, the offer of 
or payment of bribes, offer of or giving of 
gratuities, making of false statements, 
submission of false claims, conversion or 
misuse of Government property, use of 
false weights or measures, evasion or 
corruption of disposal personnel and other 
officials, deceit (either by suppression of 
the truth or misrepresentation of a mate- 
rial fact), adulteration or substitution of 
materials, falsification of records and 
books of account, arrangements for secret 
profits or commission, and conspiracy to 
use any of these devices. 

б. Reporting Procedures. Personnel in 
the Naval Establishment who have reason 
to suspect or have knowledge of any fraud 
in connection with procurement or prop- 
erty disposal shall report the same, im- 
mediately, through the cognizant command 
to the nearest commandant (district in- 
telligence officer). A copy of the report 

to the commandant and a copy of each 
endorsement thereon shall, at the time of 
its transmittal, be sent directly to the 
Chief of Naval Material and to the cogni- 
zant management bureau or office. 
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PART C. STATISTICAL ACCOUNTING FOR SURPLUS 
CONTRACTOR INVENTORY 


212200. Accounting Documents and 
Procedures 

a. General. The statistical accounting 
system described in this part provides a 
uniform procedure for accounting for dis- 
position of surplus contractor inventory. 

In addition, this system furnishes data for 
property disposal reports which the dis- 
posal office is required to make to the 
reporting activity for each property dis- 
posal case. 

b, Case Ledger Sheet 

1. Preparation. A case Ledger Sheet 
For Contractor Inventory, NAVEXOS 
3718, providing a complete history of 
disposal actions taken, shall be pre- 
pared for each disposal case upon 
receipt and acceptance thereof. The 
initial entry shall be the total acquisi- 
tion cost of the property, posted as a 
receipt. Each disposal action shall be 
posted as an expenditure. The infor- 
mation required for preparation of the 
case ledger sheet shall be obtained 
from the Request For Disposal Action, 
NAVEXOS 4253. 

2. Posting. Postings shall be made as 
disposal actions are consummated,, 
from basic documents or memorandum 
forms (see Suggested Format No. 4 in 
Part D of this chapter) predicated upon 
such basic dociiments. For transac- 
tions consummated by the disposal of- 
fice, the basic doqument is the invoice 
(DD Form 1149) covering sales, trans- 
fers, abandonments, (plant equipment) 
and donations. For contractor sales or 
acquisitions approved by the' disposal 
office, the authorizing or approving 
document will constitute the basic doc- 
ument. 

3. Coding. Each receipt and expendi- 
ture shall be coded at the time of, post- 
ing in accordance with the coding sys- 
tem u§ed in preparing the monthly 
Report of Disposition of Private Plant 
Personal Property, NAVEXOS 3123. 

4. Posting to Journal. A Journal of 
Receipts and Dispositions, NAVEXOS 
4283 (see Part D of this chapter), shall 
be prepared to provide a complete, 
itemized record of all transactions 
consummated during each month for 
compilation of the NAVEXOS 3123 


report. A separate Journal shall be 
prepared for "F" cases and all other 
disposal cases. Postings to the Jour- 
nal shall be made from individual case 
ledger sheets. 

5. Reconciling Case Ledger Sheets and 
Journal of Dispositions. The disposal 
office shall assure that the entries re- 
flected in the case ledger sheets agree 
with those in the Journal of Dispositions. 
Receipts and expenditures posted to 
case ledger sheets shall be totaled and 
reconciled with similar totals in the 
Journal of Dispositions. Such action 
shall be taken after periodic postings 

to the Journal or prior to preparation 
of the monthly Report of Disposition of 
Private Plant Personal Property, 
NAVEXOS 3123. 

6. Maintenance and Disposal of Case 
Ledger Sheets . All active ledger sheets 
shall be maintained numerically by case 
number, segregated as to "F" cases and 
other cases. After all dispositions have 
been posted on the ledger sheet and the 
case is closed, it shall be inserted in 
the case folder. 

c. Inventory Disposal Report NAVEXOS 
3575. Upon the complete disposition of all 
surplus inventory \inder a disposal case, 
the disposal office shall furnish the re- 
porting activity with an Inventory Disposal 
Report, NAVEXOS 3575, accounting for all 
inventory reflected in the inventory sched- 
ules pursuant to instructions contained in 
‘211505. 

d. Disposal Case File Documentation . 
Disposal case files of the disposal office 
shall include a record of all actions taken 
in Effecting disposition. This record shall 
include: 

1. Fiscal data. 

2. Copies of the inventory schedules 
and disposal request. 

3. Copies of contractor's approved 
sales contracts or retention authoriza- 
tion. 

4. Property Disposal Review Board 
correspondence, 

5. Government shipping instructions. 
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6. Scrap, salvage aind abandonment de- 
terminations. 

7. Sales contracts executed by the dis- 
posal office, 

8. Any other basic document substan- 
tiating disposition. 

e. Closing the Disposal Case . A disposal 
case shall not be reported as completed 
until: 

1. All property has been physically 
removed from the contractor's plant 
as a result of approved disposal ac- 
tions ; 

2. All basic disposition documents re- 
quired by this chapter have been ac- 
complished by the reporting office, the 
contractor, etc,, as applicable, and 
have been filed in the case jacket; 

3. The acquisition cost of expendittires 
has been reconciled with the acquisi- 
tion cost of property received for dis- 
position; and 

4. The face of the folder has been stamp- 
ed with the notation "Date Completed 

" and the applicable date in- 

serted. 

212201. Review Procedures 

a. Review by the Disposal Office . The 
disposal office shall arrange for the re- 
view of each completed disposal case, 
promptly, after the completion of each 
case. Disposal Case Review Record, 
NAVEXOS 4284, set forth in Part D of this 
chapter, shall be utilized for documenting 
the results of each case reviewed. 

b. Audit by Supe rvising Inspector of Naval 
Material 

1. Inspectors designated in Table A of 
Chapter 11 shall furnish a monthly re- 
port to their cognizant Supervising In- 
spector of Naval MateriaT listing all 
disposal cases completed (by case num- 
ber) during the preceding month. 

2. Supervising Inspectors of Naval 
Material shall review and audit com- 
pleted disposal cases on a quarterly 
basis. The audit should assure that 
disposal actions taken were proper and 
in accordance with existing regulations, 
and that adequate documentation of dis- 
posal actions are contained in the dis- 
posal case file. The scope of the audit 
shall be determined by the Supervising 
Inspector, but as a minimum shall in- 
clude those cases noted in (a) and (b) 


below for any one month in each quar- 
ter (as selected by the SUPINSMAT 
Office): 

(a) All cases which required Prop- 
erty Disposal Review Board ap- 
proval. 

(b) A selective sampling of all 
other cases, 

3. Each disposal activity shall be fur- 
nished with a written report detailing 
the results of the quarterly audit by 
the Supervising Inspector. A copy of 
each report shall be forwa.rded to the 
Chief of Naval Material (FOD)by the 
Supervising Inspector of Naval Mate- 
rial. (Report symbol is ONM 4545-1.) 

212202. Disposal Period 

a. . Timeliness of Disposal Actions 

Disposal offices shall strive to ef- 
fect plant clearance of surplus property 
within the shortest period consistent 
with efficient operations. Every effort 
shall be made to reduce the backlog of 
disposal cases at each disposal office 
so as not to exceed a 2 -month average 
workload. 

b. Delinquent Cases 

Disposal cases which have been on 
hand in excess of 90 days and have not 
been closed shall be considered delin- 
quent ?Lnd special effort shall be made 
to accomplish final disposition. Where 
the backlog of any disposal office at 
the end of any month equals or exceeds 
a 3-month average workload, an /expla- 
nation will be included with the Report 
of Disposition of Private Plant Personal 
Property, NAVEXOS 3123. (Report 45iX)-2. 

212203. Report of Disposition of Private 
Plant Personal Property 

Disposal Office . Report of Disposition 
of Private Plant Personal Property, NAV- 
EXOS 3123, shall be prepared monthly and 
shall be submitted by the fifth day of the 
month reported on, in accordance with the 
following: 

1. Inspectors designated in Table A of 
Chapter 11 shall prepare form NAV- 
EXOS 3123 to report all receipts and 
expenditures of surplus contractor in- 
ventory pursuant to the provisions of 
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212300. Prescribed Forms for Disposal 
Operations 

a. Except where otherwise indicated, the 
forms illustrated in this part shall be uti- 
lized in accomplishing the disposal actions 
outlined in this chapter. These forms re- 
place the various local forms being used 
to effect redistribution and disposal of 
surplus contractor inventory. Where spe- 
cial conditions in individual situations 
prevent the use of a form prescribed here- 
in, disposal activities may use a letter to 


meet the specific requirements incident 
to disposition. 

b. Where the experience of a disposal ac- 
tivity or Supervising Inspector indicates the 
necessity for revision of existing forms or 
introduction of additional disposal forms, 
such ii^ormation shall be transmitted to 
the Chief of Naval Material, through ap- 
propriate channels. 

i^c. Illustrations of the forms used in dis- 
posal operations and instructions for their 
use are set forth in the following pages. 


I 
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DISPOSAL CROSS-REFERENCE CARD 

NAVEXOS-4261 

CONTRACTOR 

G. E. Byers ComnaraL 

ADDRESS 

I 8 nn Afain Avfi. Evan at nn. Ill i 

Lnola 

CASE NUMBER 

CONTRACT NUMBER 

REPORT NUMBER 

REMARKS 

DATE COMPLETED 

CHI -2218 

CHI-2322 

CHI-3117 

NOrd 67890 

NOa(s) 5^-887 

NOa(s) 53-1021 

N-22-91772-58 

N-31-91772-58 

N- 11 - 91772-59 


July 29, 1958 

Aug 11 , 1958 


Figure 12-la. Disposal Cross-Reference Card, NAVEXOS-4261 


PURPOSE: To provide an alphabetical cross-reference by contractor for property 

disposal cases, which are logged in and maintained in numerical 
sequence. 

WHEN PREPARED: Initially, for each contractor in possession of surplus property rep- 
resenting an active property disposal case. 

INSTRUCTIONS: In addition to the name and address of the contractor in possession, 

each case number should be inserted, together with the applicable 
contract number and declaration number. As each case is completed 
the completion date should be inserted in the appropriate column. 
Supplemental information may be inserted under remarks. 

The reverse side of the card may be utilized and additional cards 
may be attached as required. 

When all cases have been completed the card should be removed to 
an inactive file. Upon receipt of an additional referral the new case 
number and other identifying data should be inserted and the card re- 
turned to the active file. 


Figure 12-lb. Instructions for use of Disposal Cross-Reference Card, NAVEXOS-4261 
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CASE NO. 


From: Inspector of Naval Material 

To: 


Subj; 


Surplus property available for transfer witbout exchange of funds: reauest for 
screening of 


End: (1) List of available property 

enclosure is available for transfer without reimbursement 
wMchVeceivS^^°^^^^^°^ charges as applicable. Requests will be honored in the order in 

2. If all of the property listed, or any portion thereof, can be utilized, a written request 
therefor, indicating the material desired, identified by item and page number, and includ- 
ing shipping instructions, should be transmitted to this office. Activities outside the De- 
partment of the Navy requesting shipment are required to furnish information relative to 
the appropriation and allotment chargeable in connection with transportation costs. 

3. Since tMs office is obligated to remove the material within a specified period, it is 
important that your reply be received on or before 


4. In order to expedite further disposition, it is requested that enclosure (1) be returned 



Figure 12-2a. Local Area Screening Request, NAVEXOS-4262 


PURPOSE: 

WHEN USED: 


To provide for local area screening of surplus contractor inventory by 
Department of Defense activities. 

Whenever selective screening is considered appropriate based upon the 
criteria set forth in Article 212102 of this chapter. 


INSTRUCTIONS: A separate form letter should be routed to each selected activity. 

A closing date providing 15 calendar days following release of the form 
letter for screening purposes should be inserted at the end of para- 
graph three thereof. 


Final disposal action should be withheld during this 15'^ay period. 

Where more than one screening activity is selected^ requests received 
from Department of Defense activities should be honored in the order 
in which received during the screening period. 


Figure 12-2b. Instructions for use of Local Area Screening Request, NAVEXOS-4262 
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From: Inspector of Naval Material 

To: 

Subj : Release of Surplus Property - Case No. 

End: (1) Invoice No. (copies 1 through 7) 

1. Release of subject property is herewith authorized in accordance with the applicable box 
checked below: 

The property listed in enclosure (1) has been sold by this office, and payment 
in full has been received. Accordingly, Requisition and In voi ce/Shippi ng Document 
DD-1149 is forwarded with a request that the property described therein be re- 
leased to the purchaser or his authorized agent, upon demand. 

Since this property was sold on an "as is - where is” basis, the cost of packing, 
loading and removal is to be borne by the purchaser and in no instance shall a 
Government Bill of Lading be used in conjunction with the shipment of this material. 

The property listed in enclosure (1) is being transferred or donated without ex- 
change of funds pursuant to existing regulations. Accordingly, invoice form DD-1149 
is forwarded with a request that the property described therein be released in 
accordance with instructions contained in block 3 of enclosure (1). 

2. All copies of the invoice should be completed to indicate date, method of shipment and 

any variation in actual quantities shipped. Distribution of the invoice should be accomplished 
as follows: 

COPY 

1.2 To accountable activity. (If plant account property, attach retained copy of 
property record card(a). 

3 To be certified by shipping inspector and returned to Disposal Office, and in 
addition: 

— a. Certify as to weight of lot(s). 

b. Attach copy of certified weight slip. 

c. To be receipted by consignee's representative (if pick up). 

4 Deliver to contractor in possession of property. 

s l | a. Attach to consignee’s copy of bill of lading or forward to consignee with 

□ property (for transfers). 

b. Distribution not required (if property sold). 

6 Pack wit): property (or deliver to purchaser). 

7 Retain for record purposes. 


□ a. 

□ b. 


By direction 


Release of Surplus Property 

NAVEXOS-42b4 


Figure 12“3ao Release of Surplus Property NAVEXOS-4264 
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PURPOSE: 


WHEN USED: 


INSTRUC TIONS: 


ONMINST 5000.3, Vol. 2 
22 August 1958 

To provide the reporting activity with authority 
to release surplus property (where title is in 
the Government), and to provide Requisition and 
Invoice/ Shipping Document DD 1149 for certi- 
fication and distribution. 

Whenever property is transferred or donated 
without exchange of funds or is sold as a result 
of a G o V e r nm e nt - c o n du c t e d Sale. 

Letter should be addressed to reporting activ- 
ity, Block l.a. should be checked where release 
is being authorized as the result of a Govern- 
ment-conducted Sale. 

Block l.b, should be checked where release is 
being authorized without exchange of funds, for 
transfer or donation purposes. 


With respect to invoice 
graph 2, check item 3a 
for scrap sales, or 3c, 
is to be accomplished 


distribution under para- 
or 3b, as appropriate, 
if transfer or donation 
by pick - up . 


Figure 12-3b. Instructions for use of Release Of Surplus Property, NAVEXOS-4264 
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i«low is surplus to the requirements of the Department of 
is authorised as follows: 


□ 


SALVAGE 


[_J SCRAP 


ENCE SCHEDULE PAGE I TEH 


A suggested format for use in soliciting bids is forwarded as enclosure (1). I^ts 
use is optional and the terms and conditions of sale may be determined by you. A 
list of bidders to be circularized is forwarded as enclosure (3), Bids should also 
be solicited from any other potential outlets known to you. Distribution for material' 
readily identified by brand name or trade mark should include the original manu- 
facturer. You may submit a bid in the same manner and concurrently with other bids. 

Additional information regarding the notice of sale is indicated below: 

Number assigned and which should appear thereon; 

Approval of draft of notice of sale (will)(will not) be required. 

Advertisement of the sale in a newspaper of general circulation (will) 

(will not) be required. 

Number of copies in final form to be furnished this office: 

General instructions for preparing notice of sale and for opening of bids are trans-' 
mitted as enclosure (2). This office may be contacted for assistance in the 
preparation of the notice of sale. Award of the property is subject to the prior 
approval of this office and appropriate instructions for consummating the sale thereof 
will be forwarded after the date of bid opening. 


Very truly yours, 


Enel : 

(1) Sample Sales Letter/Invitation 

(2) General Instructions to Contractor 

(3) List of Bidders 

Copy to; 


AUTHORIZATION FOR FORMAL SALE 
NAVEXOS-4265 


Figure 12-4a. Authorization For Formal Sale, NAVEXOS-4265 
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SAMPLE SALES LETTER FOR SALE BY CONTRACTOR 
NAVEXOS-4265 (ENCLOSURE I - front) 


(Contractor's Name and Location) 


address REPLY TO: 


(Date) 

SALES LETTER NO . . . 


SALE OF PROPERTY - REQUEST FOR QUOTATION 

The material described on the reverse is offered for sale "as is”, “where is" with 
cost of packing, loading and removal to be borne by the purchaser. ’ 

It is suggested that all interested buyers visually inspect this material prior to 
submitting quotations. Inspections can be made daily from (A.M.) 

to (P.M.) Saturdays and Sundays excepted, closing’ on* ( u se ’ da te ' three ‘ weeks 

from date of distribution of Sales Letter ) . 

It is requested that you submit a quotation for the material to 

on or before ( closing date of sale ). Your quotation should be entered in the space provided. 

This is not an offer hut a solicitation only. If the sale is approved on the basis of your quota- 
tion, you will be advised in order that the sale may be consummated. Payment in full will be 
required prior to release of the property. 



(Signature and title of contractor's representative) 


SALES LETTER NO 

QUOTATION 

In response to the above request, the undersigned offers to purchase the items described herein at 
the following price: 


QUOTED 

PRICE 

■ LOT 

NO. 

1 

$ 


QUOTED 

PRICE 

LOT 

NO. 

2 

$ 

PER 

QUOTED 

PRICE 

LOT 

NO. 

3 

J 

, , PER 

QUOTED 

PRI CE 

LOT 

NO. 

4 

$. 

PER 

QUOTED 

PRICE 

LOT 

NO. 

5 

s 


QUOTED 

PRICE 

LOT 

NO. 

6 

$ 

PER 

QUOTED 

PRI CE 

LOT 

NO. 

7 

$ 

PER 

QUOTED 

PRICE - 

LOT 

NO. 

8 

1 

PER 

QUOTED 

PRICE - 

LOT 

NO. 

9 

$ 



(Name of Bidder) 


BY: 


(Signature) 


(Address of Bidder) 


(TI tie) 
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Figure 12-4b. Sample Sales Letter For Sale By Contractor; 
NAVEXOS-4265 {Enclosure 1 - front) 
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General Instructions to Contractor 


DESCRIPTION: 


CONDITION: 

LOTTING: 


SALE BASIS: 


NEWSPAPER ADVERTISING: 


Description of property must be adequate for identification hv 
aTpracticabir’' TL^orieiJal =°""”ercial terminology desirable insofir 

if appropriate! Len •’^and name should be included, 

of packaging should be included!^ packaged information as to type 

Condition sKould be steted as **ii^faH** nt* Tr j 

• ........ 

b. Commercially similar items should be lotted together, when practicable. 

!Um'^ro“ie'solS.'°''' property should be indicated beside each 

s;ated\"n''ter« offering should require the bid price to be 

nr^H.. weight according to standard commercial 

in stating th^ q^antit^ being^oldr^’’®^ 

bids*"rhn*^r!l*^u ? sales offering is made on a lot price basis 

ids should be requested only for the entire lot. Use of Cheviot price 

i^i^ adjustment can be madL The lot 

price basis should be used only when the material offered cannot he sold h-.. 
unit measure or has a small monetary return. ^ 


OPENING OF BIDS: All bids should be submitted to 


(Disposal Activity) 


( Con tractor) 


If bids will be submitted to and opened by the contractor, the 


opening and recording thereof. An abstract 
the contractor and submitted to the disposal 
the date of bid opening. 


— is required to witness the 
of bids should be prepared bv 
office twenty-four hours after 


NAVEX0S-426B (ENCLOSURE 2) 


Figure 12-4d. General Instructicjns to Contractor, NAVEXOS-4265 (Enclosure 2) 
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PURPOSE: To authorize a c o ntr a c t o r— c o ndu c te d sale of sur- 

plus property. 

WHEN USED: Whenever competitive bid sale by Invitation or 

Sales Letter is selected as the appropriate meth- 
od of soliciting bids based on type, quantity and 
condition of property available for disposition. 

The use of this form letter does not preclude a 
conference with the contractor to discuss sales 
procedures when deemed appropriate. 

DISTRIBUTION: One copy to the reporting activity. 

Original to contractor in possession; if appli- 
cable to Government property in possession 
of subcontractor, copy to accountable contractor. 

One copy for case file. 

INSTRUCTIONS: Appropriate box should be checked to indicate 

category of property to be offered for sale. 

Applicable case number, contract number, con- 
tractor's reference number, schedule, page and 
item of property to be sold should be identified 
in spaces provided. 

Assigned invitation or Sales number should be 
inserted in space provided. 

Appropriate box should be deleted to indicate 
whether a draft of the Invitation or Sales Letter 
is required to be submitted to the disposal activ- 
ity for approval. 

Appropriate box should be deleted to indicate 
whether newspaper advertising is required in 
conformance with Article 2 1 2 1 0 6 . c . 1 . ( b ) of this 
chapte r . 

Number of copies of Invitation or Sales Letter 
required by the disposal activity should be in- 
dicated in the space provided. 

A sample Sales Letter should accompany theform 
letter. In cases where use of a more formal cat- 
alog specifying conditions and terms of sale and 
including a deposit requirement is considered 
desirable, Standard Form 114 in lieu of a sample 
Sales Letter should accompany the form letter. 

Inapplicable format should be deleted from enclosure (1). 

Instructions indicating the location for bid openings should be in- 
serted in enclosure (2). Where bids are to be opened at the con- 
tractor's plant, the Government activity scheduled to witness 
such opening should be named. 

An appropriate list of bidders should be included as enclosure (3). 
Figure 12-4e. Instructions for use of Authorization For Formal Sale, NAVEXOS-4265 
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'o»iNiViJLiNai DUUU.J, VOl. Z 


22 August 1958 


Oentlemen: 

surplus to the requirements of the 
epartment of Defense and sale thereof is authorized as follows: 

I I USABLTC 


CASE NUMBER 


□ SALVAGE 

CONTRACT NUMBER REFERENCE SClffiDULE 


d SCRAP 
PAGE ITEM 


It IS requested that bids for this material be solicited by informal 
competitive bidding from at least local dealers. Salefn^ber 

ttio\ssL^ soiicitr:n 

□ Lot Prioo Basis Price Basis □ Weight basis 

All bids received: 

□ should be opened by you in the presence of a representative 

bids should be prepared by you and submitted* 
to this office twenty-four hours after the date of bid opening. 

L-J Should be submitted unopened to this office by 

other Ss!° "■amer and concnrrently with 

STf I j::(irde^i:“?™! -iice npon receipt 

Very truly yours, 


Authorization For Informal Sale 
NAVEXOS-4266 


Figure 12-5a. Authorization For Informal Sale, NAVEXOS-4266 


Ch. 4 


12-33 


ONMINST 5000.3, VoL 
22 August 1958 

PURPOSE: 

WHEN USED: 


DISTRIBUTION: 


INSTRUCTIONS: 


212300 


To authorize a contractor-conducted sale of sur- 
plus property. 

Whenever informal c omp e titi ve.bidding is selected 
as the appropriate method of soliciting bids based 
on type, quantity and condition of property avail- 
able for disposition. 

The use of this form does not preclude a con- 
ference with the contractor to discuss sales 
p r o c e du r e s , wh e n deemed appropriate. 

One copy to reporting activity. 

Original to contractor in p o s s e s s i o n, if owning 
or accountable contractor; If Government prop- 
erty in possession of a subcontractor, copy to 
accountable contractor. 

One copy for case file. 

Appropriate box should be checked to indicate 
category of property to be offered for sale. 

Applicable case number, contract number, con- 
tractor's reference number, schedule, page and 
item of property to be sold should be identified 
in spaces provided. 

Insert the number of bids to be solicited. The 
number specified should not generally be less 
than three. 

Appropriate box should be checked to indicate 
basis on which bids should be solicited. 

Applicable instructions for opening of bids 
should be checked. In addition, insert the name 
of the Navy inspection office which will witness 
the bid opening, or the closing date for submis- 
sion of bids, depending upon the instructions 
which apply. 




Figure 12 -5b. Instructions for use of Authorization For Informal Sale, NAVEXOS-4266 
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Gentlemen; 


This letter ii 


^ written to indicate Government approval of the sale 

or acquisition by you of certain property which was listed on in- 
ventory schedules applicable to contract 

The following are the items for which sale or acquisition is here- 
by approved, at the prices and subject to the special require- 
ments indicated: ^ 


DESCRIPTION AND 
AMOUNT OF PROPERTY 


TYPE OF TYPE OF TERMINATION 

PROPERTY price SPECIAL REQUIREMENT 



Approval of Ac qui s iti on / Sale 
NA VEXOS- 426 7 


Figure 12-6a. Approval of Acquisition/ Sale, NAVEXOS-4267 


PURPOSE: 

WHEN USED: 

DISTRIBUTION: 

INSTRUCTIONS: 


To approve acquisition or sale to a third party by contractor. 

Whenever contractor's acquisition or sale of property is 
approved. 

Original to contractor. 

Copy to reporting activity. 

Copy for case file. 

Identify contract number in paragraph one. If subcontract also 
identify purchase order number. 

Reference to inventory schedule, page^ and item 'numbers should 
be included in description. In the event of more than one sub- 
mission of schedules under the contract, include appropriate 
reference number of contractor. Quantity and unit of measure 
should also be included. 

Insert appropriate category, i.e., scrap, salvage or service- 
able under "Type of property." Approved price per lot or ap- 
proved unit price should be inserted. 

Under "Type of transaction" should be inserted "Acquisition" or 
"Sale to (name of bidder whose quotation has been approved)." If 
type of property is scrap, "scrap warranty" should be inserted as 
"special requirement."' 


Letter should be completed by inserting additional instructions as 
appropriate for consummating transaction and should specify re- 
quirements with respect to reimbursement, execution of scrap 
warranty if applicable, evidence of delivery, etc. 

Where scrap warranty is requirec^two copies of scrap warranty 
form, identified as to applicable case number, contract number, 
schedule, page, item and quantity of property, should be enclosed 
for execution by the contractor if the transaction is an acquisi- 
tion, or by the purchaser if the transaction is a sale to a third 
party. 

Figure 12-6b. Instructions for use of Approval Of Aquisition/Sale, NAVEXOS«*4267 
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SCRAP WARRANTY 


This warranty is applicable to property identified below: 

CASE NO . CONTRACT NO . SCHEDULE PAGE ITEM QUANTITY 


In consideration of the transfer to the undersigned of the property covered by 
this Agreement at a value based upon its being used as scrap, the undersigned 
represents and warrants to the United States as follows; 

(1) The property covered by this Agreement will be used only as scrap, 
either in its existing condition or after further preparation, unless 
and until the undersigned is released from this warranty. 

(2) In the event the undersigned is released from this warranty, any 
payment agreed on as consideration for such release shall be made to 
the United States, regardless of whether this warranty shall have 
been executed at the request of the Uni ted. St a tea. 

(3) In the event the undersigned sells the property covered by this 
Agreement prior to release of this warranty, the undersigned will 
obtain from the purchaser and tender to the United States a warranty 
identical to this executed by the purchaser, and upon receipt of such 
other warranty this warranty will he released by the United States. 

(4) All obligations of the undersigned under this warranty shall expire 
five years from the date he re of. 


(Signature) (Name) 


(Address) (Date) 
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STANDARD. FORM 114 
MARCH 1960 

PRESCRIBED BY GENERAL 
SERVICES ADMINISTRATION 

regulation I-IV-302-00 
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PAGE NO. 1 OF PAGES OF 

INVITATION NO. B-6-62~62776 

ited 21 November 1961 


Sealed bids in original only 

subject to the terms and conditions set forth herein, for 
the ourchase and removal of the Government-owned oro- 
berty I i sted i n t h i s I nv i tat ion, w i 1 1 be rece i ved unt i 1 t he t ime , 
date, and at t he o 1 ace i nd icat ed below, and then nubl ic 1 y ooened. 



TIME OF OPENING 1 1 00 P. m 

date OF OPENING 14 December 

PLACE OF OPENING Ifispector of Naval iViaterlal 

495 Sumaer 3t., boston. Mass. 

BID DEPOSIT OF 20 % oF TOTAL AMOUNT OF BID IS REQUIRED 


INSPECTION INVITED BETWEEN .5:30A m and 2;30P iui from 23 iv'nverr.ber 
December I 96 I, Monday t hru F r iday, excluding holidays, RY APT 
^%R/fNGE WITH See Page 2 for full details telephone 


T I ME 

1 9.i!l 


ssuED by Inspector of. Naval Material , Con tr act Termination Dept. 

ADDRESS 495 Sumner 3t . . Boston. Mass. Tel T T.T i-:yt. rfiq 

PROPERTY LOCATED AT See Page 2 for details; 


12-8 Invitation Titls Bage^ Standard Form n)| 


w 
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STANOASD FORM 114-A 

MARCH l?60 

MtESCRIBED SY GENERAL 
SERVICES ADMINISTRATION 
REGULATION l-IV-302.00 

SALE OF GOVERNMENT PROPERTY 

BID AND AWARD 

BID 

(This Section to b« completed by the Bidder) 

DATE OF BID 


In compliance with the Invitation identified on the cover page hereof, and subject to all the General Sale Terms and Conditions 
(Standard Form 114-C, March 1960 Edition), and any Special Conditions contained in the Invitation, all of which are incorporated 
as a part of this Bid, the undersigned offers and agrees (as set forth in Condition No. 3 of Standard Form 1 14-C), if this Bid be 

accepted within calendar days (60 calendar days if no period be specified by the Government or by the Bidder, but not less 

than 10 calendar days in any case) after date of Bid opening, to purchase and pay for any or all of the items or lots of property 

listed on the attached Item Bid page(s) 4a — ^ — (“nd> ® detailed description 

of property is furnished with this Invitation, as more particularly set forth therein) upon which prices are bid, at the price set op- 
posite each item or lot, and unless otherwise specified in the description or in any Special Conditions, to remove the property within 
10 calendar days (10 calendar days if no period specified) after notice of acceptance by the Government. The total amount bid 

is I and attached is the required bid deposit in the form of — 

in the amount of S — — — 

I Envelopes containing bids must be sealed and marked on the Jace with the name and address of the Bidder^ the Invitation number and the date and 
hour of opening..) 

BIDDER REPRESENTS: (Check appropriate boxes) 

1 . That he Q is, Q is not, a small business concern. (See Standard Form 1 14-C for definition of small business and small business 
classifications referred to in 2, hereinbelow.) 

2. If Bidder represents he is a small business concern, he further represents his applicable classification as: 

(Check one) Q (a); Q (b); □ (c); Q (d). 

3. (a) That he Q has, Q has not, employed or retained any company or person (other than a full-time bona fide employee 
working solely for the Bidder) to solicit or secure this contract, and (b) 'that he Q has, Q has not, paid or agreed to pay 
any company or person (other than a full-time bona fide employee working solely for the Bidder) any fee, commission, 
percentage or brokerage fee, contingent upon or resulting from the award of this contract; and agrees to furnish information 
relating to (a) and (b) above as requested by the Contracting Officer. (For interpretation of the representation, including the term 
”bona fide employee,” see Code of Federal Regulations, Tttk 44, Part 150,) 


NAME AND ADDRESS OF BIDDER fSIrMl, city, tone, and StoN. Typa or prim) 

SIGNATURE OF PERSON AUTHORIZED TO SIGN BIO 

SIGNER'S NAALE AND TITLE (Typa or prim) 



ACCEPTANCE BY THE GOVERNMENT 
(This Section for Government use only) 

DATE OF ACaPTANa 

ACCEPTED AS TO ITEMS NUMBERED 

UNITED STATES OF AMERICA 

.V J. T. YUREWICZ 

OMe«r) 

1 TOTAL AMOUNT 

L._ 

CONTSAQ NUMBER 

N 62776 - 

TITLE OF CONTRACTINC OFFICER 

PROPEETT DISPOSAL DIVISION SUPERVISOR 

B-6-62-62776, opening IjOO P.M., 14 December 1961 

INSMAT Boston Case Nos. BOS-5821-F; 5889-Fj 6019-F; 6127-F; 6205-F; 

6286-Fj 6297-F; 6304-F; 6322-F 


114*204 
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STANDARD FORM 1140 

MRCH 1960 

PRESCRIBED BY GENERAL 

SERVICES ADMINISTRATION 

REGULATION 1 • |V- 302.00 

SALE OF 

GOVERNMENT PROPERTY 

ITEM BID PAGE 

PAGE NO. 

5 

INVITATION NO. 

B- 6 - 62-62776 

TO BE SUPPLIED BY BIDDER 

ITEM 

NO. 

ARTICLES FOR SALE 

QUANTITY 
//o.o/ Units J 

UNIT OF 
MEASURE 

PRICE BID 
PER UNIT 

TOTAL PRICF BID | 

DOLLARS 

CENTS 

27. 

Drill Upright, NID 92666/101063 

1 

ea. 




28. 

Drill Upright, MID 92666/101064 

1 

ea. 




29. 

Form Grinder, NID 92666/100682 

1 

ea. 




30. 

Form Grinder, NID 92666/101314 

1 

ea. 




31. 

Form Grinder, NID 92666/101318 

1 

ea. 




32. 

Form Grinder, NID 92666/101320 

1 

ea. 




33. 

Airfoil Grinder, NID 92666/175356 

1 

ea. 




34. 

Airfoil Grinder, NID 92666/175357 

1 

ea. 




35. 

Drill, NID 92666/059626 

1 

ea. 




36. 

Drill, NID 92666/100254 

1 

ea. 




37. 

Drill, NID 92666/100255 

1 

ea. 




38. 

Drill, NID 92666/100259 

1 

ea. 




39. 

Drilling Machine, NID 92666 /OOO 7 OO 

1 

ea. 




40. 

Shear, NID 92666/175122 

1 

ea. 




41. 

Shear, NID 92666/175123 

1 

ea. 




42. 

Cutter & Tool Grinder,NID 92666/100972 

1 

ea. 




43. 

Cutter & Tool Grinder, NID 92666/100976 

1 

ea. 




44. 

Special Mill, NID 92666/102355 

1 

6cL • 




45. 

Special Mill, NID 92666/102356 

1 

ea. 




46. 

Sizing Machine, NID 92666/102823 

1 

ea. 




47. 

Grinder, NID 92667/000139 

1 

ea. 




48. 

Sensitive Drill, NID 92667/000230 

1 

ea. 




49. 

Automatic Stub Lathe, NID 92667/000233 

1 

ea. 




50. 

Internal Grinder, NID 92667 /OOO 48 I 

1 

ea. 





BIDDER IS CAUTIONED TO INSPECT THE PROPERTY 

NAME OF BID 

DER or 

ttrint) 



BIDDER'S NA>C SHOULD APPEAR ON EACH ITEM BIO PAGE tW- 
TAINING A BIO 



I 14003 


Fisuro 12-8b. Item Bid Page, Standard Form ll!|B 
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STANDARD FORM I14.C 
MARCH 1MO EDITION 
PRESCRIBED BY GENERAl 
SERVICES AOAAINISTRATION 
REGULATION 1-IV-302.00 


DO WOT RETURN KITH BIO 

SALS OF GOVERNMENT PROPSKTY 
GENERAL SALE TERMS AND CONDITIONS 


1. INSPECTION. 11<» Biddn ii invited, urged, end cautioned to impact the property 
to be lold prior to lubmitting o bid. Property will be ovoiloble for inipection ot the 
piece, ond lime, ipecified in Ihe Invitation. In no coie will foilure to impact comliMe 
Orowods for ths withdrowol of o bid oAor opooing. 

■J.. LOCATION Of PROPERTY. Unlei, otherwiie .peciOcolly pro- 

yided in the Inyitoiion, oil property listed therein is olfered lor sole "os is" and "where 
IS. II It IS provided therein Ihot the Government shall lood, then "where is" meons 
Lo.b. conveyance at Ihe point specified in Ihe Invitation. The description is based on 
• I* information. Howovor, tho Govornmont mokot no worronty, oxpreii 

or implied, at to quontity, kind, chorocter, quolity, weight, size, or description of ony of 
■ fitness for ony use or purpose. Except os provided in Conditions No. 

a 1 0, no request for ddjustmont in price or for rescission of Ihe sole will bo considored. 
This is isot o sole by somple. 

• i' of SIDS. The Bidder ogreos that his bid will not be withdrawn 

wimin the period of time specified for the acceptance thereof following the opening of 
r.jJ colendor doys if no period be specified by the Government or by the 

Bidder but not less Ihon ten (10) cotendor days in ony cose) and thot during such period 
his bid will remain firm ond irrevocable. The Govemntent reserves the fight to reject any 
or ot.l bids, to woive ony technical defects in bids, ond, unless otherwise specified by the 
CoverninenI or by the Bidder, to accept ony one item or group of items In the bid, as 
F^y be ih the best interest of the Government. Unless the Invitation otherwise provides, 
bids may be submitted on any or oil items. However, unless the Invitation otherwise 
^ovides, a bid covering any listed item must be submittod on the bosis of the unit speci- 
fied for thdf item ond must cover the totol number of unih designoted for tho! item. Ir\ 
error in the extension of prices, unit prices will govern. 

4. PAYMENT. The Purehoser agrees to poy for proporty oworded to him in occord- 
once with the prices quoted in his bid, Poyment of the full purchase price, subject to 
ony odjustment pursuant to Condition No. 8, must be mode within the time specified for 
romowl and prior to delivery of ony of the property. In the event, however, ony odjuit-. 
meni is mode pursuont to Condition No. 8, then payment must be completed immediately 
subsequent to such odjustment. The bolonce of the purchase price offer applying the total 
bid deposit mode by the Purchaser under the Invilolion (or otheVwise the full purchase 
price) shot! be paid to Ihe Contracting Officer in cosh, or by certified check, coshier's 
check, traveler's check, bonk draft, or postol or express money order, mode payable to 
the Treasurer of the United Stoles (or, if so specified in the Invitation mode payable either to 
the Government ogency conducting the sole or os directed by that agency). The Govern- 
men! reserves the right to apply ony bid deposits mode under Ihe Invitation by a Bidder 
ogainst ony omounli due to Ihe Government under a contract oworded to him thereunder. 
In those instoi.ves wheie the total sum becoming due to the Government from the Pur- 
choser on o controct oworded to him under the Invitation is less Ihon the totol amount 
deposited with his bid, the difference will be promptly refunded to him. Also, deposits 
occomponying bids which ore not occepted will be promptly returned Ig him. 

5. TITLE. Unless otherwise specified In the Invitotion. title to Ihe items of property 
sold hereunder shall vest In Ihe Purehoser as and when full ond finol poyment is mode, 
except that if the Invitotion provides thot looding will be performed by the Government, 
title shall not vest until such poyment and loading ore completed. On oil motor ve- 
hicles and motor-propeUed or motor-drawn equipment requiring liceniirsg. a cerlifi^ote of 
releose, Stondord Form 97 (or o State cartificote of title if such o certificate of title hos 
been issued to Ihe Government), will be furnished for each vehicle and piece of equip- 
ment. 

6. DELIVERY AND REMOVAL OF PROPERTY. Unless otherwise specified in Ihe Invi- 
kifion, the Purehoser shall be entitled to obtoin the property upon vesting of title of the 
property in him. Delivery shall be mode at the designoted location, and Ihe Purehoser 
iholl ^smove the properly ot hit expersse within the period of time originolly specified in 
Ihe Invitation or within such additional time as moy be allowed by the GsnIroctIng Officer. 
The Purchaser shall reimburse the Government for ony domoge to Government property 
coused by the removal operolions of the Purchaser. If the Purehoser is permitted by the 
GevenmenI to remove the property offer the expiration of tho period prescribed or otiowed 
for removol, Ihe Goverriment, without limiting any other rights which it moy have, moy 
roquirt Purehoser to pay a reosortoble storage chorge. 

7. DEFAULT. If, after Ihe award, the Purchaser breaches tho controct by foiling to 
moke poymont os roquirsd by Condiliort No. 4, or by foiling to remove the property os 
required by Condition No 6, then Ihe Government may tend tho Purehoser o fifleen-doy 
wrinen rsolice of default (calculated from dote of nmiling), ond upon Purchoier't failure 
to cure such defouit within that period (or such further period os the Controcting Officer 
moy allow), the Purehoser shotl lose oil Ihe right, title ond interest which he might other- 
wise hove ocquired in ond to Ihe property as to which o default has occurred. The Pur- 
chaser agrees that in Ihe event he foils to poy for the property or remove the same 
within the prescribed lime, the Goverr^ment at its election ond upon notice of default shall 
be ertlitled to retain (or collect) os liquidoted domoges a sum equo) to 207, of the pur- 
chase price of the item (or items) os to which Ihe default has occurred. Whenever the 
Government exercises this election, it sholl speeificblly apprise the Purchaser either In its 
original notice of defouit (or in separate subsequent written notice) thot upon the expi- 
rotion of the period prescribed for curing Ihe difoult Ihe formula omoiinl will be retained 
(or collected) by the Government os liquidoted domoges. The maximum sum, moreover, 
which moy be recovered by the Government os domoges for foilure of Ihe Purchaser to 
remove the property ond poy for the same sholl be such formuto amount. If the Pur- 
chaser otherwise foils in the perfbrmonce of his obligotions thereunder, the Government 
may exercise such rights ond moy pursue such remedies as ore provided by low or under 
the contract. 

B. adjustment for Variation in quantity or weight, when property 

is sold on o ' unit price" bosis. Ihe Government reserves Ihe right to very Ihe quantity 
or weight delivered by 10% fro.m the quontity or weight listed ii» Ihe Invitotion; and the 
Purehoser ogrees to oecept delivery of any quantity or weight within these limits. The 
purchoie price will be^odjusled upwords or downwards in occordance with the unit price 
end on the basis of Ihe quontity or weight octuolly delivered. No odjustment for vorio- 
tion will be mode where property is told on o “prke for tho lot'* bosis. 


9. WEIGHING. Where weighing Is necessary to defermirte the exoct purchase pridb 
hereunder, thd Purehoser shall orronge for ond poy oil expenses of weighing mat.tfrial 
(unless Government scolet ore ovoiloble on the premises). All switching chorges sholl 
be paid by the Purchaser. When removal is by truck, weighing shall be under Ihe super* 
vision of the Gevemment ond ot Its option on; (o) Government scoles, (b) certified scoles, 
or (c) other scales acceptable to both parties. When removol is by roil, weighing sholl 
be on roifrood track scoles, or by other meorrs occeptoble to the roilrood for freight pur- 
P®***- Government-opproved weighing shall establish the exoct purchose price ond 
govern the moking of full payment thereon. 

10. RI$K OF LOSS. (1 ) After moiling notice of award, ond prior to passage of title 
to the Purehoser, the Government will be responsible for the core ond protection of the 
property ond any loss, domoge, or destruction occurring during such period will be od- 
jusled by the Contracting OFicer. (2) After poisoge of title to the Purchaser, ond prior 
to the dote specified for removol, the Government shod be responsible only for fh# 
exercise of reosonoble core for the protection of the property. (3) After possoge of title 
ond after the dote specified for removol of the property, or ony extension approved in 
writing by the Controcting Officer, all risk of loss, domoge, or destruction from any couse 
whotsoever shall be borrte by the Purehoser. 

11. LIMITATION ON GOVERNMENT’S LIABILITY, Except for transportation charges 
when o return of property at Government cost is outhoriied by the Government, the 
rneosure of the Government's llobility in ony cose where liability of the Government ro 
the Purehoser has been established shall not exceed refund of such portion cf the pur- 
chase price os the Government moy hove received. 

12. ORAL STATEMENTS AND MODIFICATIONS. Any oral statement or representa- 
tion by ony representalive of the Government, ehonging or supplementing this controct 
or ony Condition thereof, is unauthorized and shall confer no right upon the Purchaser. 

13. COVENANT AGAINST CONTINGENT FEES. Purchaser worronls thot no per- 
son or ogency hos been employed or retained to solicit or secure this controct upon on 
ogreement or understanding for o commission, percentage, brokeroge, or contingent fee, 
excepting bona fide employees or bona fide established commercial ogencies maintained 
by the Purehoser for the purpose of doing business. For breoch of this warranty, the 
Government sholl have ihe right to onnul this controct without liobility or at its option, to 
recover from the Purehoser the amount of such commission, percentage, brokerage, or 
contingent fee, in oddllion to the consideration herein set forth, 

14. OFFICIALS NOT TO BENEFIT. No Member of or Delegole to Congress or Resi- 
dent Commissioner shall be odmitted to ony shore or port of this controct or to ony bene- 
fit that may arise therefrom, unless it be mode with a corporotion for its general benefit. 

15. DISPUTES. Except as otherwise provided in this controct, ony dispute concerning 
o question of foci arising under this contract which is not disposed of by ogreement shall 
be decided by the Contracting Officer, who shall reduce his decision to writing ond moil 
or otherwise furnish o copy thereof to Ihe Purehoser. The decision of the Contracting 
O-fficer sholl be flno! ond conclusive unless, within thirty (30) dnys from the date of receipt 
of such copy, the Purehoser moils or otherwise furnishes to Ihe Controcting Officer a written 
appeal addressed to the Secretory. The decision of the Secretory or hit duly authorized 
representative for the determinotion of such appeals shall be final ond concl'.vive ur>teti 
determmed to ^ve been fraudulent, or capricious, or orbitrory, or so grossly a'roneous os 
necessorily to imply bod faith, or not supported by substantial evidence. In connection 
with ony appeal proceeding under this douse, the Purchaser shall be offorded an oppoc- 
(unity to be heord ond to offer evidence in support of his appeal. Pending final decision 
of o dispute herounder, ihe Purehoser shall proceed diligently with the performance of the 
contract and in occordonce with the Controcting Officer's decision. 

16. DEFINITIONS. As used throughout this contract, the -ollowing terms shall hove 
the meaning set forth below: 

(a) The term "Secretary" means the Secretary, the Under Secretory, or any Assist- 
ant Secretary of the 0epar1ment,.and the heod or ony ossistant heod of Ihe Federol agency; 
ond the term **Ws duly outhorized representative" meons ony person or persons oi board 
(other thon the Contracting Officer) outhorized to oct for the Secretary. 

(b) The term "Contracting Officer" means the person occepting Ihe bid in whole 
or in port on behalf of Ihe Government, ond any other officer or civilion employe# who 
is a properly designated Controcting Officer; and the term includes, except os otherwise 
provided in this controct, the outhorized represenlotive of o Controcting Officer octing 
within Ih. timils of Ih. rspraientativ-'s authority. 

irJSTRUCTIONS TO BIDDERS 

I. SID DEPOSIT, Wh.r. o bid d.poiil is r.quir.d by th. Invilolion, such d.potil 
must accompany Ih. bid and b. furniih.d in cosh, or by postal or .Kpt.ss mon.y ordw; 
coshior's, c.rliriad, or Irav.I.r's ch.ckj or a combiisotion Ih.r.ol; mod. poyobl. to Ih^ 
Goy.rt>m«nl ogancy conducting Ih. sol. unl.ss olherwis. dir.cl.d i. ih. Invitation. An 
irt.vocabl. commarcial l.«.r of cr.dit may ba us.d to cov.r Ih. bid daposil or Ih. bol- 
onc. of Ih. purchos. pric. should on oword b« mod. unl.ss olh.twis. dir.cl.d in th. 
Invitation, 

2, PREPARATION OF BIOS, Bids shall b. fillad out in ink, ind.libl. pAncil, or lyp.- 
writar. with oil .rasuras, sirik* overs, and corr.ctiont iniliolAid in ink or indclibl. p«ncil. 

DEPINITIOM O? SAIAU BUSINESS 

1. For this p.urposa, o small buiin.ss conc.rn is o conc.rn which, log.lh.r with its 
oiRUot.s, tall, within on. of th. clossiricotions sat forth in 2 b«low; is ind.p.ndantly 
own«l and eparotad; and is nol dominant in its hold of op*rotion. (S.a Cod. of fodoral 
R.gulotions. Titl. 13, Port 121, os omend.d, if oddilionol inlormotion is dasirwi.) 

2. Small Businas. Cla.lificationt. 

(a| Primarily angag.d in manufacturing and amploys no* mor. than 300 parsotu. 

(b| Primarily angogad os a nonmonufacturar, .scupt as sp.cir>.d in (c) b.low, ond 
hod on ovaraga annuol sola, voluma or tecaipis, lass natums and ollowoncas, of $3,000,000 
or loss for its pracading Ihraa fiscal yaors. 

(c) Primarily ongogad in tha purchasa of matariols nol domasficolly producad ond 
had on ovaraga mI.s voluma or racaipis, loss ralunns and ollowoncas, of $23,000,000 
or 1... for it. pracading thraa fiscal yaors. 

(d) Cartifiod « a small bu.inass concam by tha Small Businast AdminishaHan. 


Figure 32 -8g. General Sals Terms arid Conditions, Standard Form 13ii.C 
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DO HOT RETURN WITH BID 


Drill, same as item 24 except Item No. 130000-63, Built 1952, Serial No. 
31856; NID 92666/101407, PRC-3-11936, FSC-3413J Cond: Used - Good - Acq, 
Cost: $22,980.00 - BuWepRep EH N-29-61-92666, item 1 (BOS-6322-F) 


Drill Upright; Mfr.: Charles G. Allen Co.; 7/®'' cap., 24" swing, 4 spindle; 
Hand feed; Sensitive, floor type, 2 MT, Morse Taper bore in spindle nose, 
box colirain, 4 power feeds, 4 back gears; Direct Connected; Item No. 
132161-15, Model 2 MS, Built 1952, Serial No. 27B85; NID 92666/101063, 
PRC-3-12928, FSC-3413; Cond: Used - good - Acq. Cost: $7,310.80 - BuWepRep 
EH N-3O-6I-92666, item 3 (BOS-6322-F) 

Drill Upright; same as item 27 except Item No. 132161-16, Serial No. 27886; 
NID 92666/101064, PRC-3-12957, FSG-3413; Cond: Used - good - Acq. Cost: 
$7,310.80 - BuWepRep EH N-30-61-92666, item 3 (B0S-6322-F) 


Form Grinder; Mfr,: Jones & Lamson Machine Co.; 8" vertical stroke, 20" dia, 
wheels; Dual wheel, automatic vertical slide, horizontal spindles; Double 
spindle, single purpose; Cog belt driven; Item No. 150000-21, Model "D", • 
Built 1952-1953, Serial No. 160129; NID 92666/100682, PRC-3-I6O65, FSC-3415; 
Cond; Used - fair - Acq. Costi $83,878.80 - BuWepRep EH N-62-61-92666, 
item 1 (BOS-6322-F) 

Form Grinder; same as item 29 except Item No. 150000-62, Serial No. I6OI54, 
FSC-3415; NID 92666/101314, PRC-3-15551; Cond; Used - fair - Acq. Cost: 
$72,565.96 - BuWepRep EH N-62-61-92666, .item 1 (BOS-6322-F) 

Form Grinder; same as item 29 except Item No’. I5OOOO-66, Serial No. 160159, 
NID 92666/101318, PRC-3-15769, FSG-3415; Cond; Used - fair - Acq. Cost: 
$71,895.96 - BuWepRep EH N-62-61-92666, item 1 (BOS-6322-F) 

Form Grinder; same as item 29 except Item No. I5OOOO-68, Serial No, I6OI6O, 
NID. 92666/101320, PRC-3-15771, FSC-3A15; Cond: Used - fair - Acq. Cost: 
$72,255.96 - BuWepRep EH N-62-61-92666, item 1 (B0S-6322-P) 


Grinder, airfoil; Mfr.: Niles Bement Pond Co.; blade - max. 9" long x 4" 
wide; Turbine blade airfoil, abrasive belt; 3/4 HP, floor type; Abrasive 
belt, vertical 5/8" wide; Single end, straight stand; Belt driven; Item No, 
150000-542, Model #1892, Built 1955, Serial No. 21423; NID 92666/175356, 
PRC-3-I9542, FSC-3415; Cond: Used - fair - Acq. Cost: $10,690,00 - 
BuWepRep EH N-62-61-92666, item 2 (B0S-6322-F) 

Grinder, airfoil; same as item 33 except Item No. 150000-543, Serial No, 
2U25; NID 92666/175357, PRC-3-19334, FSC-3415; Cond: Used - fair - Acq. 
Cost: $9,025.00 - BuWepRep EH N-62-61-92666, item 2 (BOS-6322-F) 


Drill, Mfr,: New Britain Gridley Mach. Div.; 3 spindle, 47 l/2" dia. table; 
Special drill; Sensitive drilling machine, floor type, 0-3/8" round column; 
Belt driven; Item No. H-1301, Built 1951, Model 4A, Serial No. 31428; 

NID 92666/059626, PRC-3-5038O, FSC-3413; Cond: Used - fair - Acq. Cost; 
$22,980.50_- _BuWe^pRep EH_N-83-6l-92^666^ (B0S-6322-F) 


Figure 12-'8d. Detail Description of Property 
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NOTICE OF AWARD 

NAVEXOS 4271 (R®''- 1“®') 




FROM 


DATE 


i 

CONTRACT NO. 

TO 


SALES INVITATION NO. 



ITEM(S| AWARDED 


r 

~l 



L 

J 




ENCLOSURE 


Your bid has been accepted for items on Sales Invitation as shovn above. Release of material will be auth- 
orized by this office subject to prior action if required under the items checked below. 


□ l. 


Your deposit exceeds purchase price as shown below. Balance will 
Authorization for release of the material awarded to you has been 


be refunded under 
forwarded to the 


separate cover. 


Arrangements for the removal of this material should be made 


by contacting 


^ telephone 

Deposit, receipt of which is acknowledged 

Total Contract Price 

Balance due Purchaser (subject to final settlement) 


I I 2. Your deposit is less than purchase price as shown below. Please forward balance due Government to 

— ■ — — — by cash, certified or 

cashier’s check, or money order payable to Inspector of Naval Material, 

THIS AMOUNT MUST BE PAID WITHIN FIVE (5) DAYS AFTER RECEIPT OF THIS ACCEPTANCE. 

Total Contract Price 

Amount of Deposit, receipt of which is acknowledged ' 

Balance Due Government (subject to final settlement) 


3. The enclosed contract should be executed by you, and the original and one copy thereof should be 

□ signed and returned to this Office for execution by the Sales Contracting Officer on behalf of the 
Government. One executed copy will be returned for your records. 




A copy of the Sales Contract noted above is returned for your files. 


SALES CONTRACTING OFFICER 


K-a0586 


Figure 12-9a. 
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PURPOSE: 

WHEN USED: 

INSTRUCTIONS: 


DISTRIBUTIONS: 


Figure 12 -9b. 


ONMINST 5000.3, Vol. 2 
6 March 1962 

To notify successful bidder of items awarded to 
him. 

Whenever award is made as result of Govern- 
ment-conducted sale. 

Block 1 should be checked where a refund is 
due the purchaser. 

Block 2 should be checked if a balance is due 
the Government. After "Please forward balance 
due Government to," identify the disposal office 
(e.g. Inspector of Naval Material, Chicago) 
where an agent cashier has been designated, or 
identify the Naval Accounts Disbursing Officer 
where ,n p such designation has been made. After 
"payable'to the" identify the disposal activity. 


Block 3 should be checked when bid is accepted 
as a result of a negotiated or informal competi- 
tive Sale. 

Block 4 should be checked when transmitting a 
copy of the contract covering a formal competi- 
tive sealed bid Sale. 

(a) Original and one copy to purchaser 

(b) One copy to Disbursing Office or 
agent cashier 

(c) One copy for disposal file. 


Instructions for use of Notice Of Award, NAVEXOS-4271 
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DEPARTMENT OF THE NAVY 

NEGOTIATED CONTRACT 

Contract No . .N^?.782r?53. 

NAME (Activity and Address; InsRector of Naval Material^. 17 Brief Aye^ upper Pa. 

NAME (Contractor and Address) QPXPP.3r^.tjL.0.1>, .RQ .51.w .56th .St. .NaY.X... . . 

Contract for A. AMOUNT. . .$7?.?f7.5 

* a ...safe 

THIS CONTRACT is entered into as o f , . . .4 .A^gW^t 19..5S. ... by and between 

the United States of America, hereinafter called the Government, represented by the Sales Contracting 

Officer executing this contract, and. ... .S^FpluS Equipment 

(Name of Contractor) 

(1) A corporation organized and existing under the laws of the State of 

.NeW.Y.9?.^ 

(2) A partnership consisting of 

(3) An individual trading as..... hereinafter called the 

Contractor. The parties hereto agree that the Government shall ' furnish and deliver all the material 
set forth in the Schedule shown on the reverse for the consideration stated herein, subject to the 
conditions and terms attached hereto. . 

NOTE: The full contract price (subject to final settlement) of I. .75?...75 

shall he submitted to the Sales Contracting Officer with the signed copy of this contract. 


4fh 

IN WITNESS WHEREOF, the parties hereto have executed this contract as of the.......... 

day ol...AV.g\liS.t 19. 58.. 

UNITED STATES OF AMERICA . . .Su^pkis^ Equipment Corporation 

(Full Hame of Contractor) 

By T. Smi-fe By J.». .Jp.nes 

(Sales Contracting Officer) 

Di sp 0 s al Of f ic e r Pres iden^ 

(Title) (Title) 


NAVEXOS W272 


Figure 12-lOa. Negotiated Contract, KAVEXOS-4272 
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PURPOSE: 

WHEN USED: 


DISTRIBUTION: 

INSTRUCTIONS: 


To provide a form of contract for Government-conducted sales 
other than by formal invitation. 

For Government-conducted sales (1) By negotiation, and (2) By 
informal competitive bidding. Form should not be used for acqui- 
sition by contractor. 

See para 26158-4 of the BUSANDA Manual. 

When informal solicitation (verbal or by sales letter) is used and 
all requirements for formal advertising set forth in par. 26154-2 of 
BUSANDA Manual are met "Negotiated" snould be deleted from 
title . 


Contract number in the regular series of the authorized disposal 
activity should be inserted in the space provided. 

Disposal activity and purchaser should be identified by name and 
address in spaces provided. 

Category of material should be indicated in space provided. 

Total amount of contract should be inserted in space provided. 

Date of contract (date on which contract is forwarded to purchaser 
for execution) should be inserted in space provided. 

The state of incorporation, composition of partnership or trade 
name of purchaser should be inserted as appropriate. If not 
known note should be affixed to contract requesting purchaser to 
insert appropriate information in (1), (2) or (3). 

The contract should not be executed by the sales contracting officer 
until signed copies are returned by the purchaser. 

The location and description of the property, including lot number (s), 
quantity, unit of measure, price per unit and total price per lot should be 
insertedinthe Schedule, as well as tlie da.te specifiedfor removal of the 
property, if the ten-day period specifiedinNAVEXOS-4272A (see 
Figures 12-lOd and e) is not applicable. 

If contract does not cover^scrap material Condition 16 should be 
deleted or note inserted in Schedule indicating that Condition 16 is 
not applicable. If contract covers both scrap and salvage and/or 
serviceable material note should be inserted in Schedule indicating 
that Condition 16 is applicable to lot(s) number (.....) only. 

Figure 12 -IOc. Instructions for use of Negotiated Contract, NAVEXOS -4272 
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.HAVEX0S-it272A 


CONDITIONS AND TERMS OF SALE 


1. CONDITION OF PROPERTY: All property listed 
herein is sold "as is" and "where is", without re- 
course against the Governaient. If it is provided 
herein that the Government shall load, then "where 
is" means f.o.b. conveyance at the point specified 
in the contract. The description is based on the 
best available information, but the Government makes 
no guaranty, warranty, or representation, expressed 
or implied, as to quantity, kind, character, quality, 
weight, size, or description o f any of the property, 
or its fitness for any use or purpose, and no claim 

will be considered for allowance or adjustment or for 
recision of the sale based upon failure of the prop- 
erty to correspond with the standard expected; this 
is not a sale by sample. 


shall be borne andpaid by the Contractor; in addi- 
tion to the foregoing rights, the Government may, 
after the expiration of thirty (30) days after the 
date specified for removal, and upon ten (10) days 
jfritten notice ( cal culated from the date of mailing) 
to the Contr ac to r (which ten (10) days written notice 
may, at the option of the contracting officer, be 
included either partly or wholly in the thirty (30) 
days specified above or may be in addition thereto) , 
resell the property, applying the proceeds therefrom 
against the storage and any other costs incurred for 
Contractor's account. Any det ai 1 s regarding removal 
of the property as may not b'e provided for herein, 
shall be arranged wi th the contracting officer, which 
arrangement shall be reduced to writing. 


2. LIQUIDATED DAMAGES: If after the date of the 
contract the Contractor fails to pay the balance of 
the contract price, fails to remove the material or 
otherwise fails to perform any of his obligations 
he will lose all right, title, and interest in the 
material hereunder, and the Government may, at its 
election, retain the material and may retain from 
any amount paid by the Contractor, as liquidated 
damages, a sum equal to twenty percent (20%) of the 
contract price plus any accrued charges hereunder. 
The balance, if any, shall be remitted to the Con- 
tracto r. 

3. PAYMENT: Payment of the balance of the contract 
price, if a deposit has been made, or otherwise of 
the full contract price, shall be made by cash, or 
by certified check, cashier's check, bank draft, 
postal or express money order, payable to the Treas- 
urer of the United States, within five (5) days 
after date of the contract. Payment of the full 
con t r ac t p r i c e , subject to any adjustment for vari- 
ation in quantity, or weight pursuant to condition 
No. 6 must be made prior to the delivery and re- 
moval of any property. If any such adjustment is 
necessary, then payment must be completed, unless 
otherwise specified by the Government, immediately 
subsequent to adjustment. 

4. TITLE: Title to the items of property sold 
hereunder shall vest in the Contractor as and when 
full and final payment is made, unless otherwise 
specified by t he Go ve rnmen t , and except that if the 
contract provides chat loading will be performed by 
the Government, title shall not vest until such 
loading and such payment are completed. On all 
motor vehicles and mo to r- p rope 1 1 ed or motor-drawn 
equipment requiring licensing, a U. S. Government 
Certificate of Release of a motor vehicle (Standard 
Form 97) (or a State certificate of title, if such 
a certificate of title has been issued to the Gov- 
ernment), will be furnished for such vehicles and 
piece of equipment, 

5. DELIVERY AND REMOVAL OF PROPERTY: The Contrac- 
tor shall be entitled to obtain the property upon 
vesting of title of the property in him, unless 
otlierwise specified herein. Delivery shall be at the 
designated location, and the Con t r ac to r shal 1 remo ve 
the property at his expense within ten days unless 
a different p e ri od i s sp e ci f i ed in the a chedul e con- 
tained above. The Contractor shall reimburse the 
Government for any damage to Government property 
caused by the removal operations of the Contractor. 
If the Contractor fai is to remove the property with- 
in the specified time, the Government shall have 
the right to charge the Contractor and collect upon 
demand a reasonable storage charge if the property 
is stored on premises owned or controlled by the 
Government, or store the property elsewhere for the 
Contractor’s account, and all coats incident to 
such storing, including handling and moving charges. 


6. ADJUSTMENT FOR VARIATION IN QUANTITY: Any vari- 
ation between the quanti ty or weight listed for any 
item and the quanti ty or wei ght of such item tendered 
or delivered to the Contractor will be adjusted on 
the basis of the unit price quoted for such item; 
but no adjustment for such variation will be made 
when an award is made on a "price for the lot" basis. 
When property is sold on a unit price basis, the 
Government reserves the right to vary the quantity 
tendered or delivered to the Contractor by ten per- 
cent (10%), If the Government tenders or delivers a 
quantity up to ten percent (10%) excess of that 
stated in the contract, the Contractor agrees to ac- 
cept such quantity and pay the Government therefor 
at the unit price set forth in this contract. If 
the Government tenders or delivers a quantity less 
than that stated in the contract, the Contractor 
agrees to accept the quantity tendered or delivered 
unless the variation exceeds ten percent (10%) of 
the quantity stated in the contract. In the event of 
a shortage the Go ve rnmen t will refund to the Contrac- 
tor the di f ference b etween the qu an ti ty paid for and 
the quantity delivered, ca 1 cul a t e d upon t he basis of 
the unit price set forth in this contract. 

7. WEIGHING: Where weighing is necessary to deter- 
mine price hereunder, the Contractor shall arrange 
for and pay all expenses of weighing material, in- 
cluding all switching charges incurred. In case of 
removal by truck, weighing shall be under the super- 
vision of the Government , and, at its option, on (a) 
Government scales, or (b) certified scales in the 
vicinity of the location of the property, or (c) 
certi fied seal es i n the vi cini ty o f the Contractor's 
establishment, or (d) other scales acceptable to 
both parties. When removal is by rail, weighing 
shall be on railroad track scales, or by other means 
acceptable to the railroad for freight charge pur- 
poses. Government approved weighing shall govern 
payment. 

8. RISK OF LOSS: (1) After the date of the con- 
tract andprior to passage of title to the contractor, 
the Government will be responsible for the care and 
protection of the property and any loss, damage, or 
destruction occurring during such period will be 
adjusted by the Contracting Officer. (2) After 
passage of title to the Contractor, andprior to the 
date specified for removal, the Government's re- 
sponsibility will be limited to the exercise of 
reasonable care for the protection of the property, 
(3) After the date specified for removal of the 
property, all risk of loss, damage, or destruction 
from anycause whatsoever shall beborne by the Con- 
tractor. 

9. LIMITATION ON GOVERNMENT’ S LIABILITY: In any 
case where liability of the Government to the Con- 
tractor has been establi shed, the extreme measure of 
the Government’s li abi 1 i ty sha 1 1 not, in any event, 
exceed refund of thecontract price or such portion 
thereof as the Government may have received. 


Figure 12-lla. Conditions And Terms Of Sale, NAVEXOS-4272A (Front) 
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NAVEX0S-4272A 


10. VERBAL MODIFICATIONS: Any oral statement by 
any representative of the Government, modifying or 
changing any conditions of this Contract-, is an ex- 
pression of opinion only and confers no right upon 
the Contractor. 

11. COVENANT AGAINST CONTINGENT FEES: The con- 
tractor warrants that no person or selling agency 
has been employed or retained to solicit or secure 
the contract upon an agreement or understanding for 
a commission, percentage, brokerage, or contingent 
fee, excepting bona fide employees or bona fide 
established commercial or selling agencies main- 
tained by the Contractor for the purpose of doing 
business. For breach of this warranty, the Govern- 
ment shall have the right to annul this contract 
without liability or, at its option, to recover from 
the Contractor the amount of such commission, per- 
centage, brokerage, or contingent fee, in addition 
to the consideration herein set forth. 

12. OFFICIALS NOT TO BENEFIT: No member of or 
Delegate to Congress o r Resident Commissioner shall 
be admitted to any share or part of this contract 
or to any benefit that may arise therefrom, unless 
it be made with a corporation for its general bene- 
fit. 

13. DISPUTES: Except as otherwise provided in 

this contract, any dispute concerning a question of 
fact arising under this contract which is not dis- 
posed of by agreement shall be decided by the Con- 
tracting Officer, who shall reduce his decision to 
writing and mail or otherwise furnish a copy thereof 
to the Contractor. Within 30 days from the date of 
receipt of such copy, the Contractor may appeal by 
mailing or otherwise furnishing to the Contracting 
Officer awritten appeal addressed to the Secretary, 
and the decision of the Secretary or his duty au- 
thorized representative for the hearingof such ap- 
peals shall, unless determined by a court of com- 
petent jurisdiction to have been fraudulent or 
capricious or arbitrary or so grossly erroneous as 
necessarily to imply bad faith, or not supported by 
substantial evidence, be final and conclusive; pro- 
vided that, if no such appeal is taken, the decision 


of the Contracting Officer shall be final and con- 
clusive. In connection with any appeal proceeding 
under this clause, the Contractor shall be afforded 
an opportuni ty to be -heard and to offer evidence in 
support of its appeal. Pending final decision of a 
dispute hereunder, the Contractor shall proceed 
diligently with the per formance of the contract and 
in accordance with the Contracting Officer's deci- 
sion. 

14. DEFINITIONS: (a) The term "head of the de- 
partment" as used herein shall mean the head or any 
assistant head of the executive department or in- 
dependent es tabl i shment involved , and the term "his 
duly authorized representative" shall mean any per- 
son or persons, o-ther than the contracting officer, 
authorized to act for him, or any board set up in 
accordance with regulations. (b) The term "Con- 
tracting Officer" means the person executing this 
contract on behalf of the Government, and any other 
officer or civilian employee who is a properly 
designated Contracting Officer; and the term in- 
cludes, except as otherwise provided in this con- 
tract, the authorized representative of a Contracting 
Officer acting within the limits of his authority. 

15. INTEREST WARRANTY: The bidder certifies that 
he is not an officer or enlisted member of the 
Armed Forces on active duty, is not a civilian em- 
ployee of the military departments (including the 
Department of Defense) and is not a member of the 
immediate family, a dependent, or an agent of such 
officer, member or employee. 

16. SCRAP WARRANTY: The Contractor represents and 
warrants to the United States that the material 
covered by this contract was offered os scrap, that 
it is purchasing or retaining the material only as 
scrap and that it will sell and ship the material 
only as scrap, either in its existing condition or 
after further preparation. The Contractor further 
represents and warrants to the United States that 
it will require alike warranty from any subsequent 
purchaser who shall purchase this scrap, or any 
part thereo f . 


Figure 12-llb. Conditions And Terms Of Sale, NAVEXOS-4272A (Reverse) 
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Case No. 


Gentlemen: 

You are hereby authorized to effect removal of the property which was 
sold under the provisions of sales contract 

Eelease of the material must be witnessed by a Navy representative and 
the following activity has therefor been authorized to release this 
material to you or your carrier: 


Arrangement for the removal of this material should be made by contacting 
Mr. of that office, telephone 

Arrangements for packing the property, if necessary, are your responsi- 
bility. No material will be released unless prior appointment is made 
with the person indicated above. 

Your attention is invited to the stipulation in the contract which requires 
you to remove the property within days from the date of notification 
that removal may be made. 


Very truly yours, 



Copy to: 


Authorization To Remove Surplus Property 
NAVEXOS-4275 


Figure 12-12a. Authorization To Remove Surplus Property, NAVEXOS-4275 
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PURPOSE: 

WHEN USED: 

DISTRIBUTION: 

INSTRUC TIONS: 


Figure 12 -12b. 
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To give purchaser written notice of release of 
property in conformance with Article 212106d.2(h). 


Whe. never surplus property is 
ment-c onducted sale and after 
price^'has been collected. 


sold by Govern- 
f ull pur chas e 


Original to purchaser. 

Copy to reporting activity. 

One copy for case file. 

Letter should be addressed to purchaser. Ap- 
plicable sales contract number should be iden- 
tified in space provided in paragraph one. 


Name and address of reporting activity should 
be inserted in space provided in paragraph two. 


Name and phone number of representative of re- 
porting activity to be contacted for removal of 
property should be inserted in space provided in 
paragraph three. 

The number of days allowed for removal of the 
property should be shown in paragraph four. 


Instructions for use of Authorization To Remove Surplus 
Property, NAVEXOS-4275 
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From.; 

To: 

Sub j ; 

Ref: 

Enel: 


Chief of Branch, Division of Audits, General Account 
mg Office, 1901 E. 13th Street. C le v'e land! Ohi o ‘ ' 

mi!!ibu7ion''o*f“ Certificate of Award; 

(a) BUSANDA Manual Par, 26158-4 

(1) Original contracts identified below 

Original Statement and Certificate of Award 
(Standard Form No. 1036) 

tii^* instructions outlined in reference (a) 

cate of together with the statema.nt and certifiJ’ 

ward are forwarded as enclosures (!) and (2) respectively: 

CONTRACT NUMBER 



By direction 


Copy to: 

Disbursing Officer 

w/certified copies of ends (1) and (2) 
and copies 8, 9 and 10 of Invoice No. 


Distribution of Sales Contract 
NAVEXOS-42 7 7 


PURPOSE: 


Figure 12-13a. Distribution Of Sales Contract, NAVEXOS-4277 

To effect distribution of sales contracts and State- 
ments and Certificates of Award in conformance 
with par. 26158-4 of the BUSANDA Manual. 


WHEN USED: 

DISTRIBUTION: 

INSTRUCTIONS: 


Whenever an award is made as the result of Gov 

advertising or 

As indicated. 

involvld!^ letter list all sales contract numbers 

tr!n!mit?id invoices applicable to contracts 

und^r” Copy to.o”^ provided 


Figure 12-13b. Instructions for use of DisUibution Of Sales 
Contracts, NAVEXOS-4277 
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TRANSMITTAL OF SALES DOCUMENTS 

HAVEXOS 4278 (Rev. 1-61) 


FROM ■' ■■ -• - ■ 

INSPECTOR OF NAVAL MATERIAL, 

CASE NO. " 

TO ^ ^ — — 

DATE 


SALE OF SURPLUS CONTRACTOR INVENTORY 

— ^ i 

mVITATION NO. 


SALES CONTRACT NO. 


□ COPY OF SUBJECT INVITATION IS FORWARDED 

DISBURSING OFFICER (IS) (IS NOT) REQUIRED TO ATTEND BID OPENING 

□ CATEGORY OF PROPERTY IS □ USABLE I I S^^VAGE j | SCRAP 


□ RECORD OF DEPOSITS BY BIDDERS, NAVCOMPT FORM 23.; IS FORWARDED WITH REQUEST THAT DEPOSITS BE 
RETURNED TO UNSUCCESSFUL BIDDERS INDICATED THEREON. 


□ .T 


IS REQUESTED THAT REFUND IN 


AMOUNT INDICATED BE MADE TO: 


LOT NO(S) 

DEPOSIT RECEIVED 

TOTAL CONTRACT PRICE 

AMOUNT OF REFUND 



— — 1 



Q PROCEEDS OF SALE ENCLOSED. CREDIT TO REDUCE CONTRACT COSTS, IF POSSIBLE, UNDER PROCUREMENT CONTRACT NUMBER(S) 


CHECK/MONEY ORDER NO. 


FROM .. ; ■■■r 

TO 


INSPECTOR OF NAVAL MATERIAL, 


RECEIPT OF THE CHECK/MONEY ORDER IDENTIFIED ABOVE IS ACKNOWLEDGED. 


DATE 


Figure 12-14a. Transmittal Of Sales Documents, NAVEXOS-4278 


h. 46, 
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PURPOSE: 


WHEN USED: 


DISTRIBUTION: 

INSTRUCTIONS: 


To provide for transmittal of sales documents and proceeds of 
sale to Disbursing Officer or cognizant Navy Regional Accounts 
Office. 

Whenever it is necessary to accomplish the following action in- 
volving the Disbursing Officer or Navy Regional Accounts Office. 

(1) Transmit advance copy of Invitation to Bid (Government- 
conducted sale). 

(2) Request return of deposits to unsuccessful bidders. 

(3) Request refund to purchaser. 

(4) Transmit deposits or proceeds of sale received by the 
disposal activity. 

Original to Disbursing Officer or Navy Regional Accounts Office. 
Copy for file case. 

Case number and date should be inserted in spaces provided. 
Appropriate box should be checked to indicate action required. 

If used to transmit advance copy of Invitation, category of prop- 
erty should be indicated by checking appropriate box. If deposit 
requirement is included in Invitation, appropriate box should be 
checked to indicate that services of Disbursing Officer will be 
required (unless collection agent has been designated); other- 
wise box should be checked to indicate services of Disbursing 
Officer will not be required at bid opening. 

If used to request refund, appropriate sales contract number 
should be indicated in space provided. The name and address 
of the purchaser to whom refund is to be made should be indi- 
cated, as well as the lot number (s), amount of deposit received, 
total contract price and amount of refund. 

If used to transmit proceeds of sale received by the disposal 
activity, check or money order should be ident^ied by number, 
amount, and payer, and the procurement contract(s) and contrac- 
tor identified in the spaces provided. Proceeds allocable to 
Government-conducted competitive bid sales must be collected by 
the Disbursing Officer serving the sales activity, or his agent 
cashier. All other proceeds shall be forwarded to the Navy 
Regional Accounts Office having cognizance of the procurement 
contract(s) involved. 

In all cases where an award has been made, the applicable sales 
contract number should be indicated in the space provided. 


Figure 12-14b. Instructions for use of Transmittal of Sales Documents, 
NAVEXOS-4278 
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Case No. 


Gentlemen: 

The Inspector of Naval Material acting under the authority delegated 
to him, hereby abandons all the Government's right, title and interest, 
without further cost to the Government, in the following listed Govern- 
ment property: 

CONTRACT RKb'Jii'RENCE SCHEDULE PAGE ITEM QUANTITT 




It is requested that you indicate your acceptance of the above condi- 
tions by signing below and returning a copy thereof to this office. 

Very truly yours. 

End: Copy 4 of Invoice No, 

Copy to: 

with cys of end. 

ACCEPTED DATE 


. Contrac tor's Signature ) 


Notice of Property Abandonment 
NAVEXOS-4280 


Figure 12-15a. Notice of Property Abandonment, NAVEXOS-4280 
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DISTRIBUTION: 

INSTRUC TIONS: 


Figure 12-15b 

’2-50 
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To advise the contractor in possession and the 
reporting activity of the abandonment of value- 
less Government property, and to request ac- 
ceptance thereof by the contractor. 

After the abandonment determination has been 
prepared and approved by the Property Disposal 
Review Board, if required. 

One copy to the reporting activity with copies 
one, two and five of the abandonment invoice 
(when invoicing is required). Where mutilation 
or destruction is required, also include copy 
number three of the abandonment invoice. Ori- 
ginal to accountable contractor; with a copy to the 
c ontr a c t o r - in - p o s s e s s i on if he is not the account- 
able contractor. 

One copy for case file. 

Applicable contract, reference, schedule, page, 
item and quantity of property being abandoned 
should be identified in the space provided. 

If mutilation or destruction is required, in- 
clude statement set forth in Article 212110e.3(b) 
of this chapter in the body of this form letter. 

Name of reporting activity should be inserted 
following "Copy to." 

Follow up action shall be taken to insure receipt 
of contractor's acceptance of each abandonment 
of contractor inventory. 

NAVEXOS-4280 shall not be used when abandon- 
ing c o nt r a c t o r - o wne d termination inventory. 
Contractors shall be authorized to abandon 
such property by use of correspondence similar 
to the format of N A V E X O S - 4 2 8 0 . 


. Instructions for use of 
ment, NAVEXOS-4280 


Notice Of Property Abandon- 
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DISPOSAL DETERM I NAT ION/ APPROVAL 
NAVEX0S-‘i28 I 


□ 


TERMINATION 


□ 


NON-TERMINATION 


contractor/subcontractor 


CONTRACTOR/SUBCONTRACTOR NO. 


LOCATION OF PROPERTY 


TYPE OF CONTRACT 
I 1 

FIXED PRICE 


□ 


utilization screening 

I I COMPLETED I I 


NOT REQUIRED 


SCHEDULE 

PAGE 

ITEM 

DESCRIPTION 

QUANTITY 

COST 







^ 1 

TOTAL 


□ , I 1 WITHOUT VALUE EXCEPT 

BEYOND ECONOMICAL REPAIR/ESTIMATED COST OF REPAIR IN EXCESS OP R5% OF ACQUISITION j ] BASIC CONTENT 


□ 


OBSOLETE 


□ 


SPECIALIZED DESIGN 


I I INCOMPLETE CONDITION 


j 1 SOME VALUE IN EXCESS OF BASIC MATERIAL CONTENT BUT NO REASONABLE PROSPECT OF SALE OR USE AS SERVICEABLE PROPERTY 


WITHOUT MAJOR REPAIRS OR ALTERATIONS 


OTHER (Specify) 


□ 


NO CONNERCIAL VALUE 


□ 


DONAT I CH^ IS NOT FEASIBLE 


I [ ESTIMATED. COST OF CONTINUED CARE AND HANDLING WOULD EXCEED ESTIMATED PROCEEDS OF SALE 


OTHER (Specify) 


5 “ 


I I OFFERED FOR SALE AND NO BIDS RECEIVED 


I I VALUE SO LITTLE OR COSTS OF CARE AND HANDLING SO GREAT ADVERTISING FOR SALE NOT JUSTIFIED 
[ I ABANDONMENT REQUIRED BY CONSI DERAT I ONS OF HEALTH. SAFETY 


' OR SECURITY 


3 % 


I I SALE PRICE EQUALS <OR EXCEEDS) CURRENT MARKET PRICE 


[]] SALE PRICE IS FAIR AND REASONABLE BASED ON TEST OF MARKET Q BASED ON RECENT SALE PRICE OF SI MILAR PROPERTY 


□ SALE PRICE EQUALS (OR EXCEEDS) THAT WH I CH COULD BE REALIZED THROUGH COMPETITIVE SALE; COST 01* SALE AND/OR 
ADDITIONAL STORAGE CHARGES W0L)1,D MORE THAN O FFSET ANY POTENTIAL INCREASED RETURN 


OTHER (Specify) 


INVITATION NO. 


□ 


CONDUCTED BY CONTRACTOR 


□ 


government 


BIDS SOLICITED 


I I SALE PRICE IS FAIR AND REASONABLE AND REPRESENTS BEST PRICE OBTAINABLE 


I I SALE PRICE EXCEEDS CURRENT SCRAP VALUE OF PROPERTY (If other than scrap sale) 


REASON FOR ACCEPTANCE OF OTHER THAN HIGH BID 


nil 

1 1 

>P WARRANTY WlLI 

1 VES □ 

L QE EXECUTED 

1 NO 

CERTI FIED WEIGHT 

approximate weight I 

MATERIAL CONTENT 

RECOMMENDED BY gna fii r e J || 

APPROVED BY PROPERTY DISPOSAL-RE . (-S.pna.ur.) 


APPROVED BY DISPOSAL OFFICER /'ignalurej 


FOR ADDITIONAL APPROVAL WHEN REQUIRED 


Detailed j n’t t J f i cat i art shall be sht.wa on reverse 

Figure 12-16a. Disposal Determination/ Approval, NAVEXOS-4281 
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PURPOSE: 

WHEN USED: 

DISTRIBUTION: 

INSTRUCTIONS: 


Figure 


To provide a record of disposal determinations and Property Dis- 
posal Review Board approvals, when required. 

(1) Whenever surplus property, with the exception of production 
scrap, is determined to be in a scrap or salvage category. 

(2) Whenever surplus property is to be disposed of by abandon- 
ment. 

(3) Whenever surplus property is sold by competitive bid sale or 
sold or acquired without competitive bid. 

One signed copy for case file. 

When Property Disposal Review Board approval is required, one 
executed copy for master file of review board actions, and one 
executed copy to be attached to Inventory Disposal Report, NAV- 
EXOS-3575. 

Property covered by determination and/or approval should be iden- 
tified and total acquisition cost inserted in space provided. Where 
list of property is voluminous, inventory schedules should be at- 
tached and referenced. 

If used as scrap or salvage determination inapplicable category 
should be deleted. If both categories of property are involved 
property in each category should be identified under "description^*' 
Appropriate box should be checked as justification for determina- 
tion. Information covering scrap warranty, weight, and material 
content will also be indicated. 

If used as abandonment determination appropriate box should be 
checked as justification and to indicate whether abandonment with 
or without notice is recommended. If used as approval of sale or 
acquisition without competitive bid inapplicable category should be 
deleted. Appropriate box should be checked as justification and 
sale price indicated in space provided. 

If used as approval of competitive bid sale. Invitation Number, Sale 
Number, Lot Number, and high bid should be inserted in space pro- 
vided. Appropriate box should be checked to indicate whether sale 
was contractor or Government conducted. Number of bids solicited 
and received should be inserted in space provided. Appropriate box 
should be checked as justification. 

Each form should be signed by personnel responsible for recommen- 
dation and approved by personnel responsible for reviewing recom- 
mendations. 

Whenever transactions are involved requiring Property Disposal 
Review Board approval, three copies of the form should be pre- 
sented to the Property Disposal Review Board, of which two are to 
be signed. 

The date of approval by the Board, if review board approval is re- 
quired, or by authorized supervisory personnel if review board ap- 
proval is not required, should be inserted in the space provided. 

The information shown on the face of this form will generally have 
to be supplemented by background information and details explaining, 
supporting, and justifying the recommendations auid determinations 
being presented. Such supplementary information shall, be shown 
on the reverse side of this form, 

12-I6b. Instructions for preparing Disposal Determination/ 

Approval, NAVEXOS-4281 
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CASE LEDGER SHEET FOR CONTRACTOR INVENTORY 
HAVEXOS-3718 (3-58) 


CHI 2091 


name of CONTRACTOR/SU9CONTHACTOR 

E. Z, Manufacturing & Research Corporation 

^ 1 CONTRACTOR | | SUBCONTRACTOR 

address 

100 Rush street. St. Louis. Missouri 


contract no. 

wnnYs) 1 

PURCHASE ORDER NO. | 

CONTRACTOR'S REF. NO. 

TYPE OF INVENTORY 

1 1 PLANT PROPERTY |X | OTHER 


1 TVP E 1 




DATE 


REFERENCE 


OF 

TRANS 

CODE* 


RECEIPTS 


EXPENDITURES 


5- 30-58 

6- 17-58 
6 - 20-58 

7- 5—58 
7-14-58 
7-22-58 

7- 27-68 

8 - 1-58 
8 - 1-58 
8 - 1-58 


Inv-Sch. 5-21 
Wi thdrawal'6'-]J 
I nv 000857 
InT 000863 
Inv 006872 
Inv 000875 
Add'l Inv 
Sale, C-322 

Shortage 
Sale, C-323 


2 

3 

10 

11 

17 

10 

2 

6 

3 

7 


3 ^» 589.43 


5 , 682.88 


148.78 
17,991.10 
2,589.71 
1,300.00 
14, 261.12 

91.069.87 

518.33 

226,393.40 


19.040.30 

7.475.32 


348,589.43 

348,440.65 

330.449.55 

327.859.84 

326.559.84 

312.298.72 
317,981.60 

226.911.73 

.226,393.40 

.00 


♦Code numbers entered in this column shall correspond with item numbers listed on 
Report of Disposition of Private Plant Personal Property, Navexos-3123 (11-56). 


Figure 12-17. Case Ledger Sheet For Contractor Inventory, NAVEXOS-3718 
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COWT H^CTOO INVtNTOrr _ 
m FACILITIES □ OTHER 

n.TE PREVIOUS CASE 

BALANCE number 


14,127.25 
196,329.13 


191.618.00 

12,600.45 

1,592.00 


XHJRNAL OF RKEIPTS AND DISPOSITIONS 





Inventory Request?-! 2 
Inventory Request 7-2 2 

Invoice 000744 - 6-23 10 
Invoice 000812 -6-21 ^9 

Invoice 000823 - 6-15 15 
Invoice 000832 - 6-21 21 
Withdrawal - 7-6 3 

Invoice 000855 - 6-15 20 
hiventory Request 7-6 2 

Inventory Request 7 -7 2 

Inventory Request 7-7 2 


1,^82.00 

10,200.00 


2,963,3d 

823.81 

6,2«0.00 


1 , 526.80 

4,711.13 

100.00 

9,199.03 

600.00 

1.592,00 


2,943.70 


1,582.00 
10 , 200 . 
12,600. 

191,618. 

.00 

182,418.97 

12,000.45 

.00 

2.963.3a 

823.81 

6,240.00 
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PURPOSE 


WHEN USED: 


INSTRUC TIONS; 


ONMINST 5000.3, Vol. 2 
22 August 1958 

To provide a complete itemized record of all 
transactions consummated during each month for 
the compilation of NA VEXOS - 3 12 3 , Report of Dis- 
position of Private Plant Property. 

Periodically after transactions have been posted 
to individual ledger sheets, 

A separate journal should be prepared for "F" 
cases and all other disposal cases. 

The month and year should be inserted in the 
space provided. 

All entries will be completed from postings to 
individual ledger sheets. 

Columnar information should be inserted as fol- 
lows: 

(1) Date: Insert date of posting, 

(2) Pr evious Balance: Insert balance remain- 
ing in case prior to the transaction being 
posted. 

(3) Case Number: Insert applicable case 
number. 

(4) Reference: Identify basic document (dec- 
laration, invoice number, etc.) which served 
as basis for posting. 

(5) Code: Insert appropriate code correspond- 
ing to codes on NAVEX OS-3123. 

(6) Receipts: Insert acquisition cost of dis- 
posal request or increase by adjustment. 

(7) Expenditures: Insert acquisition cost of 
each disposition transaction and decrease 
by adjustment. 

(8) Proceeds: Insert amount of proceeds, if 
applicable, to transaction being posted. 

(9) Balance: Insert balance on hand after 
subtracting expenditure being posted. 

Entries will be summarized, by code, monthly, 
and the data utilized in preparing N A V E X O S-3123, 
Report of Disposition of Private Plant Property, 


Figure 12-18b. Instructions for use of Journal Of Receipts And Dis- 
positions, NAVEXOS-4283 


Ch. 4 
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DISPOSAL CASE REVIEW RECORD 


CASE NO. 

'invitation no. 

SALE NO. 

DATE REVIEWED 

1 

DOCUMENT NO. 

REQUIRED 

MISSING 


INVENTORY SCHEDULES 

XXX 



< 

oc 

UA 

z 

INVENTORY DISPOSAL REPORT 

XXX 



o 

CASE LEDGER SHEET 

XXX 



o: 

TRANSFER AUTHORITY . 

XXX 



TRANSFE 

TRANSFER 







ABANDONMENT 

DETERMINATION AND APPROVAL 

XXX 



ABANDONMENT INVOICES AND/OR AUTHORIZATIONS 







SALES 

SCRAP/SALVAGF DETERMINATIONS AND APPROVAL 

XXX 



APPROVAL OF CONTRACT OR SALES AND ACQUISITIONS 

XXX 



LETTER OF TRANSMITTAL OF BIDS TO CONTRACTOR 

OR ACCEPTANCE OF BID 

XXX 



RECORD OF TELEPHONE SOLICITATIONS 

XXX 



APPROVAL OF SAIF WITHOUT COMPETITIVE BID 

XXX 



APPROVAL OF COMPETITIVE BID SALE 

XXX 



(1) SALES LETTERS OR CATALOGS 







(2) CONTRACT OF SALE 









(3) SALES INVOICES (GOVERNMENT PROPERTY) 









SCRAP WARRANTY 

XXX 



WEIGHT CERTIFICATION 

XXX 



SALES PROCEEDS DOCUMENTS TO DISBURSING OFFICER 

XXX 




REMARKS/ADOITIONAL documents nos. by category and/or itta) 


EXAMINER WILL CHECK "REOUIREO" COLUMN FOR ESSENTIAL DOCUMENTS FILED IN CASE JACKETS. IF REQUIRED DOCUMENTS ARE MISSING FROM CASE JACKET BOTH "REQUIRED" 
AND "MISSING* COLUMNS WILL BE CHECKED. 

ALL REQUIRED DOCUMENTS ON FILE IN PROPER FORM REPLACEMENT OF MISSING DOCUMENTS WAIVED, APPROVED FOR RELEASE TO 

STORAGE 

EXAMINER r-5isnaturcj DISPOSAL OFFICER r-Si«natBre) 


Figure 12-19a. 


Disposal Case Review Record, NAVEXOS-4284 
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DISPOSAL CASE REVIEW RECORD 

NAVE)(0S-4284 


INSTRUCTIONS FOR USE OF FORM NAVEXOS 4284 


PURPOSE: To record performance and result of review of each completed disposal case. 

WHEN USED: At the completion of each property disposal case. 

INSTRUCTIONS: Case number and date of review should be inserted in spaces provided. Invitation and/or 

sale number should be inserted, if applicable, in the spaces provided. 

Documents listed "General" should be on file in each case. If transactions coded 10 
through 14 or 16 through 18 are posted on case ledger sheet appropriate transfer author- 
ity should be on file. Applicable transfer invoices should be identified by number in 
the "Document Number" column. If more than four transfer invoices are posted additional 
transfer invoice numbers should be inserted in the space provided for additional document 
numbers and identified as transfer invoices. 

If transactions coded 9 or IS are posted on case ledger sheet appropriate abandonment 
determination and review board approval, if required, should be on file. Applicable 
abandonment invoices for Government property or letters of authorization for contractor- 
owned property should be identified by number or date in the "Document Number" column. 

If more than four abandonment transactions are posted, additional abandonment documents 
should be inserted in the space provided for additional document numbers and identified 
as abandonment invoices or authorizations. 

If transactions coded 7, 8, 20, or 21 are posted on case ledger sheet appropriate scrap/ 

salvage determinations and review board approval, if required, should be on file. 

If transactions coded 5 through 8 are posted on case ledger sheet appropriate disposal 
determination/ approval should be on file, as well as appropriate letter of approval of 
acquisition or sale. 

In all cases where quotations were solicited by telephone by the disposal activity, 
r-ecord of verbal solicitation should be on file. If transactions coded 6 through 8 and 
19 through 21 are posted on case ledger sheet appropriate disposal determinations and 
approvals, if required, should be on file. Applicable sales letters or invitations 
(catalogs') and contracts of sale should be identified by number in the "Document Number" 
column. If more than four documents each for items (1) and (2) are involved additional 
document numbers should he inserted in the space provided and identified as to item 
number. 

If transactions coded 19 through 21 are posted on case ledger sheet marked "Government 
Property" applicable sales invoices should be identified by number in the "Document 
Number" column as item (3). If more than four sales invoices are posted additional 
sales invoice numbers will be shown in the block entitled "Remarks" and identified as 
item (3). The examiner and the Disposal Officer shall also ascertain that scrap 
warranties, weight certifications, evidence of the proper routing of proceeds, etc., 
as required, are on file. If required documents are missing the case file with the' 
completed Disposal Case Document Record Sheet attached should be referred to the 
Disposal Officer for appropriate action. 


D> n2oa7 


Figure 12-19b. Disposal Case Review Recerd, NAVEXOS-4284 (Reverse) 
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REPORT Of DTSfOSiTION OF PRIVATE PLANT PERSONAL PROPERTY report. exos. 4900-2 

NAVEX0^3I23 (11-56) 

TO: Office of Naval Material, Washington 25, D.C. 


REPORT 

IHG OFFICE 

Inspector of Naval Material, 

New York 



REPORT MOjITH . 

OCTOBER 1957 

ITEM 

CONTRACTOR INVENTORY (EXCLUDING FACILITIES) | 

FACILITI ES 

NO. ^C^^SES 


PROCEEDS 

1 ^*=1 

NO. CASES 

. (d) 

COST 

(e) 

PROCEEDS 

fn 

1. ON 

HAND BEGINNING OF PERIOD 

171 

* 1,800,590 

XXX 

32 

201,812 

XXX 

2. RECEIPTS 

98 

1,096,802 

■ XXX 

8 

46,515 

XXX 

3 . ADJUSTMENTS 


- 5,333 

XXX 


372 

XXX 

4. TOTAL AVAILABLE FOR DISPOSITION 

269 

2,892,059 

XXX 

40 

247,955 

XXX 

io 

5. RETENTIONS AT COST 

XXX 



XXX 


- 

6. SOLD AS USABLE PROPERTY 

XXX 

8,480 

2.878 

XXX 

25,716 

3,447 

2 = 
1 — ~ 

7. SOLD AS SALVAGE 

XXX 


. 

XXX 



^ 0 ' 

a. SOLD AS SCRAP 

XXX 

116.704 

39,981 

XXX 


- 

H- 

9. ABANDONED OR DESTROYED 

XXX 

546 

XXX 

XXX 

XXX 

XXX 


10. REDISTRIBUTED WITHIN NAVY 

XXX 

26,063 

XXX 

XXX 


XXX 


11. TRANSFERRED TO AIR FORCE 

XXX 

100,078 

XXX 

XXX ; 

! 

14187 

XXX 


12. TRANSFERRED TO ARMY 

XXX 

8,071 

XXX 

XXX 

3,881 

XXX 


13. TRANSFERRED TO OTHER GOV'T AGENCIES 
WITHOUT REIMBURSEMENT 

XXX 


XXX 

XXX 


XXX 

>- 

> 

14. TRANSFERRED TO OTHER GOV'T AGENCIES 

WITH REIMBURSEMENT 

XXX 



XXX 


- 

Z 

>" 

ca 

15. ABANDONED OR DESTROYED 

XXX 

54.399 

XXX 

XXX 


XXX 

iO 

.z 

0 

16. TRANSFERRED TO STOCKPILE 

XXX 


XXX 

XXX 


XXX 

in 

0 

S 7 

17. DONATED TO EDUCATIONAL INST. 

XXX 

2.952 

XXX 

XXX 

8.865 

XXX 

0 

18. OTHER DONATIONS 

XXX 

- 

XXX 

XXX 

- 

XXX 


19. SOLD AS USABLE PROPERTY 

XXX 



XXX 


- 


20. SOLD AS SALVAGE 

XXX 

- 

j 

XXX 

- 

- 


21 .' SOLD AS SCRAP 

XXX 

200,503 

2,659 

XXX 

- 



22. STORAGE AGREEMENT WITH CONT. 

XXX 

- 

XXX 

XXX 

- 

XXX 

23 . 

TOTAL DISPOSITIONS 

74 

517,796 

45,518 

9 

39,649 

3,447 

24. ON HAND END OF PERIOD 

195 

2,374,263 : 


31 

208,306 


25 . 1 

a| FERROUS-SCRAP SOLD 

TONS 

86 



PROCEEDS J 3.604.00 

ibi non-ferrous scrap sold 

LBS. 

- 



PROCEEDS 

|g| other scrap sold Sil:ver Sc rap ..■4 3., 46 5 Troy ounces 

1 PROCEEDS , 

03,5.01] 


26. REMARKS 


SIGNATURE 

DATE 

B. L. STEWART 

4 NOVEMBER 1957 


cc: 
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Figure 12-20a. Report Of Disposition Of Private Plant Personal Property 
NAVEXOS-3123 (11-56) (Front) 
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INSTRUCTIONS FOR PREPARATION OF NAVEXOS FORM 3123 
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22 August 1958 


1. General Instructions; 

(a) Navexos-3123 will be submitted by: 

'D Each field office authorized to dispose of .surplus contractor inventory. Such report will cover 
' surplus dispositions effected and/or approved by the.disposal office during the month. 

(2) Each Inspector of the Material Inspection Service, USN, (INSMAT, BAR, SUPSHIPS, INSMACH, I NSORD, etc). 
Such report shall indicate all redistribution actions (items 10 through 14) accomplished by the 
Inspector as a result of screening, i . e. , redistribution within the Navy, only where a change in bureau 
cognizance is involved, transfers to the Army or Air Force, transfers to other Government agencies, 

etc, 

(b) Navexos-3123 reports will be forwarded to the Office of Naval Material in duplicate by the fifth of the 
month following the month reported on. Negative reports are required. 

(c) Cost value will be estimated in all cases where actual cost data are not available. In reporting cost and 
proceeds of property, omit cents. 

(d) Dispositions will be reported, 

(1) when the property is physically removed, or 

(2) upon issuance of a letter by the disposal office approving retention or disposition by the 
contractor, or 

(3) upon execution of a storage agreement with the contractor by the Navy, or 

(4) upon receipt of notice by the disposal office of storage by the contractor. 

Note: The issuance of shipping instructions does not in itself close a case or constitute 

pi ant cl earance. 

2. Columnar Instructions; 

(a) Contractor Inventory (Excluding Faci lities), number of cases. In this column insert the number of cases 

of Contractor Inventory on hand at the beginning of the month, received, disposed of by authorized means 

and on hand at the end of the month. 

(b) Contractor Inventory (Excluding Facilities), Cost. In this column insert the cost value of Contractor 

Inventory on hand at the beginning of the month, received, disposed of by authorized means and on hand 
at the end of the month. ^ 

(c) Contractor Inventory (Excluding Facilities), Proceeds. | n thi s coVumn 1 nsert the proceeds ari sing from 
the sale or retention of Contractor inventory by the contractor in possession, and the proceeds from the 
sale, or transfer with reimbursement, by the disposal office. 

(d) Facilities, number of cases. In this column insert t'he number of cases of Fac i 1 i t i es .on hand at the 

beginning of the month, received, disposed of by authorized means and on hand at the end of the month. 

(e) Facilities, Cost. In this column insert the cost value of Facilities on hand at the ;,eginning of the 

month, received, disposed of by authorized means and on hand at the end of the month. 

if) Facilities, Proceeds. In this column insert the proceeds arising from the sale of facilities by the 
contractor in possession, and the proceeds from the sale and/or transfer with reimbursement by the 
d i sposal of f i ce. 

3 . Specific Instructions: 

(a) Line 3 - Indicate plus or minus adjustment{s). 

( bj Line 25 - In entering data for this item, include dispositions by the contractors in possession. 

Figure 12-20b. Report Of Disposition Of Private Plant Personal 
Property^ NAVEXOS-3123 (11-56) (Reverse) 
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Case No. 

Sale No. 

1 

Material 

Name And Address Of Bidder 

Telephone 

Date 

Remarks 


iBids Solicited By (Signature) 


Figure 12-21, Suggested Format (No. 1) For Record Of 
Verbal Solicitations 


Gentlemen: 


This will acknowledge receipt of your communication requesting that your name be added 
to the list of bidders receiving Invitations to Bid on surplus property. It is noted that 
your request does not indicate the categories of material on which you may desire to bid. 
It is requested, therefore, that you supply this information by returning one copy of this 
letter marked to indicate the categories of interest to you. 

Very truly yours, 


Property Disposal Division 
By direction of the 
Inspector of Naval Material 


B 

B 

B 

I 

Bi 


Aircraft Components & Accessories 


12 

Office Furniture & Equipment 

Chemicals 


B 

Paints, Sealers & Adhesives 

Containers 


1 

Photographic Equipment 

Electrical &; Electronic Equipment 


15 

Plastics 

Hardware 


16 

Precious Metal Scrap 

Instruments & Laboratory Equipment 

■ 

17 

Refrigeration & Air Condition- 
ing Equipment 

Machine Tools k Equipment 


i 

Scrap & Salvage 

Materials Handling Equipment 


B 

Ship & Marine Equipment 

Metals, ferrous & non-ferrous 


20 

Textiles 

Motor Vehicles, Engines & Parts 


B 

All Categories 

Other (Specify) 



Figure 12-22. Suggested Foi?mat (No. 2) Letter Of Inquiry To Prospec- 
tive Bidders Who Fail To Indicate Specific Categories 
Of Material Of Interest To Them 


‘*1 
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SALVAGE REPRESENTATION 


Case No: 



Ref No: 

DESCRIPTION & AMOUNT 
OP PROPERTY 

TYPE OP 
PROPERTY 

PRICE 

TYPE OF TRANSACTION 

AND SPECIAL REQUIREMENTS 


The undersigned represents to the United States that the material covered by tliis 
agreement is retained or purchased by it for its manufacturing, construction, mainten- 
ance, or repair purposes, and that it intends to use the material for said purposes in 
other than its existing form, and that it is not retaining or purchasing' the material with 
the intention of reselling the material in its existing form. 


Name of Company 
Company Address 
Company Representative 


Figure lZ-23. Suggested Format {No. 3) For Salvage Representation 


Post On Ledger Sheet For Case No. 


Transaction 


,Decrease(x) By Contractor 


XXX 


Cost ‘Proceeds 


Adjustments 
Retention At Cost 
Sold As Usable 
Sold As Salvage 
Sold As Scrap 
Ferrous Scrap Sold 
Non-Ferrous Scrap Sold Lbs . 
Other Scrap Sold Lbs. 


Identify Basic Document By Number And/Or Date 




Remarks 


Reported By (Signature 



Figure 12-24. Suggested Format {No. 4) For Authorizing Postings To 
The Case Ledger Sheet For Contractor Inventory 
(NAVEXOS-3718) 
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